MyuummnnaanHoe oopaszoBanne Cankr-Ilerepoypra @uHISHICKHI OKPYT

g MecTHas aIMUHUCTPALHSA

e

IHOCTAHOBJIEHUE
18.03.2014r. No 59-a Cankr-IlerepOypr

OO0 yTBep)KICHIH AMUHUCTPATHBHOTO PETIaMEHTa
MecTHOU aAMUHHACTPALINY MYHUIUTIAIEHOTO

oOpa3zoBanust PUHISTHICKANA OKPYT IO MPEIOCTABICHUIO
MYHHULIANIATBHOMN YCIIYTH 10 MPEAOCTABICHNIO KOHCYIbTallN
KHUTEJISIM MYHUIUIIATBHOTO 00pa30BaHus

M0 BOIIPOCAM CO3JIaHUS TOBAPUILECTB COOCTBEHHUKOB KHIIbS,
COBETOB MHOTOKBAPTHPHBIX JOMOB, ()OPMHUPOBAHUS
3€MCJIbHBIX YYaCTKOB, Ha KOTOPbIX PACIIOJIOKCHBI
MHOT'OKBapTHPHBIE TOMa

B memix peammzanuum ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NpPEeOCTaBICHHUS TOCYJApCTBEHHBIX M MYHHLUIAIBHBIX YCIyr», Ha ocHoBaHMH 3akoHa CaHkt-IletepOypra
or 14.02.2013 1. Ne 15-13 «O BHecenum usMeHeHusi B 3akoH Cankt-IlerepOypra «OO0 opranuzanuu
MecTHOro camoymnpasienuss B Caskrt-IletepOypre» (mpunsaT 3akoHOAaTesNbHBIM coOpanueM CaHKT-
[TerepOypra 23.01.2013 r.), noctanoBnenus IIpaButenscrea Cankr-IlerepOypra ot 18.06.2013 r. Ne 419 «O
BHECEHUHM W3MeHeHu# B moctaHoBienue l[IpaBurtenbctBa Cankrt-IlerepOypra 30.12.2009 r. Ne 1593, ot
24.12.2012 r. Ne 1366», Ha ocHOBaHMHU YcTaBa BHYTPUTOPOJCKOIO MYHHUIMIIAIBHOTO 00pa3oBaHust CaHKT-
[leTepOypra MyHULIIMTIATBHOTO OKpyra OUHISHACKUN OKPYT, MOCTAHOBJICHUsI MeCTHOW aJIMUHUCTPALIUU OT
17.05.2011 1. Ne 133-a «O mopsinke pa3paOOTKH W YTBEPKACHHUS aTIMUHHCTPATHUBHBIX pPETJIAMEHTOB
NPEOCTaBICHUS MYHUIMNAIBHBIX YCIyr», MecTHas aIMUHHCTPAlUs MYHHLUMIAIBLHOTO 0OO0pa3oBaHUs
DOUHIAHACKHAN OKPYT

I[NOCTAHOBJIAET:

1. VtBepaute AJMMHUCTPATUBHBIA periaMeHT MeCTHOH aJMUHHCTpPAlMd MYHHUIMIAIBHOTO
oOpa3zoBanust PUHISHACKUN OKPYr MO MPEAOCTABICHHUIO MYHUIMNAIBHON YCIYyTH MO IPEJOCTaBICHHIO
KOHCYJIbTallUH  JKUTEISIM MYHHUIMIIAIBHOTO 00pa3oBaHMs IO BOIPOCAM CO3AAaHUS  TOBAPHILECTB
COOCTBEHHHUKOB JKWJIbSl, COBETOB MHOTOKBapTHPHBIX JOMOB, (POpPMHpOBaHMS 3€MENbHBIX YYacTKOB, Ha
KOTOPBIX PacIOJI0KE€Hbl MHOTOKBAPTUPHBIE JOMa COIJIACHO MPUIIOKEHUIO K HACTOSAIIEMY TIOCTAHOBIICHHIO.

2. Cuurtarh yTpaTUBIINM CHIy moctaHoBiIeHHe MectHol aamuHucTpaunu Ne 234-a ot 25.08.2011r.
OO0 yrBepkaeHMH AIMHUHHCTPAaTHBHOTO pErJlaMEeHTa MpeJoCTaBiIeHUs MeCTHOW agMHMHHCTpanuei
BHYTPUTOPOACKOTO ~ MyHHIMIAIbHOrO oOpa3oBanus Caskr-lIlerepOypra MyHHUIMIATBHOTO — OKpyra
OUHISHACKUN  OKpYr  MyHUIUnaibHOM  ycayrum  «lIpepgocraBieHue  KOHCYJIbTalMM — SKUTEISAM
MYHUIIMIIATBHOTO 00pa3oBaHMs 10 BoIpocaM (OPMHUPOBAHUS 3EMENIbHBIX YYaCTKOB, Ha KOTOPBIX
pAacIooKeHbl MHOTOKBapTHPHBIE I0May.

3. CuuTarh yTpaTUBIIMM CHIIy nocTaHoBieHHe MectHol agmunuctparmu Ne 235-a ot 25.08.2011r.
OO0 yrBepkAeHMH AJIMHMHUCTPAaTHBHOTO pErjlaMeHTa MpenoCTaBlIeHUus MecTHOW aJMUHHCTpanuei
BHYTPUIOPOACKOIO MYyHMLUNAIbHOro oOpa3oBanust Cankr-IletepOypra MyHMLIMIAJIBHOTO — OKpyra
OuHasIHACKUI  OKpyr  MyHuuunanpHoM  ycinyru — «lIpenocraBieHue  KOHCYIbTaLMM — JKUTENISIM
MYHUIIMIIATBHOTO 00pa30BaHus 110 BOIPOCAM CO3[aHUsl TOBAPUIIECTB COOCTBEHHUKOB XKUJIbSI».

4. Hacrosiee IOCTAHOBJIEHHE BCTYNAET B CHIIy C MOMEHTA €ro O(pUIUAILHOIO OITyOJIMKOBaHHUS.

5. KoHTpons 3a HCIONHEHMEM HACTOSILETO IOCTAHOBICHMUS BO3JI0XKUTh Ha IJaBy MecTHOI
aJIMUHUCTPAIINH.

I'maBa MecTHOM aAMUHUCTPALIHA N.C. KynuHos

Ucn. ConoseeBa M.B.
Ten 544-63-01



[IpunoxeHue K MOCTAaHOBICHUIO
MecTHOI anMUHHUCTpALIUU
MYHHUITUTIATBHOTO 00pa30BaHUS
OUHIAHACKUNA OKpYT

ot 18.03.2014 r. Ne 59-a

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMU MYHUIIATTAJIBHOI'O OGPA3OBAHUSA
OUHJIAHICKAM OKPYT
IO NMPEJJOCTABJIEHHUIO MYHUIIUITAJIBHOM YCJIYTY IO IPEJOCTABJEHHUIO
KOHCYJIbTAIIAM )KUTEJISIM MYHUIIUIIAJTBHOT'O OBPA3OBAHUSA
IT1O BOITPOCAM CO3JAHUA TOBAPUIIECTB COBCTBEHHHUKOB KUJIbsA, COBETOB
MHOI'OKBAPTUPHBIX 1OMOB, ®OPMUPOBAHUA 3EMEJIBHBIX YYACTKOB,
HA KOTOPBIX PACITIOJIOKEHbBI MHOT'OKBAPTHUPHBIE JTOMA

. O01ue moJ10KeHus

1.1. IlpeameTroM peryaupoBaHHs —HACTOSILEr0 AJMUHUCTPAaTUBHOTO perjaMeHTa  SBISIOTCS
OTHOIICHMSI, BO3HHUKAIOIIME MEXAYy 3asABUTEISIMH M MECTHOW aIMHHHUCTpAlell MYHUIIUIAIBLHOTO
oOpazoBanuss PUHIAHACKMNA OKpyr (mamee — MecTHas agMUHMCTpauusi) B cdepe IpelocTaBiIeHUs
MYHUIIUTIATBHON YCIYTH 1O MPEJOCTABICHUIO KOHCYJITAIMHA KUTEISIM MYHHUIIUITAILHOTO 00pa30BaHUs 1O
BOIPOCAM CO3[IaHMsI TOBApHUILECTB cOOCTBEHHHUKOB kMibs (nanee — TCXK), coBeTOB MHOTOKBapTHPHBIX
JIOMOB, (OPMHPOBAHUSI 3EMEJBHBIX YYaCTKOB, Ha KOTOPBIX PACIOIOKEHB MHOTOKBAPTHUPHBIE J0Ma
(manee — MyHUIIUTIAIbHAS YCIIYTa).

bnok-cxema TpeAOoCTaBlEHUS MYHHIMIAIBHOW YCIyrd TMpHBeneHa B mnpwiokeHun Nel x
HacTosIEeMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY.

1.2. 3asBUTENSAMU SBISIOTCS:

— OJKUTEIM MYHUIMNAIbHOrO o0pa3zoBaHusg DUHISHACKUNA OKpYr JUOO WX YIOJIHOMOYEHHBIE
npeicTaBuTend, oOpaTtuBmIMecs B MECTHYIO aJMUHUCTPALMIO WM MHOTO(YHKIMOHAJIBHBIA LIEHTP
NPEJOCTABIICHUS] TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX YCIYT C 3alpocoM O MPEJOCTaBICHUH
MYHUIUIAIBHON YCIIyTH.

OT uMeHH 3asBHUTENEH BIpaBe BBICTYNATh WX MPEICTABUTEIN TPU NPEABSBICHHHM MaclopTa
rpaxaannuHa Poccuiickoit ®denepanyu MiaM Jpyrux JOKYMEHTOB, YIOCTOBEPSIOUIMX JMYHOCTh Ha
tepputopun Poccuiickoit ®enepauni B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOAATEIBCTBOM, H
JIOKYMEHTA, MTOTBEPKAAFOIIEr0 TOMHOMOYHNS IPECTABHTEIS 3asBHTEIS

1.3. TpeGoBanus K MOPSAAKY HHPOPMUPOBAHUS O TPEAOCTABICHHH MyHUIIUTIAIEHON YCITYTH.

1.3.1. B npepocTaBneH MyHUIIUIATBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecTHast aIMHHHCTPAITHS:

Anpec: 195221, Canxrt-IlerepOypr, np. Metamuctos, a. 93A

['paduk padoTsl: noHenenbHUK — yeTBepr ¢ 9.00 no 18.00, natauna ¢ 9.00 no 17.00; nepepsIB ¢
13.00 mo 13.48, BeIxoaHbIE THU — Cy00O0Ta, BOCKPECEHDE.

Tenedon/dpakc: 545-00-21, 291-23-40.

Anpec caiita u anekTpoHHOU moutel: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3eHHOe yUpexKIeHUE
«MHOTO()YHKITMOHABHBIA LEHTP NPEAOCTABICHHUS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT»
(mamee — M®ILI).

Anpec: 191124, Canxrt-IlerepOypr, yn. Kpacnoro Texctunpiuka, a. 10-12, nutepa O.

! TakuMu IOKYMCHTAMH SIBIIAIOTCA:

JIOKYMEHTBI, MMOATBEPIKIAIOIINE TTOJTHOMOYHS 3aKOHHOTO NPEICTaBUTENs (CBUACTEIBCTBO O POXKACHHH, MOCTAHOBICHHE 00 Omeke u
Ap.);

JIOBEPEHHOCTH B IIPOCTOH MUCHMEHHO# (hopMe, TIOATBEPIKAAIOLIAs TOJTHOMOYHS IPEACTABUTEIIS 3asBUTEIIS;

JIOBEPEHHOCTb, 3aBE€PEHHAsI HOTAPHAIIBHO, B CIIy4ae eCIIH:

(benepanbHBIM 3aKOHOM IPEIYCMOTPEHO HOTapHallbHOE YAOCTOBEPEHHE JOBEPEHHOCTH MPEJCTABUTENS 3asBHTENS KakK YCIOBHE
OCyIIeCTBICHUs (MyHHIIUTIATBHOM) QYHKIHHU, TPEJOCTABICHUS (MYHUIIUIIAIBHOMN) YCITyTH;

OCyILIECTBICHHE (MYHHIMNANBHON) GYHKIMH, NpeaocTaBleHHe (MYHHUIMIAIBHON) YCIYTH 3aKIIOYaeTCsi B COBEPLICHHUH ACHCTBUSA,
TpeOYIOMIEro HOTapHAIEHON (POPMBIL.
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I'padux pabotsr: monenensHUK — yerBepr ¢ 9.00 mo 18.00, marauna ¢ 9.00 xo 17.00; mepepsiB C
13.00 mo 13.48, BeIxoaHBIC JHU — CY0OOTa, BOCKPECEHBE.

['padux paboTsl cTpykTypHBIX noapazaeneHuii ML exxequesno ¢ 9.00 xo 21.00.

Mecra HaxoxeHus, rpaduk paboTel U cipaBouHblie Tenedorsl M®PI] npencraBieHbl B MPUI0KESHUH
Ne 2 x HacTosameMy AIMUHUCTPATUBHOMY PETIAMEHTY.

Lentp Tenedponnoro oocmyxuBanus MPI] — 573-90-00.

Anpec caiiTa U 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen  mpenocTaBieHWEM  MYHHUIMIAIBHOW  YCIyrd  3asBHTEIIIM HE  Tpedyercs
JIOTIOJTHUTEIBHBIX 00pallleHnid B MHBIE OPTaHbl U OPraHU3aIiH.

1.3.3. Undopmaruto 00 opranax (opraHm3anusx), yKa3aHHBIX B TyHKTe 1.3 HacTosIero
AJIMUHHCTPAaTHUBHOTO PErjaMeHTa, 3asiBUTEIN MOTYT MOJIYYHUTh CIECAYIOIIMMHU CIIOCOOaMH:

— HAampapJIeHUE 3alpOCOB B MMCbMEHHOM BHJIE 110 aJpecaM OpraHoB (OpraHM3aLuil), YKa3aHHBIX
B NmyHKkTe 1.3 Hacrosmero AJIMHUHHMCTPATUBHOIO pErjaMeHTa, B 3JEKTPOHHOM BHUJE IO YKa3aHHBIM
ajzipecaM 3JIEKTPOHHOM IOYTHI OPraHoB (OpraHu3aLui);

— IO CHPaBOYHBIM TejaepoHaM paObOTHHKOB OPraHOB (OpraHM3alMii), yKa3aHHbIX B IyHKTe 1.3
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— Ha [Ilopranme «[ocynmapcrBennbie yciayru B Cankr-IlerepOypre» (www.gu.spb.ru) B
MH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn «MHTepHer» (manmee — Iloptam), Ha OQUIHMATBEHBIX
caiiTax opraHoB (opraHm3ainuii), YyKa3aHHbIX B TNyHKTe 1.3 HacTosmero AJIMUHHCTPATUBHOTO
peryiiaMeHTa;

— IIpH JIMYHOM OOpallleHuu Ha MpueM K pabOTHHKAM OpraHoB (OpraHU3aluii) B COOTBETCTBUU C
rpa¢ukoM padoThl, yKa3aHHBIM B ITyHKTE 1.3 HacToAIEero AJMUHUCTPATUBHOIO PErJIaMeHTa;

— B Lenrpe tenedonnoro oocnyxuBanus MPI] (573-90-00);

— mpu obpamennu K nHpomaram (MHPOKHOCKaM, HHPOITYHKTaM ), Pa3MEIICHHBIM B TIOMEIIEHHUIX
M®II, ykazanubix B mpmiioxkeHUu Ne 2 Kk HacTosmieMy AJIMHUHUCTPATUBHOMY PEriIaMeHTY; Ha yJIHIAx
Cankr-IlerepOypra u B BectuOromsax cranuuit Cankr-IlerepOyprckoro rocy1apcTBEHHOIO YHUTapHOTO
npennpusatus «Cankr-IlerepOyprckuii METpONOIUTEH» 110 ajipecaM, yKazaHHbIM Ha [loprase.

Ha crenmax, pasmenieHHbIX B MoMelleHusix MectHoi agMmuHuctpauuu u MO®IL], pa3zmemaercs
clenyromas nHOOpMAaIIHs:

— HaUMEHOBaHME MYHUIIMIIAJIbHOMN YCIIyTH;

— MepedyeHb OPraHoB (OpraHU3alMil), y4aCTBYIOIUX B IPEIOCTABICHUH MyHULIUNIAIHON YCIIYTH;

— rpaduk (pexum) paboTel, TenedOoHbI, ajgpeca IEKTPOHHON MOYTHI OpraHoB (OpraHu3aluii),
OCYILECTBIISAIOIUX IPUEM U KOHCYJIBTALIMU 3asBUTEJIEH 110 BOIIPOCAM MPENOCTaBICHHUS MyHUIIUIIAIBHON
YCIIyTH;

— ajpeca OpraHoB (OpraHM3alLUi), yYaCTBYIOIIUX B ITPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

— KOHTaKTHasg uHopManusi o0 opraHax (OpraHu3alusix), Y4acTBYIOIIUX B IPEIOCTAaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

— TIOPSIIOK IIPENOCTABIICHUS MYHULIUITAJILHON YCITyTH;

— IMOCTIeIOBATENbHOCTh IIOCELICHHUs 3asBUTEJIEM OpraHoB (OpraHu3aiuii), y4JacTBYIOIIUX B
NPEOCTaBIEHNH MyHULIUTIAILHON YCITYTH;

— TIepeueHb KaTeropuil rpakJiaH, UMEIOIMX MPaBO Ha MOJIyY€HHUE MYHUIIUTIATbHON YCIYTH;

— TIepedyeHb JOKYMEHTOB, HEOOXOAUMBIX IS MOJyYEeHUS! MYHUIMIIAJILHOW yCIyrd, B TOM YHCIIE
nojiyyaeMblx MecTHOM aiMUHUCTpanuen 6e3 yJacTHsl 3asBUTEIS;

— oOpaszel1 3aroJIHEHHOT O 3asiBJICHUS.

Il. CranpapT npenocraBjieHusi MyHUIMIAJIBHON YCJIYTH

2.1. HaumMeHOBaHWE  MYHUIMNAIBHOW  YCIOYTH: NPEJOCTaBI€HHE  KOHCYJIbTALUN  KUTEISIM
MYHUIIMIIAJIbHOTO 00pa3zoBaHusi mo Bompocam cozganust TCX, coBeToB MHOTOKBapTHPHBIX JOMOB,
(opMHpOBaHHUS 3eMENIBHBIX YYaCTKOB, HAa KOTOPBIX PACIONI0XEeHbl MHOTOKBAPTHPHBIE I0Ma.

KpaTkoe HanMeHOBaHME MYHMIMIAIBHOM YCIYTH: MPENOCTABICHUE KOHCYJIbTALUHA IO BOIPOCAM
cozpanus TCXK.

2.2. MyHuIMInanbHas yciayra npeocTaBisercss MecTHON aIMUHHUCTpaLUei.

[IpenocTaBiieHe MYHULIHMNAIBHONM YCIYTH OCYIIECTBISIETCS MECTHOM agMUHHCTpaluend BO
B3auMoJieicteuu ¢ MOI].



JomKkHOCTHRIM ~ JMIIaM  MecTHOW — aAMMHUCTpAIlMM  3alpelieHo TpeOoBaTh OT  3asgBUTEINA
OCYIIECTBIICHUS JEUCTBUI, B TOM YHCIIE COTJIACOBAHMM, HEOOXOUMBIX JJIS TIOJYYCHHS MYHUIIMITAIbHON
YCIYTH W CBSI3aHHBIX C OOpallleHHeM B TOCYAapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CAMOYIPABICHHMS,
OpraHu3aliy, 3a UCKJIIOUYCHUEM IOJIyYEHMsl YCIIYT, BKIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBISIOTCA
HEOOXOMMBIMHU M 0053aTeIbHBIMU ISl IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT.

2.3. Pe3ynbpTaToM IpeoCcTaBICHUs MyHUIIMIIAIbHOMN YCIIyTH SIBIISETCS

— HampaBJCHHE NMUCHMEHHOT'O OTBETA IO CYHIECTBY IOCTABICHHBIX B OOpAIlIEHHH BOIPOCOB B
cdepe cozmanuss TCXK, coBeTOB MHOTOKBAPTHPHBIX JAOMOB, (POPMHUPOBAHUS 3€MENbHBIX YYAaCTKOB, Ha
KOTOPBIX PACIOJIOKEHBI MHOTOKBAPTUPHBIE JIOMA;

— OTKa3 B IIPEIOCTABICHUM MYHULMIAIBHOW YCIYTM B BHUAE NHCbMAa O HEBO3MOXXHOCTH
WCIIOJIHEHUS 3aIpoca C YKa3aHUEM IIPUYHMH.

PesynpTar  npenocTaBieHUss  MYyHMLMIIQIBHOM  yCcIayru  BbliaeTcs — 3asBuUTeNn0  MecTHoM
aaMuHuctpanuend, MOLI, nanpasisiercst uepes oTaeneHus GpenepaabHOi MOYTOBOM CBSI3H.

2.4. Cpoky IpeoCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

Cpok mpeaocTaBiIeHUs] MyHULIIUIIAIBHOW YCIYTH HE JTOJDKEH HPEBBIATh TPUALATH pabouux AHEH C
MOMEHTA PETUCTPaLMU 3asBICHUS.

2.5. IlepedyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIONUX OTHOUICHHUS, BOZHUKAIOIINE B CBS3U
C MPeI0CTaBICHUEM MYHUIIUIIAIbHON YCIyTH:

— Koncrutynus Poccuiickoit ®denepanuu npruHaTa BCeHapOAHbIM rojsiocopanuem 12.12.1993;

— I'paxxnmanckuii kogekc Poccuiickon @enepanuuu;

— JKumumaerit koneke Poccuiickoit @eaeparuu ot 29.12.2004 Ne 188-D3;

— ®enepanbHbiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 00mMX NPUHIKIAX OPTraHHU3AIUN
MECTHOro caMmoynpaniieHus B Poccuiickoit denepanumn»;

— DepnepanpHbli 3aKk0H 0T 29.12.2004 No 189-®3 «O BBemeHuu B jeilictBue JKHIUIIHOTO
konekca Pocceniickoit denepanuny;

— ®Depnepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHusi oOpaiieHuit
rpaxnaan Poccuiickoit denepannmny;

— OenepanbHblii 3aK0oH 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIX);

— Oenepanpabiii 3akoH  oT  27.07.2010 Ne 210-®@3 «OO0 opraHu3anuy MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI»;

— 3akon Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «OO0 opraHuzanu MECTHOTO
camoynpasiyieHust B Cankr-IlerepOyprey;

— mnocraHosieHue IlpaButenscrBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O HekoTOpbIX
Mepax 10 TIOBBIIIEHUIO KauyecTBa MpPEJOCTaBIEHUS TOCYJapCTBEHHBIX ycayr Ha 0aze
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MPEIOCTaBICHUs TOCYIapCTBEHHbIX yciyr B CaHkT-IleTepOyprey;

— VYcras BHYTPUTOPOJCKOTO MYHHIIMIIAJIBHOTO o0pa3oBaHUs Cankr-IlerepOypra
MYHHUIIMIIAJILHOTO OKpyra OUHISHACKUI OKpYT;

— mnocta”oBieHue Mectaoit agmunuctpauu Ne 133-a ot 17.05.2011 r. «O nopsiake pazpaboTku
Y YTBEPIKJIEHUS a/IMUHUCTPATUBHBIX PErJIaMEHTOB MIPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT».

2.6. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUM C HOPMATHBHBIMU
NPABOBBIMU aKTaMU JJIsl TNPEAOCTaBICHHUS MYHHULMINAIBHOW YCIYTM W YCIYT, KOTOpBIE SIBIISIFOTCS
HEOOXOIUMBIMU U 00s3aTEAbHBIMH JJISI  MPEJOCTaBJICHUS MYHHULMOAIBHOM YCIyTH, MOJUIekKaIuX
IIPEJICTABICHUIO 3asIBUTEIIEM:

— INUCbMEHHOe 3asBieHue (mo Qopme cormacHo mnpuwiokeHuto Ne3 Kk  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

— JIOKYMEHT, yJOCTOBEPAIOLINI IMIHOCTE .

? B kauecTBe JOKYMEHTA, YIOCTOBEPSIONIEr0 THIHOCTD, IPSIBABITIOTCS:

— macnopT rpaxaanuHa Poccuiickoit @enepanuu;

— BPEMEHHOE YIOCTOBEpPEHHE JMYHOCTH TpaxkaaHuHa Poccuiickoit ®enepaiyu, BblAaBaeMoe Ha IMepHOA O(QOPMIICHHUs MaclopTa,
IpPeAyCMOTPEHHOE MYHKTOM 76 AJIMMHHCTPAaTHBHOTO perjameHTa @enepanbHOM MHIPAallMOHHOM CIyXOBl 1O MPEIOCTABICHHUIO
roCcyJapCTBEHHOI ycIoyrn IO BblAade M 3aMeHe Iaclnopra rpaxkaaHuHa Poccuiickoii dexnepanuy, yao0CTOBEPSAIOLIEIO JIMYHOCTH
rpaknannHa Poccuiickoit @eneparmu Ha Tepputopuu Poccuiickoit @eneparnuu, yreepskaennoro npukazom ®MC Poccnn ot 30.11.2012
Ne 391,

— JIOKYMEHTBI, YAOCTOBEPSIOIINE JUIHOCTh IpaXIaHUHA, IpeaycMoTpeHHble DenepanbHbIM 3ak0HOM OT 25.07.2002 Ne 115-93 «O
MPaBOBOM IIOJIOKEHWH WHOCTPAHHBIX TrpaxkaaH B Poccuiickoit ®eneparm», DenepambabiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O
OexeHnax», ykazamu [lpesunenrta Poccuiickoit ®@enepammu ot 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YIOCTOBEPSIOMIAX
JMMYHOCTh TpakaaHuHa Poccuiickoit ®@eneparnmu 3a mpenenamu Poccuiickoit @enepammum», ot 14.11.2002 Ne 1325 «O06 yTBep>KICHUH
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[Tpu oOpatieHuu MpeaCTaBUTENS JIMIIA, UMEIOIIEro MPaBO Ha IMOJIyYeHHWE MYHHUIMIAIBLHON yCIyTH,
JIOTTOJTHUTEILHO MPECTABIISIIOTCS:

— MacmopT JTM00 HHOU JOKYMEHT, yIOCTOBEPSIONINI JTHYHOCTh PEICTABUTENS JIUIA, UMEIOIIETO
MpaBo Ha MOJYyYEHUE MYHULIUTTAJIbHON YCITYTH;

— JIOKYMEHTBI, TOJTBEPKIAIOIIUE TTOTHOMOYMS TTPEACTABUTEIIS.

2.7. VicuepripIBalomuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMU IS MPEAOCTABICHUS MYHHUIMIAIBHON YCIYIH M YCIYT, KOTOpPBIE SBISIOTCS
HEOOXOIMMBIMH M 00S3aTeIIbHBIMU JIJIS1 TIPEIOCTABICHUS MYHHUITUIIAIBHON YCIyTrd, KOTOPhIE HaXOMITCS B
pactiopsbkeHuH  (peepaTbHBIX OpPraHOB —HCIIOJHUTEIBHOW BJIACTH M OPraHOB TOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB, OPTraHOB HCIIOJTHUTEIBHOM BiacTH cyObekToB Poccuiickoit deneparuu u
OpraHOB MECTHOI'O CaMOYIPABJICHHUS, MOJIBEIOMCTBEHHBIX MM OpraHU3AlMN W HMHBIX OpraHu3alui, u
KOTOpBIE 3asIBUTEJIb BIIPABE MPECTABUTD, IEUCTBYIOIIUM 3aKOHOAATEILCTBOM HE MPEAYCMOTPEH.

2.8. 1omKHOCTHBIM JHiiaM MeCcTHOW aAMUHHUCTPAIIH 3alPelIeHO TpeOOBaTh OT 3asBUTEIS:

— TPEICTaBICHUS JOKYMEHTOB W MHGOPMAIMHU WM OCYIIECTBICHUS ICHCTBUMN, MpPEICTaBICHUE
WKW  OCYIIECTBJICHHE KOTOPHIX HE IMPEAyCMOTPEHO HOPMATUBHBIMM IMPABOBBIMU  aKTaMHU,
PETrYIUPYIOMKUMH OTHOIICHHS, BOBHUKAIOLIUE B CBA3U C MPEIOCTABICHUEM MYHUIIUTIAIBLHON YCIYTH;

— TPEICTaBICHUS JTOKYMEHTOB M MH(GOpPMAIMH, KOTOPhIE HAXOATCS B PACIIOPSKEHUN OPraHoOB,
NPEJAOCTAaBISAIOMIMX ~ MYHUUUIAJIBHYIO  YCIYTYy, HHBIX OpPraHoB MECTHOIO CaMOYIIPAaBIICHHUS,
rOCYJapCTBEHHBIX OpPraHOB M OpraHU3allMii, B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMH aKTaMH
Poccuiickoii denepannu, HOPMATUBHBIMU MPABOBBIMU aKTaMu cyObekToB Poccuiickoii denepannu u
MYHUIUTIAJLHBIMHU [IPABOBBIMU AKTaMU, 33 UCKJIIOUYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B OMPE/ICICHHBIM
crateeii 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHM3anuu MPEIOCTABICHUS
rOCYJapPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT» MEPEeYeHb JOKYMEHTOB.

2.9. UcuepnipiBaroniuii nepeuyeHb OCHOBAHUH ISl OTKa3a B MpHEeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUS MYHULIMITAIIbHON YCIIYTH.

OcHoBaHmid i1 OTKa3a B TIpUEeME JIOKYMCHTOB, HEOOXOJWMBIX ISl  IMPEAOCTaBICHHUS

MYHHHHHaHLHOﬁ yciyru, HeﬁCTBYIOHlHM 3dKOHOAATCJIBCTBOM HE IPEAYCMOTPCHO.

2.10. UcuepnbIBaromuii mepeyeHb OCHOBAHUHN IS IPUOCTAHOBJICHUS MJIM OTKa3a B IPEIOCTABICHUH
MYHUILIUTIATBHON YCITyTH

2.10.1. OcHoBaHUH I IPHOCTAHOBIICHUS IPEOCTABICHHSI MYHUIMITAIBHON YCIYTH IEHCTBYIONINM
3aKOHOZATEIBLCTBOM HE IIPEYyCMOTPEHO.

2.10.2. OcHoBaHWeM Ui OTKa3a B TPEIOCTABICHUH MYHHUIUIATBHOW YCIYTH  SIBISICTCS
HEMpe/AcTaBlIeHue B MeCTHYIO0 aJIMUHHCTPALMIO BCEX HEOOXOJUMBIX JIOKYMEHTOB B COOTBETCTBHU C
MYHKTOM 2.6 HACTOSIIIEro AJAMUHUCTPATUBHOTO perjiaMeHTa.

2.11. Ycnyru, KOTOpble SBIAIOTCA HEOOXOAMMBIMU U 00s3aTeNbHBIMU Ul TPEOCTaBICHUS
MYHUIIMTIAJIbHON YCIYTH, AEUCTBYIOIINM 3aKOHOJATEILCTBOM HE MPETYCMOTPEHBI.

2.12. TlomuMHa WM WHAs TUTaTa 3a MPeI0CTaBIeHNEe MYHULIUTIATHHON YCIYTH HE B3UMAETCSl.

2.13. MakcuManpHBIH CPOK OXKHIAHWS B OYEpEeId NpU TOJade 3asBICHHUS O MPEJOCTaBICHUH
MYHHIIMIIAJIBHON YCIIYTH U IPU NOJyYEHUH PE3yNbTaTa IPEeJOCTaBIECHUS MyHULIMIIAIBHON YCIyTH:

a) CPOK OKHUJAHUS B OUYepeau IpH IM0Jaye 3asBICHUS M HEOOXOJUMBIX JOKYMEHTOB B MecTHOM
aIMUHUCTpALMU HE JOJHKEH MPEBbIIATh MATHAIATA MUHYT;

0) CPOK OKHMJAHUS B OUEPEH MPH MOITYYCHUU JOKYMEHTOB B MecTHOM aAMUHHUCTpAIMK HE TOJIKEH
MPEBBIIATH MATHAIIATH MUHYT;

B) CPOK O>KMJIaHUS B OUYepear MpH ojaye 3asBleHus U JokyMeHToB B M®I] He 1o/mKeH npeBbllaTh
MATHAAIATA MUHYT;

I) CPOK OXHAAHHUA B O4Yepend MpH TMOIYyYeHHH JOoKyMeHTOB B MOILl He nomkeH NpeBbllaTh
NATHAATA MUHYT.

2.14. Cpok u OpSIOK PETHCTPALINY 3aIpoca 3asBUTENS O PEAOCTABICHHH MYHUIIUTIAIIEHOW YCITYTH

2.14.1. Ilpn nuyHOM OOpaleHUH 3asBUTENS B MECTHYIO0 aJMUHHCTPALMIO PETUCTpaIsl 3ampoca o
MPEIOCTABIEHUN MYHMIMIIAJILHOM YCIYT'M OCYyIIECTBIseTCsl paboTHMKOM MeCTHOH aaMUHUCTpaluu B
INPUCYTCTBUM 3asBUTENSA, KOTOPOMY BBIJAETCS PACIHCKA C IMPUCBOCHHBIM PErMCTPALMOHHBIM HOMEPOM.
Cpok peructpaiuu 3amnpoca 3asBUTENs O MPEeIOCTaBICHNN MYHUIIUMIIATBHON YCIYI'H COCTaBIIsSIET He Ooiee
TPUALIATH MUHYT.

TlonoxxeHust 0 mopsigKe paccMOTpEHHs BONPOCOB IpaxkaaHcTBa Poccuiickoit ®eneparmm», ot 13.04.2011 Ne 444 «O 1OMONHUTETBHBIX
Mepax 1o 00ecredyeHHIo MIPaB 1 3alIUThl HHTEPECOB HECOBEPLICHHOJIETHUX Tpaxaad Poccuiickoit @enepanuny;
— MHBIE JOKYMEHTEI, YZ0CTOBEPSIOINE INIHOCTE B COOTBETCTBUH C JEHCTBYIOIINM 3aKOHOIaTEILCTBOM.
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Perucrpanus 3asBneHus ocymiecTBisiercss MecTHOM aiMUHHCTpanyel B TeYeHUE OJHOro pabouero
JIHSI C MOMEHTA MoJydeHuss MecTHON aAMUHUCTpalMeld TOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.6 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO perjiaMeHTa, B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa WIM JOKyMEHTa Ha OyMaKHOM
HOCHTEIE.

2.14.2. Tlpu nuuHoM oOpamienun 3asButenss B M®I] 3anmpoc o mperocTaBICHUH MYHHIIHITATLHOM
yclyru peructpupyercs pabornukom M®IL] B npucyTcTBUU 3asiBUTENS, KOTOPOMY BBIIA€TCs PAcHUCKa C
PErUCTPALIMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEJOMCTBEHHON aBTOMATHU3UPOBAaHHOU
nH(pOpMalMOHHON cucTeMol npenocrapineHust B Cankt-IlerepOypre rocy1apcTBEHHBIX M MyHUIIUTAIBHBIX
YCIIYT B 2JIEKTPOHHOM BHJIE.

CpoK peructpanuu 3amnpoca 3asBUTENSI O MNPEAOCTaBICHHMM MYHHIUNAIbHOW yciayru B MOIL]
COCTaBIISICT HE OoJiee MATHAIIATA MUHYT.

2.15. TpeboBaHUs K MOMEIIEHUSM, B KOTOPBIX IPEJOCTABISIOTCS MYHULIUIIATbHBIE YCIYTH, K MECTY
OKUJaHUS ¥ TpHeMa 3asBUTENCH, pasMemeHHI0 H OQOPMIICHUIO BHU3yaJIbHOH, TEKCTOBON H
MYyJbTUMEAUMHON HH(POPMAIH O TIOPSAIKE MPEJOCTaBICHHS MYHUIIUIAIBHON YCIyTH

MyHununanpHas yciayra IMpeloCTaBISIETC B INMOMeElIeHUsAX MectHol agMuHuctpaunun u MOII.
[Tomenienus, B KOTOPBIX MPEIOCTABISIOTCA MYHUUMIIAIbHBIE YCIYTH, MECTO OXHUAAHUS, TOJKHBI UMETh
IUIOINAAH, MPEIyCMOTPEHHbIE CaHUTAPHBIMH HOPMaMU H TpeOOBaHUSAMH K pabouuM (O(pHUCHBIM)
MOMEIIEHUSIM, TJie 00Opy/IOBaHbl paboyMe MecTa C HCIOJIb30BAHHEM IEPCOHANBHBIX KOMIIBIOTEPOB U
KONIMPOBAJIbHOW TEXHMKH, U MECTa JJsi IpHUEeMa IOCETUTENEH, a TakkKe JOJDKHBI ObITb 00OPYZOBAHBI
CTYJIbSIMU U CTOJIAMH, UMETh MUCYHE PUHAAICKHOCTH (KapaHJalli, aBTOPYyYKH, Oymary) Jjs 3aroIHeHUs
3alpoCcCOB O MPEAOCTaBICHUH MYHUIMNAIBHON YyCIyrd W IPOU3BOJACTBY BCIOMOIAaTEIbHBIX 3alucein
(maMATOK, MOSCHEHUH), CTeHIaMHu, Ha KOTOPBIX JOJKHA OBITh pa3MelleHa WHpopmanus, ykazaHHas B
nyHkTe 1.3 HacTosmero AAMUHUCTPATUBHOTO PETJaMEHTa.

[Tomemenuss M®I] nomxHBI OTBEYaTh OCHOBHBIM MOJIOKEHUSAM CTaHAapTa KOM(DOPTHOCTH.

2.16. [loka3aTenu TOCTYITHOCTH ¥ KQ4eCTBA MYHHUIIUIIAIBHOW YCIYTH

2.16.1. KonuvecTBO B3aMMOJCHCTBUHN 3asBUTENS ¢ MecTHON aaMuHHUCTpanuer au6o MOPI[ — He
Oosee IBYX.

2.16.2. [IpogomKUTENbHOCTh  B3aUMOJEUCTBUN  JIOJDKHOCTHBIX — JIUI] TpHU  MPEJOCTaBICHUH
MYHULIMIIAJIbHOW yCIIyru yka3aHa B paszene |1l nHacrosmero AMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.16.3. CiocoObl IpeoCcTaBIeHUs] MyHULMIAIBHON YCIYTH 3asBUTEIIIO:

— HEIMOCPEICTBEHHO NIPU NOCENIEHNH MeCTHON aJIMUHUCTPaLIUH;
— nocpeactsom MOII.

2.16.4. CnocoObl  MHQOPMUPOBAHUS  3asBUTENS O  pe3yNbTaTax  MPEJAOCTABICHHUS  WIH
NPUOCTAHOBJICHUHM MYHUIIUTIIAILHON YCIIyTH: 1O TeneOoHy, MO IEKTPOHHON MoYTe, B MMCbMEHHOM BHJIE.

Cnoco6 wuHGOPMHpPOBAaHUS 3asBUTENSI O pe3yibTaTax MPEJOCTABJICHHUS WIM TMPUOCTAHOBJICHUH
MYHUIIMIIAJILHON YCIIYTU YKa3bIBAETCSl B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOAMMBIX IUISi TPEJOCTABICHHUS 3asBUTEIEM B IIETSAX
MIOJIy4YEHUSI MyHULIUTIAJIbHON YCIYTH — JBA.

2.16.6. OcymecTBiearne MeCTHOW aJIMHHHCTpAIMEC MEKBEJOMCTBEHHOTO B3aMMOJICHCTBUS TIPH
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIYTH HE IPEAYCMOTPEHO.

2.16.7. Cpox mpenocTaBleHHs] MyHHIIUTIAIBHOW YCIYTH HE TOJDKEH MPEBBIMATh TPUALATH pabodmx
JHEN ¢ MOMEHTA PETUCTPALINN 3asIBIICHUS.

2.17. Oco0eHHOCTH MPEOCTaBICHUSI MyHUIUITATBHOH yciyru B ML,

[TpreM TOKYMEHTOB M BblJaya pe3ysbTaTa MpPeJOCTaBICHUS MYHHMLUIAIBHOW YCIYI'M MOTYT OBITh
OCYIIIECTBIEHBI TocpeacTBOM MOPI].

Mecrta HaxoxzaeHuss u rpapuxu paborsi MOLl mpuBeneHsl B mpuioxkeHun Ne 2 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY, a Takke pa3MelieHs! Ha [lopTae.

LenTp Tenedonnoro oocmyxkuBanus MOIL] — 573-90-00.

Agnpec caiiTa U 3J€KTPOHHO# mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBaeHUN MyHULUIIAIBHOU yCIIyru noapasaenenus MO ocyecTBIsAoT:

— B3auMoJelicTBHE ¢ MeCTHOM aIMHMHHCTpAallMe B paMKaxX 3aKJIIOYEHHBIX COTJIAIEHUH O
B3aMOJCHCTBUM;

— uHGOPMHUPOBAHME TPAXKAAH M OpPraHU3AIUI MO BOIPOCAM MPEJOCTaBIECHUS MYHHMIIMIMAIBHBIX
YCIIYT;

— MpUEM U BBIJAYY JOKYMEHTOB, HEOOXOIMMBIX JIsi MPENOCTABICHUS MYHHUIMIIAIBHBIX YCIYT
WM SBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHNUSI MYHUIIUTIAIBHBIX YCIIYT;
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— 00paboTKy MepCOHAIBHBIX IaHHBIX, CBA3aHHBIX C MPEAOCTABICHHEM MYHUITUIAIBHBIX YCIYT.

B ciydae mogaum 1okymMeHToB B MecTHyIO agMuHHCTpanuio nocpenctsoM MOI paborauk MOI],
OCYIIECTBISIIOIUN TNPUEM [TOKYMEHTOB, IPEACTABICHHBIX NI IOJIY4YEHHs MYHHIMIIAIBHOW YCIIYTH,
BBITOJIHSAET CIEAYIOUINE IEHCTBUA:

— ompeaessieT npeaMeT oOpalleHus;

— YCTaHABJIMBAET JIMYHOCTH I'PAXKJAAHUHA U €T0 IIOJTHOMOYHS;

— IPOBOJIUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpEOOBaHMSIM, YKa3aHHbIM B IIyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

— KOHCYJIBTUPYET TpaKAaHWHA O Mopsake o(GopMIIeHUs 3asBICHHUS U MPOBEPSET MPABUILHOCTh
ero opopmienus. Ilo npocebbe rpaxaaHuHa, HE CIOCOOHOIO IO COCTOSIHUIO 3/10pOBbsSI JIMOO B CHUILY
UHBIX TPUYAH COOCTBEHHOPYYHO OGOpPMHUTH 3asBICHUE, 3asBICHUE MOXET OBITh O(pOPMIIEHO
pabotHukoM MO®II, ocymecTBAAIONMM [PHEM JOKYMEHTOB, O Y€M Ha 3asiBJICHUU Jelaercs
COOTBETCTBYIOIIAs 3aIIUCh;

— ompezenster cnocod MHGOPMUPOBAHUS 3asBUTENS O NPUHATOM MecTHON aiMUHHUCTpauuen
PELICHUH 10 MPEJOCTABICHUI0 MYHULMIIAIBHOW YCIyru (B YCTHOM JMOO MUCBMEHHOW (opme, B TOM
yucie yepes M®PL, B ciyuae jxenaHus 3asBUTENS OJIy4nuTh 0TBET yepe3 MPII), o uem Ha 3asBIECHUU
JIEJIaeTCsl COOTBETCTBYIOILAS 3AIIUCh;

— OCYILIECTBIISIET CKAaHHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB, (OPMHUPYET IEKTPOHHOE /IO,
BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IWHBIM YHUKAIBHBIM HACHTH(PHUKAIIMOHHBIM  KO/IOM,
MO3BOJIAIOIIMM  YCTAaHOBHUTH IIPUHAJUIEKHOCTb JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUAY
oOpallieHus: 32 MyHULIUIIaJIbHOW YCIIyToH;

— 3aBepsieT WIEKTPOHHOE AEJI0 CBOEH 2JIEKTPOHHOM MOANKCHIO;

HaIPAaBJIAET 3asBJICHUE, KOIIUU JOKYMEHTOB U PEECTP TOKYMEHTOB B MECTHYIO aIMUHUCTPALUIO:

— B QJIEKTPOHHOM BUJI€ (B COCTaBE MAKETOB JIEKTPOHHBIX JI€JI) B TEYEHHUE OJIHOTO pabovero JHs
co s oOpameHus 3assureis B MOII;

— Ha OyMaXHbIX HOCUTENsAX (B ciydyae HEOOXOIUMOCTH 0053aTeNbHOr0 MpPEeaOCTaBIECHUS]
OpPUTHHAJIOB IOKYyMEHTOB) — B T€UEHHE TpeX pabouux AHel co aHA oOpauieHus 3asButeins B MOLI.

B cnydae npenocTtaBieHHs] KOMIUIEKTA TOKYMEHTOB, HE COOTBETCTBYIOIIETO YHKTY 2.6 HACTOSIIETO
AJIMMHHCTPAaTUBHOIO perjameHrta, paboTHUk MO®LI, ocymiecTBisomuil npueM JOKYMEHTOB, JA€jaeT Ha
3asBlIeHNH 3anuch «O MPeIoCTaBICHNN HEMOJHOTO KOMIUIEKTa TOKYMEHTOB NpouH(popMupoBan». dakr
03HAKOMJICHHUS TPa)KJJaHUHA C 3aIMChI0 3aBEPSETCS €r0 MOANUCHI0. Eciu Mpu 3TOM rpakJJaHUH OTKa3ajcs
OT MOJIayMl 3asiBICHUS W TOTpeOOBaJ BO3BpaTa IMPEIOCTABICHHBIX JOKYMEHTOB, JENAeT Ha 3asBICHUU
3anuch «HacTosiee 3asBIE€HHE OTO3BAaHO, JOKYMEHTHI BO3BpAlllEHbl 3asBUTEII0» M BO3BpAIlAET
IIPEJIOCTABIIEHHBIE JOKYMEHTHI.

[To oxoHuaHuM mnpueMa JOKYMEHTOB paboTHUK MOIl BbIgaeT 3asBUTENIO PACHUCKy O IpueMe
JIOKYMEHTOB C YKa3aHMEM UX MEePEUHs U AaThl.

PaGoTHuk MecTHOM aJMUHUCTpAalMM, OTBETCTBEHHBIH 3a IOATOTOBKY IPOEKTa pelleHus,
HaIlpaBjsieT pe3yJbTaT IPEAOCTaBICHUs MYHULHMINAIbHONM yciayru B MOI[ mis ero mocnepyromen
nepeJadn 3asiBUTEIO:

— B DJIGKTPOHHOM BHJI€ B T€UEHHUE OJIHOTO pabouero maHs co aHs noanucanus [maBoit MectHoi
aIMUHHMCTpPAllMM  JOKYMEHTOB O IMPEJOCTaBICHUH (OTKa3e B MPEAOCTaBICHHM) 3asBUTEIIO
MYHULIMIIAJIbHON YCIIyTH;

— Ha OyMa)XHOM HOCHTENIE — B CPOK HE Ooiyiee Tpex pabouyux nHeW co AHs moamnucaHus [ naBoi
MecTHOM aAMMHHUCTpAalMM JOKYMEHTOB O MNPEAOCTaBICHMM (OTKa3e B MPEAOCTaBICHHUM) 3asBUTEIIO
MYHUILIMTIAJTbHON YCITYTH.

PabGotHuk MOILI, oTBEeTCTBEHHBI 3a BbIIAYYy JIOKYMEHTOB, IOJYy4YE€HHBIX OT MecTHOM
aJMUHHCTpAINK, HE MO37Hee ABYX pabouux JHEW cO IHA MX MOJydeHHs OoT MecTHOM aJMHHHMCTpalHH,
cooOmraer 3asBUTENI0 O MPHHATOM pElIeHHH MO TeledoHy (C 3amHMChbi0 JaThl M BPEMEHU TeleOHHOTO
3BOHKA), @ TAK)K€ O BO3MOXKHOCTHU MOJTy4yeHUs TOKyMeHTOB B MDILI.



I11. CocTaB, mocjieqoBaTeIbHOCTH M CPOKH BBINOJTHEHUSI AIMUHHCTPATHBHBIX Npoueayp (aelcTBuii),
TpeOOBaHUS K MOPSAKY X BBIIIOJHEHHS, B TOM YHCJe 0COOCHHOCTH BbINOJIHEHHUS
AIMHHHCTPATHUBHBIX NPOLEAYP B 3JIEKTPOHHOI1 (popMme

3a mpeAoCTaBIEHUEM MYHHUIMIAIBHOM YCIYrM 3asBUTEIM MOTIYT oOpaliaTbCs € 3asBICHHEM Ha
OyMa)XHOM HOCHUTENEe B MECTHYIO aMHUHHUCTparuio Ju60 B MDII,

Onucanue  1OCHEAOBAaTENbHOCTH  aJMUHUCTPATUBHBIX  IPOLEAYp IpPU  IPEIOCTABICHUU
MYHHULUIIAJIBbHON YCIYyTH:

— TIPUEM U perucTpanus 3asBJICHUsI U JOKYMEHTOB B MeCTHON aJIMUHUCTPALIUH;

— MpPHUHATHE pEIICHUS O TMPEJOCTABICHUH MYHUIUNAIBHOH yciayrn Jmbo o0 oTkase B
NPeOCTaBICHUH MYHULIUTIAIIBHOW YCITyTH, HH()OPMUPOBAHHE 3asiBUTENS O PE3yJIbTaTe MPEI0CTAaBICHHUS
MYHHULUIIAJIBHON YCIYyTH.

3.1. Tlpuem u perucrparnus 3asBICHHS U JOKYMEHTOB B MECTHOM aIMUHUCTPALIUU.
3.1.1. CoObiTust (ropuaudeckue (paxThl), SBISIFONIMECS OCHOBAHHUEM JIJIsl Hadyalla aIMUHHCTPATUBHON
IPOLEAYPBHI:

— TMOCTYIUIEHHE (TIOCPEICTBOM JIMYHOTO OOpallleHus 3asBUTENs JTM00 MOCPEACTBOM OpraHU3aluil
nmo4toBoi cBsizu, oT M®II) 3asBiaeHus B MECTHYIO aJMUHUCTPAIMIO M TPUIaraeMbiX JOKYMEHTOB,
YKa3aHHbIX B IMYyHKTE 2.6 HacTOsIIEero AJIMUHUCTPATUBHOIO perjiaMeHTa (Jajnee — KOMIUIEKT
JIOKYMEHTOB).

3.1.2. Comeprkanue aqMHUHUCTPATUBHON TPOLICIYPHI.
PaGotHuk MecTHOM agMUHUCTpAIlMU, OTBETCTBEHHBIH 3a MPHEM KOMIUIEKTa JOKYMEHTOB, MpH
oOpailileHuu rpax/iad B MecTHyI0 aIMUHHUCTPAIHIO:

— ompenensieT npeaMeT oOpalieHus;

— YCTaHaBJIMBAET JINYHOCTh I'PAXKJAaHUHA U €r0 TOJIHOMOYHMS;

— KOHCYJIbTUPYET IpaKIaHHHA O MOpsiiKe 0OpMIIEHUS 3asBJICHUS U MPOBEPSET MPaBUIbHOCTh
ero opopmiienus. [lo nmpockbe rpakgaHnHa, HE CIIOCOOHOTO MO COCTOSHUIO 3J0POBbS JINOO B CHUITY
UHBIX TPUYUH COOCTBEHHOPYYHO OGOPMUTH 3asBJICHHE, 3asBICHHE MOXET ObITh O(OpMICHO
paboTHUKOM MeCTHOM aAMHHHMCTpAIMK, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, O YEM Ha 3asBICHUU
JIeNaeTCsi COOTBETCTBYIOIIAS 3AIUCh;

— ompenensieT crnocod WHOOPMUPOBAHUS 3asBUTENS O MPUHITOM MECTHOM aaMUHUCTpaIuen
pElIeHNH 1O MPEJOCTaBICHUI0 MYHUIMNAIBHON yciayru (B yCTHOW MO0 MUCBMEHHOW ¢opMme, B TOM
yrcne uyepe3 ML, B cmyuae xenaHus 3asBUTENS MOMYy4nuTh oTBET uepe3 M®DII), o uem Ha 3asBiICHUH
JIEJIaeTCsl COOTBETCTBYIOIIAS 3aIUCh;

— TIIPOBEPSAET HAIM4YME AOKYMEHTOB M Ja€T MX OLEHKY Ha NPEAMET COOTBETCTBHS IEPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HAacTOSIEro AJMUHUCTPATUBHOIO PETJIAMEHTA;

— KCEpOKONHUPYET JOKYMEHTHI (B cilydae HEOOXOIMMOCTH) A (OPMUPOBAHMS JTUYHOTO Jena,
3aBepseT KONUM JOKyMEeHTOB. Komuu 3aBepstoTcs MHOJNUCHIO JIMIA, OTBETCTBEHHOTO 3a IpUEM
JIOKYMEHTOB, C YKa3aHHEM €ro JJOJKHOCTH, (paMUIMK U MHULIMAJIOB, a TAK)KE 1aThl 3aBEPEHUS KOIHH;

— (Qukcupyer QakT npHeMa JOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6 HacTOSIIEro
AJMUHUCTPAaTUBHOTO pErjlaMeHTa, B )KypHaJle perucTpalny;

— BBIJACT 3aBUTENI0 PACIIMCKY O MPUEME JOKYMEHTOB C YKa3aHUEM UX IEPEYHs U JaThl IpUeMa
(pacmiucka He BBIAAETCS B Clyyae MOCTYIUIEHHs JOKYMEHTOB IO 1OYTE, a TaKKe M0 MHPOPMALMOHHBIM
CUCTEMaM OOIIEro MOJIb30BaHus);

— B Cily4ae IpeIOCTaBJIEHHUS KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOALIEr0 AJMMHHMCTPAaTUBHOTO perjiaMeHTa, JlelaeT Ha 3asBiieHuu 3anuch «O IpeaocTaBleHUU
HEMOJIHOTO KOMITJIEKTa JOKYMEHTOB IPOMH(POPMUPOBaH». DAKT 03HAKOMIICHHSI TPaXKAaHNHA C 3aIHUCHI0
3aBepseTcs ero noanuchio. Ecnu npu 3ToM rpaxaaHuH OTKa3alcs OT MOJa4yM 3asBJICHUS U TOTpeboBal
BO3BpaTa IIPEIOCTABIEHHBIX [JOKYMEHTOB, IENaeT Ha 3asBieHUM 3amuch «Hacrosmiee 3asBieHue
OTO3BaHO, JIOKYMEHTHI BO3BPAILIEHBI 3asIBUTEII0» U BO3BPALAET MPEIOCTABICHHbIE IOKYMEHTHI;

— mepeaer 3asBlICHHE U KOMIUIEKT JOKYMEHTOB Ul MPUHATHUSA pelieHus paboTHUKY MecTHOMH
aJMMHHCTPALMH, OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PELIEHUS.

PaGotHuk MecTHOM agMUHUCTpALMU, OTBETCTBEHHBIH 3a MpPHEM KOMIUIEKTa JOKYMEHTOB, MpH
oOparmienuu 3asButeneit nocpeacrsom MOILL:

— TMOJyYaeT KOMHUU JOKYMEHTOB U peecTp A0KyMeHTOB U3 M®IL] B 3neKTpoHHOM BHIE (B COCTaBe
MAKETOB JIEKTPOHHBIX JIEJT MTOJIydaTeie MyHUIMNAIbHON yCayru) U (WiK) Ha OyMa)XXHbIX HOCUTENSIX (B
cilyyae He0OXOJMMOCTH 0053aTeIbHOTO MPEACTABICHHS OPUTMHATIOB JOKYMEHTOB);
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— MPOBOJUT CBEPKY PEECTpa JOKYMEHTOB C MPEACTABICHHBIMU JOKYMEHTAMH,

— MpoBepseT HalUuue JOKYMEHTOB M JaeT MX OICHKY Ha IMPEeIMET COOTBETCTBUS IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HAacTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA;

— (Qukcupyer ¢akT mnpHeMa JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6 HacTOSIIEro
AJMUHUCTPATUBHOTO pErilaMeHTa, B )KypHaJle perucTpaluy;

— mepefaer 3asBICHHE U KOMIUIEKT JOKYMEHTOB JUIS MPUHSATHS peHieHus padoTHUKY MecTHOMH
aJIMUHHUCTPAIH, OTBETCTBEHHOMY 3a IMOATOTOBKY IIPOEKTa PEIICHUS.

3.1.3. [IpoAoKUTENPHOCTh  aIMUHUCTPATUBHOM TpOLEAYPbl HE JOJDKHA TMPEBBIIIATh OJHOTO
pabouero JHS C 1aThl OCTYIUICHUS KOMIUIEKTa IOKYMEHTOB B MEeCTHYIO aAMUHHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBHIIIOJHEHNUE aIMUHICTPATUBHON POIIETYPHI TOJDKHOCTHBIE JIUIIA:

— paboTHUK MeCTHOH aJMUHUCTpPAIMH, KOTOPBIM PEIICHUEM TriaBbl MECTHOW aJIMUHHCTpAlUd
JIEJIETUPOBAH Ha UCIIOJIHEHUE POLEAYP MO MPEAOCTABICHUIO TaHHOW MyHUIIUIATBLHOM YCIIYTH.

3.1.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aAMUHUCTPATHBHOM MPOLIEAYPHI:

— COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TPEOOBaHUSAM, yKa3aHHBIM B IyHKTe 2.6 HACTOSIIETO
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.1.6. Pe3ynbTaT aAMMHUACTPATUBHON MPOLIEAYPHI:

— BbIJjaua 3asBUTEIIO PACIIUCKH O IIpUeMe JOKYMEHTOB C YKAa3aHHUEM UX MEePEUHs U JAaThl IpUeMa;

— mepenaya pabOTHUKOM MecCTHOM aIMUHUCTpPAlMU, OTBETCTBEHHBIM 32 NIPHUEM KOMILIEKTa
JOKYMEHTOB, 3asBJICHHUS U KOMIUIEKTa JOKYMEHTOB paOOTHHUKY MeCTHOW aJMHUHUCTPAILHH,
OTBETCTBEHHOMY 32 IMOATOTOBKY MPOEKTA PEIICHHS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BhIIOIHEHHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

— peructpanus 3asBJICHHS U JOKYyMEHTOB B )KypHAJI€ PETUCTPAIIHH.

3.2. [IpunsAtHe pemieHUs O NPEAOCTABICHUH MYHUIMIAIBHOW YCIyrn Imbo 00 OTKase B
MPEIOCTaBICHUU MYHUIIUTIATBHON yCIyrd, UHPOPMHUPOBAHUE 3aIBUTENST O PE3yJibTaTe MPeJOCTaBICHUS
MYHULIMTNIAJbHOW YCIYTH.

3.2.1. CobbiTus (ropuauueckue (GpaxThl), SABISAIONIMECS OCHOBAHHEM JUJIsl Hayana aJMUHUCTPATUBHOM
IPOIETyPHI:

— MoJxy4YeHue pabOTHUKOM MeCTHOW aJIMUHUCTpALMU, OTBETCTBEHHBIM 3a MOATOTOBKY IPOEKTa
pellieHus, 3asBIECHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHuKa MecTHOH aJMHUHUCTpAlNH,
OTBETCTBEHHOTO 32 MPHEM KOMITJIEKTA JOKYMEHTOB.

3.2.2. ConepkaHue aAMIUHUCTPATUBHON MPOLIEAYPHI.

PaboTHuk MecTHOM aqMUHUCTpAIIMU, OTBETCTBEHHBIHN 3a TTOATOTOBKY MPOEKTA PEIICHUS:

— MpOBepseT JaHHbIE 3asBUTENS U MIPEJICTABICHHbBIE UM CBEJICHMUS;

— aHAIM3WPYET JaHHbIe, MPEICTABICHHBIC 3asBUTENEM, C IENbI0 TPUHATHS pEIICHUS O
BO3MOYKHOCTH HCIIOJTHEHUS 3a1poca.

— B cly4ae MPHUHATUS PELIeHHUs O MPEJOCTaBICHMH MYHHMIMIIAIBHOM YCIYTH TOTOBUT IMPOEKT
petieHrst MeCTHOM afMHUHUCTPAILIUK O IPEAOCTABIEHUY MyHUIIUTIIAIBHON YCIIYTH, a TaK)Ke MMCbMEHHBIN
OTBET IO CYLIECTBY IIOCTaBJICHHbIX B oOOpaiieHuu BompocoB B chepe co3manus TCXK, coeros
MHOTOKBAPTHPHBIX JIOMOB, ()OPMUPOBaHMS 3E€MENIbHBIX YYaCTKOB, Ha KOTOPBIX PacIOJIOKEHBI
MHOTOKBAapTHPHBIE JJoMa (110 (hopMe COTIIacHO MprIokeHHIo Ne 4 K HacTosimeMy A TMHUHHCTPATUBHOMY
peryiiaMenry);

— B ClIydae MPUHATHS PElIeHrs 00 OTKa3e B MPEAOCTABICHHH MYHUIIUNAIBHON YCIYTH TOTOBUT
IPOEKT MHUChMa O HEBO3MOXKHOCTH HCIIOJIHEHUS 3alpoca ¢ yKa3aHWEM MPUYHH B ajpec 3asBUTENS (I10
¢dopme cornacHo mpusoxkeHuto Ne 5 k HacToseMy ATIMHUHUCTPATUBHOMY PETJIAMEHTY);

— TepeaaeT MOATrOTOBJICHHBIC JOKYMEHTHI TJIaBe MeCTHOH aIMUHHUCTPAIINH.

I'maBa MecTHOM aqMUHHACTpaLUN:

— HW3Yy4aeT MpeJICTaB/IEHHbIE JOKYMEHTHI U MOANUCHIBACT UX;

— B ClIy4ae Hecorjacus — H3JaraeT 3aMe4yaHus M BO3BpalllaeT YKa3aHHbIE JOKYMEHTHI Ha
TOopaboTKYy.

[Tocne moanucanus riaBoii MecTHOM aAMUHHUCTPAIMN YKa3aHHBIX JOKYMEHTOB pabOTHUK MecTHOM
aJIMUHUCTpAIIMH, OTBETCTBEHHBIN 32 MOATOTOBKY ITPOEKTa PEIICHUS:

— PETUCTPHUPYET MX B )KypHAJIE pErHCTPaIlNH;

— HampasisieT penieHrne MecTHOW aAMUHUCTPAIMH O MPEAOCTABICHUH MYHUIIUTIATBHON YCIIYTH C
NPUIOKEHUEM MHCbMEHHOI'O OTBETa IO CYILECTBY MOCTABJICHHBIX B OOpallleHHH BOMPOCOB B cdepe
coznanus TCXK, coBeTOB MHOTOKBapTHPHBIX JOMOB, (HOpPMHUPOBAHUS 3€METBHBIX YIaCTKOB, HA KOTOPBIX



pacmoIoXKeHbl MHOTOKBAapTUPHBIC JI0OMa, JHOO MHUCHMO O HEBO3MOXXHOCTH HCIOJIHEHHS 3ampoca ¢
yKa3aHWeM [pHUYMH 3asBUTEN0. B cioyyae BOJIEU3bABICHUS 3asBUTENS IMOJNYYUTh pPE3yJbTaT
IIPEAOCTaBICHNs MYHULIUNAIBHON yciyrn B MOIL[ Hampasiser ykazaHHble JOKyMeHTHl B MLl mis
NoCcHeAyIolIel nepeaadn 3asBUTEIIIO.
3.2.3. IIpoaomKUTEeTbHOCTh aJIMUHUCTPATUBHON MPOIIETyphl HE TOJDKHA MPEBBIIIAThH JIBAIATH TPEX
pabouux JTHEH.
3.2.4. OTBETCTBCHHBIMU 32 BBIMIOJTHCHUE aIMIUHUCTPATHBHOU MIPOIICAYPHI SBIISIOTCS:
— paboTHuK MecTHOW aAMHUHHUCTPAIMH, OTBETCTBEHHBIH 3a MOJArOTOBKY MTPOEKTA PEILICHU;
— m1aBa MecTHOW aAMUHUCTPALIUH.
3.2.5. Kputepuu npuHATUS PELICHUS B paMKaX aJMUHUCTPATUBHON MPOLEAYPHI:

— HaJIM4YME OCHOBAaHUU JUJISI OTKa3a B MPEAOCTABICHUM MYHULUIMAIBHOW YCIIYTH, YKa3aHHBIX B
nyHkre 2.10.2 HacTosero AIMUHUCTPATUBHOIO PETJIaMEHTa.

3.2.6. Pe3ynbraT aAMMHUCTPATUBHON IPOLEAYPHI U MOPSIOK NEepelauu pe3yibTaTa:

— HampamjieHue 3asurento (m6o B  MODI[) pemenuss MecTHOW aJAMHHHCTpAIA O
IPEIOCTABIEHUM MYHULMIIAJIBHOW YCIYIH C MPUIOKEHHUEM IHMCbBMEHHOIO OTBETa IO CYIIECTBY
MOCTaBJICHHBIX B OOpalieHnu BorpocoB B cdepe cozpanusi TCXK, coBeTOB MHOTOKBAPTUPHBIX JOMOB,
(GOpMUPOBAaHUS 3E€METBHBIX YYAaCTKOB, Ha KOTOPBIX PACIOJIOKEHBI MHOTOKBAPTHUPHBIE TOMa, JHOO
MUChMa O HEBO3MOXKHOCTH HUCIIOJIHEHUS 3allpoca ¢ YKa3aHUEeM MPUYHH.

3.2.7. Crioco6 ¢ukcanuu pe3ynbTaTa BEIIOTHCHHS aIMUHUCTPATUBHOM MPOLICTYPHI:

— perucrtpaius B KypHajie perucTpanuu pemeHuss MecTHONW aIMUHUCTPALUU O MPEIOCTaBICHUN

MYHUILIMNIAJIBHOW yCIIyry MO0 MHUChMa O HEBO3MOXKHOCTH MCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEM IPUUMH.

V. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'0O pErjiaMeHTa

4.1. Tekymuidi KOHTPOJIbF 33 COOJIFOJICHHEM TIOCIICIOBATCILHOCTH JCHCTBHIA, OIPEICICHHBIX
aIMUHUCTPATUBHBIMU TPOILIEAYpaMH IO MPEJOCTABICHUID MYHULMIAIBHOM YCIYrH, OCYIIECTBISAETCA
IJ1aBOM (3aMecTUTENIEM IJ1aBbl) MECTHOHN aIMUHUCTPALIUH.

4.2. I'naBa (3aMecTuTelNb I71aBbl) MeCTHOM aJMUHUCTPAIIUU OCYIECTBIISIET KOHTPOIb 3!

— HQIISKAIIUM HCIOJHEHHEM HACTOSIIEro AIMHHUCTPATHBHOTO peEryiaMeHTa pabOTHHKAMHU
MecTHON agMUHUCTPALUH;

— o0ecreyeHNeM COXPAHHOCTH TPHUHATBIX OT 3asgBUTENS JOKYMEHTOB U COOIIOJEHUEM
paboTHUKaMu MeCTHON aJMUHHUCTPAIIUN OCOOCHHOCTEH 1o cOopy M 00pabOTKe MEePCOHANBHBIX TaHHBIX
3asIBUTEIIS.

4.3. T'nmaBa (3amecTHTENb I71aBbl) MeCTHOM aJMUHHUCTpAINH, a TAaK)K€ MYHUIIUIIAIbHBIE CITyXallue,
HEIOCPEICTBEHHO MPEAOCTABIIAIOIINE MYHUIMIAIBHYI YCIYTy, HECYT MEPCOHAIbHYI) OTBETCTBEHHOCTh
3a COOJIIOJIEHHE CpPOKOB M MOpsAKa MpHeMa JOKYMEHTOB, COOTBETCTBHE pPE3YyJIbTaTOB PACCMOTPEHHUs
JIOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATENIbCTBA, MPHUHATHIO MEp IO TMPOBEPKE IPEICTaBICHHBIX
JIOKYMEHTOB, COOIIIOJIEHUE CPOKOB W TOPSIKAa MPEIOCTABICHUS MYHHIIMIIAIBHOM YCIYTH, MOATOTOBKU
OTKa3za B IMPEAOCTaBICHUM MYHHMIMIAIBHOM YCIYrW, 3a COOJIIOJIGHHE CPOKOB U TMOpsJKa BblAAun
JTOKyMeHTOB. [lepcoHanbHas OTBETCTBEHHOCTH TJIaBbI (3aMECTUTENs I1aBbl) MECTHON agMHUHHUCTpAINH, a
TaK)K€ CIIY)KalllMX, HEMOCPEACTBEHHO MPEIOCTABIAIONINX MYHULHUIIAJBHYIO YCIYry, 3aKpeIllieHa B
JOJKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIHCTBA.

B wacTtHOCTH, MyHHIIMTIAJIBHBIE CITY’KalllME HECYT OTBETCTBEHHOCTH 3a!

— TpeboBaHWE Yy 3asBHUTENCH [OKYMEHTOB WM IUIaThl, HE TMPETyCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PErJIAMEHTOM;

— OTKa3 B IIpUeMe JOKYMEHTOB IO OCHOBAHUSAM, HE NPELYCMOTPEHHBIM HAaCTOSIIHAM
AJIMUHHCTPATUBHBIM PETIIAMEHTOM;

— HapylleHUE CPOKOB PETUCTPALMU 3alPOCOB 3aSBUTENS O IMPEAOCTABICHUM MYHULIMIAIbHON
YCIIYTH;

— HapyuUIeHUE CPOKa NMPEJOCTABICHUS MyHULMITAIbHON YCIYTH.

4.4. PyxoBoautenbs M®DII ocymecTBiseT KOHTPOJIb 3a:

— HaJUIeKalllMM HCIOJHEHHEM HACTOSIIer0 AIMUHHCTPATHBHOTO perjiaMeHTa paboTHUKaMU
M®II;

— TMOJHOTOW MpUHUMaeMbIX paboTHukamu MOIL] oT 3asgBUTENS JOKYMEHTOB M KOMIUIEKTHOCTH
JIOKYMEHTOB JJIs niepeAadun ux B MeCTHYI0 aJMUHUCTPAIHIO;
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— CBOEBPEMEHHOCTBHIO W TIOJHOTOW mepegaun B MECTHYIO aJIMHHHUCTPALMIO TPUHSATHIX OT
3asBUTENISL JJOKYMEHTOB;

— CBOEBPEMEHHOCTBIO W TIOJHOTOM JOBEIACHUSI [0 3asABUTENA TMPUHATBIX OT MecTHOH
aMUHHUCTpAIMKU WH(GOPMAUU U JOKYMEHTOB, SIBJSIOUINXCS PE3YyIbTaTOM PEIICHUS O MPEI0CTaBICHUU
MYHULUIIAJIBHON YCIyTy, IPUHATOrO0 MeCcTHON aIMUHUCTPALIUEH;

— o0ecreyeHNeM COXPAHHOCTH MPUHATBIX OT 3asgBUTENS JOKYMEHTOB U COOJIOJECHUEM
COTpYIHUKAMU TOJpa3feNieHus ocoOeHHocTe 1o cOopy U 00pabOTKe MEepPCOHATbHBIX JAaHHBIX
3asIBUTETIS.

[TepconanbHast OTBETCTBEHHOCTh pykoBoautenss MOPI[ u paborHumkoB MO®DII 3akperieHa B
JOJKHOCTHBIX MHCTPYKIIHSX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATEIHCTBA.

Pa6otHuku M®I] HecyT OTBETCTBEHHOCTH 3a:

— TIOJIHOTY MpUEMa KOMIUIEKTa JOKYMEHTOB VY 3asBUTENsS, B CJIy4ae €CIM HECOOTBETCTBHUE
IIPEACTABJICHHBIX JOKYMEHTOB, YKA3aHHBIX B HACTOSIIEM AJMUHHUCTPATUBHOM PEIVIAMEHTE, SIBUJIOCh
OCHOBaHHUEM JJI OTKa3a 3asiBUTENIO B MPEAOCTABICHUH MYHULIUITAIbHON YCIIYTH;

— CBOEBPEMEHHOCTh  HMH(DOPMHUpPOBAHUS  3asABUTENS O  pe3yldbTare  MIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— TpeboBaHWE JJI MPEAOCTABICHUS MYHUIIUIAIBHON YCIyrd JOKYMEHTOB M (WMJIM) IUIATHI, HE
MPEAYCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMH AKTaMH, PETYIUPYIOIIUMHU TOPSAIOK MPEIOCTaABICHUS
MYHULUIIAJIBHON YCIYyTH.

45.B pamkax mnOpenoCTaBiICHUS MYHHUIIMNAIBHOM YCIYTH OCYIIECTBISIOTCS IUJIAHOBBIE U
BHEILJIAHOBBIE IIPOBEPKH MOJHOTHI M KAUECTBA MPEJOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH.

['maBa (3amecTuTenbh THaBbl 10 MPUHAICKHOCTH Bompoca) MecTHOW —aaMUHHUCTpALUU
€XKEKBapTaJIbHO OCYILECTBISET BHIOOPOYHBIE MPOBEPKU [eN 3asiBUTENEH Ha MpeAMET MNPaBUILHOCTU
NPUHATHS MYHUIIMNAIBHBIMA CIIYXKAlIUMU pEIIEHUH, a TakKe BHEIUIAHOBBIE IIPOBEPKH B Ciydyae
MOCTYIIEHUs ka0l (mpeTeH3uii) Tpaxk/iaH B paMKax JoCy/1e0HOro 00KanoBaHusl.

PykoBogutens ML oOCylIeCcTBIAET IUIAHOBBIE W BHEIJIAHOBBIE IPOBEPKH ACATEIbHOCTH
pabotHKoB M®I] B COOTBETCTBUU C MOJOKEHUEM O MPOBEACHUH ITPOBEPOK.

V. locyneOHblii (BHecyAeOHBII) NOPAI0K 00:Ka10BAHMS PelleHHit
u aeiictBuii (0e3neiicTBusi) MecTHOM aAMUHUCTPAIUN, & TAKIKE TOJKHOCTHBIX JIMII,
MYHMIMNAJbHBIX cJIyKammx MecTHOH aIMHMHUCTPAILIUH

5.1. 3asBuTENN UMEIOT MPABO Ha Jocyne0Hoe (BHeCyeOHOe) 00XKaToBaHUe pEeLIeHUN U JeicTBU
(Ge3neiicTBuUs), MPUHATHIX (OCYIIECTBIIEMbIX) MecTHON aJMUHUCTpalMeH, JOJKHOCTHBIMM JIUIIAMHU,
MYHUIMIIAJIBHBIMU CIYKallUMA MeECTHOW aJMUHUCTPALMH, B XOAE IPENOCTABICHUS MYHULUIIAIbHON
yeayru.  JlocyneOHblii  (BHecyaeOHBIH) TMOPSIOK OOXKalOBaHUS HE HCKIIOYAaeT BO3MOXKHOCTb
o0kajloBaHUsl pelieHud u  JeicTBuil  (0e3nelcTBUsA), NPUHATBHIX (OCYILIECTBISEMBIX) B  XOZE
NPEJOCTaBIEHUs] MYHULMOAIBHOW YyCiyru, B cyaeOHOM mopsiake. [locyneOHblil (BHecyneOHbII)
NOPSAI0K 00KalOBaHUs HE SBJISETCS IS 3asBUTENS 0053aTEIbHBIM.

5.2. 3agBUTENb MOKET 0OPATUTHCS C KajloOOH B TOM UHUCIIE B CIACAYIOIUX CIYy4asx:

— HapyUIeHUE CpPOKa PETrMCTPallMM 3arpoca 3asBUTENS. O NPEIOCTABICHUM MYHULHIAIBHON
YCIIyTH;

— HapyLICHUE CPOKA NPEAOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

— TpeboBaHME Y 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMHU
aktamu Poccuiickoii ®Denepanuy, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH cyOBbekToB Poccuiickoii
®denepannv, MyHULIUAIAJIBHBIMU TPABOBBIMHM aKTaMH JUIsl IPEIOCTaBICHUS MyHUIIUIIAIBHOW YCIIYTH;

— OTKa3 B IPUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit dexepanyy, HOPMATUBHBIMU MPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit ~ ®enepanuy, MYHHIMNAIBHBIMA — [PAaBOBBIMM  aKTaMHM  JUI  IIPEIOCTaBIICHUS
MYHUILIMIIAJIbHON YCIIyTH, Y 3asABUTENS;

— OTKa3 B TPENOCTAaBICHWHM MYHHIMNAIBHOW YCIyTH, €CIM OCHOBaHUsA OTKa3a He
NOpPeIyCMOTPEHbl (efepabHBIMU  3aKOHAMH M TPUHATHIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOPMAaTHBHBIMHU NpPaBOBbIMH akTamu Pocculickoii ®enepanyivi, HOpMaTUBHBIMU ITPAaBOBBIMU aKTaMH
cyobekToB Poccuiickoit denepariin, MyHUIUIIAIbHBIME IPABOBBIMU aKTaMH;
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— 3arpe0OBaHHE C 3agBUTENS MPH MPEJOCTABICHUH MYHUIUIAIBHONW YCIYyTd IJIaThl, He
IIPEAYCMOTPEHHOM HOpPMAaTUBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoil ®enepanny, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMu CyObeKTOB Poccuiickoit Deaepannu, MyHUITUTIAIBHBIMU TTPABOBBIMHU aKTaMH,

— OoTKka3 MecTHOM aJIMUHUCTpPALUMH, JOJLDKHOCTHOTO Juua MeCTHOW aJIMUHUCTpAalMU B
UCTIPABJICHUU JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe IPeIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH JOKYMEHTaxX JIM0O HapyllIeHUEe YCTaHOBJIEHHOIO CPOKA TAKUX MCIIPABJICHUH.

5.3. Ilpuem xanob B mucbMeHHOU (hopMe ocymiecTBiIsseTcsl MecTHON aAMUHUCTpAIMEH 110 ajipecy
U B COOTBETCTBHUHM € I'paduKoM paboThl, yka3aHHbIM B myHKTe 1.3.1.1 Hacrosimero AJIMUHIUCTPATUBHOTO
perjilaMeHra.

Xanoba B nucbMeHHOH (opMe MOXKET OBITh HAIIpaBJIEHA IO ITOYTE.

B cinyuae momaum kanoObl MpH JIMYHOM MpHEME 3asBUTENb NPEACTABISIET JIOKYMEHT,
YZOCTOBEPSIOIUI €70 JIMYHOCTh B COOTBETCTBUM € 3aKOHOAATENLCTBOM Poccuiickoit Penepanuu.

5.4. B cnyyae ecnu xano0a MojgaeTcst 4epe3 MPeCTaBUTENs 3asBUTEIS, TaKKe MPECTaBIsAeTCs
JOKYMEHT, TOITBEPKIAIOLIMI ITOJHOMOYMS Ha OCYILECTBICHHE IEHCTBUN OT MMEHHU 3asBUTENA. B
KAauecTBEe JOKYMEHTA, IOATBEPXKIAIOLIErO IIOJHOMOYMS Ha OCYIIECTBICHHE IEHCTBHM OT HMMEHHU
3asBUTEJIS, MOXKET OBbITh IIPEJICTaBIICHA:

— odopmIIeHHas B COOTBETCTBUU C 3aKOHOMAATENbCTBOM Poccuiickoit denepannn 10BEPEHHOCTh
(st pU3MIECKUX UL,

— ogopMIIeHHas B COOTBETCTBUHU C 3aKOHOJaTeabcTBOM Poccuiickoit denepanuu JOBEPEHHOCTD,
3aBEpEHHas IMe4aTbl0 3asBUTEN W IOANMCAaHHAs PYKOBOAMUTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
TUM PYKOBOUTEIEM JINLIOM (ISl FOPUIUUECKUX JINIL);

— KON pelIeHUs] 0 Ha3HAYeHUHU Wiu o0 u30paHuM a0 MpuKaza 0 Ha3HaYeHUU (U3NYECKOTO
JWIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (u3myeckoe IUI0 O0JiafaeT MpaBoM
JIecTBOBAaTh OT UMEHHM 3asiBUTEIIS O€3 TOBEPEHHOCTH.

5.5. B oanekrponHOl ¢opMe B MeCTHYO aIMHUHHCTpAIMIO jkaloba MOXeT OBITh TOoJaHa
3asBUTEJIEM IIOCPEICTBOM:

— odunuanbHOTO caiita MecTHON agMHUHHUCTPAUN B HH(POPMAITMOHHO-TEIEKOMMYHHKAITHOHHON
cetu «HTEpHETY;

— (enepanbHOil  TOCynmapcTBeHHOW — uMH(oOpMmanuoHHOW — cucteMbl  «EguHBIA  mopTtan
roCyJapCTBEHHBIX U MyHUIMIIAIBHBIX yCIyT (GyHkumii)» wiu [loprana.

ITpu nonave xano0 B ANEKTPOHHOM BHUJAE JOKYMEHTBI, yKa3aHHbIE B MYHKTE 5.4 HaCTOSILIErO
AJIMMHHCTPAaTUBHOTO PErJIaMEHTa, MOTYT OBbITh NpEACTaBIE€Hbl B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOANMCAHHBIX 3JIEKTPOHHOM MOJANMUCHIO0, BUJI KOTOPOM MPEIyCMOTPEH 3aKOHOAATENBCTBOM Poccuiickoin
deneparuu, Ipu TOM JIOKYMEHT, YOCTOBEPSIOIINNA JTUYHOCTD 3asiBUTENS HE TpeOyeTcs.

5.6. XKanoba paccmaTtpuBaercss MeCTHON aJIMHHHUCTPAIHCH.

Xanoba Moxer OBITh MOAAaHA 3asBUTEIEM uepe3 CTPYKTypHble mnojpazneneHus MOILL. Ilpu
noctymieHuu xkainoosl M®IL] obecnieunBaer ee nepeadyy B MecTHYI0 aAMHHHMCTPAIMIO B MOPSIKE U
CPOKH, KOTOpBIE YCTAHOBJICHBI COIVIAILIEHHMEM O B3aumoneucTsuu Mexay MOI[ u MectHon
aJMMHMCTpAIMEN, HO HE IO3/AHEE CIEAYIOIIEro pabovero JHS CO JHS MOCTYIIICHUS jKaa00Bbl.

Xanoba Ha HapylleHMe TOpsAKa IPeNOCTaBICHUsS MYyHMUMNAIbHOW  ycayru MOIL]
paccmartpuBaercs MecTHo# anmMuHucTpanue. [Ipu 3ToM Cpok pacCMOTpPEHHUsI KATOOBI UCHUCIISIETCS CO
JTHSI pEerUCTpaIiK kanoObl B MecTHON aJIMUHUCTPAILIHH.

5.7. Kanoba nosmkHa comepx arh:

— HaWMEHOBaHME MECTHOI aJIMUHUCTpALUU, AOJDKHOCTHOIO JHMIa MeCTHOW aIMHUHUCTpaLuu
a100 MYHHULMOAIBHOTO CiIyKamero MecTHOW aJAMHUHUCTpAIMM, pelieHust u aeiictBus (Oe3neiicTBue)
KOTOPBIX 00KayIOTCS;

— (amminio, UMs, OT4YECTBO (TOCNIEqHEe - TMPH HAIWYMM), CBEJCHHUS O MECTE >KUTEIbCTBA
3agBUTENS — (U3NYECKOro JUIla JTUOO0 HaUMEHOBAaHUE, CBEACHUS O MECTE HAaXOXKICHUS 3asBUTENS —
IOPUAMYECKOTO JIMIIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 3J€KTPOHHOM
1oYTHI (IIPU HAIMYMK) U TOYTOBBIH aJpec, MO0 KOTOPHIM JOJDKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

— cBelleHusl 00 00KayeMbIX pelleHHsX U AeicTBusx (0e3aelicTBun) MecTHONM aiMUHUCTPALUH,
JOJIKHOCTHOTO JTUI[a MecTHOM afMUHUCTpalluy JINO0 MyHUIIMITAJILHOTO CITYXKAaIlIeTo;

— JIOBOJIbI, Ha OCHOBAaHMM KOTODPBIX 3asBHUTEIb HE COIVIACEH C PEIIEHUEM U JEHCTBUEM
(Oe3neiictBueM) MecTHOM aAMHMHUCTpAIMM, JODKHOCTHOTO JiMna MecTHOW agMHHMCTpauuu, Ju0o
MYHUIIMIIAJIBHOTO CiIy)Kamero MecTHOM agMHUHHCTpanuu. 3asBUTENEM MOTYT OBITh NpPEICTaBJIECHbI
JIOKYMEHTBHI (IIpY HaJTM4KH ), TOATBEPKAIOIINE JOBOJIBI 3asIBUTEIS, JINOO UX KOMHH.
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5.8. B ciydae ycraHOBIEHHMsS B XOZA€ WJIHM MO pe3ylbTaTaM PAaCCMOTPEHHUS KajJoObl MPHU3HAKOB
COCTaBa aMUHUCTPATUBHOIO NPABOHAPYIIEHUS WM IPECTYIUICHUS, JOLKHOCTHOE JIMIO, HANIEICHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHUIO KaI00, He3aMEeIJTUTEeNIFHO HAlpaBIisieT MMEIOIINECs] MaTepualbl B
Oprassl IIPOKYpPAaTypHI.

5.9. Xano6a, nocrynusiias B MeCTHyI0 aJMHUHHUCTPALIMIO, MMOAJICKUT PETHUCTPALIUK HE TMO3JHEE
cieayrouiero padbouero AHs co AHA ee noctyruieHus. JKanoba noanexxuT pacCMOTPEHUIO JOKHOCTHBIM
auoM MecCTHOH agMHHUCTpAIUH, Ha/IeJIEHHBIM TOJHOMOYHMSIMUA IO PACCMOTPEHUIO JKaino0, B TCUCHHE
IATHAAUATH paboYMX JHEH co THS ee perucTpanuu.

B cnyyae oOGxanmoBaHus oOTKa3za MeCTHOW aAMHMHUCTPAIMH, TODKHOCTHOTO JuIla MecTHOM
aJIMUHUCTpAIMK B TpUEME TOKYMEHTOB Y 3asBUTEJIA JUOO B MCHPABICHUHU JOINYLIEHHBIX ONEYaTOK U
OMOOK WM B CiIydae 00>KaJloBaHUs HapyIIEHUS YCTAaHOBJIEHHOTO CPOKa TAaKWX MCIPABJICHUH jkanobda
paccMaTpuBaeTCs B TEUEHHE MATH pabounx JHEH Co AHS €€ pEerucTparim.

5.10. [To pe3ymbTaTamM paccMOTpEHHUs XanoObl MecTHas aAMUHUCTpAIMs NPUHUMAET OJHO W3
CIIEYIOIINX PELICHUMN:

— 00 yHOBIETBOpEHUHM XKajJoObl, B TOM 4HcIe B (OpPME OTMEHBI MPHUHATOTO pELICHUS,
UCTIPABJICHUS JOMYIICHHBIX MeCTHON aJMUHUCTPAIMH OTEYaTOK U OMIMOOK B BBIIAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHHLMIIAJIBHOW YCIYyTM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEXHBIX CPEICTB,
B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU akTamu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMHM IPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®denepanyy, MyHULHUNAIbHBIMU
NPaBOBBIMU aKTaMH, a TaKXKe B MHBIX (OpMax, HE IMO3/JHEE NATH pabouux IHEH CO JHS TPUHSTHS
pELLIEHNs, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOJAaTeNbCcTBOM Pocculickon denepannn;

— 00 oTKa3e B yJIOBJIETBOPEHUH HKaJIOObI.

5.11. OTBeT Mo pe3yabTaTaM PacCMOTPEHUS KaJoObl HANPABISCTCS 3asABUTEIIO HE MMO3HEE JIHS,
CJICAYIOLIETO 32 JHEM IPUHATHS PELICHUs, B TUCbMEHHOH GopMme.

B otBeTte no pe3ynbraraM xajoObl yKa3bIBarOTCS:

— HauMeHOBaHMEe MeCTHON aJMHUHUCTpAlMM, paccMOTpeBILIEH kano0y, JOKHOCTh, (haMuiius,
UMs, OTYECTBO (IIPU HAJUYMHU) YIOJIHOMOYEHHOro Jjula MeCTHOM aJMHHMUCTPALUH, HPUSBLIETO
pelieHre 1o xanooe;

— HOMED, JaTa, MECTO NPUHATHUS PELICHUS, BKIIOYas CBEIEHUSA O JOJDKHOCTHOM Jmie MecTHoi
a/IMUHUCTpAIMH, pelIeHue WK JeiicTBue (6e31eicTBIE) KOTOPOro 00xKaryercs;

— (amunus, UMs, OTYECTBO (MIPU HATMYKMH) WIK HAUMEHOBAHUE 3asIBUTEIIS;

— OCHOBaHMS JUI NIPUHATHS PELICHUS M0 kKaso0e;

— B cly4yae ecind »kajoba npu3HaHa OOOCHOBaHHOHM, — CPOKM YCTPAaHEHMS BBISBICHHBIX
HapyIIEHWH, B TOM YHCIIE CPOK IIPEIOCTABIECHUS PE3yIbTaTa MyHULIMIIAJILHON YCIIyTH;

— CBEJIEHUS O MOPsJIKEe 00KaI0BaHUs IPUHSITOIO MO kKaJl00€e pereHusl.

OTtBeT mnoO pe3ynbTaTaM pPAcCMOTPEHUs >KajloObl IOAMMCHIBAETCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHE HKaI00bl TOJKHOCTHBIM JIMIIOM MeCTHOH aIMUHUCTpPALIUH.

ITo >xenaHuro 3asBUTEINS OTBET MO Pe3yJbTaTaM paCCMOTPEHHUS JKajl00bl MOXKET OBITh ITPEACTABIEH
HE MO03[Hee IHs, CIEAYIOLIEro 3a JHEM MNPUHATHS pelleHHs, B (opMe 3JIEKTPOHHOTO JIOKYMEHTa,
MNOJMUCAHHOTO DJIGKTPOHHOM TOAMKUCHIO YIIOJHOMOYEHHOTO JIMIA, BHUJ KOTOpPOH yCTaHOBJIEH
3aKoHoAarenbCcTBOM Poccutickoit denepanu.

5.12. MecTHast aAIMUHUCTpAIHS OTKA3bIBAET B YIOBJICTBOPEHUH KATOOBI B CIICAYIONINX CITydasX:

— HaJW4KMe BCTYNMBILETO B 3aKOHHYIO CHIIy PELICHMs CyAa, apOUTPa)KHOTO cyna Mo xkajobe o
TOM K€ TIPEMETE U IO TEM K€ OCHOBAHHUSM;

— TMojaya >kajJo0bl JTUIIOM, ITOJIHOMOYHSI KOTOPOTO HE TOATBEPKICHBI B OPSAIKE, YCTAHOBIEHHOM
3aKoHO1aTenbcTBOM Pocculickon @enepanuu;

— HaJIWYMEe PEelIeHUs M0 kajgode, MPUHATOrO paHee B OTHOLIEHUU TOTO )K€ 3asBUTENS U 110 TOMY
e MPEeIMETY JKanoObl.

5.13. MecTHas aAMUHUCTPAIUS BIIPABEe OCTABUTH JKaI00y O€3 OTBETa B CIICIYIOIINX CITyJasX:

— HaJWYHe B )KaJo0e HEeIEeH3YPHBIX JTM00 OCKOPOUTENBHBIX BBIPAKEHHM, YIpO3 )KU3HHU, 3T0POBBIO
¥ UMYHIIECTBY JOHKHOCTHOTO JIMIA, @ TAKXKE YICHOB €ro CEMbH;

— OTCYTCTBHE BO3MOKHOCTH IPOYMTATh KaKYIO-THOO YacTh TEKCTa KajoObl, (haMMINIO, UM,
0TYeCTBO (IIPU HAJIMYMHK) U (MJTM) TIOYTOBBIN ajjpec 3asBUTEINsI, yKa3aHHbIE B JKajio0e.
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IIpunoxenue Ne 1

K  AJIMUHHCTpaTUBHOMY  perjamMeHty  MecTHo
AIMUHHCTPALUN MYHHLUIIAIBHOTO o0pazoBaHus
DOUHIAHACKUN OKpyT o MPEIOCTABICHUIO
MYHUIMIIAIBHON yCIIyru 1o IIPEJOCTAaBICHUIO

KOHCYJ'H)TaHI/Iﬁ JKUTCIIEIM MYHHUIIMIIAJIBHOT'O 06p2130BaHI/IH
II0 BOIIpoCaM CO3JaHUsA TOBApPHUILECTB COOCTBEHHHKOB
KUJIbA, COBCTOB MHOTI'OKBApTUPHBIX JOMOB,
@OpMHpOBaHI/IH 3CMCJIBHBIX YYaCTKOB, Ha KOTOPBIX
PacCIiojIoKCHbI MHOT'OKBAPTUPHBIC JOMaA

BJIOK-CXEMA

MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIYTH
0 MPEAOCTABICHUIO KOHCYIIBTAIIUHN )KUTEISIM MYHHUIIUIIATHHOTO 00pa30BaHUs

I10 BOIIpOCaM CO3JaHHs TOBApPHUILICCTB COOCTBEHHHKOB KHNJIbs, COBETOB MHOI'OKBAPTHPHBIX JOMOB,

q)OpMI/IpOBaHI/ISI 3CMCJIbHBIX YYAaCTKOB, Ha KOTOPBIX PACIOJIOKCHBI MHOT'OKBAPTUPHBIC JOMaA

) 4
A

3anaBuTenb

HanpasieHue 3anBaeHUsA|M KOMMIEKTa JOKYMEHTOB

( MecTHaa

\ agmuHUcTpaums

\T

1. Mpuem u perncTpauma 3ansaeHun
1 [OKYMEHTOB rpaxaaH (B TeueHue
1 paboyero aHs)

</

2. MpUHATHE peLleHuns o
npefoCcTaBNAEHUN MYHULMNANBHOM
yCNyrv No NpeAoCTaB/ieHunIo
KOHCYNbTaLMUM KUTENAM
MyHUUMNanbHoro obpasoBaHuA No
Bonpocam co3ganHua TCHK, coseTtos
MHOTrOKBapPTUPHBIX AOMOB,
bopMMpPOBaHUA 3eMENbHBIX
YYaCTKOB, Ha KOTOPbIX PACMO/IONKEHbI
MHOTrOKBapTUPHble foMa, MMbo 06
oTKa3e B NpeAocTaBAeHnn
MYHULMNANBHOW YCAyru,
MHbOPMUPOBaHUE 3aABUTENA O
pesynbTaTe NpeaocTaBAeHUs
MYHULMNANbHOW yCAyru (B TeueHne

23 paboumnx ,quH)l

dopmuposaHue un
nepesaya KOMNAEKTa
[OKYMEHTOB 3anBUTENA B

Mecrhyto NHbopmmpoBaHmue
aAMUHUCTpauumio (B Npuem fokymeHTOB 3a§BMTZnﬂ o
3N1EKTPOHHOM BUAE — B ¢ OT 3aABUTENA U UX esvbTaTax
TeyeHune 1 pabouero gHsa, peructpauma pesy.
npeAocTaBneHun
Ha BymakHbIX HoCUTeNAX o
MYHULMNaNbHOM
— B TeyeHue 3 pabounx
aeii) ycnyrv (B TedeHue 2
pabounx gHew)

A

MNepepaya AOKYMEHTOB O
npesfocTaBAEHUN MYHULMMNANbHON
yCayrn 1mbo oTKas B NpeaoCcTaBaeHnmn
MyHUUMNanbHoW ycnyrn 8 MOLL ans nx
nocnesyroulei nepesayv 3ansuTento (B
3N1EeKTPOHHOM BuAe — B TeyeHue 1
pabouero aHaA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHein)
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Hpuiaoxenue Ne 2

K  AJIMUHHCTpaTUBHOMY  periaamMeHty  MecTHoH
AIMUHHCTPALUN MYHHLUIIAIBHOTO o0pazoBaHus
DOUHIAHACKUN OKpyT o MPEeIOCTABICHUIO
MYHUIMIIAIBHON yCIIyru o [IPEOCTABICHUIO

KOHcyﬂLTaHI/Iﬁ JKUTCIIEIM MYHHUIIMIIAJIBHOT'O 06p2130BaHI/IH
II0 BOIIpoCaM CO3JaHHUsA TOBApPHUIIECTB COOCTBEHHHKOB

JKHITBS,

COBCTOB

MHOTOKBapTHPHBIX
(dopMUPOBaHUST 3EMEIBHBIX YYaCTKOB,

PacCIiojIoKCHbI MHOT'OKBAPTUPHBIC JOMaA

JIOMOB,

Ha KOTOPBIX

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTepOyprckoro rocy1apcTBeHHOro Ka3eHHOro
yupe:xaeHusi «MHOropyHKIHOHAIbHBINA IIEHTP MPeI0CTABJICHNS FOCYy1APCTBEHHBIX U
MYHMUIHMIAJIbHBIX YCJIYD»

HawnmeHnoBanme CTPyKTypHOTO CrpaBoYHBIN Anpec I'padux
Ne TPYKTYP ITouToBBI aapec p 3JIEKTPOHHOM p
nospa3eeHus TenedoH paboThI
MOYTHI
N Cankr-IletepOypr,
MHOTOQYHKIIMOHAIEHBIN LIEHTP 573-90-00 unn
1 N N Caposas yi., 1. 55-57,
AnMupanTelickoro palioHa 573-99-80
qutep A
2 MHOTOQYHKIIMOHAIEHBIN LIEHTP Cankr-IletepOypr, 15-1 | 573-90-00 unu
Bacuneocrposckoro paiioHa st B.O., 1. 32 573-94-85
Cextop Ne 1 Cankr-IletepOypr, yim. 573-90-00 it
3 | MHorodyHKIIOHANEHOTO TIeHTpa | Haxumosa, a. 3,
. 576-20-86
BacuiieoctpoBckoro paiiona KOpIIL. 2, mutep A
MHOroQyHKIHOHATBHBINA TEHTP CaHKT_HeTeUp oypr, 573-90-00 wn
4 . Hosopoccuiickas yi1.,
Briboprckoro pationa 118 573-99-85
Cekrop Ne 1 Cankr-IletepOypr, 573-90-00 w1
5 | MHorodyHkimoHansHoro neatpa | IlpumoposkHas annes, 573-94-80
Briboprckoro paiiona n. 17, nurep A Exennento
Cankr-IlerepOypr, ¢ 09.00
M . o 10 21.00
6 HOTO()yHKIIMOHAIBHBIN TICHTP I'paxxnanckuii mp., 573-90-00 unu k2@ oIl G
Kamununackoro paiioHa n. 104, xopm. 1, 576-08-01 0.
nepepeIBa
autep A
Ha 00en
Cekrop Ne 1 CaHKT—HeTep6y13r, 573-90-00 s
7 | MuorodyHkunoHansHoro enTpa | KonaparbeBckwuid mmp.,
. 573-96-95
Kanmununckoro paiioHa I. 22, qutep A
8 MHoro¢pyHKINOHANBHBINA LEHTP Cankr-IlerepOypr, np. | 573-90-00 unu
Kupogsckoro paiiona Crauek, 1. 18 573-94-95
Cankt-IletepOypr, mp.
Cextop Ne 1 Hapognoro 573-90-00 st
9 | MHorodyHKuMOHaNIBEHOTO HeHTpa | Onomyenus, 1. 101,
o 573-90-28
Kuposckoro paiiona uTep A, MoMeIIeHue
SH
MHOro¢yHKIIMOHANBHBIN TIEHTP Cankr-Tlerepbypr, 573-90-00 unu
10 . r. Konnuso, mp.
KonmmuHckoro paiiona 573-96-65
Jlenuna, 1. 22
Cexktop Ne 1 noc. MeramiocTpoHu, on.
11 | Muoro¢dynkunonansHoro nenrpa | Cagosas yi., 1. 21, 573-90-00 mu

Konmnunckoro paiioHa

Kopr. 3

573-90-07
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12

MHOroQyHKIHOHAIBHBINA HCHTP
Kpacnorsapaeiickoro paiioHa

Cankr-IletepOypr,
HoBouepkacckuii mp.,
I. 60, matep A

573-90-00 mnu
573-90-30

13

MHoro¢yHKIMOHANBHBINA LEHTP
Kpacnocennsckoro paitona

Cankr-IletepOypr, yi.
Ilorpannynuka
I'apwkaBoro, 1. 36,
Kopil. 6

573-90-00 unu
573-99-90

14

Cekrop Ne 1
MHOro¢pyHKINOHAIEHOTO IIEHTPa
Kpacnocennsckoro paitona

r. Kpacnoe Cerno,
yi. OcBOOOXICHMS,
. 31, xopr. 1, mutep A

573-90-00 wimn
417-25-65

15

MHOro¢yHKIMOHANBHBINA LEHTP
Kponmraarckoro paiioHa

Cankr-IletepOypr,
r. Kponmrranr,

mp. Jlennna, m. 39a,
qutep A

573-90-00 unu
610-18-56

16

MHOroQyHKINOHATBHBIA TEHTP
MockoBckoro paiioHa

Cankr-IletepOypr,
bnaromarnas y., 1. 41,
maTep A

573-90-00 wimn
573-99-30

17

Cekrop Ne 1
MHOro¢pyHKIHOHAIBHOTO LIEHTPa
MockoBckoro paiiona

Cankr-IletepOypr,
HoBon3mainoBckuii
mp., A. 34, xop. 2

573-90-00 mnn
573-90-09

18

MHOTOQYHKIIMOHAIEHBIN LIEHTP
KypopTtHoro paiiona

Cankr-Iletepbypr,
r. CecTpopelk,
yi. Tokapesa, 1. 7,
qutep A

573-90-00 unu
573-96-70

19

MHOroQyHKIHOHATBHBIA TEHTP
Hesckoro paitona

Canxkr-IletepOypr, np.
BonbiieBukos, 1. 8,
Kopi. 1, nurep A

573-90-00 nnn
573-96-75

Cektop Ne 1 Cankr-IletepOypr, yiu. 573-90-00 it
20 | MuorodynknonansHoro earpa | Cemosa, a. 69, xop. 1,
M 573-96-80
Hegckoro paiiona yutep A
MHOroQyHKINOHATBHBINA TEHTP Canxr-Tlerepdypr, . 573-90-00 wmn
21 [Merporpajckoro paiiona KawenroocTpoBekui 573-96-90
porpai p np., a. 55, murep I'
Cextop Ne 1 Cankr-IletepOypr, yi. 573-90-00 it
22 | MuorodynkunonansHoro neHrpa | Kpacnoro Kypcanra,
. 573-90-21
[leTporpaackoro parioHa I. 28
Cankr-IlerepOypr,
MHOTOQYHKIIMOHAIEHBIN IIEHTP r. ereprog, 573-90-00 unu
23 ITerponBopLOBOTO paiioHa yx bpathes 573-99-41
POABOPI p I'opkymenko, 1. 6,
qutep A
Cexrop No 1 Cankr-IlerepOypr,
24 | MHOro(yHKIMOHAJILHOIO IIEHTpa r. JloMoH0COB, 573-90-00 um
etno B)(/) I(iBoro aI‘/'IOHaH p yi1. [ToGenwl, 1. 6, 573-97-86
TPO/IBOPH P qutep A
N Cankr-IletepOypr,
MHoro¢yHKINOHANBHBINA LEHTP 573-90-00 wu
25 DHMOPCKORO DaioHa annest KorenpHHUKOBA, 573-90-60
PHMOPCKOTO pano I. 2, KopI. 2, nutep A
Cexrop Ne 1 CaHKT-HeTep6ypr,u 573-90-00 st
26 | MHOrOQYHKIIMOHATBHOTO IIeHTpa | HoBOKOIOMSDKCKUIA TIp.,
o 573-96-60
IIpumopckoro paiioHa n. 16/8, nutep A
Cextop Ne 2 CaHKT-HeTeg6ypr, 573-90-00 1wt
27 | MHoro(yHKIIMOHAJIBHOTO LIeHTpa | borateipckwuii np.,
. 573-94-90
IIpumopckoro paiiona I. 52/1, nutep A
Cextop Ne 3 CaHKT-HeTep§ypr, 573-90-00 1wt
28 | MHuoro¢dyakunonaiasHoro nenrpa | lllyBanosckuit mp.,

IIpumopckoro paiiona

I. 41, kopm. 1, nturep A

573-91-04
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MHOroQyHKIHOHAIBHBINA HECHTP

Cankr-Iletepbypr,

573-90-00 mnu

29 o r. [lymkun, Manas yi., Q0.
IlymkuHCcKOro paiona 1. 17/13, marep A 573-99-46
Cexrop No 1 Cankr-IletepOypr,

30 | MHOTOQYHKITMOHATILHOTO [IEHTpa noc. Hymapet, 573-90-00 mu

o [Mymkunckas yi., 1. 38, | 573-91-09
ITymkuHCKOro paiiona
matep A
Cexrop Ne 2 Cankt-IletepOypr, | 573-90-00 wm
31 | MHorodyHKIOHaBHOTO 1IeHTpa | T. [1aBnoBck, [lecyansrit
o 573-90-04
[TymkuHCKOTO paiiona nep., 1. 11/16
N Cankrt-IletepOypr, 573-90-00,
32 gH";;’gI-‘VC‘;‘ggO‘;g;H“ HEHIP | Nymaiicinii mp., 573-96-85,
py p 1. 49/126, urep A 573-96-89
Cexrop Ne 1 Cankt-IletepOypr, 573-90-00 it
33 | MHorodyHKroHansHOro nenrpa | np. Cnassl, 1. 2,
. 576-07-95
OpPYyH3EHCKOT0 paiioHa Kop. 1, nurep A
N Cankr-IletepOypr, on.
34 MHOroQyHKINOHATBHBINA TEHTP Hepcxuit np., 1. 174, 573-90-00 wmn

LenTpanbHoro paiiona

qutep A

573-90-57
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Hpuiaoxenue Ne 3

K  AJIMUHHCTpaTUBHOMY  periaamMeHty  MecTHoH
AIMUHHCTPALUN MYHHMIIAIATBHOTO o0Opa3zoBaHus
DOUHIAHACKUN OKpyT o MPEOCTABICHUIO
MYHUIMIIAIBHON yCIIyru o [IPEOCTABICHUIO
KOHCYJIbTallU{ KHUTENISIM MYHHIUIAIBHOTO 00pa3oBaHHS
[0 BONPOCaM CO3AAaHUSI TOBAPHUILECTB COOCTBEHHHKOB
KHJIIBSI, COBETOB MHOT'OKBapTHPHBIX JIOMOB,
(dopMHpOBaHUs 3€MEJbHBIX YYacTKOB, Ha KOTOPBIX

PacCIiojIoKCHbI MHOT'OKBAPTUPHBIC JOMaA

(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIPABJICHUS)

ot O.

H.

O.

Anpec MecTa KHUTEIbCTBA (TIPEOBIBAaHMS): MHIIEKC

TEJ. JIOM. Ten. pad.

HacrnopT: cepust Ne
KEM BbIJIaH

JaTa Bblga4yn
aapec u tenedoH GaKTUUIECKOro MeCTa MPOKUBAHUS

3ASIBJIEHUE

HpOIJ_Iy MpEeaOCTABUTb KOHCYIIBTAIUIO ITO BOIIPOCY

(yKazarb CyTh BOIIPOCOB HEOOXOIMMBIX K PACKPBITHIO, a TAKXKE YKa3aTh, B CIydae HEOOXOAUMOCTH, POCHOyY

0 MOATOTOBKE 00Pa3IOB TOKYMEHTOB).

O mpHHATOM pelIeHUuH MpoIly MPOMH(POPMUPOBATh MHUCbMEHHO/YCTHO (HY)XHOE

MOTYEPKHYTh)

1
| B MecTHOl aAMUHHCTPAIIUN MYHUITUTIATBHOTO 00pPa30BaHMsL

1
I_I B MHoOropyHKIIMOHATBHOM LIEHTPE

paifona Cankr-IlerepOypra

[Hara Iloanuce 3asButens (mpeacraBuTes 3asBuTenst) Pacimmdposka noamucn

«

»

20 roma

TOATHUCH pacundpoBka

18



Mpunoxenue Ne 4

K AIMAHUCTpaTUBHOMY  perylaMeHTy  MecTHOM
aIMUHHACTPALIAN MYHHIIUTIATBHOTO o0pa3oBaHHA
OuHIAHACKUI OKpYT mno MIPEIOCTABIICHUIO
MYHHUITUTATBHON YCIIyTH o MIPEIOCTABICHUIO
KOHCYJBTAIIMN JKUTEISIM MyHHIIMIATBHOTO 00pa3oBaHUA
MO BOMPOCaM CO3AaHUSI TOBAPHUILECTB COOCTBEHHHKOB
SKUJTIBS, COBETOB MHOTOKBapTUPHBIX JIOMOB,
(hopMupoBaHUST 3eMENBHBIX YYacCTKOB, Ha KOTOPBIX

pacImoI0KeHbl MHOTOKBAPTHPHBIE I0Ma

YriIoBo# mITaMiIl

(®.M.0. 3asBUTENS B JATETHLHOM MAJIEKE)

(ampec 3asBuTEISN)

o

YBaxkaemblii (as1)

MectHas AJIMUHUCTPAIA MYHI/IHI/IHaHBHOFO O6pa3OBaHI/IH y pacCMOTpPECB Bame

3asBieHue (Bx. Ne oT ), HacTosmuM cooluiaer Bam crienyromyro mH(pOpMaLuoo 10

uHTEepecywuieMy Bac Bompocy:

(nH(OpPMaUT — KOHCYJIBTALHS IO BOIPOCAM CO3/IaHUSI TOBAPHIIECTB COOCTBCHHHUKOB JKHIIbS)

JlomomTHUTEBHO, HACTOSAIIMM HampaBiiieM BaMm 00pasiibl JOKYMEHTOB COTJIACHO CIEAYIOIIEMY
MEPCYHIO:

1. ;

2.

IIpunoxxenune: Ha 1. B 1 3K3.

I'aBa MecTHOI aiIMUHHCTPAIINA / /

(moxmuck) (1.0., pamums)
M.IL

Hcnonaurens:
(®.1.0.)
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IIpunoxenue Ne 5

K  AJIMUHHCTpaTUBHOMY  periaamMeHty  MecTHoH
aIMUHUCTPALUU MYHULHIATBHOTO o0pazoBaHus
DOUHIAHACKUN OKpyT o MPEOCTABICHUIO
MYHUIMIIAIBHON yCIIyru o [IPEOCTABICHUIO
KOHCYJIbTallU{ KHUTENISIM MYHHIUIAIBHOTO 00pa3oBaHHS
[0 BONPOCaM CO3AAaHUSI TOBAPHUILECTB COOCTBEHHHKOB
KHJIIBSI, COBETOB MHOT'OKBapTHPHBIX JIOMOB,
¢dopMHupOBaHUs 3€MEJbHBIX YyYacTKOB, Ha KOTOPBIX
pacmookKeHbl MHOTOKBAPTHPHBIE J0Ma

(®.M.0. 3asBUTENS B JATETHLHOM MAIEKE)
YriaoBoi mramil

(ampec 3asBuTeIsT)

o

YBaxkaemblii (as1)

MecTHasi agMUHHCTpALds MYHHIIMIIAIBHOTO 00pa30BaHMSI , paccmotrpeB Barie
3asiBieHue (Bx. No oT . . ), HacTosmMM cooOmaer Bam 00 oTkaze B IpenoCTaBICHUU
MYHUIUTIATEHON YCIYTH o NpUYHHE

(TIpUUMHBL OTKa3a B IPEJOCTABICHUH MYHULIIMIAIBHON YCIyTH)

I'naBa MecTHOIi aIMHHHCTPAHH / /

(monmucy) (M.0., pamunus)
M.IL.

HcnonHuTenp:

(®.11.0.)
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