MyuununaianHoe oopazosanue Cankrt-Ilerepoypra @MHASHACKHH OKPYT

o MecTHasg aAMUHUCTPAIIUSA

‘

IHOCTAHOBJIEHHUE

17.05.2011r. Ne 135-a Cankr-IletepOypr

O nopsake pa3pabOTKU U YTBEPXKICHUS
aJIMMHHUCTPATUBHBIX PErJIaMEHTOB MIPEIOCTABICHUS
MYHHIIUIATBHBIX YCIYT

B uensx peanmuzanun ®@enepanbaoro 3akona ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHHULIMIAIBHBIX YCIyr», DenepaJbHOrO 3aKkOHa OT
26.12.2008 Ne 294-®3 «O 3amure mOpaB IOPUAMYECKHUX JMIL M HUHIUBUAYAJIbHBIX
OpeanpuHUMarTeneil  OpU  OCYILECTBJIEHHMM  TOCYJAapCTBEHHOIO  KOHTposis  (Hazxzopa)
U MYHHLMNAIBHOIO KOHTPOJsA», a Takke pacnopsbkeHuss IIpaBurenscrBa Pocculickon
Oenepannu ot 17.12.2009 Ne 1993-p «O06 yTBepk)ACHUU CBOJHOTO MEPEUHS MEPBOOUYEPETHBIX
rOCy/apCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT, MPEIOCTaBISIEMbIX OpPraHaMu HCIOJIHUTEIbHOU
BiIactu cyObekToB Poccuiickoit ®Penepanu M OpraHaMM MECTHOTO CaMOYIpaBJIEHUS B
AJIEKTPOHHOM BHJIE, a TAKXKE YCIIYT, MPEIOCTABISIEMbIX B 3JIEKTPOHHOM BHUJAE YUPEXKICHUSIMU
cyobekToB Poccuiickoit depepauuu M MyHMLIMIAIBHBIMU  YUpEXKICHUAMU», MecTHas
aJIMMHHCTpALMs MyHUIIUIAIbHOTO 00pa3oBaHns OUHISHICKUN OKPYT,

I[TOCTAHOBJIAET:

1. VrBepauts Ilopsinok pa3paboTKu M YTBEp)KIEHUS aIMUHUCTPATUBHBIX PETJIaMEHTOB
MPEIOCTABIICHUS MYHUIIUIIAJBHBIX YCIYT COTJIAacHO MpriiokeHnto Neo 1.

2. YTBepHI/ITI) HOpSII[OK MOPOBCACHUA OKCHCPTHU3BI IMPOCKTOB AAMHUHHUCTPATUBHBIX
pErIaMeHTOB MPEIOCTABICHUS MyHUIIUTIATBHBIX YCIYT COTTIACHO MPUIIOKEeHUI0 No2.

3. KoHTpons 3a BBIOJTHCHHEM IIOCTAHOBICHHUS OCTaeTCs 3a TJIaBOi MecTHOM
aMUHUCTpAIUH.

I'maBa MecTHOM agMUHUCTpaLUU N.C.Kynunos



[punoxxenue Nel

K ITOCTAHOBJIEHHIO MECTHOW aJIMUHUCTPaLUU
MYHHLIUIAIBHOTO 00pa3oBaHus OUHISHICKHIA OKPYT
ot 17.05.2011r. Ne 135-a

HOPAAOK
PA3PABOTKHU U YTBEPXKJEHUSA MECTHOM ATIMUHUCTPAIIMEN
BHYTPUI'OPOJACKOI'O MYHULIUITAJIBHOI'O OBPA3OBAHUA
CAHKT-IIETEPBYPI'A MYHULIMITAJIBHOI'O OKPYT A
OUHJIAHACKHUA OKPYT ATIMUHUCTPATUBHBIX PETJIAMEHTOB
INPEAOCTABJIEHUA MYHUIIUITAJIBHBIX YCJIYT

1. OOure nosoKeHUs

1.1.  Ilopsmox  pa3paboTkM U yTBepKAeHHUs  MecTHOH  aaMUHHUCTpauuein
aAMUHUCTPATUBHOIO PETJIaMEHTa IIPEIOCTABICHUS MYHULIUIIAJIBHON YCIyTH

AJMUHUCTPAaTUBHBIM PErVIAMEHT MPENOCTABICHNUS MYHULMIAIBHON YCIyTH — IIPaBOBOM
akT MecTHOM  aAMUHHUCTPALIMM, YCTAHABIMBAIOIIWN CPOKHM M  IOCIENOBAaTEIbHOCTh
aJIMMHHUCTPATUBHBIX NIPOLELYP U aIMUHUCTPATUBHBIX ACHCTBUN, OCYILECTBISAEMBIX IO 3alIpOCy
(GU3NYECKOTO WM IOPUAMYECKOrO JIMIa B TMpeJeiaX YCTaHOBJICHHBIX HOPMAaTHBHBIMU
npaBoBeIMU  akTamu Poccuiickoit  ®enepanuun  u  Casxrt-IletepOypra mosHoMouuit B
cooTBEeTCTBUU ¢ TpeboBanusimu @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alK [IPEJOCTaBICHUS MyHULIUIIANBHBIX yCiyr» (aanee — denepanbHblil 3aK0H).

1.2.  AJIMUHUCTPAaTUBHBIM pErjJaMeHT MpPEeJOCTaBICHUS MYHMLIMIAIBHOM  yCIyru
YCTaHABIIMBAET MOPSANOK B3aUMOJEHCTBUS MEXKIY CTPYKTYPHBIMU MOJpPA3AEICHUAMU MeCTHOM
aJIMMHHCTPALM U TOJDKHOCTHBIMM JIMLIAMH, B3aUMOJICHCTBHUS C 3asIBUTEIIIMUA, HHBIMA OpraHaMu
rOCyJAapCTBEHHOM BIIACTH, MECTHOTO CaMOYIIPABIICHHUSI, YUPEKACHUAMU M OpraHU3alMAMU MpU
IIPEIOCTABJIEHNN MYHULIUIIAIbHON YCIYTH.

1.3 AJMUHUCTpAaTHBHBIE pETJIAMEHTHI IPEIOCTABICHUS MYHHUIMIIATBHBIX  YCIIYT
pa3pabarbiBatoTcs MecTHOH aaMHUHMCTpauueil, Kk cdepe AeATeNIbHOCTH KOTOPOW OTHOCHUTCS
MIPEAOCTABICHHE WM KOOpPAUHALMS JACATEIBHOCTH II0 IPEJOCTABICHUI MYHHIMIAIBHOU
YCIYT'H, B COOTBETCTBUHM C (efepabHbIMU 3aKOHAMM, HOPMAaTHBHBIMHM INPABOBBIMH aKTaMU
IIpesunenra Poccuiickoin ®@enepanuu u [IpaBurensctBa Poccuniickoit denepanuu, 3aKOHaMH
Cankr-IlerepOypra, HopMaTUBHBIMM TpaBoBbIMU akTamu ['yoepHaropa Cankrt-IlerepOypra u
HOpPMAaTUBHBIMH TpaBoBbIMU akTamu IlpaButensbctBa Cankr-lIleTrepOypra, HOpMaTUBHBIMH
IIPaBOBBIMU aKTAMH MCIIOJIHUTEIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJIEHUS, & TAKKE C
Y4ETOM pEIICHWH MPaBUTEIbCTBEHHBIX KOOPAMHAIIMOHHBIX OPIraHOB, YCTAaHABJIMBAIOIIUX
KPUTEPHUH, CPOKU M IOCIEN0BATEIBHOCTh aJIMUHUCTPATUBHBIX MPOLENYP, aIMUHUCTPATUBHBIX
necTBUM M (WIM) TPUHATUS pPELIEHUH M HHBIX TpeOOBaHMM K MOPSAKY HpPeIoCTaBIECHUS
MYHHUIMIAIBHBIX YCIIYT.

MecTHast aiMUHUCTpalMs HE BIPaBe YCTaHABIUBATh B aIMUHUCTPATUBHBIX PErJIaMEeHTaX
MPEJOCTABICHUS] MYHHIMIIAIBHBIX YCIYT MOJHOMOYHS, HE MPEAyCMOTpEHHbIE (enepaabHbIMU
KOHCTUTYLMOHHBIMU 3aKOHaMH, (hefiepaabHbIMU 3aKOHAMH, HOPMATUBHBIMHU MTPABOBBIMU aKTaMU
IIpe3unenta Poccuiickoit @eneparuu u [IpaBurensctBa Poccuiickoit @eneparuu, I'ydepnaTopa
Cankr-IlerepOypra u IlpaBurensctBa Cankrt-IlerepOypra, a Takke OrpaHudeHHss B YacTu
peanu3alMM TMpaB M CBOOOJ TpakAaH, NpaB M 3aKOHHBIX HHTEPECOB KOMMEPUECKUX H
HEKOMMEPUYECKHUX OPraHU3aLN.

MecTHas aiMUHHCTpaLMsl HE BIIPaBe YCTaHABIMBAaTh B aAMUHUCTPATUBHBIX PETJIAMEHTaX
IIPEJOCTABICHUS] MyHUIIMIIAIBHBIX YCIYT TpeOOBaHUS K 3asBUTEISIM:

a) IPEeJOCTaBJICHUS] JOKYMEHTOB W HWHGOpPMAlMM WM OCYUIECTBICHHUS JIEHCTBHIA,
IIPEIOCTABIIEHUE WM OCYIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU
aKTaMH, pPETyJHUPYIOIIMMU OTHOIIEHUS, BO3HMUKAIOUIME B CBS3U C IPEIOCTABICHUEM
MYHUIIMTIAJTBHOU YCITYTH;



0) npeaocTaBIeHHs TOKYMEHTOB U MH(pOpPMALUU, KOTOPbIE HAaXOASTCA B PAcOpsSKEHUN
HCIIOJIHUTENIBHBIX OPraHOB, IIPENOCTABISIOIIMX I'OCYJaPCTBEHHBIE YCIYI'H, OPraHOB MECTHOI'O
CaMOYIpAaBJICHUs, OPraHU3alUl, B COOTBETCTBHM C HOPMATHBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit ®enepanyn, HopMaTUBHBIME TpaBoBbIMU akTamu CankT-IlerepOypra ¢ 01.07.2011
roja,

B) OCYILIECTBJICHUS IEHCTBUM, B TOM YHCJIE COIVIACOBAaHUM, HEOOXOAUMBIX JUIs ITOJIY4EHHUS
MYHULUNAIBHBIX YCJIYT U CBA3aHHBIX C OOPAILEHUEM B MHBIE UCIOJHUTEIbHbBIE OPraHbl, OPraHbl
MECTHOI'O CaMOYIPABJICHUS, OpPraHU3aluM, 32 UCKJIIOYEHUEM IIOJIYyYEHUs YCIYT, SBIIIOLIMXCS
HEOOXOAMMBIMU M O0S3aTENBbHBIMU Ul HIPEAOCTABICHHUS ~ MYHUIMUNAIBHBIX  YCIYT
UCIIOJIHUTEIIBHBIMU  OpraHaMM, BKJIIOUEHHBIX B II€PEUEHb YCIIYI, YTBEPXKACHHBIM 3aKOHOM
Cankr-IlerepOypra ¢ 01.07.2011 roga.

Cognepxanue aAMMHHMCTPAaTUBHOIO pEIVIAMEHTAa HE JOJ/DKHO [JOIYyCKaTb JIBOMHOIO
TOJIKOBAHUS IIOpsAJKA IIPEJOCTABJICHHWS MYHHULIMIAIBHOW YCIYyTH, a TaKXe HEYETKUX
(GOpMYIMPOBOK  JIOKYMEHTOB,  IPEJOCTaBIAEMBIX  3asBUTENEM Ui [PElOCTaBJICHUS
MYHHUIUIIATILHOW YCIYTH.

1.4. TIlpm  pa3paboTke  aJMUHHUCTPATUBHBIX  PErJIAaMEHTOB  IPEJOCTaBJICHUS
MYHHULMIAIBHBIX YCIYT UCHOJHUTENbHBIM OpraH MpeaycMaTpUBaeT ONTUMU3ALNIO (TIOBBIIIEHNE
KayecTBa) MPe0CTaBICHUS MyHUIUIIAIbHBIX YCIYT, B TOM YHUCIIE:

a) yHopsA0YeHUE aIMUHUCTPATUBHBIX IPOLEAYDP U aAMUHUCTPATUBHBIX JI€HCTBUIL;

0) ycrpaHeHHe M30BITOYHBIX aJMUHUCTPATUBHBIX MpPOLEAyp M  HM30BITOYHBIX
aJIMUHUCTPATUBHBIX JCWUCTBUH, €CIM OTO HE TPOTUBOPEUUT (eAepaabHBIM 3aKOHAM,
HOpPMAaTUBHBIM IIpaBoBbIM aktaM IIpesupenra Poccuiickoii ®Penepanuu u IlpaButenbcrBa
Poccuiickoit ®enepanuu;

B) COKpAIlleHHE KOJHMYECTBa JOKYMEHTOB, IPEJOCTAaBJIAEMBIX 3asBUTEISIMU IS
MPEJOCTABICHUS] MYHHIMINAIBHOW  yCIYI'W, TPUMEHEHHE HOBBIX (OpPM  JIOKyMEHTOB,
MO3BOJIAIOMIMX YCTPAHUTh HEOOXOAMMOCTh HEOJHOKPATHOTO MPEIOCTAaBICHUS WIACHTUYHOM
nH(pOpMalINY, CHI’KEHUE KOJIMYECTBA B3aUMOJICHCTBUN 3asBUTENEH ¢ JOKHOCTHBIMHU JIMIIAMH, B
TOM YHCIIE 3@ CUET BHINOJIHEHUS OTJENbHBIX aJJMMHUCTPATUBHBIX MpoLeayp (aeicTBuil) Ha 6a3e
MOAPA3ACIICHAN Cankr-IlerepOyprckoro roCyAapCTBEHHOTO YUpEKIACHUS
«MHOTrO()yHKIIMOHAJIBHBIA LEHTP MPeAOCTaBIEHUs MyHULUNAIBHBIX yciuyr» (nanee — CII6 T'Y
«M®Ily») m peanuzanuu TPUHIUIA «OJHOTO OKHA», HCIOJIH30BAaHUE MEKBEIOMCTBEHHBIX
COIJIACOBAaHUI MpH MPEJOCTABICHUN MYHUIMNAIBHON YyCIyrn 0e3 ydacTus 3asiBUTENs, B TOM
YlClIe C UCIIOJIb30BaHUEM MH(OPMALIOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

I') COKpallleHHe CpoKa TMpEACTaBIECHUS MYHHUIMIAIbHON YCIyrH, a TakXke CpPOKOB
WCIIOJIHEHUST OTIEIbHBIX AJAMUHUCTPATUBHBIX IIPOLEAYp M AJAMUHUCTPATHUBHBIX IEHCTBUU B
paMKax [NpPENOCTaBICHUS MYHULUIAIBHOM yciayrd. MecTHas agMUHUCTpanus MOXKET
YCTAaHOBUTh B aJMHHUCTPATHBHOM PpEIJIaMEHTE COKpAIICHHbIE CPOKH IPEJOCTABICHUS
MYHULUIIAIBHON YCIYTH, @ TAKXKE CPOKHU HUCIIOIHEHUs aJMUHHUCTPATUBHBIX IPOLEAYP B paMKax
MPEAOCTABICHHS] MYHHUIMNAIBHOW YCIYTM II0 OTHOWIEHHIO K COOTBETCTBYIOIIMM CpPOKaM,
YCTaHOBJICHHBIM B 3akoHoaTenbcTBe Poccuiickoii @enepanun u Cankr-IlerepOypra;

1) yKa3zaHue 00 OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI] 32 COOJIOJIeHHE UMM TpeOoBaHU
aIMMHHUCTPATUBHBIX PEIVIAMEHTOB TIPHU BBIIOJHEHUU aJAMHHHMCTPATHBHBIX NPOLEAYp WU
aIMAHUCTPATUBHBIX JEHCTBUH;

€) MPeJ0CTaBIeHUEe MYHUIIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (opMe.

1.5. B cnyudae eciu B mporecce pa3pabOTKUA MPOEKTa aJMHUHUCTPATUBHOTO pEryIaMeHTa
NIPEAOCTABICHUs] ~ MYHHULMIAIBHOW  YCIYI'M  BBIABIISIETCS  BO3MOJXKHOCTb  ONTHMMM3aLUU
(TOBBIIIEHNsT ~ KayecTBa) MPEAOCTABICHHUS  MYHUIUIAIBHONM  yCIyTM TPU  YCIOBUU
COOTBETCTBYIOIIMX U3MEHEHUM HOPMATUBHBIX IPABOBBIX aKTOB, TO IIPOEKT aMUHUCTPATUBHOIO
periaaMeHTa BHOCUTCS B YCTaHOBJIEHHOM ITOPSIIKE C IPHIIOKEHUEM YKa3aHHBIX IIPABOBBIX aKTOB.

1.6. Pa3zpaboTaHHbIe aIMUHUCTPATUBHBIC PETIAMEHTHI IPEAOCTABICHHSI MyHUIIUTTAIBHBIX
YCIIYT, YTBEPKAAIOTCS B YCTAHOBIEHHOM MOPSAJIKE IPABOBBIMU aKTaMH.

1.7. Ecnin B mpenocTaBIeHUM MYHMLIMIIAIBHOM YCIyTH Y4acTBYIOT HECKOJIBKO OpPIaHOB
MECTHOTO CAaMOYIIPABJICHUS, aIMHUHHUCTPATUBHBIA PETIAMEHT YTBEP)KIAETCSl IPABOBBIM aKTOM
opraHa, KOTOpBIA SBISETCS pa3pabOTYMKOM aJMHHUCTPATUBHOTO perjiaMeHTa Jubo B
COOTBETCTBUM C IUIAHOM-TpaUKOM pa3padOTKU aJMUHUCTPATUBHBIX PErJIaMEHTOB YKa3aH B



KAaueCcTBE OCHOBHOTO HCIOJIHUTENs. YKa3aHHOE PAaCHOPSDIKCHHE COIVIACOBBIBAECTCA OPraHOM,
ABIISIOMIMMCS  Pa3pabOTUMKOM aIMHUHHCTPATUBHOTO pErJIaMeHTa, C OpraHamH, KOTOpbIE
Y4acTBYIOT B IIPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

1.8. HcnosnHeHue mnepeaHHbIX OTIAENbHBIX TI'OCYJAPCTBEHHBIX IOIHOMOUMN CaHKT-
IlerepOypra MyHUIMIAIbHBIMM OOpa30BaHMSIMU Ha OCHOBAHMU 3aKOHA C MPEAOCTABICHHEM
cyoBenuuii u3 Oropkera Cankr-lIlerepOypra ocymiecTBiseTcsi B MOPSAAKE, YCTaHOBIEHHOM
COOTBETCTBYIOIIUM aIMUHUCTPAaTUBHBIM pErIaMeHTOM, YTBEPKICHHBIM OpraHoM
ucnonHuTenbHou Biactu Cankr-IlerepOypra.

1.9. AaMuHHCTpaTHBHBIE pPETJIAMEHTBl IPEAOCTABICHHUS MYHHULHUNAIBHBIX  YCIYT
pa3pabaTbIBatoTC B COOTBETCTBUM C IIEPEYHEM MYHUIUNAIBHBIX YCIYT, YTBEP)KICHHBIX
MyHUIUIIaIbHBIM COBETOM.

1.10. IIpoekTbl aAMMHHUCTPATUBHBIX PErJIaMEHTOB IPEAOCTABICHUS MYHHULMIIAIbHBIX
YCIIYI IOJJIEXKAT SKCIEPTHU3E, IPOBOJMMOM YIOJHOMOYECHHBIMH OpraHaMH, YKa3aHHbIMU B
npuoxkeHun Ne 2 K HacTOsIIIEeMY TOCTaHOBJICHUIO (J1ajiee — YIIOJTHOMOYEHHBIE OPTaHbl).

HcnonHuTenbHbIl  OpraH, OTBETCTBEHHBIH 3a pPa3pabOTKy aJAMUHHCTPATUBHOIO
periaamMeHTa NpeJoCTaBIeHUS] MyHUIMIIAILHOW YCIYT'H, TOTOBUT U MPEACTABIISET HA DKCIIEPTU3Y
BMECTE C IIPOEKTOM aJMUHHUCTPATUBHOI'O PEIVIAMEHTA IIPEAOCTABIECHNS MYHUIIMIIAIBHOW YCIyTH
MOSICHUTEIIBHYIO 3aIHCKY.

B nosicHuTENbHON 3aNIMCKE K IIPOEKTY aAMUHUACTPATUBHOIO PErJIAMEHTA IIPEJOCTABICHUS
MYHULUOAIBHONW  YCIyTM NpUBOAMTCA MH(opManuss 00 OCHOBHBIX IIpeojaracMbIX
YIY4YLIEHUSAX  [PEIOCTaBICHUS  MYHUUMIIAIBHOM  yCIyrm B Cllydae  INPUHATHS
aJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, CBeACHUsA 00 y4yere peKOMEHJalMid He3aBUCUMOU
JKCIEPTU3BIL, TPENIOKEHUN 3aNHTEPECOBAHHBIX OpPraHU3aluil U IPaXk1aH.

B ciny4asx npeIycMOTpPEHHBIX HOPMAaTHUBHBIMH IIPABOBBIMM akTamu Poccuiickoit
@enepanny, B 3aKIIOYECHHH HA IPOECKT AJAMHHHMCTPATHBHOIO PETJIAMEHTA IIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTM JA€TCs OLEHKAa PEryjlupyoIIero BO3ACHCTBUS COOTBETCTBYIOIIMX
pelIeHni ¢ UeNbl0 BBISIBICHUS IOJIOKEHUH, BBOASIIMX HW30BITOUYHBIE aJMHUHUCTPATHBHbBIE
IpOLEeypbl U MHBIE OTPaHMYEHHUS M OOS3aHHOCTH Ul CYOBEKTOB IMpPEINPUHUMATENbCKON U
WHOM  JESTETbHOCTH WM  CIHOCOOCTBYIOIIMX UX BBEJACHHUIO, a TaKKe IOJI0KEHUIH,
CIOCOOCTBYIOIINX BO3HUKHOBEHHUIO HEO0OOCHOBAHHBIX pacxo1oB CyOBEKTOB
MpeNNPUHUMATEIbCKON 1 HHOU JeSTEIbHOCTH U OI0JKETOB BCEX YPOBHEH OIOJKETHON CHUCTEMBI
Poccuiickoit denepanun.

1.11. BHecenue H3MEHEHHH B AaJIMHHUCTPATHBHBIE pETJIAMEHTBHl IPEAOCTaBICHUS
MYHUIUNAIBHBIX YCIYr OCYIIECTBISIETCS B TOPSAJKE, YCTAHOBIECHHOM JUIs pPa3pabOTKU H
YTBEPKICHUS AJIMHHHCTPATUBHBIX PETJIaMEHTOB IPEJOCTABICHUS MYHHUIMIAIBHBIX YCIYr B
CIIEQYIOIUX CIy4asx:

a) u3MeHeHus 3akoHogarenbcTBa Poccuiickoit ®enepaunu u Cankr-IlerepOypra,
PEryIupyIOIIEro NPeI0CTaBICHUE MyHUIIUIIAIBHON YCIIYTH;

0) M3MEHEeHUs! CTPYKTYpPbl MCIIOJHUTEIbHBIX OPraHoB, K cepe NesTeNbHOCTH KOTOPBIX
OTHOCHUTCS IPEAOCTABICHUE MYHHUIUIIAIbHOM YCIYI'H, BIHAIONIME HA IMOPSIAOK HCIIOIHEHUS
MYHULUIIAJIBHON YCIYTH;

B) mo pexkomeHaanuu Komuccuu mo mnpoBeneHHIO aJIMUHHCTPATUBHOW pedopMbl B
r.Cankr-IlerepOypre, yrBepkaenHoit pemenueMm IlpaBurensctBa Cankrt-lIletepOypra ot
02.06.2006 Ne 118 (mamee — Kommuccus), mo mNpemiokKEHUSM YIOIHOMOYEHHBIX W HWHBIX
HCIIOJIHUTENIbHBIX OPraHoB, C)OPMUPOBAHHBIM B pe3yJibTaTe aHAIM3a MPAKTHKU MPUMEHEHUS
aJIMMHHUCTPATUBHBIX PErTIaMEHTOB MTPEIOCTABICHNS MYHUIIUNIAJIbHBIX YCIIYT.

2. TpeGoBaHusl K CTPYKTYpe aIMUHUCTPATHUBHBIX PerJIaMeHTOB

2.1. HaumeHoBaHWE aIMUHUCTPATUBHOIO PErVIaMEHTA MPEAOCTABICHUSI MYHUITUITATIbHON
YCIAYTH  ONpEAeNsieTCs OpraHoM, OTBETCTBEHHBIM 3a €ro yTBEPXKICHHE, C YYETOM
dhopmynupoBKH, comepxarieiics B Peectpe MyHUITUTIANBHBIX yCIyT (HYHKITHI).

2.2. CrpykTypa aAMHHUCTPAaTUBHOIO pPErJaMEHTa IPEJOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH BKJIIOYAET CIAEAYIOIINE Pa3Iebl:

a) OOIIME MOJIOKCHHMS;

0) cTaHIapT NPeIOCTaBICHUS MYHUITUTIATLHON YCIYTH;



B) COCTaB, IOCJIEJOBATEIBHOCTh U CPOKH BBIMOJIHEHUS aIMUHMCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K TOPSAAKY HMX BBIIOJHEHHS, B TOM YHCJIE€ OCOOCHHOCTH BBINOJHEHHS
aJIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (opme;

r) (hOpMBI KOHTPOJIS 32 UCIIOTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

) J1ocyneOHbI (BHeCyneOHBIH) TMOPSAOK OOXKAJIOBaHUS PEIICHHH W JICHCTBUI
(Oe3neiicTBUs) OpraHa, MPeIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTy, @ TaKXkKe JTOJKHOCTHBIX
JIUL, MYHULIUIIAJIBHBIX CIIy>KaIlUX;

€) NPUII0KECHHUSI.

2.3. Paznen «O01ue MoI0KEHU» BKIIFOYAET:

a) TpeAMET  peryjJupoBaHMs  aJMUHHCTPATUBHOIO  perjamMeHra  (onucaHue
MYHHMIMIIAJIBHON YCIIyTH);

0) onucaHue 3asBUTeENEH, a Takke GU3NYECKUX U IOPUINYECKUX JINL, UMEIOLIUX [IPaBo B
COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoii ®enepanuu, 3akoHoAaTeabcTBOM CaHKT-
[lerepObypra nubo B CHIly HaAENCHMs WX 3asABUTEISIMH B IOpPSJKE, YCTAaHOBJICHHOM
3aKoHOarenbCcTBOM Poccuiickoit denepanuy, MOJTHOMOYUAMM BBICTYNATh OT UX MMEHH IIPH
B3aMMOJECICTBUM C COOTBETCTBYIOIIMMHU HCIOJHUTEIBHBIMU OpPraHaMU M OpraHu3alUsMU IpU
IIPEIOCTABJIEHUN MYHUIIUIIATbHON YCIYTH;

B) TpeOoBaHMs K HOPSAAKY HHGPOPMHUPOBAHHUA O TOPSAKE MPeIOCTaBICHUS
MYHMLMIIAJIBHON YCIIyTH, B TOM YHCIIE:

uHpoOpMaLUsig O MeCTaX HaxOoXJIeHHs M rpapuke paboThl OPraHoB, MPEAOCTABISIOIIMX
MYHULMIAIBHYIO YCIYTY, UX CTPYKTYPHBIX HOJpa3AeieHUS X U OpraHU3alii, y4acTBYIOLIUX B
[IPEJOCTABICHUN MYHUIMNAIBHONM YCIYrH, CIOCOOBI MMOJy4yeHHs HH(pOpMaluu O MecTax
HaXOXJICHUSA ¥ Tpadukax pabOTBl OpPraHOB TOCYIApCTBEHHOH BJACTH, OPraHOB MECTHOTO
CaMOYIIpaBJI€HUs] M OpraHu3aluii, oOpalleHre B KOTOpble HEOOXOIUMO Ui NPelOCTaBICHUS
MYHHMIMIIAJIBHON yciyry, a Takke nojapasaenenuit CI16 I'Y «MOLy;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX IMOJpa3/IeieHU OpPraHoB, NPEAOCTABISIOMINX
yCIIyTY, OpraHu3aui, y4acTBYIOIIUX B IPEJOCTABICHUN MYHUIIMIIAIILHOW YCIYTH, B TOM YHCIIE
HOMep TenedoHa-aBTONH(OPMATOPa;

aJpeca CaiTOB OPraHOB, OPTAHU3AIMHI, YYAaCTBYIOIIMX B MPEAOCTABIEHUA MYHUIIUITAIIBHON
yCciayru, B  HH(GOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH  VIHTepHeT, coJleprKamux
MH(OPMALIMI0O O TPEJOCTABICHUM MYHHUIMNAIBHON YCIYI'M, YyCIyrax, HEOOXOAWMBIX U
00s13aTEeNBHBIX JUISL IPEJOCTaBICHUS MyHUIIUIIATBHON YCIYTH, aipeca UX JIEKTPOHHON MOYTHI;

NOpSAOK ToJlydyeHuss HH(OpManuu 3asBUTENSIMM IO BOINpPOCAM IPEAOCTaBICHUS
MYHUIUNAIBHONW YCIYTH, YCIYr, HEOOXOMUMBIX U 00s3aTelbHbIX JUIS MPEAOCTaBICHUS
MYHHUIMIAIBHBIX YCIYT, CBEIEHUI O X0/I€ MPEAOCTaBICHUSI YKa3aHHbBIX YCIIYT;

nopsiIok, ¢opmMa M MECTO pa3MeIleHUs YyKa3aHHOM B HACTOSIIEM MOJIYHKTE
nH(popMalvy, B TOM YHUCJIE€ HAa CTEHJaX B MECTax IpPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIYyTH,
yCIIYT, HEOOXOAUMBIX U 00s3aTEIbHBIX I PEJOCTABICHHUSI MyHULIUTIAIBHONW YCIYTH, a TAKXKE B
MH(OPMAaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetu HTepHeT;

CPOKM pealM3aly JTaloB Iepexoja Ha IPENOCTABIEHUE MYHHUIMNAIBHBIX YCIYTI B
3JIEKTPOHHOM BHJIE.

2.4. CrangapT [peroOCTaBICHUS MYHMIUNAIBHOM YCIYI'M JIOJDKEH COJAEp)KaTh
CJIeIYIOIIUE TTOIPA3IEIIbI:

1) HauMeHOBaHNE MYHUIIMIIAJILHON YCIIyTH;

2) KpaTKOe HaMMEHOBaHNE MYHUIIUIAIILHOMN YCIIYTH;

3) HauMEHOBaHHME OpraHa, HENOCPEACTBEHHO IPENOCTABIIAIOIIEIO TOCYAAPCTBEHHYIO
yenyry. Ecnu B mpeocTaBieHU MyHUIIMTIAIBHON YCIYTH YYacTBYIOT TAaK)K€ HCIIOJIHUTENIbHbBIE
OpraHbl IOCYAApCTBEHHOW BJIAacTH, OpPraHbl MECTHOI'O CaMOYNPAaBICHUS W OpraHu3alMH, TO
YKa3bIBalOTCA BCE MCIOJIHWUTEIBHBIE OpraHbl, OpraHbl MECTHOIO CAMOYNpPABICHUS H
OpraHu3alyy, oOpalieHHe B KOTOpPblE HEOOXOAMMO ISl MPEAOCTABICHHUS MYHHIIMIIATbHOM
YCIIyTH.

B nanHOM moppaszzene Takke YKa3bIBalOTCS TpeOOBaHHUS MOANYHKTa 6 IyHKTa 1.3.
pasznena 1 Ilopsaaka, a UMEHHO yCTaHOBJICHHE 3alpeTa TPeOOBaTh OT 3asiBUTENS OCYLECTBICHUS
JIeCTBUH, B TOM YHUCIIE COTJIACOBAHUHM, HEOOXOUMBIX JUIS MOJTyYSHUS MyHHLIUTIAIBHBIX YCIYT U
CBSI3aHHBIX C OOpalllEHMEM B MHBIE TOCYAAPCTBEHHBIE OpraHbl, OPraHU3allui, 32 UCKIIOUCHUEM



MIOJyYEHUsI YCIYT, BKJIIOUYEHHBIX B II€PEYEHb YCIYT, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMH H
00s13aTeNbHBIMU IS IPEJOCTABICHUS MYHUIIMITATIBHBIX YCIYT, YTBEpXKAeHHBINH 3akoHoM CaHKT-
[TerepOypra.

4) pe3ynpTaT NpeaoCTaBICHUS MyHUIIUIIAIIBHON YCIIyTH;

5) Ccpok TpeAoCTaBieHHs MYHUIUMNAIbHOM YCIyrd, B TOM 4YHCIE C YYETOM
HE00X0AMMOCTH OOpaIIeHUs] B OPraHU3alluy, YIaCTBYIONIUE B IPEJOCTABICHUN MYHHIIUIIATBHON
YCIIYTH, CPOK IIPUOCTAHOBJICHHS IPEJOCTABICHUS MYHHULMUIAIBHON YCIYTH B CIydae, €ClH
BO3MOHOCTb MPHOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon denepaunu
wiu 3akoHojarenbcTBoM Caskt-IletepOypra, cpoku Bbliaud (HampaBlieHHs) JOKYMEHTOB,
SABJIAIOIINXCS PE3YJIBTaTOM NPEAOCTaBICHNUS MyHULIUIIAIILHON YCIIyTH;

6) mnepeyeHb HOPMATUBHBIX IIPAaBOBBIX aKTOB, HENOCPEACTBEHHO pEryIHPYIOIIHNX
IIPEIOCTABJICHUE MYHULMIAIBHON YCIYIH, C YKa3aHMEM HX PEKBU3UTOB M HCTOYHUKOB
ounmanbHOro OMyOIMKOBAHUS;

7) UCuUepnbIBAOIMN HEepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHM C
3aKOHOAATEIbHBIMU WJIM MHBIMU HOPMAaTHBHBIMU IMPABOBBIMM aKTaMU JUIsl NPEAOCTaBICHUS
MYHULUOAIBHONW YCIYTH, YCIYr, HEOOXOOUMBIX M 00s3aTeNIbHBIX Ui [PelOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, CIIOCO0aX MX MONYYSHHS 3asBUTEISIMH, B TOM YHCIE B 3JCKTPOHHOU
¢dopme, 1 HOpsiZIKe UX MpEACTaBIeHUs. B 1aHHOM noapasnene Takke yKa3blBatoTcs TpeOOBaHUs
MOANYHKTOB a) u 0) myHkTta 1.3. pasnmena 1 Ilopsiaka, a MMEHHO YCTaHOBJIEHHE 3alpera
TpeOOoBaTh OT 3asBUTEIS:

NPEOCTaBICHUS] JOKYMEHTOB H HMH(OpPManmuu WM OCYHISCTBICHHS JICHCTBHIA,
IIPEIOCTABIICHUE WM OCYLLECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMH
aKTaMH, pEryJMpYyOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IPEIOCTABIECHUEM
MYHHULMIIAJIBHON YCIIyTH;

NPEJOCTABICHUS] TOKYMEHTOB M WH(OpPMAIMH, KOTOPhIE HAXOMATCS B PACIOPSIKCHUU
OpPraHoB, IPEAOCTABISIIOIIMX TOCYAAPCTBEHHBIE YCIYI'M, HHBIX T'OCYJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUs, OpTraHU3allMid, B COOTBETCTBUM C HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickoil denepanuy, HOpMAaTUBHBIMU MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit denepanuy, MyHAIMIAIBHBIMA TPABOBBIMHU aKTaMH.

8) MCUepIBIBAIOLINI TMepeueHb OCHOBaHMH [UIi OTKa3a B IpHEME JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEJOCTABICHHSI MyHUIIUIIAIIBHON YCIIYTH;

9) mcuepnbIBaOUMi MepeyeHb OCHOBAHUM JJs1 MPUOCTAHOBJIEHUS W (MJIM) OTKas3a B
MIPEIOCTABIIEHNN MYHHUIMNAIBbHON ycnyru. B ciaydae OoTCyTCTBHSI TaKMX OCHOBAHMM ClleTyeT
IIPSIMO yKa3aTh Ha 3TO B TEKCTE aJMUHUCTPATUBHOI'O PETIIAMEHTA;

10) mnepeuenbp ychayr, HEOOXOAMMBIX €  O00S3aTENbHBIX JUISI  MPEAOCTABIICHUS
MYHUIIUNIAIBHON YCIIYTH, B TOM 4YMCJE CBEAECHHUS O JIOKyMEHTe (JIOKyMEHTaX), BbIIaBaeMOM
(BBIIaBa€MBbIX) OpraHU3aLKAMHU, YIAaCTBYIOIMMHU B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

11) mopsinok, pasMep M OCHOBAaHHSA B3MMaHMs MYHMIMIAJIBbHOW MOLIIMHBI WJIM WHOU
IJ1aThl, B3MMAEMOM 3a MPeI0CTaBIEHNE MYHULIUTIATbHON YCIYTH;

12) mopsinok, pasMep M OCHOBaHMS B3MMaHUA IUIATBl 3a IPEAOCTABICHHUE YCIYT,
HEOOXOIUMBIX U 00s3aTeNbHBIX MJIs MPEIOCTaBICHUS MYHHUIMIAIbHOM YCIYrH, BKJIIOYas
nH(pOPMAIIHIO 0 METOJIMKAX pacyera pa3Mepa TaKoW IUIaThl;

13) MakcUManbHBIM CPOK OXKHUJIAHUS B OYEepeAM IMpPH Iojaye 3anpoca O NMpeaoCTaBICHUN
MYHHMLIMIIAJIBHOW  YCIYTH, YCIYyTM OpraHM3allMM, Y4YacTBYIOIIEW B  IPEJOCTaBICHUU
MYHHUIMITATIBHON YCIIYyTH, U MPU TOTYyYEHUH pe3ysibTaTa MpeJoCTaBIeHUS TAKUX YCIIYT;

14) cpok ¥ TOpPSINOK PETUCTPALlMM 3alpoca 3asBUTENS O IPENOCTaBJICHUU
MYHHUIMIIAJBHOM  yCIyTH, yCAYrd OpraHu3alMM, Y4YacTBYIOIIEW B  MPeIOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme;

15) TpeGoBaHMs K IIOMEIIEHUSM, B KOTOPBIX IPEIOCTaBIAIOTCA YCIYTH, YCIyTH
OpraHM3aliy, YyJ4acTBYIOIIEH B IPEIOCTABIEHUN MYHULMIIAIBHON YCIYTH, K MECTaM O>KMJAHUS
W TIpUeMa 3asBUTENICH, pa3MEmeHHI0 © OQOPMIICHHIO BH3YaJdbHOH, TEKCTOBOM W
MYJIbTUMEIUHHON HH(pOpMAIMK O MOPSAIKE NMPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

16) mnoka3arenu JOCTYMHOCTM M KadyecTBa MYHUIMMNAIBHBIX YCIYT (KOJIMYECTBO
B3aUMOJECHCTBUI 3a4BUTENS C JOJDKHOCTHBIMM JIMLIAMU NIPU IPEIOCTABICHUN MYHHULMIIAIbHON
YCIYTH ¥ UX HPOAOJIKHUTEIBHOCTh, BO3MOXKHOCTb MOJIYYEHHUs] MyHUIUMIIAIBHON yCIyru Ha Oase



noapazaenenuii CII6 T'Y «M®ILl», BO3MOXHOCTH TONXY4YeHUS HWHPOpMauu O XoJe
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH, B TOM YHCIIE C UCHOJb30BaHHEM HH(OPMAIIOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMA W MHBIE I[IOKAa3aTeJIM KadyecTBa M JIOCTYIHOCTHU
IIPEIOCTABIIEHUSI MyHULIMIIAJILHOW YCIIyTH);

17) unble TpeOOBaHUS, B TOM YHUCIIE YYUTHIBAIOIIKE OCOOCHHOCTH IPEIOCTABIICHUS
MYHUIUNATBHBIX yeryr B noapasaenenusx CII6 I'Y «M®PL» u ocobeHHOCTH MpeaoCcTaBIeHUS
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOM popme.

2.5. Pazpmen, KacaloIIMiiCsi COCTaBa, IOCJIEIOBATEILHOCTH U CPOKOB BBIOJTHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYp, TpPeOOBaHMU K MOPAAKY HUX BBIIOJHEHHS, B TOM YHCIE
0COOCHHOCTEH BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOM Qopme, COCTOUT U3
II0/IPa3/JIeJIOB, COOTBETCTBYIOLIMX KOJIMYECTBY aJAMMHHUCTPATHBHBIX IPOLEAYpP - JIOTMYECKH
000COOJIEHHBIX TOCJIEIOBAaTeIbHOCTEH aJMUHUCTPATUBHBIX JCUCTBUN MpHU MPEIOCTaBICHUU
MYHUIUNAIBHOW YCIAYrd, B TOM YHCIE YCIYr, HEOOXOIUMBIX M OO0S3aTEeIbHBIX JUISA
MPEAOCTABIICHUS] MYHULIMIAIBHOW YCIIYI'M, UMEIOIIMX KOHEYHBIM pe3yibTaT U BbLACIAEMbBIX B
pamKax MpeaoCTaBiICHHs] MyHUIIUIAIBbHON YCIyTH.

B Hauane paszeina, kacarouierocs coctaBa, IoCJIeJ0BAaTEIbHOCTH U CPOKOB BBIIIOJIHEHHS
aJIMHHHUCTPATHBHBIX TIPOIEAYp, TPEOOBAaHWU K TMOPSAIKY WX BBHIIIOJHCHHS, B TOM YHCIE
0COOCHHOCTEH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEYDP B JIEKTPOHHOU popme, yKa3biBaeTCs
HCYEpIBIBAIOIINNA TepeUYeHb aJIMUHUCTPATUBHBIX IPOLENYp, COJAEPXKAIIMXCA B YKa3aHHOM
paznene.

VKa3zaHHBIA ~ pasfen  JOJDKEH  TakKe  COAEp)KaTh  IMOPSAOK  OCYLIECTBICHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP B DIEKTPOHHON (opme CleaylIuX aIMUHUCTPATUBHBIX
MPOUEAYp U A[IMUHUCTPATUBHBIX JICHUCTBHIA:

a) MpeJOCTaBICHNE B YCTAHOBICHHOM MOPsi/IKe HH(DOpMAaLNK 3asBUTENAM U oOecrieueHne
JIOCTYTIA 3asiBUTENIEH K CBEJCHUSIM O MyHULIUIIAIbHBIX YCIIYTax;

0) mojgada 3asBUTENEM 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIIYTH, U IPUEM TaKUX 3allpOCOB U JIOKYMEHTOB;

B) IOJIyYEHHE 3asBUTENIEM CBEICHHH O XOJ€ BBINOJHEHHs 3arpoca O MPeJoCTaBICHUU
MYHUIUIIAJIBHON YCIyTH;

') B3aUMOJICHCTBUE C MHBIMH OpraHaMU TOCYIapCTBEHHOW BJIACTH, OpraHaMU MECTHOTO
caMOyNpaBJI€HUs, OPraHU3alMIMHU, YYaCTBYIOIMMHU B IPEIOCTABICHNN MYHULIUIIATbHBIX YCIIYT.

Onucanve KaxJI0H aJIMHUHHCTPATUBHOW MPOLEAYpbl MPEIyCMaTPUBAET CIIEAYIOIINE
00s13aTeIbHbIE AIIEMEHTHI:

a) coOwbiTua (ropugudeckue GakThl), SBIAIOIIMECS OCHOBaHMEM JJis Hayaia
aIMUHUCTPATUBHOMN MIPOLIETYPHI;

0) cBeaeHHs O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBINOJHEHHE KaXXJ0TO
aJIMMHHUCTPATUBHOIO JEMCTBHS, BXOJAIIEIO B COCTaB aJMHHHMCTPATHUBHOW mpouenypsl. Eciau
HOPMAaTUBHBIE  TMPABOBbIE  aAKThl, HEMOCPEACTBEHHO  PETYIHMPYIOLIUE MPEAOCTaBICHUE
MYHMIIMIIAIBHOM YCIIYTH, COJIEp’KaT yKa3aHWE Ha KOHKPETHYIO JOJDKHOCTh, OHA YKa3bIBaeTCs B
TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

B) COJlep’KaHHWE KaXJOro aJMUHHUCTPATUBHOIO JEHCTBHS, BXOJSIIET0O B COCTaB
aJIMMHHUCTPATUBHON TMPOLEAYPHI, MPOJOIDKUTENBHOCTh M (WIIM) MaKCHMalbHBIA CPOK €ro
BBITIOJTHCHHUS;

T') KpUTEPHUH IPUHSATHSI PEIICHUN;

J) pe3ynbTarT aJAMHHHCTPATUBHOM Mpoueaypsl U TMOPAJOK Iepenadyd pe3yJibTaTa,
KOTOPBI MOXET COBMAJNaTh C IOPUIUYECKUM (PAKTOM, SBISIONIUMCS OCHOBAaHHEM JIsl Hayala
WCIIOJTHEHUS CIIEYIOIEN aJMUHUCTPATUBHON IPOLIEYPHI;

€) crmoco0 ¢uKcaluu pe3yinbTara BHIMOTHEHHS] aIMUHUCTPATUBHON MPOLEAYPHI, B TOM
YHUCJIe B DJICKTPOHHOU opMe, coliepKalnii yKkazaHue Ha hopMaT 00513aTeTbHOTO OTOOPaKEHUS
aMUHUCTPATUBHON MPOLEAYPHI.

B ciydae eciu B mpenoCTaBI€HUH MYHUIMNAIBHOW YCIYIM MPUHUMAIOT Y4acTHE UHBIE
OpraHbl M OpraHu3aluy (Ha SIBJISIONIMECS OpraHaMH TOCYJApCTBEHHOW BJIACTH), TO ACHUCTBUS
JAHHBIX OpPTaHW3allUi, HalpaBleHHbIE HA MPEIOCTaBICHUE MYHUIUIAIbHON yciayru (naiee —
JEUCTBUS OpraHa (OpraHu3aliu), YKa3plBalOTCS B KaUeCTBE MPUMEUYaHUsl K aJIMUHUCTPATUBHOU
MpoIIeaype, 32 KOTOPOU CIEAYIOT ACHCTBUS opraHa (opranu3anun). [I[pumeyanue yka3piBaeTcs B



BUJIE CHOCKH, DPACIIOJIOKEHHOMW BHM3Y CTpaHHIbl. B mpuMedaHuu ykasbplBaeTcs ClEAyOLIas
uHpOpMaLKs:

a) coObITusa (ropuauveckue (akThl), SBISIONIMECS OCHOBAHWEM Ui Havaja JCUCTBUI
MHOT0 OpraHa (opraHu3aiun);

0) CpOK BBITIOJIHEHHS JICUCTBUH, OpraHoM (OpraHu3aiueii);

B) pe3y/bTAT BHITIOJHEHUS JICUCTBUN U cIOCcO0 (DPUKcaluu pe3yabTaTa;

T') OPAJIOK IIepejaun pe3yabTaTa aIMUHUCTPATUBHOM MPOLIETYPHI.

[lpy HamuuuM B aJIMUHUCTPATUBHOM pETJIAMEHTE MPEIOCTABICHUS MYHHIIHITAIHLHOM
YCIIYTU HECKOJBKMX aIMUHUCTPATUBHBIX MPOLEAYp, CIEIyeT Y4YUTHIBAThb, YTO pe3yjibTar
Mpeaplayled aIMUHUCTPATUBHON NpPOIEAyphl SBISETCS COOBITHEM (IOPUIAMYECKUM (PaKTOM)
MOCIEAYIOLIEH MPOLETYPHI.

2.6. Pazgen, xacatonuiicst popm KOHTPOJIS 32 UCTIOTHEHHEM aJMUHUCTPATUBHOTO
periaamMeHTa, COCTOUT U3 CIAEAYIOLIUX [10APa3/IeNIOB:

a) MOPSIIOK OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJIOKCHHUH a]MUHIUCTPATUBHOTO PETJIaMeHTa U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHIIMITAILHOW YCITYTH, a TAK)KE IPUHITHEM PEIICHUH OTBETCTBEHHBIMHU JIMIIAMH;

0) MOPSAIOK ¥ MEPUOTUYHOCTH OCYIIECTBICHUS IJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK
MTOJIHOTHI M KA4eCTBA MIPEIOCTABIICHUS MyHUIIUTATBHON YCIYTH, B TOM YHCIIE TIOPSAOK U (DOPMBI
KOHTPOJIS 32 MOJHOTOM U Ka4eCTBOM IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH;

B) OTBETCTBEHHOCTHh MYHUITUITAIHBIX CITY)KAIIUX W WHBIX JODKHOCTHBIX JIUI] 3a PEIICHHSI
u geiictBus (Oe3neiicTBue), NMpUHHMAaeMble (OCYIIECTBISEMbIE) B XOJ€ IMPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

I') TOJIOKEHUS, XapaKTepu3ylolnue TpeOoBaHHs K MOPAAKY U (popmMamM KOHTPOJIS 3a
MPEIOCTABIICHUEM MYHUIUINATBHOW YCIYyrH, B TOM HYHCJIE CO CTOPOHBI TpPaKIaH, UX
00BETMHEHUN U OpTraHu3alUu.

2.7. B pasznene, kacaromemcs 0CyneOHOTO (BHeCyneOHOro) mopsjika OO0XKaJIOBAaHHS
pemieHuid u  geWictBui  (0e3meHCTBUS) HCIOMHUTEIBHOTO OpraHa, MPeIOoCTaBIISIONIETO
TOCY/IapCTBCHHYIO yCIyry, a TakKe JOJDKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CITY)KalluX
yKa3bIBaETCS:

uH(opMaIus AJis 3aMHTEPECOBAHHBIX JIMI] 00 UX TpaBe Ha JocyleOHoe (BHecymeOHoe)
oOxayioBaHue NeicTBUil (Oe31elcTBUA) U pPEUIeHUH, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€
MPEIOCTABIICHUS MYHHUIIUTIATLHON YCIYTH;

npeaIMeT 10CyaeOHOro (BHECYIeOHOT0) 00KaTOBaHUS;

WCUEPIIBIBAIOIINN TEpeYeHb OCHOBAaHWUH I OTKa3a B PAaCCMOTPEHHH KaJoOBI
(mpeTeH3un) MO0 MPUOCTAHOBIICHUS €€ PACCMOTPEHHUS;

OCHOBaHUS ISl HaUaja MpoIeayphl 10cyne0Horo (BHECy1eO0HOT0) 00KaIOBaHUS;

mpaBa 3aMHTEPECOBAHHBIX JIMI HA TONydyeHHe WHPOpPMAUUU U JOKYMEHTOB,
HE0OXOIMMBIX JJ1si 00O0OCHOBAHUS U PACCMOTPEHUS 5Kaj00bl (IPETEH3UH);

OpraHbl MYHUIMMATHHOW BJIACTH U JIOJDKHOCTHBIE JUI[A, KOTOPBIM MOXKET OBITh
aJpecoBaHa xano0a (IpeTeH3us) 3asiBUTENS B 10Cy1eOHOM (BHECYACOHOM) TTOPSIZIKE;

CPOKH PacCMOTPEHHUS KaI0ObI (PEeTEH3UN );

pe3ynbTaT JIOCY1IeOHOTO (BHECYIEOHOTO) o0>kajoBaHUs MIPUMEHUTEITEHO
K KaXJI0M Mpolieaype Tn00 WHCTAHIINK 00KaT0BaHus.

2.8. bmanku, ¢dopmbl oOpaimieHuid, 3asABIEHUNA W HHBIX JOKYMEHTOB, I10JIaBaEéMbIX
3asiBUTENIEM B CBS3M C TPEJOCTaBICHHEM MYHUIIMIAIBHON YyCIyrd, (OPMBI JTOKYMEHTOB
(YymocToBepeHU, THUCEM), IMOATBEPXKIAOIINE ITOJIOKHUTEIbHBIA (OTPUIIATSNIBHBIN) pPe3yJIbTaT
MPEIOCTABIICHUS MYHHIIMIAIBLHOW YCIYrH (CIpaBKW, HAMpPABIICHUS, YBEIOMJICHUS H T.J.)
MPUBOJATCSA B KAyeCTBE MPWJIOKEHUN K aJMUHUCTPATUBHOMY perjameHTy. B ciywae, xoraa
3akoHojaTenbcTBOM Poccuiickoit @enepanun winn Cankt-IlerepOypra mpsMo mnpenycMoTpeHa
cBoOOmHas ¢opmMa TOJaYM OITUX JIOKYMEHTOB, TMPUKIIAIbIBAETCS oOpas3ell 3asBIICHMUS,
M10/IaBa€MOT O 3asBUTEIIEM.

Takxe K aIMUHUCTPATUBHOMY perjiaMeHTy MNpeJOCTaBICHUS MYHHUIMIAIbHON yCIyru
MIPUKJIAIbIBaCTCS OJIOK-CXeMa MPEeIOCTABICHUS MYHHUIIUIAIBHON yCIyrH, ¢ YKa3aHUEM CPOKOB,



MPEyCMOTPEHHBIX JJIS BBIIOJHEHUS KaXJOTO0 U3 aJIMUHUCTPATUBHBIX JEUCTBUN (KaXKoou
aJIMUHHUCTPATHUBHON TIPOIEAYPHI), YKA3aHHBIX B OJIOK-CXEME.

2.9. OcobeHHOCTH MPEAOCTaBICHUS MYHUIIUITAIBHON yciyTu B oapasnenenusx CII6 I'Y
«MODIL».

[IpenocraBneHre MYHUIIMITAIBLHBIX YCIYT HMCIOJHUTEIBHBIX opraHoB Ha 0Oaze CII6 T'Y
«MO®L» ocymecTBISIETCI B COOTBETCTBHM C NPUHLMIIOM «OJHOTO OKHa», IOCPEACTBOM
OJTHOKPATHOTO OOpallleHus] 3asBUTENSI C COOTBETCTBYIOIIMM 3alpoOCOM, a B3aUMOJIEHCTBUE C
OpraHaMy U OpraHU3aLUsIMH, PEAOCTABISIIOIIMMH TOCYAAPCTBEHHBIE YCIYTH, OCYIIECTBISAETCS
CII6 T'Y «M®II» 6e3 yyacTus 3asiBUTENS B COOTBETCTBUU C HOPMATHBHBIMH TIPABOBBIMHU aKTaMU
U COTJIAUIEHUSIMU O B3aUMOJECHCTBUH.

[Ipu pa3paboTke aIMUHHCTPATUBHOTO pErjaMeHTa MpPEIOCTaBICHUS MYHUIIUNATBLHOU
YCIIYyTU HUCHOJHUTENbHBIM OpraH MpeaycMaTpuBaeT BO3MOXHOCTh OOpalleHus 3asBHUTENCH 3a
MOJydYeHHEeM MYyHUIUNanpHOW ycnyru Ha ©Oaze CII6 TY «M®Ly», B ciydae ecnu
IpeJoCTaBlIeHue MyHUIMNaibHOH yciyru Ha 6aze CII6 I'Y «M®ILl» noBblmaeT kKadyecTBO U
JOCTYIIHOCTh MYHULIUIAIBHON YCIYTH JUIS 3aBUTEIISL.

ITocne YTBEPKJICHUS aMUHUCTPATUBHOIO periiaMmenTa IIPEI0CTaBICHUS
MYHHIUITATEHOW yciayru, KoMuTeT 1mo paboTe ¢ UCTIOTHUTEILHBIMA OPTraHAMHA MYHUIIATIATHEHON
BJIACTU M B3aMMOJICUCTBUIO C OpraHaMd MECTHOIO CaMOylpaBi€HUs AJIMHHUCTPALUU
I'y6epnaropa Cankr-IlerepOypra (nanee — KPUOI'B) He mo3anee 10 quel co AHS yTBEPKICHUS
aMUHUCTPATUBHOIO pErjiaMeHTa IMPEJOCTABICHUS MYHUIMNAIbHOW YCIIYTH, paccMaTpHBAET
BO3MOXXHOCTE e¢ npeaocraBicaust Ha 6aze CII60 'Y «M®L[» u roTOBUT MPOCKT COTIAMICHUS O
B3aumojeiicteun Mexay CII6 'Y «M®Ll» B yacTu pacmiupeHuss NepeyHs MyHHUIUHAIbHBIX
YCIIYT, IEPEIaHHBIX OPraHOM MECTHOTO CaMOYIIpaBJICHH i npenocTaBieHus Ha 6aze CII0 ['Y
«MO®ILI», a Takxke mpoekt mnocraHoBieHus llpaBurenncrBa Cankrt-IlerepOypra o BHeceHUU
u3MeHenud B pemeHue [IpaButenbctBa Cankt-IlerepOypra, yTBepxkaaroliee IepeueHb
MYHUIUIATBHBIX YCIYT, peaocTaBisgeMblx Ha 6a3e CII0 I'Y «M®PL».

Cankr-IlerepOyprckoe  rocyAapCTBEHHOE  YHMTApHOE  IpPENNpHUsITHE «CaHKT-
[TerepOyprckuit  uHGOpManMoHHO-aHamUTHUeCKUl 1eHTp» (mamee — CII6 T'YIT «MALy)
o0ecnieurBaeT TEXHUYECKYI0 BO3MOKHOCTH IPENOCTABICHUS MYHULIMIIAIbHOW yCIyru Ha Oasze
CIIo T'Y «M®DIL».

3. Opranmsanmus pa3spad0TKH, COIVIACOBAHHUS, YTBEP/KACHHS MW TPHMEHCHHA
aIMHHHMCTPATUBHBIX PerJIaMeHTOB MPeA0CTABJIEHUSI MyYHHIMIAIbHBIX YCJIYT

3.1. AQOMUHUCTPAaTUBHBIM pPErJaMEHT IPENOCTABIECHUS MYHHLIMNAIBHOM  YCIyTH
pa3zpabaTbiBaeTCsl OpPraHOM, K KOMIETEHIIMH KOTOPOIO OTHOCHUTCS  IPEAOCTaBICHUE
COOTBETCTBYIOIIEH MYHULIUTIIAIBHOU YCIIYTH.

3.2. AJMMHHCTpaTHBHBIE pPErJaMEHTbl MPEJOCTABICHUS MYHULUNAIbHBIX YCIyT
pa3pabarbIBarOTCA:

a) B COOTBETCTBUM C IUIaHaMU-TpadpuKaMH pa3padOTKM  aJAMHUHHUCTPATHBHBIX
periIaMeHTOB, KOTOPbIE YTBEPXKIAIOTCS PELICHUEM OpTaH (Jajiee — IIaHbI-TpapuKy);

06) B ciywae BkmoudeHus B 3akoH Cankt-llerepOypra «OO0 opraHuzanyii MeCTHOTO
camoympasinenust B Cankr-llerepOypre » u  VYcraB MyHMLIMIAIBHOTO  OOpa3oBaHMA
JIOTIOJIHUTEIBHOTO BOIMPOCA MECTHOTO 3HAu€HHUs, MPEeAyCMaTPUBAIOLIErO IpEeAoCTaBICHNE
MYHHMIMIIAIBHON YCIIyTH.

3.3. Opras, OTBETCTBEHHBIH 3a pa3pabOTKy MPOEKTa aJMUHUCTPATUBHOTO pPErJIaMeHTa
NPEJOCTaBICHUS] MYHUIIUNAIBLHONH YCIyrH, OOecledrBaeT IMPOBEACHUE SKCIEPTU3bI MPOEKTa
aJIMMHHUCTPAaTUBHOIO pErjaMeHTa B COOTBETCTBHUM C TMPUIOKEHHEM 2 K HaCTOSILEMY
IIOCTAHOBJICHHUIO.

3.4. B Teuenne 3-x pabouux gHEH CO THS MCTEUEHHUS CPOKa MPOBEICHHS HE3aBUCHMOM
SKCHEPTH3bl OpraH, OTBETCTBEHHBIN 3a pa3pabOTKy MpOeKTa aAMUHUCTPATHBHOIO perjIaMeHTa,
HampaBisieT OJHOBPEMEHHO B  YIOJIHOMOYEHHBIE OpraHbl IPOEKT aJMUHHUCTPATUBHOTO
peraameHTa Juist IPOBEIEHUS SKCIIEPTU3BI.

3.5. YmonHOMOYEHHBIE OpraHbl OOECIEYMBAIOT TMOJTOTOBKY 3aKIIOYEHHUS Ha TPOEKT
aJMMHHUCTPAaTUBHOIO PETJIAMEHTA IPEJOCTABICHUS MYHUIMNAIBHON YCIYTM B IOPSIKE,
YKa3aHHOM B NPWJIOKEHUH 2 K HACTOSAIIEMY IIOCTAaHOBJICHUIO.



3.6. B nensix HampaBlIeHUSI Ha SKCHEPTU3Y MPOEKTa aJIMUHUCTPATUBHOTO pErjiaMeHTa B
WHBIC OpraHbl, JHUCTHl MPOEKTa aJIMUHHCTPATUBHOIO PErJIaMEHTa C MPUJIIOKECHUAMU K HEMY
JIOJKHBI OBITh IPOIIUTHI ¥ MPOHYMEPOBaHbL. [IpOEKT aIMUHUCTPATUBHOIO PEryIaMeHTa J0JIKEH
ObITh 3aBH3MPOBAaH Ha OOOPOTHOM CTOpPOHE TOCJIETHEr0 JIHCTa pPYKOBOAMTEIEM U
IOPUCKOHCYJIBTOM ~OpraHa, SBISIOIIErocss pa3padOTYMKOM IPOEKTa aJIMUHHCTPATUBHOIO
pernamenTa (naiee - pa3paboTuuK) ¢ 00s3aTENBFHBIM YKa3aHUEM JIOJIKHOCTH, AaThl BUBHUPOBAHHUS
u pacinpoBKoi noanuck. Busa gomkHa ObITh YOCTOBEPEHA MEUaThiO pa3padoTUHKa.

3.7. B ciydae TOATOTOBKM  TOJOXHUTEIHHOIO  3aKIIOUYEHHS HAa  MPOEKT
aJIMUHUCTPAaTUBHOTO  perjaMeHTa NpPeJOCTaBJICHUS  MYHUIMIAIBHOM  YCIyrH  IPOEKT
aJIMUHUCTPAaTUBHOTO pErJlaMeHTa BO3BpallaeTcs pa3pabOTUUKy C BHU3aMU PYKOBOJIUTENS WM
3aMECTHUTENS PYKOBOJMTENS YIOJIHOMOYEHHOTO OpraHa, a TakXe IOPHCKOHCYNbTA; BH3BI
IIPOCTABIISIOTCS HAa OOOPOTHOW CTOPOHE MOCIEAHEro JIMCTa € 00sA3aTeNIbHBIM yKa3aHHEM
JOJDKHOCTH, JaThl BUBUPOBAHUS U pacinpoBKoil moanmucu. Buza nomkHa ObITH yJ0CTOBEpEHa
[e4aTh0 YIOJIHOMOYEHHOI'O Oprata (Ipu HaJU4uu IeYaTH).

3.8. B mensx cokparieHusi CpoKOB IMOATOTOBKH 3aKJIFOYSHUH BO3MOXKHO HalpaBJICeHUE Ha
COIJIACOBAaHME KOMMU IPOEKTa aJMUHUCTPATUBHOTO perjamMeHra, o(opMIeHHOro B
COOTBETCTBHUH € HacTOSIIUM [lopsakom.

3.9. IIpoexkThl aAMHUHUCTPATUBHBIX PEIVIAMEHTOB NPEAOCTABICHUS MYHHULUNAIBHBIX
YCITyT, TOSICHUTENBHBIC 3alTUCKU K HHUM, a TaKXKE 3aKJIFOYCHHS YIOJHOMOYEHHBIX OPraHoOB Ha
IPOEKT aIMUHUCTPATUBHOIO PErVIAMEHTA, 3aKIF0UEHUS HE3aBUCUMON HKCIEPTU3bI Pa3MeLIaoTCs
Ha caiiTe MyHULUIAJIbHOro oOpa3oBaHUsl B pazjene «AJIMUHUCTpaTUBHas pedopma» B
MH(POPMAaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu MHTepHeT.

3.10. TIpoekT agMUHHCTPATUBHOTO PEIJIAMEHTA MPEAOCTaBICHUS MYHULUINAIbHON
YCIAYTM TOAJEKUT YTBEP)KACHUIO IPABOBBIM AKTOM OpraHa, SBJSIOIIMMCS pa3paboTUYUKOM
MIPOEKTA.

3.11. IlpaBoBOii akT 00 yTBEp:KJIEHUH aIMHUHUCTPATUBHOI'O PETJIAMEHTA, YTBEPXKACHHAsS
penakuus aJIMUHUCTPATUBHOTO periaMeHTa, MOSICHUTEITbHAs 3aIncKa
He no3aHee 2 pabouux JHEW co JHS M3JaHUs paclopsHKEHHs HANPaBISIOTCS WCHOIHUTEIbHBIM
OpPraHoM B JJIEKTPOHHOW (hopMe MO aJIpecy IEKTPOHHOW ModYThl: rgu@kvmsu.gov.spb.ru - B
KPUOI'B.

4. Oprasmsanus He3aBHCHMOH JKCIEPTH3bl MNPOECKTOB AIMHHHMCTPATHBHBIX
perjiaMeHTOB NMPeJ0CTABJIEHUS] MyHUIMNIAIbHBIX YCJIYT

4.1. IIpoekTbl aJAMMHHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHHUS MyHUIUIAIBHBIX
YCIIYT MOJJIEKAT HE3aBUCUMOM 3KCIIEPTHU3E.

4.2. IlpenMeToM HE3aBUCUMOM DKCHEPTU3BI MPOEKTA aIMUHUCTPATUBHOIO PETIaMEHTa
MIPEIOCTaBIIEHUS] MYHULIUIIAJIbHON yCIYTH (fjajiee - He3aBUCHMasl SKCIIePTH3a) SBIIIETCS OLIEHKa
BO3MOKHOT'O TIOJIOKHUTENBHOTO 3¢ ¢eKTa, a TakkKe BO3MOXKHBIX HETaTUBHBIX MOCIEICTBHM
peaiM3allMi  TOJIO)KEHUM  TMPOEKTa aJMHHHCTPAaTHUBHOIO  pErilaMEHTa IpeJoCTaBICHUS
MYHHMIMITAJIBHON YCIIYyTU U1 TPaXJ1aH U OpraHU3alHii.

4.3. He3aBucumasg d3KcnepTu3a IPOEKTOB  aJIMMUHHUCTPATHBHBIX  PETJIaMEHTOB
MPEJOCTABIEHUS] MyHULIUTIAIBHBIX YCIYT MOXKET MPOBOAUTHCS (PU3HMUECKUMH U IOPUANYECKUMHU
JUIAMHU B HHULIMATUBHOM MOPSAKE 3a cueT cOOCTBEHHBIX cpencTB. HezaBucumas skcneptusa He
MOKET TPOBOAMUTHCS (PUBNYECKMMU U IOPUIUYECKUMH JIMIAMH, MPUHUMABIIUMHU y4yacTue B
pa3zpaboTke MpoeKkTa aIMHUHHCTPATUBHOTO pErJIaMEHTa TMPEeAOCTaBICHHUS MYHHUIIMIIAIbLHON
yCIyrd, a TaKXKe OpraHu3alMsMM, HaxOJAIIMMHUCA B BEACHHUU OpraHa, SBIISIOLIErOcs
pa3paboTYUKOM aIMUHUCTPATUBHOTO PETJIaMEHTA.

Cpok, OTBEAECHHBIN [UIsl IPOBEIEHUS HE3aBUCUMOW DKCIEPTU3bI, YKa3bIBA€TCA IpU
pasMelleHNH MPOeKTa aJMUHUCTPATUBHOIO perjaMeHTa NPEeAOCTABICHUS MYyHHIMIIAIbHON
yCIYTH B HH(POPMAIIMOHHO-TEJICKOMMYHUKALIMOHHOM ceTr VIHTepHeT Ha caliTe MyHHIIUIIAIBHOTO
oOpa3zoBaHus. JlaHHBI CpPOK HE MOXET ObITh MEHEE OJHOTr0 Mecsla cO IHS pa3MEeLIeHUs
IIPOEKTa AJMHUHUCTPATUBHOIO peErjaMeHTa NPEJOCTaBICHUS MYHMIMIAIBHOM YCIyrM B
MH(POPMaITMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn HTepHeT.

ITo pe3ynpTaTaM HE3aBUCHUMOM 3KCIEPTU3bl COCTABIISAETCS 3aKIIOYEHHE, KOTOPOE
HaIMpaBJISIETCs] B OPraH, ABISIOMUICS pa3pabOTUNKOM aJIMUHUCTPATUBHOIO periamenrta. Opras,



SIBJSIIONUACA  pa3paOOTYMKOM aAJMUHUCTPATUBHOTO pErJIaMeHTa, O0053aH PAacCMOTPETh BCE
MOCTYNUBIINE 3aKIIOUYEHUS] HE3aBUCHMOM JKCIEPTU3bl M MPUHATH PEIICHHE IO pe3yjbTaTaM
KaXJ0M TaKOW SKCIEPTHU3BI.

Henocrymienne 3akiatoueHuss HE3aBUCUMOM SKCHEpTU3bl B  OpraH, SBIISIOIIUICS
pa3pabOTUYUKOM aJMHUHUCTPATHBHOTO pErJIaMEeHTa, B CPOK, OTBEICHHBIA [JII TPOBEICHHS
HE3aBUCHUMOM OJKCIEPTU3bl, HE SBIAETCS MPENATCTBHEM [UJIi TMPOBEJICHUS SKCHEPTU3BI
YIOJITHOMOYEHHBIMH OpPTaHaMH.

4.4. B uenax mpoBeneHUs MPEIBAPUTEIBLHON IKCHEPTU3bI MPOEKT aIMUHUCTPATUBHOTO
periiaMeHTa MpPEeAOCTaBICHUS MYHHUIIUMIIAJLHON YCIYTM MOXET OBITh HANpaBlICH OpPraHOM B
IOpUJIMYECKOE TIOJIpa3/Ie]ICHUE OpraH MECTHOTO CaMOYIIPaBJIEHUS, KOTOPBIA TOTOBHT
3aKJIIOYEHUE IO pe3yibTaTaM IPOBEICHUS MPEIBAPUTEIBHON 3KCIEPTU3bl B CPOK, YKA3AHHBIN
JUTSI TIPOBEICHUS HE3aBUCUMOM AKCIIEPTU3BI ITPOCKTA aIMUHUCTPATUBHOTO PErJIaMEHTA.



ITpunoxxenue Ne2

K IIOCTaHOBJIECHUIO MeCTHON aJMUHUCTpALUU
MYHHIMIaJIBHOTO 00pa3zoBanns OUHIITHICKAI OKpYT
or 17.05.2011r. Ne 135-a

HOPAAOK
NMPOBeIeHUs IKCNEPTU3bI NPOEKTOB AIMUHUCTPATUBHBIX PErJIaMeHTOB NMPeA0CTABJIEHUS
MYHHIHMNAJIbHBIX YCJIYT

1. ITpoeKThl aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUSI MyHUIIUIAIBHBIX yCIyT
(anee — MPOEKTHI PErIAMEHTOB), pa3pabOOTaHHbIE OpPraHaMU MECTHOI'O CaMOYIIPABICHMS,
MIOUIe’)KAaT  DKCIEPTU3€, IPOBOAMMOM  CTPYKTYPHBIMM  IOApasfcieHusMu  MecTHOR
aJIMUHUCTpAllM MYHUIMIIAIBHOI0 00pazoBaHus OUHISHACKUNA OKpYT.

2. IlpenMeroMm B3KCHEpPTH3bl IPOEKTOB PETIAMEHTOB SBJISIETCS WX COOTBETCTBUE
MOPAJIKAM, YTBEPKICHHBIM HACTOSIILIUM PELIEHUEM, B TOM YHUCIIE:

a) KOMIUIEKTHOCTh IIOCTYNHUBIIMX Ha DJKCIEPTH3y MaTepuaioB (HaJIW4YMe IPOEKTa
IIPaBOBOIO aKra 00 YTBEPKIACHUU IIPOEKTa perjaameHTa, IIPWIOKEHUN
K TPOEKTy periaMeHTra, B TOM 4HCJIE OJIOK-CXEMBI, TOSCHHUTEIBHON 3ammucku, ¢opm
1 00pa3loB JOKYMEHTOB (IpU HEOOXOJUMOCTH MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB O
BHECEHUU COOTBETCTBYIOIIUX U3MEHEHUH);

0) COOTBETCTBME CTPYKTYphl M COJEpXKaHUs IPOEKTa perjaMeHTa, (CTaHjuapra
MIPEIOCTABIIEHUSl  YCIyTH) TpeOOBaHUSM COOTBETCTBYIOIMX IOPSIKOB, YTBEPXKJIECHHBIX
HACTOALLUM PELICHUEM;

B) IIOJIHOTA OIMCAHUS B IPOEKTE pErjlaMeHTa MOpsAAKa U YCIOBUN IPENOCTAaBIICHUS
yCIYTH, yCTAaHOBJIEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit @enepaunu u Cankr-IlerepOypra;

I) y4yeT 3aMeyaHWil U TMpeasoKEeHUM, IOJYYEHHBIX B pe3yJbTare HE3aBUCUMOM
9KCIIEPTU3Bl MPOEKTOB aJAMHHHMCTPATUBHBIX DPEMVIAMEHTOB NPENOCTABICHUS MYHULMIAIBHBIX
yCuyr,

1) ONITUMU3ALMS [TOPs/IKA MIPEIOCTABICHUS YCIYTH, B TOM YHUCIIE:

YIOPAIOYECHUE AIMUHUCTPATUBHBIX IPOLEYP U IMUHUACTPATUBHBIX JICHCTBHIA;

ycTpaHeHHe  M30BITOYHBIX  QJMUHUCTPATUBHBIX  MpOLEAYp M U30BITOYHBIX
aJMMHHUCTPATUBHBIX JEUCTBMH, €CIAM 3TO HE MPOTUBOPEUYUT (eAepalbHbBIM 3aKOHAM,
HOpPMAaTUBHBIM 1IpaBoBbIM akTaM Ilpesunenra Poccuiickoit ®enepauuu u IlpaBurenscrsa
Poccuiickoit ®enepaunn, I'ybepnaropa Cankr-Iletepoypra wu IlIpaBurensctBa CaHKT-
[TetepOypra;

COKpAIllEeHHE CpOKa MPEeAOCTaBICHUS YCIyru (MCHOJHEHUS! (PYHKIIHMH), a TaKKe CPOKOB
WCIIOJIHEHUSI OTAEJBHBIX AJIMUHUCTPATUBHBIX NPOLEAYP M aJIMHUHUCTPATUBHBIX IECHCTBUI B
pamMKax MpeoCTaBICHHs] MyHUIIUIAIBbHON yClyTy (MCTIOTHEHUS PYHKIINN);

IpeJoCTaBlIeHNe  yCIyrM TocpeiacTBoM  mojpasznenenudt  Cankrt-IlerepOypreckoro
roCy/lapCTBEHHOr0  yupexaeHus:  «MHOroQyHKIMOHANbHBIA  LIEHTP  MpPeNoCTaBIICHUS
MYHUIUTATBHBIX YCIYT» WIK B 3JIEKTPOHHOH (opme.

3. 3axiro4eHUss Ha MPOEKT pErjaMeHTa YIOJHOMOYEHHBIE OpraHbl IPEICTaBISIOT
OJTHOKpPATHO B cpok He Ooniee 10 pabouux gHEw.

MecTHast afMUHUCTpaLKs, B TEUEHHE TPeX padounx JHel oOecreunBaeT yuyeT 3aMeYaHHi
U IMPEMIOKEHUH, COAEPIKALNXCS B 3aKIIOUEHUAX YIIOTHOMOYEHHBIX OPraHOB.



