Myuummnaanuoe oopaszoBanne Cankr-Ilerepoypra @uHISHIACKHI OKPYT

g MecTHas aIMUHUCTPALHSA

e

ITOCTAHOBJIEHUE

18.03.2014r. Ne 58-a Cankr-Iletepoypr

OO0 yTBepkaeHUN AIMUHUCTPATUBHOTO pErjlaMeHTa
MecTHOH aAMUHUCTpALIMK MYHULIUIIAIBHOIO
oOpa3zoBanus OUHISIHACKUI OKpYyT

10 IPEJOCTABJICHUI0 MYHHUIIUIIAIBHON yCIyru

10 KOHCYJIbTUPOBAHHIO MTOTPEOUTEINEH 110

BOIIPOCAM 3alllUThI IIPaB NOTpeOUTENeH

B mensx peammzamum ®DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr», Ha OcHoBaHMM 3akoHa CaHKT-
[TerepOypra ot 14.02.2013 r. Ne 15-13 «O BHecenuun uzMeHeHus B 3akoH Caukr-IlerepOypra «O6
opraHu3an MecTHoro camoymnpasienus B Cankrt-IlerepOypre» (mpuHST 3aKOHOJATEIBHBIM
cobpanuem Cankt-IlerepOypra 23.01.2013 r.), mocranoBnenus [IpaBurenscrBa Cankrt-IletepOypra ot
18.06.2013 1. Ne 419 «O BHecenuu u3meHneHuil B nocranosieHue IIpaBurensctBa Cankr-IlerepOypra
30.12.2009 r. Ne 1593, or 24.12.2012 r. Ne 1366», Ha ocHOBaHMM YcCTaBa BHYTPUIOPOJCKOIO
MyHHULIUNIaTbHOTO OoOpaszoBanusi Cankrt-IlerepOypra mMyHununanbHOro okpyra OUHISHACKHI OKpPYT,
nocraHoBieHuss MectHoit agmuuuctpamuu ot 17.05.2011 r. Ne 133-a «O mopsgke pa3paboTKu H
YTBEPKACHHUSI aJMUHUCTPATUBHBIX PErIaMEHTOB IMPEIOCTABICHUS MYHUILUIAIBHBIX yCIyr», MecTHas
aJMHHHMCTpAIUs MyHUIIUTIAIBHOTO 00pa3oBaHust OUHISHACKUHA OKPYT

ITOCTAHOBJIAET:

1. VrBepauTh AIMUHUCTPAaTUBHBIN perjamMeHT MecTHOM aJMUHUCTpaluyd MYHUIUMIAIBHOTIO
oOpazoBanusi ~ DUHIAHACKUI  OKpYyr MO  NPEAOCTABICHUIO  MYHHIMIIAIBHOM  YCIyTH 1O
KOHCYJIbTUPOBAHMIO MTOTPEOUTENICH IO BOIPOCAM 3alUTHI IPaB MOTPEOUTENCH COTTIACHO MPHIIOKEHHIO
K HaCTOSIILIEMY [TOCTAaHOBJIEHUIO.

2. CynuraTh yTPAaTUBIIMM CHJIy IOCTaHOBIeHHMEe MectHoW anmuHuCcTparuu Ne 227-a ot
25.08.2011r. OO0 yrBepxIeHMM AJMHUHUCTPATHUBHOTO perjaMeHTa TIpenocTaBieHus MecTHol
aJMMHMCTpAIMel MyHULHMNAIbHOIO o00pa3oBaHusd OUHISHACKUN OKPYI MYHUILIMIAJIBHOW YCIYTH
«KoHcynpTHpoBaHue noTpeduTeneit o Bonpocam 3aluThl IpaB MOTpeOUTenen.

3. Hacrosimee mocraHoBIIEHHE BCTYIAET B CHILY C MOMEHTA €r0 O(HUIIMAIEHOTO OITyOIMKOBAaHUSI.

4. KoHTpOJb 3a HCHOJHEHHWEM HACTOSIIEr0 MOCTAaHOBJIEHMS BO3JIOXKUTh Ha TiaBy MecTHOH
aJIMUHHCTpPAIIIH.

I'maBa MecTHOM agMUHUCTpALIUU N.C. Kyaunos

Hcn. ConoeeBa M.B.
Ten 544-63-01



[Ipunoxenue K MOCTAHOBICHUIO
MecTHOI anMUHHUCTpALIUU
MYHHIIATIATBHOTO 00pa30BaHus
DUHIAHICKUNA OKpYT

ot 18.03.2014 r. Ne 58-a

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AIMUHUCTPAIIMA MYHUIIUIIAJIBHOT'O OGPA3OBAHU A
OUHJIAHICKAN OKPYT
IO NMPEJJOCTABJIEHHUIO MYHUIIUITAJIbHOM YCJIYTH
O KOHCYJbTUPOBAHUIO IOTPEBUTEJIEN
IO BOITPOCAM 3AIIIATHI IPAB HIOTPEBUTEJIEN

. O01ue mo10KeHus

1.1. IlpenmMeToM peryiupoBaHUs HACTOSILEr0 AJIMHMHUCTPATUBHOIO pErJIaMEHTa SIBJIAIOTCA
OTHOILICHHSI, BO3HUKAIOMIME MEXIY 3asABUTEISIMA W MeECTHOW aJMHHUCTpAIel MYHHUIUIAILHOTO
oOpa3oBanusi PUHIAHICKUN OKpyr (manmee — MecTHas agMHMHUCTpanus) B cdepe MpeaocTaBICHUS
MYHUIUNAIBHON YCIYTM IO KOHCYJAbTHPOBAHUIO TOTpeOMTENed IO BOIpOocaM 3allMThl IpaB
noTpeduTenel (1anee — MyHULUTAJIbHAS YCIIyTa).

brok-cxema mpenocTraBieHHs ~ MYHULUNAIBHOH  YCIyrd IpHBEJEHAa B  IPUIOKEHUU
Ne 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBUTENsAMU ABISIOTCS:

— TpaxIaHe, HWMEIOIIME HAMEpPEeHHWE 3aKa3aTh WIM npuolOpecTd IMOO 3aKa3pIBaIOIINE,
npuoOpeTarolie WIM MCIOJIb3YIOIKMe TOBapbl (paboOThl, YCIYI'M) MCKIIOYUTEIbHO JUIS JIMYHBIX,
CEeMEWHBIX, JAOMAIHUX M HWHBIX HYXKI, HE CBA3aHHBIX C OCYIIECTBICHHEM IPEIIPHUHUMATEIHCKON
NeSITEeNbHOCTH (Hajee — MoTpeduTesn) JIub0 UX YHOJIHOMOYEHHBIE MPEICTABUTENH, OOpaTHBILUECS B
MecTHYIO aIMHUHHUCTPALUIO WK MHOTO(QYHKIIMOHATIBHBIN IIEHTpP MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT € 3alIPOCOM O IPEAOCTABIEHUH MyHULIUIIAIBHON YCIIyTH.

OT uMeHH 3asBUTEJNCH BIpaBe BBICTYNATh WX TPEACTABUTEIN NPU MPEIbSIBICHUH IacropTa
rpaxnanuHa Poccuiickoil ®denepanuu MiaM Ipyrux JOKYMEHTOB, YIOCTOBEPSIOLUIMX JMYHOCTh Ha
tepputopun Poccuiickoit ®enepauni B COOTBETCTBMM C JACHCTBYIOIIMM 3aKOHOAATEIBCTBOM, H
JIOKYMEHTA, MTOATBEPKAAIOIIEr0 MOMHOMOYHS IPECTABUTEIS 3asSBUTES

1.3. TpeboBanus kK OpsAAKY HHPOPMUPOBAHUS O TIPEIOCTABICHUHA MyHUITUTIAILHON YCITyTH

1.3.1. B npepocTaBneH MyHUIIUIATBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecTHas aAMUHUCTPAITHUS:

Anpec: 195221, Cankr-IlerepOypr, np. Metammucrtos, 1. 93A

I'padux pabotsl: moHenenbHuK — yerBepr ¢ 9.00 no 18.00, matauua ¢ 9.00 1o 17.00; nmepepsiB ¢
13.00 mo 13.48, BeixoaHBIEC JHU — CYOOOTa, BOCKPECEHBE.

Tenedon/pakc: 544-63-01.

Anpec caiita u anekTpoHHO# moutel: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe rOCy/IapCTBEHHOE Ka3eHHOE YUPEKICHHUE
«MHOTO()YHKITMOHABHBIA [EHTP TPEAOCTABICHUS TOCYJApCTBEHHBIX M MYHUIIUNAIBHBIX YCIIyT»
(manee — M®LY).

Anpec: 191124, Caukr-IlerepOypr, yin. Kpacnoro Tekctunbimuka, 1. 10-12, aurepa O.

I'padux pabotsl: moHenensHuk — yerBepr ¢ 9.00 no 18.00, matauna ¢ 9.00 no 17.00; nepepsiB ¢
13.00 mo 13.48, BeixoaHbIC JHU — CYOOOTa, BOCKPECEHBE.

['padux paboTsl CTpyKTYypHBIX noapazaeneanii MOL] exequesno ¢ 9.00 go 21.00.

! TakuMu TOKyMEHTaMH SBISIOTCA:

JIOKYMEHTBI, MOATBEPIKIAIOIINE TTOJTHOMOYHS 3aKOHHOTO NMPEACTaBUTENs (CBUACTEIBCTBO O POXKIACHHH, IIOCTAHOBJICHHE 00 OIeKe W
ap.);

JIOBEPEHHOCTH B IIPOCTOH IMUCHMEHHOI (hopMe, TIOATBEP>KAAIOIIAs ITOJTHOMOYHS TIPEACTABUTEIS 3assBUTEIIS;

JIOBEPEHHOCTH, 3aBEePEHHAs] HOTApHAIBHO, B CITydae eCiIH:

(enepadbHBIM 3aKOHOM TIPEIYCMOTPEHO HOTAPHAIBHOE YHOCTOBEPEHHE JOBEPEHHOCTH MPEICTABHUTENS 3asABHTENS KaK yCIOBUE
OCYIIIECTBIICHHS TOCY/IapCTBEHHON (MYHHIMITAIBHON) QYHKINH, IPEJOCTABICHHUS TOCYJaPCTBEHHO (MyHULIMITANBHOI) YCIyTH;

OCYIIECTBIICHHE TOCYJapCTBEHHON (MyHHIMNANBHOM) (QYHKINH, NPEIOCTaBICHHE TI'OCYJAapCTBEHHONW (MYyHHIMIAIBHON) YCIYrH
3aKJII0YAeTCsl B COBEPILICHUH JICHCTBYS, TPEOYIOIIEro HOTapuaabHOU (GOpMBEIL.
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Mecrta HaxoxzaeHus, rpaguxk paboTel u crnpaBouyHble Tenedonsl MOPL] mnpencraBieHsl B
npuiokeHuu Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

LenTp Tenedonnoro oocmyxkuBanus MOIL] — 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYThl: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. llepen mpemoCTaBICHHEM MYHHIMIIALHOW  YCIYTH  3asBUTENsIM HE  Tpedyercs
JOTIOTHUTEIBHBIX OOpAIeHHUI B MHBIE OPTraHbl U OpraHU3aIIH.

1.3.3. Undopmanuio 06 opraHax (opraHusanusix), yKa3aHHbIX B NyHKTe 1.3 Hacrosiero
AJMUHUCTPATUBHOTO pErjiaMeHTa, 3asiBUTENIM MOTYT MOJIYYUTh CIECIYIOIIUMHU CIIOCOOaMHU:

— HaIlpaBJICHHME 3allpOCOB B MMCbMEHHOM BHJIE 110 a/ipecaM OPraHoB (OpraHU3aluil), yKa3aHHBIX
B IyHKTe 1.3 HacTosiero AJAMMHHUCTPaTHUBHOIO PEIJIAMEHTAa, B 3JIEKTPOHHOM BHUJE IO yKa3aHHBIM
ajZipecaM 3JIEKTPOHHOM MOYTHI OPraHOB (OpraHu3alnii);

— IO CHpPaBOYHBIM TeJepoHaM pabOTHHUKOB OPraHOB (OpraHM3aluii), yKa3aHHBIX B IyHKTe 1.3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

— wna Iloprane «l'ocymapcrBennsie ycayru B Cankr-IlerepOypre» (Www.gu.spb.ru) B
uH(pOPMaLMOHHO-TeIEKOMMYHUKAIIMOHHON cetn «HTepuer» (manee — Ilopram), Ha oduIHMATBHBIX
caiiTax opraHoB (OopraHmszainuii), yKa3aHHbIX B TIyHKTe 1.3 HacToslero AJIMUHUCTPATUBHOIO
perjamenTa;

— IIpU JIMYHOM OOpallleHuU Ha MpUeM K pabOTHHKaM OpraHoB (OpraHu3aluil) B COOTBETCTBUU C
rpaduxom paboThl, ykazaHHBIM B TyHKTE 1.3 HAcTOsIIEro AAMUHUCTPATUBHOTO PETIAMEHTa;

— B Lenrpe tenedonnoro oocnyxuBanus MPI] (573-90-00);

— mpu obpameHnu K nHpomaram (MHPOKHOCKaM, HH(POITYHKTaM), pa3MEIICHHBIM B TIOMEICHHUIX
M®OII, yka3aHHBIX B TpmwiIokeHUH Ne 2 K HacTosmeMy AJIMHHHCTPATHBHOMY PETJIAMEHTY; Ha YJIUIaX
Cankr-IlerepOypra u B BectuOromnsax craniuii Cankr-IletepOyprckoro rocyaapcTBEHHOTO YHUTAPHOTO
npennpusatus «Cankr-IlerepOyprekuii METpONOIUTEH» 110 ajipecaM, yKazaHHbIM Ha [loprase.

Ha crenpax, pasmenieHHbIX B nomemnieHusx MectHoit agmunucTpanuu u M®ILI, pa3meniaercs
clenyromas nHOOpMAIIHs:

— HaWMEHOBaHHE MYHHUIIMIAIBLHOHN YCIYTH;

— TIepedeHb OpraHoB (OpraHu3allyii), y4aCTBYIOIIUX B MPEAOCTABICHUHM MYHHUIIUIIAILHOU YCITYTH;

— rtpaduk (pexuMm) paboThl, TeaedOHBI, ajapeca IJICKTPOHHOW MOYTHI OPraHOB (OpPraHU3aIINA),
OCYIIECTBISIONIUX MPUEM M KOHCYIIbTAIlMU 3asiBUTENIEH M0 BOIIPOCaM MPEJOCTaBICHHS MYHUIIUTAIBHON
YCIIyTH;

— ajpeca OpraHoB (OpraHM3alni), yJaCTBYIOIIMX B ITPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTH;

— KOHTakTHas MH(popMmaius o0 opraHax (OpraHu3alMsx), Y4acTBYIOIIUX B IPEOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

— TIOPSIIOK MIPENOCTABIICHNS MyHUIIUIIAJIbHON YCIIyTH;

— IMOCTIeIOBATENbHOCTh IIOCELICHHUs 3asBUTEJIEM OpraHoB (OpraHu3aiuii), y4JacTBYIOIIUX B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

— TIepeveHb KaTeropuil rpakJiaH, UMEIOIMX MPaBO Ha MOJIyYeHUE MYHUIIUTIATbHON YCIYTH;

— TIepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MOJYYeHHUS MYHUIMIIAIBHOW yCIyTH, B TOM 4HCIIe
nojiyyaeMbIXx MecTHOM aiMUHUCTpanuen 6e3 yJacTHsl 3asBUTEIS;

— oOpasel] 3aroJIHEHHOT' O 3asiBJICHUS.

1. CrangapT npenocraBjieHuss MyHHIUIIAJIbHON yCJIYrd

2.1. HamMeHOBaHNWE MYHHIIMTIAIGHOW YCIYTH: KOHCYJIBTHPOBAaHWE MOTpPeOUTENEeH Mo Bompocam
3aIUTHI IPaB MOTpeOUTENEH.

KpaTkoe HauMeHOBaHNE MYHUIIUIIAIIBHOMN YCIYTH: KOHCYJIbTHPOBAHUE MTOTPEOUTENEH.

2.2. MyHunIMnanbHas yciayra npeocTaBisercss MecTHON aIMUHHUCTpaLUei.

[IpenocTaBiieHe MYHUIUNAIBHON YCIYTH OCYIIECTBIsACTCS MECTHOH aJIMUHUCTpALIMENd BO
B3aumMopecTeun ¢ MOII.

JlomkHOCTHRIM JIMaM  MecTHOM  aJMMHHUCTpallMM  3allpellieH0 TpeOoBaThb OT 3asBUTENS
OCYILIECTBIICHUS] JEUCTBUI, B TOM 4HCJIE€ COIJIACOBAaHUM, HEOOXOMUMBIX JJs  MOJY4YEeHHUs
MYHUIIMNIAJILHONW YCIIYTH U CBS3aHHBIX C OOpallleHHeM B TOCyJapCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIIPaBJICHUs], OPraHU3al1H, 32 UCKIIIOUEHUEM II0IyYEHUS YCIIYT, BKIIOUYEHHBIX B IIEPEYEHD YCIIYT,
KOTOpBIE SBIISIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU JJIs TPEIOCTABIICHUSI MYHUIIUIIAIbHBIX YCIIYT.
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2.3. PesynbpTaTom mpenocTaBieHUs MyHUITUTIAIBHON YCITYTH SIBIISIETCS:

— HaIpaBJIeHHE MMCbMEHHOTO OTBETA M0 CYIIECTBY OOpallleHus;

— OTKa3 B IMPEIOCTABIEHUU MYHUILIMNAJIBHOW YCIyTM B BHUAE MNHCbMa O HEBO3MOXHOCTH
WCIIOJTHEHUS 3aIpoca C yKa3aHHEM MPUYKH.

Pesynbrar npepocraBieHMs  MyHUMLUIIAIBHOM  YCIYyTM  BBIJAETCA  3asBUTEN0  MecTHOH
aagmuHuctparuei, M®LI, HanpaBnsercs yepe3 oTaeneHus GeaepaabHO TOYTOBOM CBS3H.

2.4. CpokH Ipe0CTaBIICHUS! MyHHIIUIIATBHON YCIyTH

Cpok npeaocTaBieHHs] MyHULIUIIAILHOW YCIYrd HE JAOKEH MPEBbINIATh ABA/ILATH TpeX pabounx
JTHEN ¢ MOMEHTA PETUCTPALINU 3aAsIBJICHUS.

2.5. [lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIMX OTHOIIEHHUS, BO3HHUKAIOUINE B
CBSI3M C IIPEIOCTABJIEHUEM MYHUIIMIIAIBHON YCIYTH:

— Konctutynusa Poccuiickoit @enepaiiuu npuHsITa BCEHAPOIHBIM rojiocoBaHueM 12.12.1993;

— I'paxxmanckuii kogekc Poccuiickoit denepanuu;

— ®@epnepanpabii 3ak0H 0T 06.10.2003 Ne 131-d3 «O06 oO0mWMX NPUHIMIAX OpraHU3AIUN
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumny;

— ®enepanbHbiii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsnke paccMOTpeHUs OOpaiieHui
rpaxnaan Poccuiickoin denepannny;

— Oenepanbublii 3aK0oH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX);

— Oenepanbabiii 3akoH 0T 27.07.2006 Ne 149-®@3 «O06 wunpopmanuu, HWHPOPMALUOHHBIX
TEXHOJIOTUSX U O 3aIIUTEe HHHOPMAIHNY;

— @enepanpHbiii 3akoH oT 27.07.2010 Ne 210-d3 «OO0 opraHu3anuu TOpeIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT»;

— Oenepanbublii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 311eKTPOHHOH MTOATIHUCHY;

— 3akoH Poccuiickoit ®eneparuu ot 07.02.1992 Ne 2300-1 «O 3ammuTe nmpaB moTpeoUTENCH»;

— 3akon Cankrt-IlerepOypra ot 23.09.2009 Ne420-79 «O06 opraHu3anud MECTHOTO
camoynpasinenusi B Cankt-IlerepOyprey;

— mnocraHoBnenue IIpaButenscrBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O HexoTOphIX
Mepax TI0 TIOBBIICHHIO KAauecTBa MPENOCTABICHHS TOCYNapCTBEHHBIX YCIyr Ha 0aze
MHOTO(YHKIIMOHATBHOTO [IEHTPa MPEI0CTaBICHUS TOCyIapcTBeHHbIX yeiyr B CaHkT-IleTepOyprey;

— VYcras BHYTPUTOPOJICKOTO MYHUIIUTIAJIBHOTO o0Opa3oBaHUs Cankr-IlerepOypra
MYHHUIMIIAIBHOTO OKpyra OUHISIHACKUN OKPYT;

— nocraHoBieHne MectHo# anmunucTpanuu Ne 133-a ot 17.05.2011 r. «O nopsake pa3paboTKu
U YTBEPKJIEHUS aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEAOCTABICHUS MYHHUIIUIIATBHBIX YCIYT».

2.6. cuepripiBaromuii mepedeHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
MPaBOBBIMU AaKTaMH JJI1 TMPEJOCTABICHUS MYHUIMINAIBHOM YCIYyTM M YCIYT, KOTOpPbIE SBIISIFOTCS
HEOOXOIUMBIMU U O00S3aTENbHBIMU ISl MPEJOCTaBICHUS] MYHHUIMIAIBHOM YCIyTH, MOJUIEkKAIIUX
MIPEICTABICHUIO 3asIBUTEIIEM:

— THChMEHHOE 3asBieHue (Mo Qopme corimacHo TpHIokKeHHI0 Ne3 K HacTosIIEMY
AJIMHHHCTPAaTHBHOMY PETJIAMEHTY);

— JIOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTB.

[Tpu oOparieHny npencTaBuTeNs U, UMEIOILEro MPaBo Ha MOJy4YeHUE MYHUIIMIIAIBHON YCIYTH,
JIOTIOJTHUTEIBHO MPEICTaBIISIOTCS:

? B kauecTBe JOKYMEHTa, YAOCTOBEPSIONIEr0 THIHOCTD, MPEIbABITIOTCS:

nacrnopt rpaxaanuHa Poccuiickoit denepanuu;

BPEMEHHOE YIOCTOBEpEHHUE JIMYHOCTU TpaxkaaHuHa Poccuiickoit denepanyu, BbiIaBacMoe Ha mepuoi odopmieHHs HacropTa,
IpeAyCMOTPEHHOE MYHKTOM 76 AIMHMHHUCTPAaTHBHOTO perjameHTa @enepaibHOM MHIPAllMOHHOM CHIYXOBl 1O MHPEAOCTABICHHIO
rOCyJapCTBEHHOM YCIYrM IO BblJau€ M 3aMEHE Macnopra rpaxaaHuHa Poccuiickoit ®enepanuu, yJOCTOBEPSIOLIETO JIUYHOCTh
rpaxxaanuHa Poccuiickoit @enepanuu Ha Teppuropun Poccuiickoit deneparun, yreepxxaenHoro npukazom @MC Poccun ot 30.11.2012
Ne 391;

JOKyMEHTBI, YHZOCTOBEPSIONINE JIHIHOCTh TPpaXJaHMHA, NpenycMorpeHHsle demepansHbM 3akoHOM OT 25.07.2002 Ne 115-03
«O TIpaBOBOM TIOJIOXKEHWH HHOCTPAaHHBIX TpaxnaH B Poccuiickoit @enmepanmm», DenmepambabiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu [Ipesnnenta Poccuiickoit ®eneparmym ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTAX, YAOCTOBEPSIOIINX
JMMYHOCTh TpaxkaanuHa Poccuiickoit dexepanun 3a mpenenamu Poccuiickoit depepanum», ot 14.11.2002 Ne 1325 «O06 yTBepkIeHUU
[TonoxxeHust 0 MOpsAKE PAcCCMOTPEHHUs] BONMPOCOB TpakaancTtBa Poccuiickoit deneparum», ot 13.04.2011 Ne 444 «O nonosHUTETBHBIX
Mepax 1o 00ecrevyeH o MIPaB 1 3alUThl HHTEPECOB HECOBEPILIEHHONETHUX rpaxaad Poccuiickoil @eneparuny;

MHbIE JOKYMEHTBI, YOCTOBEPSIOIIUE JUIHOCTh B COOTBETCTBUHU C JEHCTBYIOIINM 3aKOHOAATEILCTBOM.
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— macmnopt Ju00 MHON JOKYMEHT, YIOCTOBEPSIOIMHA JINYHOCTD MPEICTABUTENS JIHIA, UMEIOIIETO
MpaBo Ha MOJYyYEHUE MYHULIUTTAIbHON YCIYTH;

— JIOKYMEHTBHI, IOATBEPKAAIOIINE TOJTHOMOYHS IPEICTABUTEIIS.

JIoKyMeHTBI, TpuaraeMble K 3asBJICHUIO, ITOCIE KOMUPOBAHMS BO3BPALAIOTCS 3asBUTEIIIO.

2.7. McuepripIBaromuii mepeyeHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMATUBHBIMU
IIPaBOBBIMU AKTAMH I [MPEJOCTABICHUS MYHULMIAIBHOM YCIYyTM M YCIYT, KOTOpbIE SIBIISIFOTCS
HEOOXOJMMBIMHU U 00S3aTEIbHBIME ISl TPEJOCTABICHUS MYHUIUITAILHON YCIYTH, KOTOPhIE HAXOATCS
B pacnopsbkeHuH (¢efepaibHbIX OpPraHOB HCIOJIHUTEIHLHOW BJIACTH M OPraHOB TOCYAApPCTBEHHBIX
BHEOIOJUKETHBIX (POHIOB, OPraHOB HCIOJHUTENIBHOW BiacTh cyObeKkToB Poccuiickoit denepanyu u
OpraHOB MECTHOTO CaMOYIIPABJI€HUs, MMOABEJOMCTBEHHbIX UM OPraHM3alMid W WHBIX OpPraHU3alui, U
KOTOPBIE 3asiBUTENb BIIPABE IIPEACTABUTH, JICUCTBYIOLIMM 3aKOHOAATEIBCTBOM HE IPELyCMOTPEH.

2.8. 1omKHOCTHBIM JHIiaM MecTHON aAMUHHUCTPAILIMH 3alpelIeH0 TPeOOBaTh OT 3asBUTEIIA:

— MpPEICTABICHUS JOKYMEHTOB M MH(OPMAIMN HIIM OCYILECTBICHUS ICHCTBUH, MpPEACTAaBICHUE
WIM  OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMM  IIPABOBBIMU  aKTaMH,
PEryIUPYIOIKUMH OTHOIIEHHS], BOZHUKAIOLIUE B CBA3U C IIPEIOCTABICHUEM MYHULUIIAIBHON YCIYTH;

— TMpPEICTAaBICHHUS JOKYMEHTOB M MH(OPMALMHU, KOTOPBIE HAXOJSATCS B PACIOPSIKEHUH OPTaHOB,
NPEJAOCTABISAIOMIMX ~ MYHULUIIAJBHYIO  YCIYTY, MHBIX OpPraHOB MECTHOTO  CaMOYIpaBJIIEHUS,
rOCy/IapCTBEHHBIX OPraHOB M OpraHU3alUil B COOTBETCTBUU C HOPMATUBHBIMHM IPAaBOBBIMU aKTaMU
Poccuiickoii denepannu, HOPMATUBHBIMU MPABOBBIMU aKTaMu cyObekToB Poccuiickoii denepaunu u
MYHUIIMNIAJIbHBIMU MPABOBBIMU aKTaMH, 3a UCKIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIIPE/ICICHHbIN
crateeii 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHM3anuu MPEIOCTABICHUS
roCy/1apCTBEHHBIX U MYHULIUIAIBHBIX YCIYT» [I€PeUeHb JOKYMEHTOB.

2.9. McuepnipiBaromuii nmepeyeHb OCHOBAHUH Ui OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTaBICHUSI MyHULIMIIAJBHON YCIYTH.

OcHoBaHMi [UIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH, JEHCTBYIOLUIUM 3aKOHOIaTEIBCTBOM HE IIPETYCMOTPEHO.

2.10. UcuepnpiBatomuii  mepeueHb OCHOBAaHWMA Ui NPHOCTAHOBJICHUS WM  OTKa3a B
MPEA0CTaBIECHUHA MYHULIMIIAJIBHON yCIyTU

2.10.1. OcHoBaHwii JuUIsI  MPUOCTAHOBIICHUS  TPEIOCTABICHUS  MYHUIIUNAIBHONH  YCIyTH
JIEMCTBYIOLIMM 3aKOHO/IATEILCTBOM HE MTPEAYCMOTPEHO.

2.10.2. OcHoBaHWeM I OTKa3a B MPEAOCTABICHUM MYHUIIUNAIBHON YCIyTH  SBISICTCS
Henpe/cTaBlIeHue B MeCTHYI0 aJMHHUCTPALIMI0 BCEX HEOOXOAMMBIX JOKYMEHTOB B COOTBETCTBUH C
MYHKTOM 2.6 HaCTOSIIIEro AAMUHUCTPATUBHOTO perjiaMeHTa.

2.11. Ycnyru, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMM M 0OS3aTENbHBIMU Ul TPEIOCTaBICHUS
MYHHUIMIIAJIBHON YCIYTH, AEUCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE IIPETYCMOTPEHBI.

2.12. TlomuMHa WM WHAs TUTaTa 3a MPeIOCTaBlIEHUE MYHUIIUTIATBHON YCIYTH HE B3UMAETCH.

2.13. MakcuManpHBIH CPOK OXKHIAHUS B OYEpEId IMPH I0Javye 3asABJICHUS O TNPEIOCTABICHUU
MYHUIMIIAJIBHON YCIYTH U NIPU NOJYYEHUH pe3yibTaTa MpelOCTaBICHUS MyHUIIUNIATbHON YCIyTH:

a) CPOK OKUJAHMS B OYEpEaM NpU IMojAaye 3asBJICHUS U HEOOXOIMMBIX TOKYMEHTOB B MecTHOM
aIMUHUCTpAIMU HE JO0JHKEH MPEBbIIATh NATHAAIATH MUHYT;

0) CpOK OXKHMJAaHHS B OYEpeqH MpPU TOIYYCHHH JOKYMEHTOB B MECTHOH aIMHUHUCTpAIlMH HE
JIOJIPKEH MPEBBIIIATH MATHAALATH MUHYT;

B) CPOK OXKHJIaHHsI B OYepeld MpU MoJade 3asBICHUS W JOKyMeHTOB B MO®Il He momkeH
MPEBBINIATH MSATHAALATH MUHYT;

r) CPOK OXHMIAHHS B OYEPEIU MPU TMOJYyYeHUH JTOKyMeHTOB B M®I[ He M0/mKeH MpeBbIIIaTh
MATHAIATA MUHYT.

2.14. Cpoxk ¥ TOpSIOK PETHUCTPAIMH 3arpoca 3asBUTEISI O MPEAOCTABICHHH MYHUITUNAIBLHON
yCIIyru

2.14.1. TTpu muaHOM OOpaIIeHn! 3assBUTENSA B MECTHYIO aIMUHUCTPAIIMIO PETHCTPAITHS 3ampoca o
IPEJOCTaBICHNH MYHHUIMIIAIbHON YCIYTH OCYILIeCTBIseTCs pabOTHUKOM MECTHOH aJMUHUCTpaluu B
IIPUCYTCTBUM 3asIBUTEIISI, KOTOPOMY BBIIAETCS PACIUCKa ¢ IPUCBOCHHBIM PETUCTPAMOHHBIM HOMEPOM.
Cpok perucTpanuu 3ampoca 3asBUTENS O MPEAOCTaBICHUM MYHULIMIIAIbHOW YCIYIM COCTaBIIIET HE
0oJsee TpUALIATH MUHYT.

Peructpanus 3asBieHus ocymecTBisercss MecTHONH agMUHHCTpalMedl B TEUEHUE OJHOIO
pabouero JHS C MOMEHTA MoTy4eHuss MecTHOW aMUHHUCTpaeil TOKYMEHTOB, yKa3aHHBIX B yHKTE 2.6



HACTOSILEro AJMUHUCTPATHBHOTO PEeriiaMeHTa, B (hOpME AJIEKTPOHHOTO JTIOKYMEHTa MJIM JOKYMEHTa Ha
OyMa)KHOM HOCHTEIIE.

2.14.2. Tlpn nuuHOM oOpaieHun 3assutens B ML 3ampoc o mpeaocTaBieHud MyHUITUTATEHON
ycIyru peructpupyercs pabotHukom M®II B mpucyTcTBUM 3asiBUTENS, KOTOPOMY BBIIA€TCS PACIIUCKA C
PErUCTPALIMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEJOMCTBEHHOM aBTOMATHU3UPOBAaHHOMN
UHPOpPMALMOHHOM  cucteMoil  mpenocraBieHuss B Cankr-llerepOypre rocyaapcTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIYT B 3JIEKTPOHHOM BH/JIE.

Cpok perucrpanuu 3amnpoca 3asgBUTENIS O MPEAOCTABICHUM MYHHIUINAIbHOW yciyru B MOI]
COCTaBIISICT HE OoJiee MATHAIIATA MUHYT.

2.15. TpeboBaHusl K MOMELIEHHUSIM, B KOTOPBIX MPEAOCTABISAIOTCS MYHHMLMNAIbHBIE YCIYTH, K
MECTy OXHMIaHHS W TpUeMa 3asBUTENEH, pa3MEIICHUI0 M O(OPMIICHHIO BH3yalIbHOH, TEKCTOBOW M
MYJIbTUMEAMHHON HH(pOpMALIUU O NOPSAKE IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

MyHununaneHas yciyra IpenocTaBiseTcss B noMemeHusax MectHoil anmuaucTpanuu u MOII.
[Tomemenus, B KOTOPBIX IPEJOCTABIAIOTCA MyHULUIIAIBHBIE YCIIYTH, MECTO OXKHMIAHUsA, JOJDKHBI UMETh
IUIOINAAM, TPEAYCMOTPEHHBIE CAHUTAPHBIMH HOpMaMH M TpeOOBaHUSAMH K paboynM (O(HUCHBIM)
IOMEIIEHUAM, I7le 000py10BaHbl pabouue MeCTa C UCIOJIb30BAHUEM IEPCOHAIbHBIX KOMIIBIOTEPOB U
KOMHMPOBAJIBHON TEXHHWKH, ¥ MECTa JJIs MpHEeMa TOCETUTENEH, a TakKe JOJDKHBI ObITh 000PYHAOBaHBI
CTYNbSIMA M CTOJIAaMHM, HMETh MHUCUME MPHUHAUICKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) Juisi
3ar0JIHEHUS 3allPOCOB O MPEAOCTaBICHUN MYHUIIMIIAIBHON YCIYTHU U IIPOU3BOJCTBY BCIIOMOIaTE€IbHBIX
3anuceil (MamMsATOK, IMOSICHEHUH), CTEHJaMH, Ha KOTOPBIX JOJDKHA ObITh pa3MelleHa HHpOopMarus,
yKa3zaHHas B TyHKTe 1.3 HacTosiero AAMUHUCTPATUBHOIO PETJaMEHTa.

[Tomemmenuss ML 101KHBI OTBEYATh OCHOBHBIM IOJIOXKEHUAM CTaHIapTa KOM(MOPTHOCTH.

2.16. [loka3aTenu TOCTYITHOCTH ¥ Ka4eCTBa MyHUIIUTIAIIbHOW YCITYTH

2.16.1. KonuvecTBO B3aMMOJICHCTBHIA 3asgBUTENsI ¢ MecTHOH agMuHHCcTpanuend mu6o MOI] — He
Oosee IBYX.

2.16.2. IIpoOKUTENIBHOCT  B3aMMOAEUCTBUM  JOJDKHOCTHBIX JIML HpPHU  MPEAOCTABICHUU
MYHULIMIIAJIbHOW yCIIyru yka3aHa B paszzene |1l nHacrosmero AIMUHUCTPaTUBHOTO PErJIaMEHTA.

2.16.3. Cioco0bl Ipe0CTaBIeHUs] MyHULIMIAIBHON YCIYTH 3asiBUTENIO:

— HEIMOCPEICTBEHHO NIPU NOCENIEHNH MeCTHOM aIMUHUCTPALIUH;

— nocpeactsom ML,

2.16.4. CniocoObl  mWHQOpPMHUPOBAHHS  3asBUTENI O pe3yiabTaraX NpPEAOCTaBICHHUS  WIH
NPUOCTAHOBJICHUH MYHHIMIAIbHON yclayru: mo TtenedoHy, Mo 3JIEKTPOHHOH MoyTe, B MUCbMEHHOM
BUJIE.

Crioco6 mHGOpPMHpOBAHUS 3asBUTENS O pe3yiabTaTax IMPEJOCTaBIECHUS WM MPUOCTAHOBIECHUH
MYHUIIMIIAJILHON YCIYTH YKa3bIBACTCSl B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEIOCTABICHUS 3asBUTENEM B LEJSIX
MOJIyYEHUs! MyHULIUTIAIbHON YCIYTH — JBA.

2.16.6. OcymectieHre MecTHOH aJMUHHMCTpaLUel MEXBEJOMCTBEHHOTO B3aMMOJAEHCTBUS MpU
MPEIOCTaBIEHUU MYHUIIMIIAIBHOMN YCIYTH HE IPEyCMOTPEHO.

2.16.7. Cpok mpenocTaBieHHUs MYHUIMNAIBHON yCIyrd HE JIOJDKEH MpPEeBbIATh JBAALATH TPEX
pabounx JHEH ¢ MOMEHTa PETUCTPALIMU 3asBJICHUSI.

2.17. OcoGeHHOCTH MPEIOCTaBICHUS] MyHHIIMIIATbHOM ycimyru B ML

[TprieM TOKYMEHTOB M BblJIadya pe3yibTara NpeA0CTaBICHHUs] MyHULIUIIAIbHON YCIYTH MOTYT OBITh
ocyuiecTBiIeHsl nocpeacrsom MOII.

Mecra HaxoxnaeHust U rpaduku padborsr MOI[ npuBenensr B npmioxkeHnn Ne 2 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKXke pazMelieHsl Ha [lopraie.

LlenTtp Tenedonnoro oocmyxuBanns MPIL] — 573-90-00.

Anpec caiiTa U 3J€KTPOHHOM MOYTHI: WwW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBneHUN MyHUIMIIAIBHON yCyru nojapasaenenus ML ocymecTBisroT:

— B3auMoOJelcTBHE ¢ MeCTHOM aIMMHHUCTpAalMEW B paMKaX 3aKIIOYEHHBIX COTJIALICHUH O
B3alMOJECHCTBHY;

— HMH(QOPMHUPOBAHUE IPAXKIAH W OpPraHU3alMi MO BOMPOCAM IPEIOCTaBICHUS MYHHIIMIAIbHBIX
YCIIYT;

— IpHUEM U BbAAYY JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS MYHUIUNAIBHBIX YCIYT
WIH SBJIIOILUXCS PE3YJIBTaTOM NPEAOCTABICHNUS MyHUIIMIIAIBHBIX YCIYT;



— 00paboTKy MepCOHAIBHBIX IaHHBIX, CBA3aHHBIX C MPEAOCTABICHHEM MYHUITUIAIBHBIX YCIYT.

B caywyae momaum nOKyMeHTOB B MecTHyIO aaMuUHHUCTpanuio nocpeactBom MOI] paboTHuk
M®II, ocymiecTBISIIOIIUA MPUEM JTOKYMEHTOB, MPEACTABICHHBIX [JIs MOJIYYECHHS MYHUIUNAIbHON
YCIIYT'H, BBIIIOJHSET CIEAYIOIIUE JCHCTBUA:

— ompezesseT npeaMeT oOpalleHus;

— YCTaHABJIMBAET JIMYHOCTH I'PAXKJAAHUHA U €T0 MIOJTHOMOYHS;

— IPOBOJAUT IPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHbIM B IyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

— KOHCYJIBTUPYET Ipa)KJlaHuHa O Nopsake oGOpMIIEHHUS 3aABICHUS U NPOBEPSIET MPABUIBHOCTD
ero opopmienus. Ilo npocbbe rpaxaaHuHa, HE CIOCOOHOIO IO COCTOSIHUIO 3/10pOBbsSI JIMOO B CHUILY
UHBIX TPUYUH COOCTBEHHOPYYHO OGOpPMHUTH 3asBICHUE, 3asBICHHE MOXET ObIThb O(OPMIICHO
pabotHukoM ML, ocymecTBAAIONMM M[pPUEM JOKYMEHTOB, O YeM Ha 3asdBJICHUM JIEJIaeTCs
COOTBETCTBYIOIIAs 3aIIUCh;

— ompezenster crnocod MHGOPMUPOBAHUS 3asBUTENS O NPUHATOM MecTHON aiMUHHUCTpaunuen
PELICHUH 1O MPEJIOCTABICHNUI0 MYHHUIMIIAIBHOM yCiIyru (B yCTHOM 1100 mucbMeHHOM (opme, B TOM
yucie yepes M®PL, B ciyuae jxenaHus 3asBUTENA NOJIy4YuTh oTBET yepe3 M®ILI), o uem Ha 3asBIeHUU
JIEJIaeTCsl COOTBETCTBYIOIAS 3aIIUCh;

— OCYILIECTBIISIET CKAaHMPOBAHHUE MPECTABICHHBIX JOKYMEHTOB, (OPMUPYET IEKTPOHHOE /€O,
BCE JOKYMEHTHI KOTOPOTO CBS3BIBAIOTCS E€AMHBIM YHUKAIBHBIM HACHTH(PHKAIMOHHBIM  KO/OM,
NO3BOJIAIOIIMM  YCTAaHOBUTH IIPUHAIUIEKHOCTb JTOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BHUAY
oOpallieHus: 32 MyHULIUIIAJIbHOW yCITyToi;

— 3aBepsieT WIEKTPOHHOE AEJI0 CBOEH 2JIEKTPOHHOM MOANKCHIO;

— HalpaBJisIeT 3asBJICHHME, KOINHMHU JOKYMEHTOB H peecTp JOKYMEHTOB B MecTHymo
aJMUHHUCTPALUIO:

— B DJICKTPOHHOM BHUJIE (B COCTaBe MAKETOB 3JEKTPOHHBIX JIE)I) B TEUECHHE OJHOTO pabodero THs
co JIHs oOpameHus 3asBureis B MOLI;

— Ha OyMaxHBIX HOCUTENIAX (B clydyae HEOOXOAMMOCTH O0S3aTENbHOIO IPEIOCTaBICHUS
OpUT'MHAJIOB JIOKYMEHTOB) — B TEUEHUE TPEX pabouux JHEHN co AHs oOpanieHus 3asButens B MOLL.

B cnywyae mnpenocTaBieHHMS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILEIO IYHKTY 2.6
HACTOSIIEro AJIMUHHCTPAaTUBHOTO perjiaMeHTa, paboTHHK MOILl, ocymecTBisOmmMi npueM
JIOKYMEHTOB, J€JIaeT Ha 3asBICHUM 3amuch «O IMPENOCTABICHUN HETOJIHOIO KOMIUIEKTa JOKYMEHTOB
npouHpopmupoBan». PakT 03HAKOMJIEHUS TpakJaHUHA C 3aMUCBIO 3aBepsieTcsl ero noanuchio. Ecnu
OpU 3TOM TPaXAAHWH OTKa3aJcs OT MOJauu 3asBlIEHHs U MoTpeOoBajl BO3BpaTa INpelOoCTaBICHHBIX
JIOKYMEHTOB, JIeJIaeT Ha 3asBJICHUHU 3anuch «Hacrosmiee 3asBieHre 0TO3BaHO, JOKYMEHTHI BO3BPAILEHbI
3asBUTEIII0» U BO3BPAIAET IIPEIOCTABICHHBIC TOKYMEHTHI.

[To oxoH4anuu mpuema JAOKYMEHTOB paOoTHHK MODI] Bhimaer 3asBUTENIO0 PACIUCKYy O MpUEME
JIOKYMEHTOB C YKa3aHHEM HUX IIEPEUHs U aThI.

PaGorHuk MecTHOM aaMUHUCTpallMK, OTBETCTBEHHBIM 3a TMOATOTOBKY IIPOEKTa pelleHus,
HaIpaBJIseT pe3ynbTaT IMPEAOCTaBICHUS MyHUUUIAIbHON yciyru B MLl mig ero mocienyromein
IepeIadn 3asiBUTEIIO:

— B DJIGKTPOHHOM BHJI€ B T€UEHHE OJHOr0 pabodero AHs co JHs noanucanus I'imaBoit MecTHOM
aJIMUHUCTpAIlMM  JIOKYMEHTOB O THpEJOCTaBlIeHUMH (OTKa3e B IPEJOCTABICHUU) 3asBUTEIIO
MYHHUIUIIAJIBHON YCIyTH;

— Ha OyMa)XHOM HOCHUTeNe — B CPOK He Oojiee Tpex pabouux AHEH co AHA mojamucaHus I maBoit
MecTHOM aAMMHHUCTpalMM JOKYMEHTOB O INPEAOCTaBICHMM (OTKa3e B NPEAOCTaBICHHUM) 3asBUTEIIO
MYHUILIMTIAJTbHON YCITYTH.

PaGotauk ML, oTBeTCTBEHHBI 3a BBIJAYy JOKYMEHTOB, HOJYYEHHBIX OT MecTHOM
aJMUHHCTpAINK, HE TO3/IHEE JIBYX pabouuX JHEH co JHS MX MOodydeHHs OT MecTHON aJMUHUCTpALUH,
cooOIIaeT 3asBUTENI0 O MPUHATOM PELICHUH 1O TeiaedoHy (C 3aMUChio 1aThl U BPEMEHH TesIe()OHHOTO
3BOHKA), @ TAK)K€ O BO3MOXKHOCTHU MOJTy4yeHUs T0KyMeHTOB B ML,



I11. CocTaB, moc/ie10BaTe/IbHOCTH U CPOKH BbINOJHEHUS] AIMUHUCTPATUBHBIX POLEAYP
(neiicTBHif), TpeOOBAHUS K MOPSAAKY UX BHINIOJHEHUS, B TOM YHCJie 0COOCHHOCTH BbINOJIHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI (hopme

3a 1IpeJoCTaBIEHUEM MYHHUIMIAIBHON yCIyru 3asBUTENN MOTYT oOpallarbCs C 3asBJIEHUEM Ha
OyMa)XHOM HOcHUTeNe B MecTHYI0 aaMUHHUCTpanuio 160 B MOII,.

Onucanue 1OCIENOBATEIbHOCTH  aJAMMHUCTPATUBHBIX  IPOLEAYpP IpU  NPEJOCTaBICHUU
MYHHULUIIAJIBbHON YCIYyTH:

— TPHUEM U PErUCTpalMs 3asBJICHUS U IOKYMEHTOB B MeCTHOM aMUHUCTpaIH,

— MpPHUHATHE pEIICHUS O TMPEJOCTABICHUH MYHUIUNAIBHOW yciayrd Jmbo o0 oTkase B
NPeOCTaBICHUH MYHULIUTIAIIBHOW YCITyTH, HH()OPMUPOBAHHE 3asiBUTENS O PE3yJIbTaTe MPEI0CTAaBICHHUS
MYHULUIIAJIBbHON YCIYyTH.

3.1. Tlpuem u peructparus 3asBICHIUSI U JOKYMEHTOB B MECTHOM aIMUHUCTPAIIUH.

3.1.1. CoObitust  (ropuamueckue  (akThl),  SABJISIONIMECS  OCHOBaHMEM  JUI  Hadaja
aJIMUHUCTPATUBHOMN TIPOLIETYPHI:

— MOCTyIUIeHHE (TIOCPEICTBOM JIMUYHOTO OOpallleHus 3asBUTENs JTM00 OCPEACTBOM OpraHU3aluil
no4toBoi cBsizM, or M®II) 3asBiaeHuss B MECTHYIO aJMUHUCTPAIMIO M TPUIaraeMbiX JOKYMEHTOB,
YKa3aHHbIX B IMyHKTE 2.6 HacTOsIIEero AJIMHUHUCTPATUBHOIO perjamMeHTa (fajee — KOMIUIEKT
JIOKYMEHTOB).

3.1.2. Comeprkanue aqMHUHUCTPATUBHON TPOLICIYPHI.

PabGotHuk MecTHOI aAMMHHMCTpalMM, OTBETCTBEHHBIH 3a MpPHUEM KOMIUIEKTa JOKYMEHTOB, MpHU
oOpailieHuu rpax/iad B MecTHYI0 aAMUHHUCTPALHIO:

— ompenensieT npeaMeT oOpalieHus;

— YCTaHaBJIMBAET JINYHOCTh I'PAXKJaHUHA U €r0 MOJIHOMOYMS;

— KOHCYJIbTUPYET IpaKIaHUHA O MOpsiiKe O(OpMIICHUS 3asBIECHUS U MPOBEPSET MPaBUIbHOCTh
ero opopmienus. [lo nmpockbe rpakgaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 370POBbS JINOO B CHUITY
UHBIX MPUYUH COOCTBEHHOPYYHO OGOpPMUTH 3asBICHHE, 3asBICHHE MOXET OBITh OdopmIiIeHO
paboTHUKOM MeCTHOM aAMMHHUCTpAIMM, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, O YE€M Ha 3asBJICHUU
JIeNaeTCsi COOTBETCTBYIOIIAS 3AIUCh;

— ompenensieT crnocod WHOOPMUPOBAHUS 3asBUTENS O MPUHITOM MECTHOW aaMUHUCTpaIuen
pElIeHNH 1O MPEJOCTaBICHUI0 MYHUIMIAIBHON ycinyru (B yCTHOM MO0 MUCbMEHHOW (opMme, B TOM
yrcne yepe3 ML, B cmyuae jxenaHus 3asBUTENS MONYy4nuTh 0TBET uepe3 M®DII), o ueM Ha 3asBICHUH
JIEJIaeTCsl COOTBETCTBYIONIAS 3aIUCh;

— TpoBepseT HAMYUE JOKYMEHTOB U JA€T UX OLIEHKY Ha NpPEeJAMET COOTBETCTBHUS IMEPEUHIO
JIOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.6 HACTOSIIEr0 AAMUHUCTPATUBHOTO PETIaMEHTA;

— KCEpOKONHUPYET JOKYMEHTHI (B cilydae HEOOXOIMMOCTH) A (OPMUPOBAHMS JTUYHOTO Jena,
3aBepseT KONUU JIOKyMEHTOB. Komuu 3aBepsitoTcsl MOAMHMCHIO JIMIA, OTBETCTBEHHOTO 3a IpUEM
JIOKYMEHTOB, C YKa3aHHUEM €T0 JO0JDKHOCTH, (haMUJINK U MHUIIMAIOB, a TAK)KE JaThl 3aBEPEHUS KOTIHH;

— (Qukcupyer ¢akT npueMa JOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6 HacTOSIIEro
AJMUHUCTPAaTUBHOTO perjlaMeHTa, B )KypHaJle perucTpalny;

— BBIJIAET 3aBUTEINIO PACIUCKY O MPUEME IOKYMEHTOB C YKa3aHHEM UX IMEPEYHs U JIaThl IpUemMa
(pacncka He BBIJIA€TCS B Cilydae MOCTYIUIEHHUS TIOKYMEHTOB 10 MOYTe, a TakKe 10 HH(POpPMalMOHHBIM
CUCTeMaM OOIIero NoJb30BaHus);

— B Ciy4yae MpeNOCTaBIIEHHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO IYHKTY 2.6
HACTOALIEr0 AJMMHHMCTPAaTHUBHOTO perjaMeHTa, JelaeT Ha 3asBiieHuu 3amuch «O IMpeaocTaBlieHUU
HEMOJHOTO KOMIIIEKTa JOKYMEHTOB PpouH(GOpMUpOoBaHy». DaKT 03HAKOMIICHUS TPAKIAHUHA C 3aIHCHIO
3aBepsieTcs ero noanuchio. Ecnu npu 3ToM rpakaaHuH OoTKa3ajcs OT MOJayu 3asBICHUS U MOTpeOoBa
BO3BpaTa MpPENOCTaBIECHHBIX JOKYMEHTOB, JellaeT Ha 3asBieHuu 3anuch «Hactosiuee 3asBieHue
OTO3BaHO, JIOKYMEHTHI BO3BPAILIEHbI 3asIBUTEII0» U BO3BPALAET MPEIOCTABICHHbIE IOKYMEHTHI;

— TMepeaaeT 3asBICHHE W KOMIUICKT JOKYMEHTOB IJIsl MIPUHATHS peuieHus paboTHUKY MecTHOM
aJIMUHUCTpAIMU, OTBETCTBEHHOMY 3a MOJTOTOBKY MPOEKTA PEIICHHUS.

PabGotHuk MecTHON agMHMHHMCTpalMM, OTBETCTBEHHBIH 3a IMpPHUEM KOMILJIEKTa JOKYMEHTOB, MpHU
oOpartienuu 3asBureneit mocpeactsom MOLI:



— TMOJIy4aeT KONHUU JOKYMEHTOB U peecTp JOKYMEHTOB U3 M®I] B 371€KTpOHHOM BHUAE (B COCTaBE
MAKETOB AJIEKTPOHHBIX JeJT oJydaTeneid MyHUIIUNaTbHON YCIyTH) U (W) Ha OyMa)XHBIX HOCUTEISIX (B
ciry4yae HeoOXOMMOCTH 00513aTeTLHOTO TIPEICTABIICHHUSI OPUTHHAJIOB JOKYMEHTOB);

— TIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C NPEACTABIEHHBIMU JOKYMEHTaMU;

— IpPOBEpPSAET HaIM4YuEe JOKYMEHTOB M J1aéT MX OLEHKY Ha INPEAMET COOTBETCTBUS IEPEUHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 HacTOSIIEro AIMUHUCTPATUBHOIO PETJIAMEHTA;

— ¢Qukcupyer ¢akT mpHeMa JOKYMEHTOB, YyKa3aHHbIX B MYyHKTe 2.6 HacTOSIIEro
AJIMUHUCTPAaTUBHOT'O pErjIaMEHTa, B XKypHaJle PETUCTPaLIH;

— TIepenaeT 3asBICHHE U KOMIUIEKT JOKYMEHTOB JJisi MPUHATHS pelieHus paboTHUKY MecTHOM
aJIMUHHUCTPAIH, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTa PELICHUS.

3.1.3. [IpoaomKUTENPHOCTh aIMUHUCTPATUBHOM MPOLEAYPhl HE OJDKHA TMPEBBIIATH OHOTO
pabouero JHS C 1aThl MOCTYIUICHUS KOMIUIEKTa IOKYMEHTOB B MeCTHYIO aIMUHHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BHIIIOJHEHUE aIMUHUCTPATUBHOM MPOIETyPHI JOJDKHOCTHBIE JIUIIA:

— paboTHUK MeCTHON aJMUHUCTpPAIMK, KOTOPBIM PEIICHUEM TiaBbl MECTHOW aJIMUHHCTpAlUd
JIEJIETUPOBaH Ha UCIIOJIHEHUE IPOLEAYP MO NMPEAOCTABICHUIO TaHHOW MyHUIIUIATBHOM YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aAMUHUCTPATHBHOMN MPOLIEAYPHI:

— COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TPEOOBaHUSAM, yKa3aHHBIM B IyHKTe 2.6 HACTOSIIETO
AJMUHUCTPATUBHOTO periiaMeHTa.

3.1.6. Pe3ynbraT asMMHUACTPATUBHON MPOLICAYPHI:

— BbIJaua 3asBUTEIIO PACIIUCKH O TpHUeMe JOKYMEHTOB C yKa3aHUEM HX MEpeyHs U AaThl IpUeMa;

— mepenaya pabOTHUKOM MeCTHOW aJMUHUCTpAIMU, OTBETCTBEHHBIM 3a IMPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHHUS U KOMIUIEKTa JOKYMEHTOB pPaOOTHUKY MECTHOH aJIMHHHUCTPAILUH,
OTBETCTBEHHOMY 3a [IOATOTOBKY IIPOEKTa PELICHHUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BIIOIHEHHS aIMUHUCTPATUBHON MPOIIETypHI:

— perucrpaius 3asBJICHUS U JOKYMEHTOB B JKypHaJle perucTparuu.

3.2. [lpunsiTue pemieHuss O MPEAOCTABICHUM MYHUIMNAIBHON ycmyru nubo o0 oTkase B
IIPEIOCTABJIEHUU MYHULIUIIATBHON YCIyTH, HHOOPMUPOBAHUE 3asIBUTEIIS O PE3YyJIbTaTe MPEAOCTABICHUS
MYHUIIMIIATBHOU YCITYTH.

3.2.1. CoObitust  (ropunmueckue  (akThl),  SABIAIONIMECS ~ OCHOBAaHMEM  JUIS  Hadvaja
aJMUHHCTPATUBHON MTPOLEAYPBHIL:

— mosyyeHue pabOTHUKOM MecTHOW aJMMHHUCTpPAIlMH, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTa
pelleHus, 3asdBIIEHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHHKa MecTHOW aJMUHHCTpaIH,
OTBETCTBEHHOT'O 32 IIPUEM KOMIUIEKTAa JOKYMEHTOB.

3.2.2. Coneprkanue aIMIUHHCTPATUBHON TIPOIICTYPHI.

PaboTHrKk MecTHOI aqMHUHHUCTpAIlUH, OTBETCTBEHHBIH 32 MOJTOTOBKY NMPOEKTA PEIICHUS:

— TpOBEpSAET AAHHBIE 3asBUTEISI U MIPE/ICTABICHHBIE UM CBEJICHUS;

— aHaJIu3upyeT JaHHbIE, IPEACTABICHHBIE 3asBUTENIEM, C I€JIbI0 TMPUHATUS pELICHUs O
BO3MO>KHOCTH MCIIOJIHEHUS 3a1poca.

— B CJIly4ae NPUHATUSA PELIECHUS O NMPENOCTABIECHUH MYHMIMIIAIBLHOW YCIYI'M TOTOBHUT IPOEKT
pemeHuss MecTHON aAMUHHUCTPALMK O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH, a TAK)KE NUCbMEHHBIN
OTBET MO cyllecTBy oOpameHuss (rmo ¢opMe corjgacHo mnpuwiokeHutro Ne4 K HacTosemy
AJIMMHHCTPAaTUBHOMY PETJIAMEHTY);

— B Clly4yae NMPUHATUS pelieHUs 00 OTKa3e B MPEAOCTABICHUN MYHUIMIAIBHON YCIYIM TOTOBUT
IIPOEKT MHUChMa O HEBO3MOKHOCTH MCIOJIHEHMsI 3alpoca ¢ yKa3aHHEeM MPUYMH B ajpec 3asiBUTENs (110
¢dopme cornacHo mpuoxkeHuto Ne 5 k HacToseMy A IMHUHUCTPATUBHOMY PETJIAMEHTY);

— TepelaeT MoAroTOBICHHbIE JOKYMEHTHI [ 1aBe MecTHOM aAMUHHUCTpALUY.

I'maBa MecTHOU aAMUHHUCTPALIUU:

— MW3YyYaeT NPEACTaBIECHHBIE JOKYMEHTHI U MTOAINNCHIBAET UX;

— B cllydyae Hecorylacus — H3JlaraeT 3aMeyaHusi U BO3BpalllaeT yKa3aHHbIE JTOKYMEHTHI Ha
JOpaboTKY.

[Tocne mnoamucanus rinaBoil MecTHON aJAMHUHUCTpAIMM YKa3aHHBIX JIOKYMEHTOB PpabOTHHMK
MecTHON aAMUHUCTPALIMH, OTBETCTBEHHBIN 3a MOJArOTOBKY ITPOEKTA PELICHHUS:

— PETrUCTPUPYET UX B )KypHAJIE pErHCTpaLUH;



— HampamsieT penienrne MecTHON aMUHUCTPAINH O TIPEIOCTABICHUN MYHHUIIUIIATHLHONW YCITYTH C
NPUJIOKEHHEM NHCbMEHHOIO OTBETa IO CYIIECTBY oOOpaimieHuss JuO0 MHCbMO O HEBO3MOXKHOCTH
MCIIOJTHEHUS 3apoca ¢ yKa3aHHeM NMPUYMH 3asBUTEN0. B ciiyyae Boslen3baBICHUS 3asIBUTENS IOTYYUTh
pe3ynbTaT IPENOCTaBICHUS MYHULIMNAIbHOU yciayru B MO®IL] HampaBiser yka3aHHbIE JOKYMEHTBHI B
M®II nig nocnenyroiieit nepeaayu 3asiBUTEIIO.

3.2.3. [IpogoKUTENPHOCT  aIMUHUCTPATUBHOW  TPOLEAYyphl HE  JIOJDKHA  IPEBBIMIATH
HIecTHaIaTH pabounx JHEH.

3.2.4. OTBETCTBCHHBIMU 32 BBIMIOJTHCHUE aIMIUHUCTPATHBHON MIPOIIEAYPHI SBIISIOTCS:

— paboTHuK MecTHON aMHUHHUCTpAIH, OTBETCTBEHHBIH 3a MOJArOTOBKY MTPOEKTA PEIICHUS;

— m1aBa MecTHOW aAMUHUCTPALIUH.

3.2.5. Kputepuu npuHATUS pELICHUS B paMKaX aJMUHUCTPATUBHON MPOLEAYPHI:

— HaJIM4YME OCHOBAaHUU JUJIS OTKa3a B MPEAOCTABICHUM MYHULIUIMAIBHOM YCIYTH, YKa3aHHBIX B

nyHkte 2.10.2 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aAIMUHUCTPATUBHON MPOIEAYPHI M MOPSIOK MEpelaun pe3yabTaTa;

— HanpapieHwe 3asButenmo (mu6o B MODIl) pemenus MecTHOH aJAMHUHUCTPAMK O
MPEIOCTABIICHUU MYHULMIAIBHOM YCIYI'M C TNPUIOKEHHEM MHCbMEHHOIO OTBETa IO CYIIECTBY
oOpamienus 1100 MUChbMa O HEBO3MOKHOCTH MCTIOJIHEHUS 3a1poca C YKa3aHUEM MTPHYHH.

3.2.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOIHEHHUS aIMUHUCTPATUBHOMN MPOLIETyPHI:

— perucrtpaius B ’KypHaje perucTpaluu peueHus MecTHOM aAMUHUCTPAIIMK O TIPEI0CTaBICHUN
MYHUILIMINIAJIBHON yCIyry MO0 MHUChMa O HEBO3MOXKHOCTH MCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEM IPUUHH.

(AVA (I)OprI KOHTPOJIsA 32 UCIIOJTHEHHEM a/IMUHUCTPATUBHOTIO PErjiaMeHTa

4.1. Tekymmii KOHTPOJIb 3a COOJIOJICHUEM TIOCIIEIOBATEIIBHOCTH JCHCTBHM, OIPEICICHHBIX
aIMMHHMCTPATUBHBIMU IPOLEAYPAMH 10 IPEIOCTABICHUIO MYHUIMIAIBHON YCIYI'M, OCYLIECTBIISIETCA
IJ1aBOM (3aMecTUTENIEM I1aBbl) MeCTHOM aIMUHUCTPALIUU.

4.2. I'naBa (3amecTuTeNb Ii1aBbl) MeCTHON aJIMUHUCTPALIUU OCYLIECTBIISIET KOHTPOJIb 3a:

— HaJUIeKalllMM MCIOJHEHUEM HacToSAIero AJIMUHHCTPATUBHOIO pErjlaMeHTa paOOTHUKaMHU
MecTHON aAMUHHUCTPALINY;

— oOecrieyeHHMEM COXPAHHOCTM HPUHATBIX OT 3asABUTENS JOKYMEHTOB M  COOJIOACHHEM
paboTHUKaMu MecTHON aAMUHUCTPALMK OCOOCHHOCTEN 0 cOopy U 00pabOTKe MepCOHATBHBIX TaHHBIX
3asIBUTEIIS.

4.3. I'naBa (3amecTuTenb ri1aBbl) MecTHON aIMUHUCTPAlLlUH, a TAKXKe MyHULIUTIAJIbHBIE CITyXKalllue,
HEIIOCPEICTBEHHO  MPEAOCTABIAIONIME  MYHHMIMNAIBHYH  YCIYry, HECYT  IE€PCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHE CPOKOB U MOPs/IKa MpHeMa JOKYMEHTOB, COOTBETCTBHE PE3YJIbTaTOB
paccMOTpeHHs] JOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATENbCTBA, IPUHATUIO MEp IO IPOBEpKe
NPECTAaBICHHBIX JIOKYMEHTOB, COOJIOJIEHHE CPOKOB W TOPSAJKA IPEJOCTaBIECHUS MYHHULMIAIbHOM
yCIIyTH, MOJATOTOBKM OTKa3a B MPEJOCTaBICHUM MYHUIMINAIBHOM YCIyTH, 32 COOJIOJEHHE CPOKOB
HopsijiKa BblJauu TOKYMEHTOB. [lepcoHanbHass OTBETCTBEHHOCTD TJIaBbl (3aMeCTUTENs I1aBbl) MecTHOM
AaIMUHUCTPALMH, a TAKXKE CIYKAIUX, HETIOCPEACTBEHHO MPEIOCTABISAIOINX MYHUIMIIAIBHYIO YCIYTY,
3aKpeIruieHa B JODKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHHU € TPEOOBaHUAMU 3aKOHOAATENIbCTBA.

B wacTtHOCTH, MyHHIIMTIAJIBHBIE CITy’KalllMe HECYT OTBETCTBEHHOCTH 3a!

— TpeboBaHME Yy 3asBHUTE]ECH JOKYMEHTOB WM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

— OTKa3 B IIpUeMe JOKYMEHTOB IO OCHOBaHHUSAM, HE IPEAYCMOTPEHHBIM HACTOSAIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

— HapyLICHUE CPOKOB PETUCTPALMU 3alPOCOB 3asBUTENS O MPEIOCTaBICHUU MYHULMIIAIBHON
YCIIYyT'H;

— HapyuUIeHUE CPOKa NMPEJOCTABICHUS MyHUIIUIIATBHON YCIYTH.

4.4. PykoBoautens M®L] ocymiecTBisieT KOHTPOJIb 3a:

— HaJUIeKallMM MCIOJHEHHEM HacTOSAIero AJIMHUHHCTPATUBHOTO perjlaMeHTa paOOTHHUKaMU
M®IY;

— MOJHOTOW MpUHUMaeMbIX paboTHHkamMu ML oT 3asBUTENs TOKYMEHTOB M KOMIUIEKTHOCTH
JIOKYMEHTOB I Ilepefadyy UX B MeCTHYI0 aJMUHUCTPALUIO;
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— CBOEBPEMEHHOCTBHIO W TIOJHOTOM mnepenaur B MECTHYI0 aJIMUHHMCTPALUIO MPUHSTHIX OT
3asBUTENISL JJOKYMEHTOB;

— CBOEBPEMEHHOCTBIO W TIOJHOTOM JOBEICHMS 10 3asBUTEN MPUHATBIX OT MecTHoM
aIMUHHUCTpAIMK HH(GOPMALIUU U JOKYMEHTOB, SIBJISIONINXCS PE3YIbTaTOM PEIICHUs O MPeJOCTaBICHUN
MYHUIUIIAJIBHON YCIyTd, IPUHATOr0 MEeCTHOM aJIMUHHUCTPALUEH;

— o0ecreyeHNeM COXPAHHOCTH MPUHATBIX OT 3asgBUTENS JOKYMEHTOB U  COOJIOJCHUEM
COTpYIHUKAMU TOJpa3feNieHus ocoOeHHocTe 1o cOopy U 00pabOTKe MEepPCOHAIbHBIX JaHHBIX
3asIBUTETIS.

[lepconanbHasi OTBETCTBEHHOCTHh pykoBoguTenss M®PI[ u paborHukoB MO®I] 3akperuienHa B
JOJKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATEIHCTBA.

Pa6otHukn M®I] HecyT OTBETCTBEHHOCTH 3a:

— TIOJIHOTY TpHUEeMa KOMIUIEKTAa JOKYMEHTOB Yy 3asBUTENS, B CJIy4ae €CIM HECOOTBETCTBHUE
MIPEACTABJICHHBIX JOKYMEHTOB, YKA3aHHBIX B HACTOSIIEM AJIMUHUCTPATUBHOM pPErJIAMEHTE, SBUJIOCH
OCHOBaHHUEM JJI OTKa3a 3asiBUTENIO B MIPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH;

— CBOEBPEMEHHOCTh  MH(QOPMHUPOBAHUS  3asiBUTENS O  pe3yibTare  IpPeIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH;

— TpeboBaHWE JJI MPEIAOCTABICHUS MYHUIUIIATBHON yCIyrd JOKYMEHTOB WM (WMJIHM) IUIATHI, HE
MPEAYCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMH AKTaMH, PETYIUPYIONIUMHU TOPSAIOK MPEIOCTaABICHUS
MYHHULUIIAJIBHON YCIYyTH.

45.B pamkax mpenoCTaBlIEHUS MYHUIUIAILHON YCIYTrd OCYIIECTBISIOTCS IUIAHOBBIE U
BHEILJIAHOBBIE IIPOBEPKH MOJHOTHI M KAUE€CTBA MPEJOCTABICHUS MyHUIIUNIAIBHON YCIYTH.

['maBa (3amecTuTenb TJIaBbl 10 TMPUHAMJICKHOCTH BOmpoca) MecTHON —aaMUHUCTpAIIU
€XKEeKBapTaJIbHO OCYIIECTBIIET BHIOOPOUHBIE MPOBEPKU JEJ 3asBUTENICd Ha MpeaMeT MNPaBUIbHOCTH
NPUHATUS MYHUIMIAIBHBIMU CIYXKAlIUMU PEIICHUH, a TaKXe BHEIJIAHOBBIE MPOBEPKU B Cllydae
MOCTYIIEHUs ka0l (MpeTeH3uii) Tpaxk/iaH B paMKax JOCy1e0HOro 00KanoBaHus.

PykoBogutens ML ocymiecTBIS€T IJIAHOBBIE M BHEIUIAHOBBIE IPOBEPKHU ACATEIBHOCTH
pabotHrKkoB M®I] B COOTBETCTBUU C MOJOKEHUEM O MPOBEACHUU ITPOBEPOK.

V. locyneoublii (BHecy1eOHbBIIT) MOPSII0K 00:KaI0BaHUS pPellleHuil u eiicTBuii (0e3aeiicTBUS)
MecTHOIi aIMHUHUCTPALINH, A TAKKE JOJKHOCTHBIX JIML, MyHUIIUNIAJIBbHBIX cayxkamux MecTHoi
aIMHHHCTPALNH

5.1. 3agBuTeENM UMEIOT MPaBO Ha JocyAeOHoe (BHeCYAeOHOE) 00)KaIoBaHUE PElIeHUi U JecTBUI
(6e3neiicTBusT), MPUHATHIX (OCYIIECTBIsIEMbIX) MECTHOM aJMUHUCTpAIMEH, TOHKHOCTHBIMU JIUIAMU,
MYHHUIIMNIAJIBHBIMU CIIY’KaIlMMH MeCTHON aAMHHMCTpAIMK, B XOJE€ NPEIOCTABICHUS MYHUIUIAIBHON
yeuyru.  JlocyneOHblii  (BHeCyneOHBIN) TOpSIOK OOKajJoBaHUST HE UCKIIOYAaeT BO3MOXKHOCTH
o0kaloBaHUsl pemieHuid W JeicTBuil  (0e3aelicTBUsA), NPHUHATHIX (OCYIIECTBISEMBIX) B  XOE
IPEIOCTABICHUSI MYHULMIAIBHONW YCIyrH, B cylaeOHoM mnopsake. [locyneOHblil (BHeCyneOHbIN)
HOPSI0K 00KaJIOBaHUS HE SBJISIETCS JUIs 3asIBUTENS 00s3aTeIbHbBIM.

5.2. 3asgBUTENE MOKET OOPATHTHCS C K000 B TOM YHCJIC B CISAYIONIUX CITyJasx:

— HapyLIEHUE CpOKa PETUCTPALMM 3ampoca 3asBUTENSI O IPEAOCTaBICHHH MYHHUIMIAIBHON
YCIIyTH;

— HapylIeHHe CpoKa NMPeA0CTaBICHHS] MyHUIIUIAIBHON YCIIyTH;

— TpeboBaHUE y 3asBUTENS JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMHU IPABOBBIMHU
aktamu Poccuiickoii @enepanyiy, HOPMAaTUBHBIMHM IPABOBBIMU aKTaMu CyObekToB Poccuiickoit
®denepanyiv, MyHUIMIIAILHBIMUA TPAaBOBBIMU aKTaMU JIJISl IPEOCTABIECHUS MyHULIMIIAIIBHON YCIIYTH;

— OTKa3 B NpueMe JIOKyMEHTOB, IMPEAOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®denepanuy, HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ~ ®enepanuy, MyHULIMNAIbHBIMA  TPAaBOBBIMM  aKTaMHU s IPEJOCTaBICHUS
MYHULIUTIAJIbHON YCIYTH, Y 3aBUTEJIS;

— OTKa3 B MPEAOCTaBICHMM MYHUIMNAIBHOM YCIyTH, €CIM OCHOBaHUs OTKa3a He
NpPeIyCMOTPEHbl (efepabHBIMA 3aKOHAMH M TNPUHATBIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOPMAaTHBHBIMHU NpPaBOBbIMH akTamMu Pocculickoii ®enepanyivi, HOpMaTUBHBIMU ITPAaBOBBIMU aKTaMH
cyobekToB Poccuiickoit denepanyy, MyHUIMITATbHBIMUA TPABOBBIMU aKTaMU;
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— 3arpe0OBaHHE C 3agBUTENS MPH MPEJOCTABICHUH MYHUIUNAIBHOW YCIYyTW TIUIaThl, HE
IIPEAYCMOTPEHHOM HOpPMAaTUBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoil ®enepanny, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccuiickoii Denepanui, MyHUIIUITAIEHBIMU TTPAaBOBBIMH aKTaMU;

— OoTKka3 MecTHOM aJIMUHUCTpPAUMH, JOJLDKHOCTHOTO Juua MeCTHOM aJIMUHUCTpAalMU B
UCTIPABJIICHUU JOMYIICHHBIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe IPeIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH JOKYMEHTaX MO0 HapyllIeHHE YCTaHOBJIEHHOIO0 CPOKA TAKMX UCIIPABJICHUM.

5.3. Ilpuem xanob B mucbMeHHOU (hopMe ocymiecTBiIsseTcsl MecTHON aAMUHUCTpAIMEH 110 ajipecy
U B COOTBETCTBUHM € I'pauKoM paboThl, yka3aHHbIM B myHKTe 1.3.1.1 Hacrosmero AJIMUHUCTPAaTUBHOTO
perilaMeHra.

Xanoba B nucbMeHHOH (opMe MOXKET OBITh HAIIpaBJIEHA IO MTOYTE.

B cinyuae momaum kanoObl MpH JIMYHOM MpHEME 3asBUTENb NPEACTABISIET JIOKYMEHT,
YZIOCTOBEPSIOIIUI €T0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOAaTenbcTBOM Poccuiickoit denepanun.

5.4. B cnyyae ecnu xano0a MmojaeTcst 4epe3 MPeCTaBUTENs 3asBUTEISA, TaKXKe MPEICTaBISACTCS
JOKYMEHT, TOITBEP)KIAIOIIMM ITOJIHOMOYMS Ha OCYILECTBICHHE IEHCTBUN OT MMEHHU 3asBUTENA. B
KAauecTBEe JOKYMEHTA, MOATBEPKIAIOLIErO IIOJIHOMOYMS Ha OCYIIECTBICHHE IEHCTBHM OT HMMEHU
3asBUTEJIS, MOXKET OBbITh IIPEJICTAaBIICHA:

— odopmIIeHHas B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu 10BEpEHHOCTD
(st pU3MIECKUX UL,

— odopMiIeHHas B COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepaunn 10BepeHHOCTD,
3aBEpPEHHAs ME€YaThbl0 3asABUTENS M IOANMCAHHASA PYKOBOAUTEIIEM 3asBUTEIS WM YIOJIHOMOYEHHBIM
3TUM PYKOBOJUTEIIEM JULIOM (U1 FOPUIMYECKUX JIHIL);

— KONUS pelIeHus] 0 Ha3HAYCHUH WM 00 M30paHuM Ju0O0 MpUKa3za 0 Ha3HAYCHUU (PU3NIECKOTO
JWIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (pHU3MUecKoe JMIO OoO0NagaeT IpaBoOM
JIecTBOBAaTh OT UMEHHM 3asiBUTEIIS O€3 TOBEPEHHOCTH.

5.5. B oanekrpoHHOi ¢opmMe B MeCTHYIO aIMHHHCTpAIMIO jKajo0a MOXKeT OBITh II0jJaHa
3asBUTEJIEM IOCPEICTBOM:

— odunuanbHOTO caiita MecTHON agMHUHHUCTPAUN B HHPOPMALMOHHO-TEIEKOMMYHHUKAITHOHHON
cetu «HTEpHETY;

— (enepanbHOil  TOCymapcTBeHHOW — uMH(oOpMmanuoHHOW — cucteMbl  «EguHBIA  moprtan
roCyJapCTBEHHBIX U MyHUIMIIANBHBIX yCiyT (pyHkuuii)» unu [lopraina.

[Tpu nonave xano0 B AJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IMyHKTE 5.4 HACTOSILETO
AJIMMHHCTPAaTUBHOTO PErJIaMeHTa, MOTYT OBbITh MHpEACTaBIECHbl B (OopMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOANMCAHHBIX JIEKTPOHHOU MOANMUCHIO0, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoin
deneparuu, Ipyu TOM JJOKYMEHT, YIOCTOBEPSIOIIMNIA JTUYHOCTD 3asiBUTENSI HE TpeOyeTcs.

5.6. XKanob6a paccmaTtpuBaercss MeCTHON aJIMHHHUCTPAIHCH.

Xanoba Moxer ObITh MOAAaHA 3asBUTEIEM uepe3 CTPYKTypHble mnojpazneneHus MOIL. Ilpu
noctymieHuu xainoosl MO®IL] obecrieunBaer ee nepeadyy B MecTHYI0 aAMHHHMCTPAIMIO B MOPSIKE U
CPOKHM, KOTOpBIE YCTAHOBJICHBI COIVIAILIEHHMEM O B3aumoneucTsuu Mexay MOI[ u MectHon
aJMMHMCTpAIMEN, HO HE IO3/IHEE CIEAYIOIIEro pabovero JHS CO JHS MOCTYIIICHUS jKaa00Bbl.

Xanoba Ha HapyuleHMe TOpsAKa MPENOCTaBICHHUS MyHULIUNAIbHOW  ycayru MOIL]
paccmartpuBaercsa MecTtHoit aqmuHuctparueit. [Ipu 3ToM Cpok paccMOTpeHUs KanoO0bl UCUUCISIETCS CO
JTHSI pErUCTpaIiK kajoObl B MecTHON aJIMUHUCTPALIHH.

5.7. Kanoba noskHa comepx arh:

— HaMMEHOBaHME MeECTHOI aJIMUHUCTPALMU, AODKHOCTHOIO Jumna MecTHOM agMUHHUCTpaluu
a100 MYHHULMIAIBHOTO CiIyKariero MecTHOW aJAMHUHUCTpAIMM, pelieHust U JeiictBus (Oe3neiicTBue)
KOTOPBIX 00KayIOTCS;

— (amminio, UMs, OT4ECTBO (TOCiIEqHEe - TMPH HAIWYMM), CBEJCHHUS O MECTE >KUTEIbCTBA
3agBUTENS — (PU3NYECKOro JUIla JTUOO0 HaUMEHOBAaHUE, CBEACHUS O MECTe HAaXOXJCHUS 3asiBUTENs —
IOPUAMYECKOTO JIMIIA, a TaKkKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JIeKTPOHHON
noYTHI (IIPU HAIMYMK) U TOYTOBBIN aJpec, MO0 KOTOPHIM JOJDKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

— cBeJleHus1 00 00KalmyeMbIX pelleHHsIX U AercTBusx (Oe3neiicTBur) MecTHON aqMUHUCTpaLUy,
JOJIKHOCTHOTO JIUIia MecTHOM aqMUHUCTpAUH JINOO MyHUIIMITAJILHOTO CITYXKAallleTo;

— JIOBOJIbI, Ha OCHOBAaHMM KOTODPBIX 3asBHUTEIb HE COIVIACEH C PEIIEHUEM U JEHCTBUEM
(Oe3neiictBueM) MecCTHOM aAMMHUCTpAIMM, JODKHOCTHOrO JMia MecTHOW aaMUHHMCTpaLuH, JMOO
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MYHUIIUIATBHOTO CyXamero MecTHOW aIMUHHMCTpaLuU. 3asBUTENEM MOTYT OBITh IpEICTaBICHbI
JOKYMEHTBHI (IIPU HaJIM4KK ), HOATBEPAKAAIOLINE JOBOJIbI 3asBUTEIS, JINOO UX KOMHH.

5.8. B ciydae ycraHOBIEHHsS B XOAE WJIHM 1O pe3yjlbTaTaM PACCMOTPEHHUS KajJoObl MPHU3HAKOB
COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIIEHUS WM IPECTYIUICHUS, JOLKHOCTHOE JIMIO, HANIEICHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHUIO Ka00, He3aMEeIJTUTENIbHO HANpaBIsieT WUMEIOIINECs] MaTepuallbl B
Oprassl IIPOKYpaTyphl.

5.9. XKano6a, nocrynusiias B MeCTHyI0 aJMHUHHCTPALIMIO, MMOAJICKUT PETHUCTPALIUK HE TO3JHEe
cieayrouiero padouero AHs co AHA ee noctyruieHus. JKanoba noaiexXUuT pacCMOTPEHHIO TOJIKHOCTHBIM
auoM MecCTHOH agMHHUCTPAIH, Ha/IeJIEHHBIM TOJHOMOYHMSIMU IO PACCMOTPEHUIO JKaino0, B TCUCHHE
NATHAAUATH paboYMX JHEH co THS ee perucTpanuu.

B cnyyae oOGxanoBaHus OTKa3a MeCTHOW aJAMHUHUCTpAIMH, TODKHOCTHOTO JUIa MeCTHOM
aJIMUHUCTpAIMK B NpUEME JTOKYMEHTOB Y 3asBUTEJNA JUOO B UCIPABICHUHU JOMYLUIEHHBIX ONEYaToK U
OMOOK WM B CiIydae 00>KaJOBaHUs HapyIIEHUS YCTAaHOBJIEHHOT'O CPOKa TAaKWX MCIPABJICHUH jkanobda
paccMaTpuBaeTCs B TEUEHHE MIATH pabounx JHEH Co AHS €€ perucTpalym.

5.10. ITo pe3ynbpTaram paccMOTpeHHUs kajao0bl MecTHas aAMHHHCTpAIUS MPUHUMAET OJHO U3
CIIEYIOIINX PELICHUMN:

— 00 yHOBIETBOpEHUHM XKajJoOBl, B TOM 4HcIe B (OpPME OTMEHBI MPHUHATOTO pELICHUS,
MCIPABJICHUS OMYIIEHHbIX MEeCTHON aJIMUHUCTpPALlMU ONE€YaTOK U OLIMOOK B BBIJAHHBIX B pPE3yJbTaTe
IIPEIOCTABIICHUSI MYHHULIMIIAJbHOW YCIYyTM JOKYMEHTaX, BO3Bpara 3asBUTEII0 JCHEKHBIX CPEICTB,
B3UMaHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU akTamu Poccuiickon ®enepanuu,
HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®dexepauuu, MyHUIMNATbHBIMUA
NPaBOBBIMH aKTaMH, a TakXKe B MHBIX (opMax, HE MO3AHEE MATH pabdo4Mx JHEH CO IHS TPUHATHS
pELLEHNs, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOJaTeNbCcTBOM Pocculickon denepannn;

— 00 oTKa3e B yJIOBIECTBOPEHUH HKaJIOObI.

5.11. OtBeT Mo pe3ysabTaTaM PacCMOTPEHHUS KajloObl HAINIPABJISIETCS 3asBUTEIIO HE MO3/IHEE JIHS,
CJICAYIOIIETO 32 JHEM IPUHATHS PEeLICHHs], B TMCbMEHHOM QopMme.

B otBete no pe3ynbraraM xajoObl yKa3bIBarOTCS:

— HauMeHOBaHMEe MeCTHOH aJMHUHUCTpAlMM, paccMOTpeBILIEH kano0y, JOKHOCTh, (haMuiius,
UMs, OTYECTBO (IIPU HAJIMYMHU) YIOJHOMOYEHHOro JHLAa MeCTHOM aJMMHUCTPALUM, MPUSABLIETO
pelIeHre 1o kajnooe;

— HOMED, JaTa, MECTO NMPHUHATHUS PELICHUS, BKIIOYas CBEJEHUSA O JOJDKHOCTHOM Jmie MecTHOM
aJIMUHUCTpAIMH, pelIeHue WK JeiicTBue (0e31eiCTBIE) KOTOPOro 00xKaryercs;

— Qamunus, UMs, 0TYECTBO (MIPU HAJIMYMH) WIM HAUMEHOBAHUE 3asIBUTEIS;

— OCHOBaHMSI JUI IPUHATHS pELLIEHHs 10 JKanooe;

— B cly4yae eciad »kajo0a npu3HaHa OOOCHOBaHHOH, — CPOKM YCTPAaHEHMS BBISBICHHBIX
HapyIIEHUH, B TOM YHCJIE CPOK IIPEIOCTABIECHUS PE3yIbTaTa MyHULIMIIAJILHON YCIIyTH;

— CBEJIeHUs O MOpAJIKe 00KalI0BaHUs IPUHSTOIO 10 kKajloOe pereHusl.

OTtBeT mnoO pe3ynbTaTaM pPACCMOTPEHHUs >KaloObl IMOAMMCHIBAETCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHE HKaI00bl TOJKHOCTHBIM JIMIIOM MeCTHOH aIMUHUCTpPALIUH.

ITo >xenaHuio 3asBUTEIS OTBET MO Pe3yabTaTaM PaCCMOTPEHMS KaT00bl MOKET OBITh IIPECTaBIIECH
HE MO03[Hee JHs, CIEIYIOLIero 3a JHEM MNPHUHATHS peuleHus, B (opMe 3JIEKTPOHHOTO JIOKYMEHTa,
MNOJMUCAHHOTO DJIEKTPOHHOM TOAMMCHIO YIIOJHOMOYEHHOTO JIMIA, BHUJ KOTOPOH yCTaHOBJEH
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.

5.12. MecTHast aAIMUHUCTpAIHAS OTKAa3bIBAET B YIOBJICTBOPEHHUH KAJIOOBI B CIEAYIOMINX CIyJasX:

— HaJW4HMe BCTYMMBILETO B 3aKOHHYIO CHIIy PELICHHs Cy[a, apOMTPakHOro Cyda MO kanode o
TOM K€ TIPEMETE U IO TEM K€ OCHOBAHHUSM;

— TMojaya >kajJo0bl JTUIIOM, ITOJIHOMOYHS KOTOPOTO HE TOATBEPKICHBI B OPSIKE, YCTAHOBIEHHOM
3aKoHO1aTenbCcTBOM Pocculickon @enepanuu;

— HaJIWYMe PEeIIeHUs M0 *kajo0e, MPUHATOrO paHee B OTHOLICHUU TOTO K€ 3asBUTEINS U TIO TOMY
e MPEeIMETY JKanoObl.

5.13. MecTHas aAMUHUCTPAIUS BIIPaBEe OCTABUTH JKaI00y O€3 OTBETA B CIICIYIOIINX CITyYasX:

— HaJWYHe B )KaJo0e HEeIEH3YPHBIX JTM00 OCKOPOUTENBHBIX BBIPAXKEHUH, YIPO3 )KU3HH, 310POBBIO
¥ UMYIIECTBY JAOKHOCTHOTO JIMIA, & TAKXKE YWICHOB €r0 CEMbH;

— OTCYTCTBHE BO3MOKHOCTH IPOYMTATh KaKYIO-THOO YacTh TEKCTa KajaoObl, (haMMINIO, UM,
0TYeCTBO (IIPY HAJIMYMHU) U (MITM) TOYTOBBIN aapec 3asBUTEIN, YKa3aHHbIE B XkKajo0e.
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[Tpunoxenue Ne 1

K AIMUHUCTPaTUBHOMY pernameHty MecTtHol
AIMUHHCTPALUN MYHHLIUIAIBHOTO o0Opa3oBaHus
DOUHIAHACKUN OKpyT o MPEIOCTABICHUIO
MYHUIMIIAIBHOW  yCIYIM [0  KOHCYJIBTUPOBAHMIO

HOTpC6I/IT€J'I6ﬁ 10 BOIIpOCaM 3allIUThHI ITpaB HOT’pG6HTeJ’IeI>i

BJIOK-CXEMA
IIPEAOCTABIICHNUS] MYHULIMIIAJILHON yCIIYTH

110 KOHCYJIbTUPOBAHUIO NMOTPEOUTENEH 110 BOMPOCaM 3aIUThl IPAB NOTpeOUTENEH

e

>
<

> 3aasuTenb

v

/l\ﬂeCTHaﬂ

{

\

@MHMCTPBL{MH

v

- HanpaBneHme 3aABNEHNA U KOMNIEKTa LOKYMEHTOB

1. Mpuem v pernucTpauma 3aasiaeHni
N [OKYMEHTOB rpaxaaH <

(8 TeueHune 1 pabouero aHs)

'

2. MpuHATHE pelueHna
0 NPeAoCTaBNEHNN MYHULMNANbHOW
YCNYIU MO KOHCYNbTUPOBAHMIO
notpebuteneli no sonpocam
3alLMTbI NpaB notpebutenei;
MHbOPMUPOBaHHME 3asBUTENA
0 pesy/ibTaTe NPefoCTaBAeHUs
MYHULMNANbHON YCayTu;

nepeaava pesynbtata 8 MOL,

(B TeueHue 16 paboumx gHei)

- MyHUUMNanbHoM ycnyrm 8 MOLL gna nx

Popmuposakie n MNpvem gokymeHTOB
nepefaqa € OT 3aABUTENA U UX
KomnnekTa perucTpauus

[OKYMEHTOB
3anABuTeNA B
MecTHyto

aAMUHMCTpaumio (B

3/IEKTPOHHOM BUJe

—1 pabounit aeHb,
Ha ByMaXKHbIX
HocuTenax — 3
paboumnx gHA)

Mepepaya AOKYMeHTOB
0 NPeAOoCTaBNEHUM MYHULMMNANBHOM
ycnyrv ninbo oTKas B NpeAocTaBAeHUN

NHbopmuposaHue
3aABUTeNA O
pesynbTaTax

npesocTaBneHuns

MYHWLMNAaNbHOM

ycnyru (B TeueHue 2
paboumnx gHei)

A

nocneaytoLei nepegayv 3ansuTento
(B 371€KTPOHHOM BUAE — B TeyeHue 1
paboyero AHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHewn)
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[punoxenue Ne 2

K AIMUHUCTPaTUBHOMY pernameHty MecTtHol
AIMUHHCTPALUN MYHHLIUIAIBHOTO o0Opa3oBaHus
DOUHIAHACKUN OKpyT o MPEIOCTABICHUIO
MYHUIMIIAIBHOW  yCIYIM [0  KOHCYJIBTUPOBAHMIO

HOTpe6I/IT€J'I6ﬁ 10 BOIIpOCaM 3alllMThI ITpaB HOTpe6PITeJ'IeI71

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTep0Oyprckoro rocy1apcTBeHHOro Ka3eHHOT o
yupe:xaeHusi K MHOro(p)yHKIMOHAJIbHbIN LEHTP NMPeI0CTABIeHUS

rocy1apCTBEHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI»

HawnmeHoBanmE CTPYKTYpHOTO CrpaBoYHBIN Anpec I'padux
Ne TPYKTYP ITouToBBI aapec p 3JIEKTPOHHOM p
MoApa3AeICHUs tenedon HOUTEL paboTHhI
N Cankr-IletepOypr,
MHOro¢yHKIIMOHANBHBIN TICHTP 573-90-00 unu
1 N N Capmosas yi., 1. 55-57,
AnMupanTenckoro paiiona 573-99-80
matep A
5 MHOTOQYHKIIMOHAIEHBIN LIEHTP Cankr-IletepOypr, 15-1 | 573-90-00 unu
Bacuneoctposckoro paiioHa st B.O., 1. 32 573-94-85
Cektop Ne 1 Cankr-IletepOypr, yiu. 573-90-00 it
3 | MHorodyHKIIOHANBEHOTO TIeHTpa | Haxumosa, a. 3,
. 576-20-86
BacuiieoctpoBckoro paiioHa KOpIIL. 2, mutep A
MHOroQyHKINOHATBHBIA TEHTP CaHKT-HCTeup6pr, 573-90-00 nnu
4 . Hogopoccuiickas yi.,
Bri6oprckoro paiiona .18 573-99-85
Cextop Ne 1 Cankt-IletepOypr, 573-90-00 it
5 | MHorodyHnkimoHansHoro nearpa | IlpumoposxHas ammes,
o 573-94-80
Briboprckoro paiiona .17, nurep A
Cankrt-IletepOypr, ExxenHeBHO
6 MHOTOQYHKIIMOHAIEHBIN IIEHTP I'paxxnanckuii mp., 573-90-00 unu ¢ 09.00
Kanmuaunackoro paiioHa 1. 104, xopm. 1, 576-08-01 710 21.00
mutep A knz@mfcspb.ru 6e3
o - nepepeIBa
Cekrop Ne 1 CaHKT HeTep6y13r, 573-90-00 s 2 ofic
7 | MHorodyHkunoHansHoro enTpa | KonaparbeBckwuid mp., A
. 573-96-95
Kanmununckoro paiioHa I. 22, nutep A
8 MHoro¢pyHKINOHANBHBINA LEHTP Cankr-IletepOypr, np. | 573-90-00 unu
Kuposckoro paiioHa Crauek, z1. 18 573-94-95
Cankr-IletepOypr, np.
Cexrop Ne 1 Haponuoro 573-90-00 s
9 | MHorodyHKIHOHAIBHOTO IieHTpa | Omomuenus, 1. 101,
. 573-90-28
Kuposckoro paiiona uTep A, MoMeIIeHue
SH
MHoro¢yHKINOHANBHBINA LEHTP Canxr-Tlerepoypr, 573-90-00 wu
10 . r. Konnuso, np.
KonmmuHckoro paiiona 573-96-65
Jlenuna, 1. 22
Cexktop Ne 1 noc. MeramiocTpoHu, 573-90-00 s
11 | Muoro¢dynkunonansHoro nenrpa | Cagosas yi., 1. 21,
. 573-90-07
KonmmuHckoro paiiona Kopit. 3
N Cankr-IletepOypr, o
12 MHoro¢pyHKINOHANBHBINA LEHTP HoBouepKacexuii 1p., 573-90-00 wu

Kpacnorsapzetickoro paiiona

I. 60, nutep A

573-90-30
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MHOroQyHKIHOHAIBHBIA HCHTP
Kpacnocensckoro paifona

Cankr-IletepOypr, yi.
[Torpannynuka
I'aprkaBoro, 1. 36,
Koprl. 6

573-90-00 wnu
573-99-90

14

Cexrop Ne 1
MHOroQyHKIIMOHAILHOTO IIEHTPa
Kpacnocennsckoro paitona

r. Kpachoe Ceino,
yi. OCBOOOXICHMS,
. 31, xopr. 1, mutep A

573-90-00 wnu
417-25-65

15

MHOro¢yHKINOHANBHBINA LIEHTP
Kponmranrckoro paiiona

Cankt-IletepOypr,
r. Kponmrranr,

np. JIennHa, 1. 39a,
maTep A

573-90-00 unu
610-18-56

16

MHOroQyHKINOHATBHBIA TEHTP
MockoBckoro paitoHa

Cankt-IletepOypr,
bnaropatnas yan., 1. 41,
mutep A

573-90-00 wnu
573-99-30

17

Cexrop Ne 1
MHOroQyHKIIMOHAILHOTO IIEHTPa
MockoBckoro paitoHa

Cankt-IletepOypr,
HoBousmaiinoBckuit
p., a. 34, kopi. 2

573-90-00 wnu
573-90-09

18

MHOTOQYHKIIMOHAIEHBIN LIEHTP
KypopTtHoro paiiona

Cankt-IletepOypr,
r. CecTpopelk,
yi. Tokapesa, 1. 7,
autep A

573-90-00 umu
573-96-70

19

MHOroQyHKIHOHATBHBINA TEHTP
Hegckoro paiiona

Cankr-IletepOypr, mp.
BonbiieBukos, 1. 8,
Kopi. 1, nurep A

573-90-00 unun
573-96-75

Cektop Ne 1 Cankr-IletepOypr, yiu. 573-90-00 wnt
20 | MuorodynkmonansHoro earpa | Cemosa, 1. 69, xopr. 1,
o 573-96-80
Hegckoro paiiona autep A
MHOroQyHKINOHATBHBINA TEHTP Cankr-Tlerepbypr, N 573-90-00 wmu
21 [leTporpaackoro parioHa Kawensooctposcxmii 573-96-90
Tporpan p np., a. 55, mutep I'
Cektop Ne 1 Cankr-IletepOypr, yiu. 573-90-00 wint
22 | MuorodyukuuonansHoro nieHrpa | KpacHoro Kypcanra,
o 573-90-21
[leTporpaackoro parioHa I. 28
Cankr-IletepOypr,
MHOroQyHKIINOHATBEHBINA TEHTP r. llereprod, 573-90-00 wm
23 [leTpoaBopiioBoro pationa ya. bpathes 573-99-41
POABOPI p I'opkymenko, 1. 6,
qutep A
Cexrop No 1 Cankr-IlerepOypr,
24 | MHOro()yHKIMOHAJILHOIO IIEHTPa r. JloMoH0COB, 573-90-00 um
R Bi’) IéBOFO aﬁOHaH P3| yi. Mo6ene, 1. 6, 573-97-86
POABOPH P qutep A
N Cankr-IletepOypr,
MHOTOQYHKIIMOHAIEHBIN IIEHTP 573-90-00 unu
25 N amnest KorenoHukoBa,
[Tpumopckoro paiioHa 573-90-60
I. 2, kopi. 2, mutep A
Cexktop Ne 1 CaHKT-HeTep6pr,u 573-90-00 s
26 | MHOrOQYHKIIMOHATIBHOTO IIeHTpa | HoBOKOIOMSDKCKUIA TIp.,
. 573-96-60
[Ipumopckoro pationa n. 16/8, mutep A
Cexrtop Ne 2 CaHKT-HeTeg6ypr, 573-90-00 11
27 | MHOro(yHKIIMOHATIBHOTO TIeHTpa | Borareipckwii np.,
o 573-94-90
IIpumopckoro paiioHa a. 52/1, nutep A
Cextop Ne 3 CaHKT-HeTep§ypr, 573-90-00 it
28 | MHuorodynknuonanbpHoro nenrpa | lllyBanoBckuii p.,

IIpumopckoro paiiona

I. 41, kopm. 1, nturep A

573-91-04
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MHOroQyHKIHOHAIBHBIA ICHTP

Cankr-Iletepbypr,

573-90-00 wnu

29 N r. [lymkun, Manas yi., Q0.
[lymkuHCcKOrO paiona 1. 17/13, marep A 573-99-46
Cexrop No 1 Cankr-IletepOypr, ,

30 | MHOTOQYHKITMOHATLHOTO [IEHTpa noc. Hymapet, 573-90-00 nn

. [Mymkunckas yi., o. 38, | 573-91-09
IlymxuHckoro paiiona
matep A
Cextop Ne 2 Cankr-IletepOypr, | 573-90-00 s
31 | MHorodyHKIHoOHaNBHOTO 1IeHTpa | T. [1aBnoBck, [lecyansbrii
o 573-90-04
[TymkuHCKOTO paiiona nep., 1. 11/16
N Cankr-IletepOypr, 573-90-00,
32 gH";;’gI-‘VC‘;‘ggO‘;g;H“ HEHIP | Nymaiicinii mp., 573-96-85,
py p 1. 49/126, urep A 573-96-89
Cexrop Ne 1 Cankt-IletepOypr, 573-90-00 it
33 | MuorodysakunoHanbHoro neHrpa | mnp. Cnasebl, 1. 2,
o 576-07-95
OpPYyH3EHCKOI0 paiioHa Kop. 1, nurep A
N Cankr-IletepOypr, oL
34 MHOTOQYHKIIMOHAILHBIN LIEHTP Hescxuit np., 1. 174, 573-90-00 unu

LenTpanbHoro paiiona

qutep A

573-90-57
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Ipunoxenue Ne 3

K AIMUHUCTPaTUBHOMY pernameHty MecTtHol
AIMUHHCTPALUN MYHHLIUIAIBHOTO o0Opa3oBaHus
DOUHIAHACKUN OKpyT o MPEIOCTABICHUIO

MYHUIMIIAIBHOW  yCIYIM [0  KOHCYJIBTUPOBAHMIO
notpebuTeNeH Mo BOmpocaM 3amuThl IpaB noTpeduTenei

B

(HaMMEHOBaHUE OpPraHa MECTHOI'O CaMOYIPaBJICHUS)

ot .
H.
O.
Anpec MecTa KHUTEIbCTBA (TIPEObIBAaHNSA): HHIIEKC

TEJ. JIOM. Ten. pad.
MachopT: cepus Ne
KEM BbBIJIaH

JaTa BeIJaun
aapec u TenedoH GaKTUUECKOro MeCTa MPOKUBAHUS

3ASBJIEHMHE
TIpOIY o
JlaTa « » 20 1. IToamnuce 3assBuUTEIA
3aHBJ'I€HI/I€ 1 JOKYMCHTBI
rp.
Tpunsin « » 20 r. Ne

Iloammcey cnenmuanucTa
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[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY pernameHty MecTtHol
AIMUHHCTPALUN MYHHLIUIAIBHOTO o0Opa3oBaHus
DOUHIAHACKUN OKpyT o MPEIOCTABICHUIO

MYHUIMIIAIBHOW  yCIYIM [0  KOHCYJIBTUPOBAHMIO
notpebuTeNeH Mo BOmpocaM 3amuThl IpaB noTpeduTenei

YriIoBo# mITaMIl

(®.1.0. 3asBUTENS B JATETHLHOM MAIEKE)

(ampec zasBUTENS)

-

VBaskaembli (an)

MectHas AJIMUHUCTPAIUA MYHI/IHI/IHaHBHOFO O6pa3OBaHI/IH , PacCMOTpPECB Bamie

3asBieHue (Bx.Ne oT ), HacrosmMMm cooOuiaer Bam crienyromyroo HHQOpMAaIUO

10 MHTEpecyrouemy Bac Bonpocy:

(nHpOpMaIMI — KOHCYIBTAIMA 10 BOIPOCAM 3aIIUTHI IIPaB NOTpeOUTENEH)

I'aBa MecTHOI aiIMUHHCTPAIINH / /
(Tmoamwuck) (1.0., pammmmst)
M.II.

Hcnonuurens:
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[Mpunoxenue Ne 5

K AJIMUHHACTPATUBHOMY perjJaMeHTy MectHoi
AIMUHHCTPALUN MYHHLIUIAIBHOTO o0Opa3oBaHus
OUHIAHACKUI OKpyT o NPEIOCTaBICHUIO

MYHUIMIIATGHOW ~ yCIYTH 1O  KOHCYJIBTHPOBAHHIO
MMOTpeOUTENEH IT0 BOIIpOCaM 3alTUTHI IIpaB MOTpeOuTeNei

VYrinoBo# mrami

(®.N.0. 3asBUTENS B JaTEIHHOM TAICHKE)

(ampec 3asBUTEIS)

o

YBa:xkaemblii (as1)

MecTHas aaMUHHCTpalMs MYHUIUIAIBHOIO O00pa3oBaHUs , paccMoTpeB Bame
3agBieHue (BX. Ne or . . ), HacTosIuM cooOmaer Bam 00 oTkase B IpenocTaBIeHHH

MYHHHHHaHBHOﬁ YCJIYTrd 11O NIpUINHE

(MpUYMHBI OTKA3a B MPEIOCTABICHUN MYHHIUIIAIBHON YCITyTH)

I'naBa MecTHO# aIMUHHCTPAIIMH / /

(Tmoamwcp) (1.0., pammmis)
M.IL

Hcnonmaurens:
(®.1.0.)
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