MyaununaabHoe oopasosanue Cankr-Ilerepoypra @MHIASHACKHAN OKPYT

o MecTHass aAMUHHCTPALHSA

—_—

HOCTAHOBJIEHUE
18.03.2014r. Ne 60-a Canxkr-IlerepOypr

OO0 yTBepkeHUH AJIMUHUCTPATUBHOTO peTIaMeHTa
MecTHON aAMUHHUCTPALMA MyHULIMIIAJILHOTO
obpazoBanust OUHISHACKHA OKPYT 1O MPEAOCTABICHHIO
MYHHULMIIAIBHON YCIIYTH IO PETHCTPaLUU

TPYJAOBOT'O AOTOBOPA, 3aKJIF0YaEMOT0 paOOTHUKOM

¢ paborozaareneM — GU3NYECKUM JIULIOM, HE SBIISIOLIMMCS
WHUBUAYAJIbHBIM NPEANPUHUMATEIIEM

B menax peanuzamuu ®denepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIMUMAIBHBIX YCIyr», Ha OCHOBaHMM 3akoHa CaHKT-
[TerepOypra ot 14.02.2013 r. Ne 15-13 «O BHecenun n3menenus B 3akoH Cankt-IlerepOypra «O06
opranuzal MectHoro camoympasieHuss B Cankrt-IlerepOypre» (mpussT 3aKoHOJATENbHBIM
cobpannem Cankt-IletepOypra 23.01.2013 r.), mocranosnenus [IpaBurenscrBa Cankrt-IleTepOypra
or 18.06.2013 1. Ne 419 «O BHecenuu u3MeHeHUW B mnoctaHoBieHue IIpaButenbcrBa CaHKT-
[TerepOypra 30.12.2009 1. Ne 1593, ot 24.12.2012 1. Ne 1366», Ha OCHOBaHHMH YCTaBa
BHYTPUTOPOJICKOTO MYHHUIMMNaNbHOT0 oOpa3oBanusi Cankrt-IlerepOypra MyHUIIMIIATBHOTO OKpyra
OUHIIAHACKUN OKpyT, nocTaHoBieHUss MectHoi anaMuuuctpauuu ot 17.05.2011 r. Ne 133-a «O
MOpSAIKE pPa3pabOTKM W YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHHUS
MYHUIIUTAIBHBIX YCIIyT», MecTHas aAMHHUCTPAIUS MYHHUIMITAIHHOTO 00pazoBaHust DUHIISHICKHUMA

OKpyT
TTOCTAHOBJISIET:

1. VTBepauTe AAMUHHCTPATHBHBIA perjaMeHT MecTHOM aJIMHUHUCTpAllMd MYHHUIIMIATIbHOTO
o0pa3zoBaHust OUHISAHICKUN OKPYT MO MPEAOCTABICHUIO MYHHUIMIAIBHON YCIYIH MO PErUCTpaIiu
TPYJOBOI'O JIOTOBOpA, 3aKIJIIOUAeMOro padOTHUKOM ¢ paboTojaTteneM — (U3MYECKUM JIMIOM, HE
ABJIAIOIIMMCS MHIVBUAYAIBHBIM TMPEANPUHUMATENEM COTJIAaCHO MPWIOKEHHUIO K HACTOSIIEMY
ITOCTaHOBJIECHHUIO.

2. CuurtaTh YTpaTMBILIUM CWIYy MoOcTaHoBieHHe MecTtHoll agmuHuctpaimuu Ne 230-a or
25.08.2011r. O6 yTBepxkACHUU AJIMUHUCTPATHBHOTO perjaMeHTa TMpeaocTaBiieHus MecTHou
aJMUHUCTpallMeld  BHYTPUTOPOACKOrO  MyHHIMNanbHOro  oOpaszoBanust  Cankr-IletepOypra
MYHULUNIAJIBHOTO OKpyra @UHISHACKANA OKPYI MYHUIMIIAJIBHON yCIyru «Perucrpanuss TpyaoBOro
JIOTOBOpA, 3aKJIF0YaeMOro pabOTHUKOM ¢ paboToiareneM — (U3WYECKUM JIMLOM, HE SBISIOIUMCS
UHIUBUAYAIBHBIM MPEAIPUHUMATEIEM).

3. Hacrosiiee mocTaHOBIEHHE BCTYHNaeT B CHJIYy C MOMEHTa €ro OQHIHaIbHOTO
OMyOJIMKOBAHUS.

4. KoHTpOJb 32 MCIHOJIHEHHEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOXKHUTH Ha TiaBy MecTHOU
aJIMMHHCTpPAIIIH.

I'maBa MecTHOU agMUHHUCTpALIUU N.C. Kynuno

Ucn. ComosreBa M.B.
Ten 544-63-01



IIpunoxxenue K MOCTaHOBICHUIO
MecTHOM aAMUHUCTpALIUN
MYHHUITUTIATHPHOTO 00pa30BaHMS
OUHISAHICKUN OKPYT

ot 18.03.2014 r. Ne 60-a

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOH AIMUHUCTPAIIMA MYHUIIUITAJIBHOTI'O OGPA3OBAHUA
OHUHJISAHACKAA OKPYT
O MPEJOCTABJEHUIO MYHUITUTIAJIbHOM YCJIYTH IO PETUCTPAIIIA
TPYAOBOI'O JOT'OBOPA, 3AKJIIOYAEMOI'O PABOTHUKOM
C PABOTOJATEJIEM — ®U3NYECKHUM JIMIIOM, HE ABJIAIOINMCSA
NHANBUAYAJIBHBIM ITPEAIIPUHUMATEJIEM

. O01ue mo10KeHus

1.1. IlpeamMeToM peryjaMpoBaHHs HACTOSILEro AJIMHUHHCTPATUBHOIO pEIrJIAMEHTA SBIISIOTCA
OTHOIIECHHUS, BO3HUKAIOIIME MEXKIY 3asBUTEISIMM U MeCTHOM agMUHHUCTpanueil MyHHULUIAIbHOIO
obpa3zoBanust OUHIAHACKUNA OKpyr (nanee — MecTHas agMUHMCTpaLus) B cdepe MpeaoCTaBIeHUs
MYHHULMIIAIBHOM YCIYyTM MO PETUCTPAllMU TPYIOBOIO JOTOBOpA, 3aKJIH0YaEMOro pPaOOTHUKOM C
paboronaresnieM — (PU3MUECKUM JIMLOM, HE SBJIAIOLMMCS HWHIUBHyalbHBIM MpeANpPUHUMATENIEM
(manee — MyHULIMIIAIbHASL YCIIYTa).

bnok-cxema npefocTaBieHUs] MyHUIMIIAIbHON YCIIyTH MPUBEICHA B MPHIIOKEHUH Nel x
HacToALEeMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensaMu SBISIOTCA:

— paboTonaTesb — GU3NYECKOE JIUL0, HE ABJISIONIEECS UHIMBUIYaIbHBIM IIPEAIIPUHUMATETIEM,
HUMEIOIIEE MECTO CBOETr0 JKUTENbCTBA (B COOTBETCTBHM C pErucTpalueil) Ha TeppUTOpuUu
MYHULUOAIBHOTO  oOpazoBaHust DUHIAHACKMA OKpyr, a TaKXe ero YHOJIHOMOYEHHbIE
MpeJCTaBUTENN, oOpaTuBIIMecs B MECTHYIO aIMUHHCTPALUIO MM MHOTO(YHKIIMOHAIBHBIA IIEHTP
IIPEJOCTABIEHUS] TOCYAAPCTBEHHBIX M MYHMUMIIAIBHBIX YCIYI € 3allpoCOM O TPEeAOCTaBICHUU
MYHHULIMIIAJIBbHON YCIYTH.

OT uMeHM 3asiBUTENEH BIpPaBe BBICTYNATh MX MPEACTaBUTEIM IMPH MPEIbsIBICHUH Macropra
rpaxxaannHa Pocculickoin @enepanuy WM JPYTUX JOKYMEHTOB, YJIOCTOBEPSIIOIIMX JIMYHOCTH HA
tepputopun Poccuiickoilt denepanuu B COOTBETCTBUU C JIECHCTBYIOLIMM 3aKOHOAATEIBCTBOM, H
JIOKYMEHTA, TTOTBEPKAAFOIIET0 TOTHOMOYHNS IPEACTABHTEIS 3asBHTEIS .

1.3. TpeGoBanus K MopsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUM MyHULIUTIAILHON YCIYTH

1.3.1. B npeaocTaBicHIH MYHUIIUTTAIEHOW YCIIYTH YYaCTBYIOT:

1.3.1.1. MecTHas agMUHHUCTpAIUS:

Anpec: 195221, Cankr-IlerepOypr, np. Metamucros, a. 93A

I'padux paGotsl: moHeaenabHUK — yeTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; nepepsis
¢ 13.00 no 13.48, BeixoaHbBIEC JHU — CY00OTa, BOCKPECEHKE.

Tenedon/pakc: 544-63-01.

Agnpec caiiTa u 31ekTpoHHO# moutkl: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe roCy1apCTBEHHOE Ka3eHHOE YUPEKICHUE
«MHOTroQyHKIIMOHATIBHBIM LEHTpP MPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIyI»
(nanee — M®II).

Anpec: 191124, Caukr-IlerepOypr, yn. KpacHoro Tekctunbiuka, 1. 10-12, nurepa O.

I'padux paGotsl: noHeaeabHUK — yeTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; nepepsis

“Takumu HOKyMEHTAMH ABISIOTCS:

JOKYMEHTBI, TIOITBEPIKIAIOLIHE TOJTHOMOYHS 3aKOHHOTO MPEACTaBUTEIS (CBUACTEIBCTBO O POXKICHHH, TOCTAHOBIICHUE 00 OIeKe H
ap.);

JIOBEPEHHOCTH B TIPOCTOH MMMCEMEHHOH (hopMe, TTOATBEPIKIAIOIIAs TOTHOMOYHS IIPEACTABUTEIS 3asBUTEIIS,;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTApHAIBHO, B CIIydae eClIu:

(enepaTbHBIM 3aKOHOM MPETyCMOTPEHO HOTapHAIbHOE YIOCTOBEPEHHE TOBEPEHHOCTH IPEICTABHUTENS 3asBUTENS KaK yCIOBHE
OCYIIECTBJICHHS TOCYAaPCTBEHHOM (MYHHUIIUNAIBHOM) QYHKIMH, IPEIOCTABICHHUS FOCYIapCTBEHHON (MYHHUIINIATIBHOMN) YCIYTH;

OCYIIECTBJICHHE TOCYIapCTBEHHON (MyHHLMNANbHOI) (YHKINH, HPEIOCTABICHUE TOCYAAPCTBEHHOW (MYHHIMIIAIBHOW) YCIyTH
3aKJII0YaeTCsl B COBEPILICHHUHU ISHCTBHS, TPEOYIOIIEro HOTapuaibHOU GOpPMBIL.
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¢ 13.00 no 13.48, BeIxoaHbBIC THU — CY0OOTa, BOCKPECEHBE.

I'padux paboTsl cTpykTypHBIX noapazaeneanii MO exxexneBno ¢ 9.00 no 21.00.

Mecra Haxoxnaenws, rpaduk paboTel M cmpaBounblie TenedoHsl M®DPI] mpencraBieHbl B
npwiokeHud Ne 2 x HacToseMy AJIMHHHCTPATHBHOMY PETJIaMEHTY.

Hentp Tenedonnoro oocmyxuBanus MPI] — 573-90-00.

Anpec caiita 1 3JIEKTPOHHOM MOYTHI: Wwww.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpenocTaBiICHHUEM MYHHIIUIAIBHOM YCIYTH 3asgBUTEISIM HE TpeOyercs
JOTIOJTHUTEIBHBIX OOPALICHNI B MHBIE OPTaHbl U OPTraHU3AIHH.

1.3.3. Uudopmanuto o6 opraHax (opraHm3anusx), ykKa3aHHbIX B TyHKTe 1.3 HacrosIiero
AJIMUHUCTPATHUBHOTO PETJaMEHTA, 3asIBUTEIM MOTYT HOJIYYHUTh CIECAYIOIIMMHU CIIOCO0aAMH:

— HallpaBJICHHE 3allpOCOB B MHCbMEHHOM BHJE IO aJpecaM OpraHoB (OpraHu3aruii),
yYKa3aHHbIX B MyHKTE 1.3 Hacrosimero AAMHUHHCTPATHBHOTO PErJIaMEHTa, B 3JEKTPOHHOM BHUJE IO
yKa3aHHBIM aJIpecaM 3JIEKTPOHHOM MOYTHI OPraHoOB (OpraHu3aiui);

— 10 CIIPaBOYHBIM TejedoHaM paOOTHUKOB OPTraHOB (OpraHM3alMii), yKa3aHHbIX B MyHKTE 1.3
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA;

— na Iloprane «locymapcrBennsie ycayru B Cankr-IlerepOypre» (Www.gu.spb.ru) B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «MHTepHer» (manee — Iloprain), Ha oduIHaTBEHBIX
caiiTax OpraHoB (OpraHu3aiuii), yKa3aHHbIX B MyHKTe 1.3 HacTosimiero AJIMHUHUCTPATHBHOTO
periamenTa;

— IIpH JUYHOM OOpallleHuU Ha MpueM K padOTHHKAM OpraHoB (OpraHu3aluii) B COOTBETCTBUU
¢ rpaukoM paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOAImIEro A IMHHUCTPATUBHOTO PETIIAMEHTA;

— B Ilentpe tenedounoro odcmyxkusanus MOIL (573-90-00);

— npu oOpamenun kK wuHPoMatam (MHPOKHOCKaM, HHQOIMYHKTaM), pa3MEUICHHBIM B
nomemieHussx MOILI, ykazaHHbIX B mnpuiokeHMH Ne2 K HacTosAlmeMy AJIMHUHUCTPATHBHOMY
pernamenty; Ha ynunax Cankr-Ilerepbypra u B BecTuOronsx cranuuii Cankt-IletepOyprckoro
rOCyJIapCTBEHHOT'O YHUTapHOTO npennpusatus «CankT-IleTepOyprekuii METpONOIUTEHY 0 aJpecam,
ykasaHHbIM Ha [lopraze.

Ha crenpax, pa3menieHHbIX B noMelieHussx MectHoi anmMunucTpanuu 1 MOLI, pasmeniaercs
clenyromas nHGOpMaIIHs:

— HavMMEHOBaHHE MYHHIIUIAIBLHON YCIIYTH;

— TMepeueHb OpraHoB (OpraHU3aluii), y4acTBYIOUIMX B MPEAOCTaBICHUH MYHHIIUIAIbLHOM
YCIIYTH;

— rpaduk (pexxum) paboThl, TeledOHbI, apeca IEKTPOHHON MOYTH OpraHoOB (OpraHU3aluil),
OCYIIECTBISIONIMX TpPUEM U KOHCYIbTAllMM 3asBUTENEH 1O BOMpOcaM MPEAOCTaBICHHS
MYHULMIIAJIBHON YCIyTH;

— aapeca OpraHoB (OpraHu3aluii), YYacTBYIOUIMX B TMPEAOCTaBICHUM MYHHIIUITAIbLHOM
yCIyTH;

— KOHTaKTHas MHpopMainusi 00 opraHax (OpraHu3anMsx), y4aCTBYIOIIMX B MPEJOCTaBICHUU
MYHULMIIAJIBHON YCIyTH;

— TOPSIIOK MPEIOCTAaBICHUSI MYHUIIUTIATbHON YCITYTH;

— TMOCJIEIOBATEbHOCTD TOCEIIEHUsI 3asBUTENIEM OpraHOB (OpraHU3aluii), y4acTBYIOUINX B
MPEIOCTABIEHUU MYHUIIUTIATHHON YCIYTH;

— TIepeYeHb KaTeropuil rpa)K/1aH, UMEIONINX MPABO Ha MOJyYeHHE MYHHUIIUITATLHON YCITyTH;

— TIEpeYeHb IOKYMEHTOB, HEOOXOIAMMBIX ISl TIOJTYYEHHUS MYHUIUNAIBHOW YCIYTH, B TOM
qHCclie ToTy4yaeMbIX MecTHOM afMUHUCTpaleit 6e3 ydacTus 3assBUTENs;

— o0pa3ell 3aM0JHEHHOT O 3asBICHHUS.

1. CtanaapT npeaocTaBjieHUus MyHHIIMIATBHOMH YCIYTH

2.1. HaumeHoBaHME  MYHUIMNAJIBHOW  YCIYI'M:  perucTpalus TPYAOBOrO  JIOrOBOPA,
3aKJTI0YaeMOTO pabOTHUKOM C paboTtomareneM — (DU3WYECKUM JIMIIOM, HE SIBIISIONAMCS
WHJUBUAYAJIBHBIM NPEAIPUHAMATEIEM.

Kparkoe HanMeHOBaHME MYHMIIMNIAIBHOW YCIIYTH: PETUCTpalus TPYAOBOTO JOTOBOPA.

2.2. MyHununaibHas yciayra npegocranisgercss MecTHON alMUHUCTpanueil.



[IpenocraBiieHne MYHHMIIMIIATIBHOW YCIYTHM OCYIIECTBIAETCS MeECTHOM aJIMHHUCTpalUUel BO
B3aumozecTeun ¢ MOII,

JIOIOKHOCTHBIM  JTUIIaM  MECTHOW aJIMHUHHUCTpAIlMU 3alpenieHo TpeOdoBaTh OT 3asBUTEIS
OCYIIECTBIICHUS JCWCTBUN, B TOM 4YHCIIE COTJIACOBAaHWN, HEOOXOAMMBIX [UISI TIOTYYCHHS
MYHHUIIMIIAJIBHOM YCIYTH W CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OpPraHbl, OPIaHbI
MECTHOT'O CaMOYIpaBJCHUs, OpPraHU3allMd, 3a UCKIIOUYEHHEM IIOJIyYCHHs YCIYT, BKIIOUYCHHBIX B
MepeyeHb YCIyTr, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U 0O0S3aTENbHBIMU JUIS NPEAOCTaBICHUS
MYHUIUIATBHBIX YCITYT.

2.3. Pe3ynbTaToM npeaocTaBieHus MyHUIIUTIATBHON YCIYTH SIBISIETCS:

— BBIJIaya 3aABUTEIIO TPYIOBOTO JOTOBOPA C OTMETKOM O PErHCTpallui TPYIOBOTO JOTOBOPA;

— OTKa3 B IMPEAOCTAaBICHUM MYHUIMIIAIBHON YCIYyrd B BHUJAE MHCbMa O HEBO3MOXKHOCTH
HCIIOJIHEHMS 3aIpoca C YKa3aHUEM ITPUYHH.

Pesynprar 1npenocTaBieHHs MYHULMIIAIBHOM YCIYTM BBIJAETCA 3asBUTEN0 MecTHOM
agmuHucTtparueit, M®ILI, HanpaBnsercs yepe3 oTaeneHus GeaepaabHOi TOUYTOBOM CBS3H.

2.4. Cpoku Ipe0CTaBICHUS! MyHHIIUIIATBHON YCIyTH

Cpok mnpenocTaBieHUsT MYHULMIAIBHOM YCIYrM HE JOJDKEH NPEBBIIATh JBAaALUATH TPEX
pabourx AHEH ¢ MOMEHTA PETUCTPAIIUU 3asBICHUS.

2.5. [lepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOIICHHS, BOSHUKAIOIINE B
CBSI3U C MPEIOCTABICHUEM MYHHUITUTIAILHON YCIYTH:

Koucturynus Poccuiickoit @enepaniu npuHsITa BCEHAPOIHBIM rosiocoBanuem 12.12.1993;
— I'paxnanckuii kogekc Poccutickoit denepanuu;

Tpynosoii koaekc Poccuiickoit @enepannu;

®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-®3 «OO6 oOmmMX MNPUHIMIIAX OPTaHU3alUN
MECTHOI0 caMoynpaniieHus B Poccuiickoit @enepannn»;

— @enepanpabiii 3ak0oH 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHus oOpameHui
rpaxaaH Pocculickoin @enepannny;

— ®enepanbHblii 3akoH OT 27.07.2006 Ne 152-D3 «O nepcoHaabHbIX JTaHHBIX);

— @enepanpbiii 3akoH oT 27.07.2010 Ne 210-®d3 «OO6 opraHuM3anuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT»;

— 3akon Cankt-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opraHuzandd MECTHOTO
camoynpanenus B Cankt-IletepOypre»;

— mocra”onenue [IpaButenscrBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HexoTOpbIX
Mepax IO TIOBBIIICHHIO KauyecTBa TMPEJAOCTABJICHHUS TOCYIAapCTBEHHBIX YyCIAyr Ha 0asze
MHOTO( YHKITMOHATIBHOTO [IEHTPa MPEI0CTaBIEHUs TOCYJapCTBEHHBIX ycnyr B CaHkT-IletepOyprey;

— VYctaB  BHYTPUTOPOJCKOTO  MYHUIMNAIbHOTO  oOpasoBanus  Cankr-IlerepOypra
MYHULUIAJIBHOTO OKpyra OUHISHACKANA OKPYT;

— nocraHoBieHue MectHoit agmunuctpauuu Ne 133-a or 17.05.2011 r. «O mnopsanke
pa3paboTKu U YTBEpXKIACHHUS aJIMHHHUCTPATUBHBIX PErIaMEHTOB MPEJOCTaBICHUS MYHHUIIMIATbHBIX
YCILYI».

2.6. UcuepnpIBatonuii  mepeyeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBUU C
HOPMATHUBHBIMU TIPABOBBIMHM aKTaMHU IS TPEJOCTABICHHUS MYHHUIIMNAIBHOM YCIYTH W YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W OOSI3aTENbHBIMHU JUISI TPEIOCTAaBICHUS MYHHIIHIATbHOM
YCIIYTH, MOJJIKAIIUX TPEICTABICHUIO 3asIBUTEIIEM:

— MHUCBbMEHHOe 3asBieHue (mo ¢opMe corimacHo mpuiokeHuto Ne3 K Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

— JIOKYMEHT, yJIOCTOBEPSIIOIINN JIMYHOCTD

?B kauectBe JIOKYMEHTA, YJOCTOBEPSAIOIIETO JIMYHOCTb, PEIbIBIIOTCA:

nacnoprt rpaxkaanuHa Poccuiickoit denepanmu;

BPEMEHHOE YIOCTOBEpEHHE JHMYHOCTH TpaxaaHuHa Poccuiickoit deneparyu, BbigaBacMoe Ha Mepuoi odopmieHHs HacrnopTa,
MIPeLyCMOTPEHHOE IIYHKTOM 76 AIMHHHCTpaTHBHOTO periamenta denepanbHOM MHUTpalMOHHOM CIy:KOBI 10 THPEIOCTABICHUIO
roCyAapCTBEHHOH YCIIyrHM IO BblOaye M 3aMeHe macmopra rpaxkaaHuHa Poccuiickoil ®denepanuu, yI0CTOBEPSAIOLIEIO JIMYHOCTH
rpaxnaannHa Poccuiickoit ®enepanun Ha Teppuropun Poccuiickoil @Penepauuu, yTBepKIeHHOro mnpukazom DenepanbHON
MUTPauoOHHOH ciy:x0bI oT 30.11.2012 N 391;

JOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh I'PaKIAaHUHA, MpeaycMOTpeHHble PenepanbHbIM 3akoHOM oT 25.07.2002 Ne 115-@3
«O mpaBOBOM MOJIOKEHUH MHOCTPaHHBIX rpaxxaaH B Poccuiickoit denepanuun», deaepanbHbiM 3akoHOM OT 19.02.1993 Ne 4528-1
«O Gexennaxy», ykazamu [Ipesunenra Poccuniickoit ®denepannn ot 21.12.1996 Ne 1752 «OG6 0CHOBHBIX TOKYMEHTaX, yJOCTOBEPSIOIINX
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— DK3EMIUISIp TPYAOBOTO JOTOBOpA.

[Ipu oOpamieHny MpeACTaBUTENS JIMIA, UMEIONIET0 MPAaBO HA IMONMYYCHHE MYHHIIUIAIbLHOU
YCIIyTH, IOMTOJTHUTENIBHO MPEICTaBIISIIOTCS:

— macmopT Ju00 WHOW JOKYMEHT, YIOCTOBEPSIONIMI JIMYHOCTh MPEICTaBUTENS JIUIIA,
HMMEIOILETO IPaBO Ha MOJIYyYCHUE MYHULIUTIAIBHON YCIIYTH;

— JOKYMEHTBHI, TOATBEPKIAIOIINE TOJTHOMOYHUS IIPEACTABUTEIIA.

2.7. UcuepnibIBalOIMA  MMEpeYeHb  JIOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH  C
HOPMAaTUBHBIMH IIPABOBBIMM AaKTAMH I MPEJOCTABICHUS MYHUUUNAIBHOM YCIYyTH, WU YCIYT,
KOTOpPBIC SBISIOTCS HEOOXOTUMBIMH M 00sI3aTEIBHBIMH ISl MPEIOCTABICHUS MYHUIIMITAIBHON
yCIIyTH, KOTOPBIE HAXOAATCS B PACIOPSHKEHUU (eIepaIbHBIX OPraHOB HCIOJIHUTEIBHON BIIACTH H
OpraHOB TOCYJapPCTBEHHBIX BHEOIOKETHBIX (POHJIOB, OPTaHOB MCIOJHUTEIBHON BIIACTH CYOBEKTOB
Poccuiickoit ®enepanuu M OpraHoOB MECTHOIO CAMOYIIPABJICHUS, IIOABEAOMCTBEHHBIX UM
OpraHM3alii U MHBIX OpPraHHU3alliii, U KOTOpbIC 3asBUTEIb BIIPABE MPEACTABUTH, JNCHCTBYIOIIUM
3aKOHOJIaTEIIbCTBOM HE MPENYCMOTPEH.

2.8. JIo;KHOCTHBIM JTIIaM MECTHOM afMUHHUCTPAIIMH 3alpenieHo TpeOOBaTh OT 3asBUTEIIS:

— TMpPEACTaBICHUS JOKYMEHTOB ©  HWH(POPMAIMM WIH  OCYIICCTBICHUS  JIEHCTBUH,
MPEJCTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMM, PETyJUPYIOIIMMU OTHOLIECHHSI, BOZHUKAIOUIUE B CBSI3H C IIPEIOCTABICHUEM MYHULIUIIAILHON
YCIIYTH;

— TMpeACTaBICHUS JOKYMEHTOB M UWHGOpPMAIUU, KOTOpPHIE HAXOASITCA B PACHOPSKEHHUH
OpraHoB, IPEIOCTABISAIOIINX MYHULIUNIAIBHYIO YCIYT'y, HHBIX OPraHOB MECTHOI'O CAMOYIPABJICHUS,
rOCYJIapCTBEHHBIX OPraHOB M OPTraHU3alMi, B COOTBETCTBUHM C HOPMATUBHBIMHU IIPABOBBIMHU aKTaMH
Poccuiickoit denepaiuu, HOPMAaTUBHBIMU MPABOBBIMH akTamMu cyOBeKkToB Poccuiickoii @enepanun u
MYHUIMIIATGHBIMU ~ TIPAaBOBBIMM ~ aKTaMM, 3a HUCKIIOYEHHEM JIOKYMEHTOB, BKJIIOYCHHBIX B
ompeneiaeHHbI cratbeir 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX 1 MYHULUIIAIBHBIX YCIYT» NEPEYEHb IOKYMEHTOB.

2.9. UcuepnibIBaromiuii mepeueHb OCHOBAHMIA JIsl OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXO0IMMBIX
JUISL IPEOCTABIICHUS] MYHULIMIIATBHON YCIIYTH

2.9.1. OcHoBaHuii 71 OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, JEMCTBYIOIIUM 3aKOHOIATEIbCTBOM HE IPEYyCMOTPEHO.

2.10. UcuepnpiBatouii TMEpeuyeHb OCHOBAaHUM /il MPHUOCTAHOBIEHUS WIM OTKaza B
MPEIOCTABIICHUY MYHULIMTIATbHON YCIIYTH:

2.10.1. OcHoBaHuii Ans TPUOCTAHOBIEHUS TPEIOCTABICHUS MYHHIIMIAIBHOW  YCIyTH
JIEWCTBYIOIIMM 3aKOHOIATEILCTBOM HE MPETYCMOTPEHO.

2.10.2. OcHoBaHMeM JUIs OTKa3a B MPEAOCTaBICHUH MYHUIIUIIATBHON YCIYTH SBIISETCS:

— HempencTaBlieHHe B MECTHYI0 aJIMHUHHCTPALUIO BCEX HEOOXOIUMBIX JIOKYMEHTOB B
COOTBETCTBHUH C MTYHKTOM 2.6 HACTOAIIETO0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.11. Ycnyru, KOTOpbIE SIBISIFOTCS HEOOXOMMMBIMH W 00S3aTENbHBIMU JJSI MPEAOCTABICHHUS
MYHHUIIMIIAJBHOW YCIYTH, TEUCTBYIOIIUM 3aKOHOIATEIILCTBOM HE MPETYCMOTPEHBI.

2.12. TomnurHa WM UHAS TUIaTa 3a MPEeI0CTaBICHNE MYHUIIUTIATHHON YCIYTH HE B3UMAETCS.

2.13. MakcuMabHBIH CPOK OXKHUIAHWS B OYEpEIH TPHU IMOAaUe 3asBJICHUS O MPEIOCTABICHUH
MYHULUIAIBHON YCIYTU U NIPU NOJYYEHUH pe3yibTaTa NpelOCTaBICHUS MyHUIIUNIATbHON YCIYyTH:

— CpOK OXHJJaHHS B OUEPEH MPH MOaue 3asBJICHUS U HEOOXOIUMBIX TOKYMEHTOB B MecTHOM
QIMUHUCTpPAIUHN HE TOJDKEH MPEBHIIATh NATHAIIATH MUHYT;

— CpOK OXXHJAaHMS B OYEpeId MpPH MOJYyYEHUU JOKYMEHTOB B MeCTHOM aAMUHUCTpAIMU HE
JIOJKEH MPEBBIIIATH MATHAALATA MUHYT;

— CPOK OXHJaHUS B OYEpeIM MpU ToAade 3asiBJICHUS M NOKyMeHTOB B M®DI] He momxeH
MPEBBIIATH MATHAALATH MUHYT;

— CPOK OKHJIaHWSI B OYEPEOW MPHU MOITyYeHUH NOKyMeHTOB B M®I] He HoiKeH MpeBbIIaTh
MATHAIIATA MUHYT.

JUYHOCTH TpakaaHnHa Poccuiickoit @enepanuu 3a npenenamu Poccuiickoit @enepanun», ot 14.11.2002 Ne 1325 «O06 yTBepkIeHUN
[Tono>xeHust 0 MoOpsIKEe pacCMOTPEHHs BOPOCOB TpaxknancTBa Poccuiickort @epepanuny», ot 13.04.2011 Ne 444 «O nonosHUTETBHBIX
Mepax 1Mo 00eCIIeYCHHUIO MPaB U 3alUThl HHTEPECOB HECOBEPILICHHOICTHUX TpaxaaH Poccuiickoit deneparmny;

MHbIE JOKYMEHTBI, YJOCTOBEPAIOIINE JMYHOCTD B COOTBETCTBHHU C JEHCTBYIOIINM 3aKOHOAATEILCTBOM.
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2.14. Cpok ¥ MOPSAIOK PErHUCTPAIMK 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHUIIMITAIBHON
ycayru

2.14.1. Tlpn nuuHOM oOOpaleHun 3asBUTEIST B MECTHYI0 aJIMHHHCTPAIMIO PETUCTPAIUs
3ampoca O MPeIOCTAaBICHUH MYHHMLIMIAIBHOW YCIYI'M OCYIIECTBIsICTCS paOOTHUKOM MecTHOM
aIMMHHCTpAllMM B IPUCYTCTBUM 3asABUTENs, KOTOPOMY BBIJAETCS PACIHCKA C IPUCBOCHHBIM
perucTpallMoHHbIM  HoMepoM. Cpok perucrpanuu 3ampoca 3asBUTENS O IPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH COCTaBJIAET He Oosiee TPUALATH MUHYT.

Perucrpanus 3asBineHus ocyecTBisiercss MeCTHOM aIMUHHCTpalued B TEYEHHE OJHOIO
pabouero AHA ¢ MOMEHTa NoJdy4eHuss MecTHOH aqMUHHUCTpaLueil TOKyMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 Hacrosmero AJIMHUHHCTPATUBHOTO pErJiaMeHTa, B (opMe DSIEKTPOHHOTO JOKyMEHTa WIIH
JOKYMEHTa Ha OyMa>KHOM HOCHTEIIE.

2.14.2. 1lpu nuuHoMm oOpamenun 3asButenss B MODL[ 3anpoc o npegocTaBlIeHUH
MYHUIUNAIBHON YCIIyTU perucrpupyercs padotHukoM M®ILI B mpucyTCTBUM 3asBUTENS, KOTOPOMY
BBIIAETCS  PACIUCKa C PETUCTPALMOHHBIM HOMEPOM, IIPUCBOEHHBIM  MEXBEAOMCTBEHHOM
ABTOMATU3MPOBAaHHOW HMH(POPMAIIMOHHON cucteMod mnpenoctaBieHuss B Cankt-IletepOypre
roCyIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BH/JIE.

Cpok peructpanuu 3amnpoca 3asBUTEN O MPEAOCTABICHUM MYHULMNAILHON yciyru B M®I]
COCTaBJISIET HE OoJiee MATHAALATH MUHYT.

2.15. TpeGoBaHus K MOMELICHUSIM, B KOTOPBIX HPEAOCTABISIOTCS MYHUIMIAIbHbBIE YCIYTH, K
MECTY OKHIAHHSA M MpHeMa 3asBHUTENCH, pa3MeIleHHI0 U O0()OPMIICHUIO BH3YAIbHOH, TEKCTOBOH U
MYJIbTUMEIUIHON HH(pOpMALMK O MOPSAAKE IPEIOCTaBICHUS MyHUIIMIIATBHOM YCIyTH.

MynununaneHas yciayra IpefaocTaBisieTcs B moMemeHnsax Mectnon agmuanctpanun u MOIL.
Ilomemenus, B KOTOPBIX NPEJOCTABIAIOTCS MYHULMIAIBHBIE YCIYI'M, MECTO OKHIAHUS, JOJDKHBI
UMETh IUIOIIAJU, HPEJYCMOTPEHHBIE CaHUTAapHBIMH HOpMamMM MU TpeOOBaHUAMHM K pabdoyum
(o¢ducHbIM) HOMeIIEHUsM, Iie 000pyAOBaHbl pabouyMe MecTa C HCIOJIb30BAHUEM IEPCOHATIBHBIX
KOMIIBIOTEPOB U KONHMPOBAJIBHOM TEXHUKH, U MECTa JUIsl MpUeMa IOCETUTENEH, a TaKKe JIOJIKHBI
ObITh 000PY/IOBaHbI CTYJBSIMH U CTOJIAMU, UMETh IIMCYUE TPUHAJICKHOCTH (KapaHAalll, aBTOPYUKH,
Oymary) aisi 3all0JHEHHUS 3alIPOCOB O MPEIOCTABICHUH MYHHIUIAIBHOW YCIYTH U TMPOU3BOJCTBY
BCIIOMOTATENbHBIX 3amuceld (IaMsTOK, NOSCHEHWH), CTEeHAaMH, Ha KOTOPBbIX JOJDKHA OBbITH
pa3menieHa nHpOpMaNH, yKa3aHHas B MyHKTE 1.3 HacTOsIEero A MHHUCTPATHBHOTO PErilaMeHTa.

[Tomemmennss M®L] noykHBI OTBEYAaTh OCHOBHBIM MOJIOKEHUSM CTaHJapTa KOM(OPTHOCTH.

2.16. ITokazaTenu TOCTYIMHOCTH M KQ4eCTBAa MYHUIIUTIAIILHOW YCITYTH.

2.16.1. KonnuecTBo B3anMMOJEHCTBHI 3asBuTeNss ¢ MecTHOM aamuHucTparueii 1uo6o MOIL] —
He OoJiee IBYX.

2.16.2. IIpoIOKUTENBHOCT  B3aUMOJICHCTBUN  JOJDKHOCTHBIX JIMII MpPHU  MPEJOCTaBICHUU
MYHMIMIIAJIBHOM yCcIyru ykaszaHa B pazzaene |1l Hacrosimero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.16.3. CnocoOsl mpeocTaBIeH!s] MyHULIMIIAIBHON YCIYTH 3assBUTEIIO:

— HEMNOCPEACTBEHHO MPH MOCEMEHUH MEeCTHON aIMUHUCTPALUH;

— nocpeactsoM MOII.

2.16.4. CnocoObl  mH(pOpPMUPOBAHUS 3asBUTENST O pPE3yNbTaTax MPEIOCTABICHUS WM
MPUOCTAHOBIIEHUM MYHULMIAIBLHONW YCIYTH: MO Teae(OoHy, O JIEKTPOHHOU MOoYTe, B MUCbMEHHOM
BU/IE.

Crnioco6 nHpOpMHpPOBaHHUS 3asBUTENS O pe3yibTaTax MpPeJOCTaBICHUS UM MPHUOCTAHOBIECHUH
MYHHIMITATIBHOM YCIIYTH yKa3bIBAETCsl B 3asIBJICHUM.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOAMMBIX AJISi MPEJOCTABICHUS 3asBUTENIEM B LENSAX
MOJIy4Y€HUsI MyHULIUTIAJIbHON YCIIyTH — TPH.

2.16.6. OcymectBienne MecTHOM aAMHUHUCTpAIed MEXBEIOMCTBEHHOTO B3aMMOJECHCTBHS
MIpY NPEAOCTaBICHUN MYHUIMITAILHOM YCIIYTH HE MPEAYCMOTPEHO.

2.16.7. Cpoxk mpenocTaBiieHUs] MyHHIIMIIATBHOM YCIIyTH HE TOJDKEH MPEBbIATh ABAIATH TPEX
pabounx AHEH ¢ MOMEHTa PErUCTpalluy 3asBICHUS.

2.17. Oco0eHHOCTH MpeIoCTaBIeHUsI MyHUIIUIIAIBHOHN yciyru B ML,

2.17.1. IlpuemM NOKYMEHTOB W BbIlada pe3ylbTaTa MPEJOCTaBICHUS MYHHIIMIIAIBHOW YCIYTH
MOTYT OBITh OCYILECTBIIEHBI ocpencTBoM ML,

Mecra HaxoxaeHus u rpaduku padotst ML npuBeneHs B npuinokeHnd Ne 2 K HacTOsAIIEMY
AMUHUCTPAaTUBHOMY PEIJIAMEHTY, a TaKXke pa3MelieHsl Ha [lopTane.
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Hentp Tenedonnoro oocmyxuBanus MOI] — 573-90-00.

Agnpec caiiTa U 3JEeKTPOHHOM MOYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHn MyHULIIMNIATBHON yCiIyru noapasaenenus M®OIL ocyniecTBiasoT:

— B3aUMOJEUCTBHE C MECTHOM aJIMHHHMCTPAlLMEd B paMKaxX 3aKJIIOYECHHBIX COIJIAILICHUM O
B3aHMOJICHCTBUH;

— uHPOpPMHpPOBaHWE TpaXAaH M  OpraHM3alMid 1O  BONpPOCAM  MPEJOCTaBIICHUS
MYHUIUIIATBHBIX YCIIYT;

— TMPHUEM U BbIAYy JTOKYMEHTOB, HEOOXOAUMBIX JJISl TPEIOCTABIICHUSI MYHUIIUTIAIBHBIX YCIYT
WJIU SIBIIIOIIMXCS PE3YNbTATOM MPEJOCTABICHHS] MyHUIIMTNIAIBHBIX YCIIYT;

— 00paboTKy MEepCOHAJIBHBIX MAHHBIX, CBSA3aHHBIX C MPEIOCTABICHUEM MYHUIUIAIBHBIX
YCIIYT.

B cnydae mogaum noxkymMeHTOB B MECTHYIO aJMHHHUCTpanuio mocpeactsoM MOIL] paGoTHuk
M®ILI, ocymecTBIAOMUNA IPUEM JOKYMEHTOB, IIPEACTABICHHBIX IS MOJYYEHUS MYHUIUIIAIbHOU
YCIIYTH, BBIIOJHSET CIEAYIOIINE NeHCTBUS:

— ompenensieT IpeaMeT O0palIeHus;

— YCTaHaBJIMBACT JIMYHOCTH IPAXKJAAHMHA U €T0 IIOJHOMOYNS;

— TPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 2.6
HACTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

— KOHCYNbTUPYET TpaXJaHWHA O TopsAake oOQOopMIICHHUS 3asBICHHS M  IpOBEpsieT
PaBUIBHOCTH ero odopmiieHus. Ilo mpockde rpaxnannHa, He CIOCOOHOTO MO COCTOSIHUIO 3/I0POBbSI
nub0 B CWJIYy HMHBIX HPUYUH COOCTBEHHOPYYHO OGOPMHUTH 3asiBICHHE, 3asBICHHUE MOXKET OBITh
odopmiieHo paboTHUKOM MOILI, OCYIIECTBISIOMNM TpPHEM JOKYMEHTOB, O YeM Ha 3asBICHUU
JIeJIaeTCsl COOTBETCTBYIOIIAS 3aIIUCh;

— omnpenensier crnocod MHGOPMUPOBAHUS 3aBUTENSI O TPUHITOM MECTHON aMUHHCTpAIUCH
PELIECHUH TI0 MPEIOCTABICHUIO0 MyHUIIMTIAIIEHOW YCITyTH (B yCTHOW TMOO MUCBMEHHOM (opMe, B TOM
gucne uepe3 MODL[, B cimyuae >xenaHusl 3asBUTENs MOJyduTh oTBeT uepe3 MODII), o uem Ha
3asBJICHUU J€JIA€TCs COOTBETCTBYIOIIAS 3AIKCh;

— OCYULIECTBJISIET CKaHHPOBAHUE MPEJCTABICHHBIX JIOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
JIeNI0, BCe JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAIbHBIM HICHTU(UKALMOHHBIM KOIOM,
MIO3BOJISIIOIIMM  YCTAHOBUTH INPHHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BUIY
oOpalleHus 32 MyHUIIMIIATbHOM yCITyroi;

— 3aBepseT AIEKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM MOJAIHKCHIO;

— HampaBJISIeT 3asABICHUE, KONUM JIOKYMEHTOB H PEECTp JOKYMEHTOB B MeCTHYIO
aAMUHUCTPALUIO:

® B HJIEKTPOHHOM BH/JE (B COCTaBe MAaKETOB AIEKTPOHHBIX J€J) — B TEUEHHE OJHOro pabouero
THS co AHs oOparenus 3asButens B MOII;

e Ha OyMaXHbIX HOCHUTENSAX (B ciydae HEOOXOAMMOCTH O053aTelIbHOIO MPEIOCTaBICHUS
OPUTMHAJIOB JIOKYMEHTOB) — B T€YEHUE TpeX paboumx AHeH co aAHs oOparieHus 3asButens B MOLI.

B cnydae mnpenocTtaBieHMs KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOUIETO NYHKTY 2.6
HACTOSIEro AJIMHUHHCTPATUBHOIO peryiaMeHta, paboTHuk MOIL[, ocymiecTBiastomuid npuem
JIOKYMEHTOB, JIEJIa€T Ha 3asBJIEHUU 3anuch «O MpeaoCTaBICHUN HETIOJIHOIO KOMILJIEKTa JOKYMEHTOB
npouHpopMupoBan». PakT 03HAKOMIIEHUS I'pakJaHWHA C 3alMChIO 3aBEpPsETCs ero MoAnuckio. Eciau
IIPU 3TOM TIpa)kJaHUH OTKazajics OT MOJayd 3asBJICHUs U MOTpeOOoBall BO3BpaTa MpPEJOCTaBIEHHBIX
JOKYMEHTOB, JeJlaeT Ha 3asiBJIeHMM 3annuch «Hacrosmee 3asBiaeHuWE OTO3BAHO, JOKYMEHTBI
BO3BpAIIICHBI 3aBUTENII0» U BO3BPAIAET IPEIOCTABIEHHBIE JOKYMEHTHI.

[To oxoHuaHum mpuemMa JOKyMEHTOB paboTHUK M®I] Bri1aeT 3assiBUTENIO PACTIHCKY O TIPHUEME
JOKYMEHTOB C YKa3aHUEM UX IEPEUHs U AaThl.

PaGotHuk MecTHOM aaMHUHHCTpallMM, OTBETCTBEHHBIN 3a MOATOTOBKY IPOEKTa pelleHus,
HaIpaBJIAE€T pe3yibTaT MPENOCTABICHUS MyHHLIMNAIbHOW yciayru B M®L[ ansa ero mocnenyrouiei
repeaady 3asBUTEIIO:

— B DJEKTPOHHOM BHJIE€ B TEUYEHHE OJHOro pabouero THS co JHSA moanucanus [maBoi
MecTHON agMUHHUCTpPAIMK JTOKYMEHTOB O MPEIOCTaBIEHUHU (OTKa3e B MPEJOCTABICHUH) 3asBUTEIIO
MYHULUIIATBHON YCIYTH;



— Ha OyMa)XHOM HOCHTEJIC — B CPOK HE Oojiee Tpex pabouyux JHEH co THS moanucanus [ maBoit
MecTHOI agMUHUCTPALMKU JOKYMEHTOB O IPEJOCTABIEHUH (OTKa3€ B IMPEJOCTABICHUH) 3asBUTEIIO
MYHHUIUIAIBHOU YCIYTH.

PabotHuk MOILI[, OTBeTCTBEHHBIH 3a BbIJAUYy JOKYMEHTOB, MOJYYEHHbIX OT MeCTHOM
aIMMHHCTpAllMM, HE TMO3AHee JABYX pabouux JHEH cOo [HS HX I[OJNy4eHHs OT MecTHoi
aJIMUHUCTpAIMK, COOOIIAET 3asBUTENI0 O MPUHATOM pEUIeHHH Mo TenedoHy (C 3amuchio JaThl U
BpEMEHH TeJIe(OHHOTO 3BOHKA), a TAK)KE O BOZMOKHOCTH MOJIydeHHsI TOKyMeHTOB B M®II.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX NMpoLeayp
(aelicTBHil), TpeOOBaHNS K NOPSAKY X BbINOJTHEHNSI, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aIMMHHMCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI hopMme

3a npeaocTaBiICHUEM MYHULIMIIAIBHON YCIYry 3asBUTEIN MOTYT 00paIlaThCs C 3asBJIECHUEM Ha
OyMa)KHOM HOCHTENIE B MeCTHYI0 alMUHHCTpauio 6o B MOLI.

Onucanue MOCIEIOBATENbHOCTH AJMUHUCTPATUBHBIX MpOLIEAYp HpPU MPEJOCTaBICHUU
MYHHULMIIAJIBHON yCIIyTH:

— IIPUEM U PETUCTpALIMsI 3asIBICHUS U JOKYMEHTOB B MECTHOI afMUHUCTpaLuy;

— IpPUHATHE pELIeHHs O NPEJOCTaBIEHUM MYHMLMNAIbHOW yciayrn aubo o0 oOTkaze B
IIPEJOCTaBIEHUM  MYHULUMNAIBHOW  yCIyrd, HMH(QOPMHUpOBAHME 3asBUTEN O  pe3yibTaTe
MIPEIOCTABIIEHUS] MyHULIUIIAJIbHOW YCIIYTH.

3.1. IIpuem u peructpanus 3asBICHHUs U JOKYyMEHTOB B MeCTHOI aAMUHUCTPALIHH.

3.1.1. Cobprtust  (ropuamueckue  (GaxThl),  SABISIOIIMECS  OCHOBAaHWEM Ui Hadaia
aIMMHHUCTPATUBHON IIPOLEAYPBI:

— TOCTyIUIeHHE (IOCPEICTBOM JIMYHOTO OOpalleHus 3asBUTENSl JIMOO TOCPEACTBOM
opranusanuii mo4yroBoil ces3u, or M®LI) 3asBienus B MecTHYIO aJIMUHUCTPALIMIO U MPUJIAraeMbIX
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTOsIIero AJMUHHCTPAaTUBHOIO perjiiaMeHTa (naiee —
KOMIUIEKT JIOKYMEHTOB).

3.1.2. ConeprkaHue aAIMUHUCTPATUBHON TIPOLEAYPHI.

PaboTHrk MecTHOM aJMUHUCTpAIMH, OTBETCTBEHHBIH 32 IPUEM KOMIUIEKTA TOKYMEHTOB, IIPH
oOpallleHnu TpakaaH B MeCTHYIO aJIMUHUCTPALHIO:

— ompenensieT mpeaMeT oOpaleHus;

— YCTaHAaBJIMBAET JIMYHOCTbh IPAXKAAHUHA U €r0 TOJTHOMOYHS;

— KOHCYJNBTHUPYET TpaxJaHMHAa O TMopaake oQOpMJICHHUS 3asBJIEHUS U  IPOBEpSET
MPaBUILHOCTE ero oopmieHus. [1o nmpockde rpakaaHrnHa, HE CIOCOOHOTO MO COCTOSIHUIO 3JJ0POBbS
a1M00 B CWJIY HHBIX NPUYMH COOCTBEHHOPYYHO O(QOPMHTBH 3asiBICHHUE, 3asBIECHUE MOXET ObITh
odopmiieHO pabOTHUKOM MecTHOM aJMUHUCTpPALN, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, O YEM
Ha 3asBJICHUU JI€JAeTCA COOTBETCTBYIOIAs 3aIHCh;

— omnpeaenser cnocod HHOOPMUPOBAHUS 3asIBUTENS O MPUHATOM MeECTHOM aJIMHUHHUCTpAIMEH
pELIEHNH 10 MPEJIOCTaBICHNI0O MyHULIUIIATBHON YCIIyTH (B YCTHOM MO0 MUCBMEHHOM (opMe, B TOM
gucie udepes MOPILI, B cimydae jxenaHus 3asBUTEN MOJyduTh OoTBeT uepes MOPII), o yem Ha
3asBJICHUU J€JIA€TC COOTBETCTBYIOLIAS 3AIKCh;

— IIpOBEpsET HAJIMYME JOKYMEHTOB M JA€T UX OLEHKY Ha IPEIMET COOTBETCTBMSI NEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTa;

— KCEpOKOMHPYET JOKYMEHTHI (B Cilydyae HeoOX0AUMOCTH) sl POPMHUPOBAHUS JTMYHOTO JIENa,
3aBepseT KONMU JOKYMEHTOB. Kommm 3aBepstoTCsl MOANUCHIO JIMLA, OTBETCTBEHHOI'O 3a IIPHUEM
JIOKYMEHTOB, C YKa3aHUEM €ro JI0JDKHOCTH, (aMUJIMK U UHUITUAJIOB, a TAK)KE AAaThl 3aBEPEHMSI KOTINH;

— ¢ukcupyer (akT mnpuemMa JOKYMEHTOB, VYKa3aHHBIX B TNYyHKTE 2.6 HACTOSIIETO
AJMUHUCTPAaTUBHOTIO PETJIAMEHTA, B KypHaJIE PETUCTPALINN;

— BBIJAET 3aBUTEII0 PACHUCKY O MpPHEME JOKYMEHTOB C YKa3aHMEM HMX TEepedyHs U JaThl
npuemMa (pacmucka He BBIJAETCSl B Ciy4yae IOCTYIUJICHHS JIOKYMEHTOB IO IOYTe, a TakKke MO0
MH(OPMAIMOHHBIM CUCTEMaM OOILET0 MOJIb30BaHUS);

— B CIIy4ae NIpPENOCTaBICHUsS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HAcTosANIEero AJIMMHUCTPATUBHOTO PErJIAMEHTA, JIeJIaeT Ha 3asBICHUU 3anmuch «O IpeaoCTaBICHUH
HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB MpouH(popMHpoBaH». DakT O03HAKOMIICHUS TpaKAaHUHA C
3aMKChIO 3aBEPSAETCS €ro MOJAMUCKHI0. Ecau mpu 3TOM IpaklaHWH OTKAa3aJics OT MOoJauu 3asBICHUS U
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noTpe0oBal BO3BpaTa MpPEJOCTaBIECHHBIX JTOKYMEHTOB, JIelaeT Ha 3asBieHMH 3anuch «Hacrosmee
3asBJICHHE OTO3BAaHO, JOKYMEHTBHl BO3BpAIllEHbl 3asBUTENI0» M BO3BPALIAET IPEIOCTABIICHHBIE
JOKYMEHTHI,

— TepeaaeT 3asABJICHUE U KOMIUIEKT JOKYMEHTOB ISl IPUHATHS peleHus paboTHUKY MecTHO
aIMMHHCTPALK, OTBETCTBEHHOMY 3a ITIOATOTOBKY IIPOEKTa PELICHUS.

PaboTHrk MecTHO# aAMUHUCTpAIMH, OTBETCTBEHHBIN 32 MPUEM KOMIUIEKTA JOKYMEHTOB, IPH
oOparnieHuu 3asButeneit mocpeactsom MOII;

— IMIOJIy4aeT KONHMM JOKYMEHTOB U peecTp NOKyMeHTOB U3 M®ILI B snekrpoHHOM Buze (B
COCTaBE IMMAKETOB SJICKTPOHHBIX JeJ MOoJydyareneid MyHUIUMNAIbHOW yCIIyru) U (Win) Ha OyMaKHBIX
HOCHUTEJISIX (B cllyyae HeOOXOAUMOCTH 0053aTeJIbHOTO IPECTABICHNS OPUTHHAIOB IOKYyMEHTOB);

— IIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IPEACTAaBIEHHBIMUA JOKYMEHTaMU;

— IpOBEpsET HAJIMYME JOKYMEHTOB M JAaeT UX OLEHKY Ha IPEIMET COOTBETCTBMSI IEPEUHIO
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6 HAacCTOSIEro AJMUHUCTPATUBHOTO PETIaMEHTA;

— ¢ukcupyer (akT mnpuemMa JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6 HacTOSIIEro
AJMUHUCTPAaTUBHOIO PETIIAMEHTA, B KypHAJIE PETUCTPALIUN;

— IepenaeT 3asBJIEHUE U KOMIUIEKT JOKYMEHTOB JUIsl IPUHATHUS pelieHusl pabOoTHUKY MecTHOI
aJIMMHUCTpPALIMM, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELICHUS.

3.1.3. I[IpoaomKUTENbHOCTh A JMUHUCTPATUBHON MPOLEAYPbl HE JOJKHA MPEBBIIIATH OJHOTO
pabouero JIHS C JaThl MOCTYIUICHHS] KOMIUIEKTa JOKYMEHTOB B MeCTHYIO aJMHHUCTPAIHUIO.

3.1.4. OTBeTCTBEHHBIE 32 BBHIIIOJHEHNUE aIMUHUCTPATUBHON POLIETyPhl JOJKHOCTHBIE JIUIIA:

— paboTHUK MecTHON aAMMHUCTpALMU, KOTOPBINA pelieHrueM riaBsl MecTHOM aJMUHUCTpaLluU
JIEJIETMPOBaH Ha UCIIOJIHEHUE MPOLEAYP MO NMPEAOCTABICHUIO JAHHOW MyHUIMIIAILHOM YCIIyTH.

3.1.5. Kputepuu npuHATUS pelIeHUs B paMKaX aJMUHUCTPATUBHON MPOLEAYpHI:

— COOTBETCTBHE KOMIUIEKTA IOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B IIYHKTE 2.6 HACTOSILErO
AJMUHUCTPAaTUBHOIO PErJIaMEHTA.

3.1.6. PesynpTaT a AMUHUCTPATHBHOMN MPOLIEAYPHI:

— BblJAaua 3asABUTENIO PACIHUCKU O IPUEME JOKYMEHTOB C yKa3aHHEM HX IIE€PEYHs U AAThbl
IIpUeMa;

— nepenaya pabOTHUKOM MeCTHOM aJMHUHUCTpPALMM, OTBETCTBEHHBIM 3a NPUEM KOMILIEKTa
JOKYMEHTOB, 3asBICHHUS U KOMIUIEKTa JOKYMEHTOB pa0OTHUKY MeCTHON aJIMUHUCTpaluy,
OTBETCTBEHHOMY 3a ITOJATOTOBKY IPOEKTa PELICHMUS.

3.1.7. Crioco6 ¢ukcaiuu pe3yabTaTa BHITOTHEHHS aJIMUHUCTPATHBHOM MTPOIETYPHI:

— pEerucTpanus 3asBJICHUS U JOKYMEHTOB B JKypHaJI€ PETUCTPALUH.

3.2. [lpunsATHe peleHus O MpeJOCTaBICHUU MYHHMLMIANBHOM yciayru nubo o0 oTkase B
MIPEIOCTABIIEHUN  MYHULIMNAIBHOW  yciayrd, HUH(GOPMUPOBAHHWE 3asBUTENS O  pe3ysbTare
IIPEIOCTABIICHUS] MyHUIIMIIAIbHOW YCIIYTH.

3.2.1. Cobprtust  (ropuauueckue  (GaxThl),  SABISIOMIMECS  OCHOBaHWEM JUId  Hadaia
aMMHHUCTPATUBHON MIPOLIEAYPBI:

— mnosydyeHue paOOTHUKOM MecTHOM aJIMUHUCTpAlUK, OTBETCTBEHHBIM 3a IOJTOTOBKY
MIPOEKTa PEIICHHUs, 3asBIICHUSI U KOMIUIEKTa JTOKyMEHTOB OT paOOTHHMKAa MecTHOW agMUHUCTpaLuHy,
OTBETCTBEHHOTO 32 IIPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. Coneprxanue aJMHHUACTPATHBHOMN MPOLIEAYPHI.

PaboTHHK MecTHOM aIMUHHUCTPALMU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PELLICHUS

IIPOBEPSIET JIaHHBIE 3asIBUTEIIS U IPEICTABICHHbIE UM CBEICHMUS;

— aHaJIM3UpYeT JaHHbIE, IPEICTABICHHBIC 3asBUTENEM, C ILEJIbI0 NPHUHATHS PELIEHUS O
BO3MO>KHOCTH MCIIOJIHEHHUS 3aIpoca.:

® B Cllydae IPHUHSITHUS PEIIEHUsI O MPEIOCTABIEHUH MYHUIIMIIAIBHON YCIYT'H TOTOBUT MPOEKT
peuieHrns MecTHOM aJMUHUCTpALMK O TMPEIOCTABICHUH MYHUIUMIAIBHON YCIYTH C MPHUIIOKEHUEM
COOTBETCTBYIOILIErO TPYAOBOIO JOI0OBOPA;

e B Cilyyae MNPHUHATHS pelIeHHs 00 OTKaze B MPEJOCTABICHWHM MYHUIIMIAIBHOM YCIyTH
TOTOBUT IPOEKT MHCbMAa O HEBO3MOYKHOCTH MCIIOJIHEHMsS 3alpoca C YKa3aHUEM IIPUYMH B aJpec
3asButenst (mo Qopme cormacHo mnpunokeHnro Ne4 K HacTosAmeMy AJIMHHUCTPATUBHOMY
periaMeHTy);

® [epeJacT MOArOTOBJIEHHbIE JOKYMEHTHI IliaBe MecTHON aAMUHHUCTPAIIUH.



I'maBa MecTHOI aAMUHHUCTpAIIUN:

— H3ydYaeT NPEICTaBICHHbIC JOKYMEHTHI U TIOJIUCHIBAET UX;

— B CJIy4yac HECOIJacHs — HU3JaraeT 3aME4aHHs W BO3BPAIlaeT yKa3aHHbIC JOKYMEHTBI Ha
TOpabOTKYy.

[Tocne moamucanust rinaBoid MeCTHOH aJMUHUCTpAMM YKa3aHHBIX JOKYMEHTOB PaOOTHHMK
MecTHOl aAMUHHUCTPALMK, OTBETCTBEHHBIHN 3a IOATOTOBKY IIPOEKTA PEILEHU:

— PpEerucTpupyer TpyAOBOU JTOTOBOP IIyTEM IIPOCTABJIEHUS HA TPYJOBOM JIOrOBOPE MaCTUYHOTO
mrammna (mo ¢GopmMe B COOTBETCTBUU C HpwiokeHHeM Ne 5 K HacTosmeMy AJIMHHHACTPATUBHOMY
periaMeHty), B KOTOPOM YKa3blBaeTCS PETHCTPALMOHHBIA HOMEp, JaTa PEruCTpalliH, JINYHAs
MOJIHCH CHEIHMAJIICTA, OCYIIECTBUBIIETO PETHCTPALIUIO TPYIOBOIO JOIOBOpA U €€ paciuppoBKa;

— BHOCHUT 3allChb O PETUCTPALUU TPYLOBOIO IOrOBOpa B >KYPHAJI PErHCTpalUd TPYAOBBIX
JIOTOBOPOB, 3aKJIIOUEHHBIX MEXIY PaOOTHUKaMHU M paboTojareas MU — (U3UYECKUMU JIMIAMU, He
SBJIAIOIIMMUCS UHAUBUIYAJIbHBIMU NIPEANPUHUMATENSAIMU (Jlajiee — JKypHAJl pEruCTpaluu TPYIOBBIX
noroBopoB). [Ipumep *KypHana perucTpanuy TpyJOBbIX JOTOBOPOB IPUBEAEH B MpUIIOkKeHUH Ne 6 K
HacToALEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

— HaIpaBJIIeT KOIMIO 3aperMCTPUPOBAHHOIO TPYAOBOIO JOrOBOpa Ha XPAaHEHHE B aApXUB
MecTHOUM aAMUHUCTPALINH;

— HampaeisieT pemeHne MeCTHOM aJMUHHCTpaUuy O IIPENOCTaBICHUHM MYHULHIIAIBHON
YCIYyTH C TPHIOKEHHEM COOTBETCTBYIOLIETO 3aperHCTPUPOBAHHOIO TPYIOBOTO JOTOBOpa JMOO
IIICBMO O HEBO3MOYKHOCTH HCIIOJHEHMs 3alpoca € yKa3aHUEM IPUYMH 3asBUTEN0. B ciydae
BOJICU3BSABIICHUS 3asBUTENS IOJYYUTh PE3YNIBTAT NPEAOCTABICHHUSI MyHULMIIAIBbHON yciyru B ML
HaIpaBJIAET yKazaHHbIe JOKyMeHThl B MO 115 nmocnenyroen nepenadu 3asBUTEIO.

3.2.3. [IpogoIKUTETPHOCTh  QJIMUHUCTPATHUBHOM TPOLEAYpPHl HE JOJDKHA  IPEBBIIIATH
HIecTHaAUATH pabouux AHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBHIIIOJHEHNUE aIMUHICTPATUBHOM MPOIIETYPHI SBIISIOTCS

— paboTtHuK MecTHON aJIMUHUCTpALUK, OTBETCTBEHHBIHN 3a MOATOTOBKY IIPOEKTA PEILICHUS,

— rJjaBa MecTHOW aJIMUHUCTPAIIUH.

3.2.5. Kputepun npuHATHS pelICHUs B paMKaX aJIMAHUCTPATHBHOMN MPOLIETYPHI:

— HaJM4Khe OCHOBAHMM Ul OTKa3a B IIPEJOCTABICHUN MYHUIUIIAIBHON yCIyTd, YKa3aHHbBIX B
nynkTe 2.10.2 HacTosAmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynmbTaT aIMUHUCTPATUBHOMN MPOTICIYPHI U IMTOPSIOK TIepeavun pe3yabTaTa:

— HampaBieHue 3asBuTento (nu6o B MOII) pemenuss MecTHOW aJIMUHUCTpalUA O
IIPEIOCTABIICHUHN MYHHIMITAJIBHON yCIyTu c IIPUJIOKEHUEM COOTBETCTBYIOIIETO
3aperucTpUPOBAHHOrO TPYIOBOrO JOrOBOpa JIMOO MUChMa O HEBO3MOYKHOCTHU HUCITOJIHEHUS 3a1poca C
yKa3aHUEM IPUYHH.

3.2.7. Crioco6 (ukcanuu pe3yabTaTa BBITOTHEHHUS aIMAHUCTPATHBHOMN MPOIIEAYPHI:

— perucrpauyss B OKypHalleé pEerucTpaluy TPYAOBBIX JOTOBOPOB pelieHus MecTHOM
aJIMUHUCTpAllUd O MPEJOCTaBIEHUH MYHULUNAIBHOW YCIyrn JM0O MUChMa O HEBO3MOXHOCTH
HCIIOJTHEHMS 3aIIpoca C yKa3aHWEM IIPUYMH.

(AVA (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM AIMUHUCTPATUBHOTO pErjiaMeHTa

4.1. Texymuii KOHTPOJIb 3a COOJIFOJICHHEM IOCIIEIOBATEILHOCTH JCHCTBUM, OMpPENeeHHbIX
aJMMHHUCTPATUBHBIMU IIPOLEAYPAMH I10 MPEAOCTABICHUIO MYHULIUIIATBHON YCIYTH, OCYIECTBIISIETCA
TJIaBOM (3aMecTUTeseM I1aBbl) MeCTHOM aIMUHUCTpPALIUH.

4.2. I'maBa (3aMecTHUTENb INIaBbl) MeCTHON aJIMUHUCTPALUU OCYLIECTBISET KOHTPOJIb 3!

— HaJUIeKallUM HCIOJHEHHUEM HACTOSIIEro AJMHUHHCTPATUBHOIO perjamMeHTa pabOTHUKaMH
MecTHON aAMUHUCTPALIVH;

— oOecrieyeHMEM COXPAHHOCTU MPHUHATBIX OT 3asBUTENS JOKYMEHTOB M COOJIOJCHUEM
paboTHHKaMu MeCTHOM agMUHHMCTpaLUU OcOOEeHHOCTeH 1Mo cOopy M 00paboTKe MepcOHATbHBIX
JAHHBIX 3asIBUTEIIS.

4.3.T'maBa (3amecTuTenp TI71aBbl) MeCTHOW aaMHHMCTPALUHU, a TaKkKe MYHHUIMIAIbHbIE
Clly>Kalllue, HEMOCPEJCTBEHHO MPENIOCTABIAIONINE MYHULIUNAIBHYIO YCIYTY, HECYT MEPCOHATbHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB M TOpsIKAa INpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTh
opopmiIeHHs M  OTHpPABIEHUS MEXBEJIOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE DPE3YyJIbTaTOB
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paccMOTpEeHHsI JIOKyMEHTOB TpeOOBaHMSAM 3aKOHOJATENbCTBA, IPHHATHIO Mep IO IPOBEpKE
MPEJCTaBICHHBIX JOKYMEHTOB, COOJIIOJICHUE CPOKOB M TMOPSIKA MPEIOCTABICHUS MYHHIIMIIATbHOM
yCIIyTH, MOJrOTOBKHM OTKa3a B MPEJOCTaBIECHUH MYHUIMIAIBHON YCIIyTH, 3a COOIIOEHUE CPOKOB U
nopsiika BbIIaYM JOKYMEHTOB. [lepcoHanbHas OTBETCTBEHHOCTh [J1aBbl (3aMecTUTENs TJIaBbl)
MecTHOl  aAMMHHMCTpallMM, a TaKXKe CIYXKaIUUX, HENOCPEICTBEHHO  IPEIOCTABIIIOINX
MYHULUINAIBHYIO YCIYTy, 3aKpelyleHa B JOJDKHOCTHBIX MHCTPYKLMSAX B COOTBETCTBUU C
TpeOOBAHUAMU 3aKOHO/IATENIBLCTBA.

B yacTtHOCTH, MyHHIIMITAJIBHBIE CITYXKAIIUE HECYT OTBETCTBEHHOCTD 3a!

— TpeboBaHUE Y 3asBUTENEH JOKYMEHTOB MWJM IUIAThl, HE HPEIYCMOTPEHHBIX HACTOSILIUM
AJIMAHHUCTPATUBHBIM PETIAMEHTOM;

— OTKa3 B IIpUeME JOKYMEHTOB II0 OCHOBAaHMIM, HE MPEAYCMOTPEHHBIM HACTOSILMM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM;

— HapyLICHUE CPOKOB PETUCTPALMU 3aIIPOCOB 3asBUTEIIA O NMPEJOCTABICHUY MYHULIUIIAIILHON
YCIIYTI'H;

— HapyLICHHE CPOKa IIPEAOCTaBICHNS MyHULIUIIAIIBHON YCIIyTH;

— HarnpaBjeHue HEOOOCHOBaHHbBIX MEXBEJJOMCTBEHHBIX 3aIIPOCOB;

— HapylLIeHME CpPOKOB IIOATOTOBKM MEXBEJIOMCTBEHHBIX 3allpOCOB M OTBETOB HA
MEXXBEJOMCTBEHHBIE 3aIIPOCHI;

— HEo0OCHOBAHHOE HE MPEIOCTaBICHNE MHPOPMALIMU Ha MEKBEIOMCTBEHHBIE 3aITPOCHI.

4.4. PyxoBoautesb M®I] ocymiecTBiser KOHTPOJIb 3a:

— HQJIEKAIIUM HMCIIOJHEHUEM HACTOALIEro AJIMHUHUCTPATHUBHOIO perjiaMeHTa pabOTHUKAMU
M®IL;

— MOJHOTOW MpUHUMaeMbIX paboTHuKaMu M®IL] oT 3asBUTENS JOKYMEHTOB U KOMIUIEKTHOCTH
JOKYMEHTOB JUISl epeaadn X B MecTHy0 aqMUHUCTPALUIO;

— CBOEBPEMEHHOCTBIO M IOJHOTOW Iepenayd B MeECTHYH aIMUHHUCTPALMIO NPHUHATBIX OT
3as1BUTENS JOKYMEHTOB;

— CBOEBPEMEHHOCTBIO U IIOJIHOTOW JOBEINCHHUS [JO 3asBUTENA IPUHATBIX OT MecTHOoH
aIMUHUCTpalMd HMHGOpPMAaMU U  JOKYMEHTOB, SBJIIIOIIMXCA  PE3YJbTaTOM  pEIIEHUs O
IIPEAOCTABICHUA MYHULIAIIAJIBHON YCIyTH, IPUHATOrO0 MECTHOM aIMUHUCTPALUEH;

— oOecrieyeHMEM COXPAHHOCTU MPHUHATBIX OT 3asBUTENS JIOKYMEHTOB U COOJIOAEHUEM
COTPY/HUKaMHU TOApa3JeNeHuss ocoOeHHocTell 1mo cOopy M 00paboTKe NEepCOHANbHBIX JaHHBIX
3asIBUTEJIS.

IlepconanbHas oTBeTcTBEHHOCTh pykoBoautens MOI[ u paGorHukoB MO®IL] 3akperuieHa B
JOJKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHO/1aTEIIbCTBA.

PabotHrkn M®IL] HeCcyT OTBETCTBEHHOCTH 3a:

— MOJIHOTY IpHeMa KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTEN, B CIIy4ae €CIM HECOOTBETCTBUE
MIPEACTABJICHHBIX JTOKYMEHTOB, YKa3aHHBIX B HACTOSIEM AJMUHHCTPATUBHOM PEINIAMEHTE, IBUJIOCh
OCHOBAHHUEM I 0TKAa3a 3asABUTEIIO B IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

— CBOEBPEMEHHOCTh  HMH(POPMUPOBAHUS  3asgBUTENS O  pe3yjabTaTe  MpPeAOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— TpeOoBaHue JUIsl IPEAOCTaBICHNUS MYHULIUIIAIbHONW YCIYrH JOKYMEHTOB U (WJIN) IUIAThl, HE
MIPEAYCMOTPEHHBIX ~ HOPMATUBHBIMM  IIPABOBBIMH  aKTaMH,  PETYIMPYIOIIMMH  IOPAJIOK
[IPEAOCTABIICHUS] MYHULIUIIAIIBHON YCIIYTH.

4.5. B paMkax NpenocTaBiICHUS MYHUIUNAIbHOM YCIYIM OCYLIECTBIISIIOTCSI TIJIAHOBBIE H
BHEIUIAHOBBIE IIPOBEPKU IOJHOTHI M KA4ECTBA IIPEJOCTABICHUS MYHUIIUNIAIBHONW YCIIYTH.

I'maBa (3amecTuTenp TIJIaBbl 1O MPHUHAAJIEKHOCTH BoImpoca) MecTHON aJAMHMHUCTpalUU
€KEKBAPTAJIBHO OCYILIECTBIISICT BHIOOPOUHBIE IPOBEPKH eI 3asBUTENIECH Ha MpeaMeT MPaBUILHOCTH
MPUHATHAS MYHMIIMNAIBHBIMHA CIIYXAIIUMU PELICHUH, a Tak)K€ BHEIUIAHOBBIE NMPOBEPKH B CiIydae
MOCTYIUICHHUS Kaj00 (IpeTeH3uil) rpaXk/laH B paMKax J0CyAe0HOro 00KajJoBaHusl.

PykoBoautens M®IL] ocymiecTBISE€T TJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKH JEATEIBHOCTH
paboTHHKOB M®IL] B COOTBETCTBHH C MOJIOKEHUEM O ITPOBEIACHUU IPOBEPOK.
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V. locyneoHbIii (BHeCy1e0HbIH) MOPSI0K 00:Ka10BAHUSA PellieHuil u AelicTBuUii (0e31eiicTBUN)
MecTHOII aIMHUHHCTPALINH, A TAKKE JOJKHOCTHBIX JIML, MyHHIIHNAJIBHBIX CJYKAIMX
MecTHOI aIMHMHUCTPAIAT

5.1. 3asgBuTenM HMMEIOT MPaBO Ha JocyneOHoe (BHecyaeOHOE) O0KaJIOBaHHWE PEIICHHH U
nevictBuit  (0e3meicTBUs),  OPUHATBIX  (OCyIIECTBIsieMbIX)  MecTHOM — aJIMUHHCTpALUEH,
JOJDKHOCTHBIMM  JIMIIAMH, MYHUIUIAIBHBIMHU CIIyXaluMu MeCTHONM aJIMHHHCTPAalUHd, B XOJE
MIPEIOCTABIICHUS MYyHHUIIUIIATBHOU yeiyru. JlocyneOHbiii (BHECYIEOHBIN) MOPSIIOK 00KaIOBaHUS HE
UCKIIIOYaeT BO3MOXKHOCTh OO’KaloOBaHUs peuieHu u JedcTBuil  (0e3aeicTBUsA), MPUHATHIX
(ocymiecTBIsIeMbIX) B XOZ€ NPEAOCTABICHUS MYHULMIAIBHOW YCIyTH, B CyIeOHOM TOpSIKE.
JlocyneOnbIii (BHECYCOHBIN) TTOPSIIOK 00XKAIOBAaHUS HE SBISICTCS JJIS 3asBUTENS 00s13aTEIbHBIM.

5.2. 3asgBUTENb MOXKET OOPATHTHCS C KATOOOH B TOM YHCIIE B CASAYIOUIUX CIyJasix:

— HapylIeHHE CpPOKa PEruCTpalMM 3arpoca 3asiBUTENS O MPEAOCTABICHUM MYHHUIUIAIbHOU
YCIIyTH;

— HapylUIeHHE CpOKa MPEA0CTaBICHNUS MyHUIIMIIAIIBHOM YCIIyTH;

— TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMU MPABOBBIMU
aktramu Poccuiickoii ®Denepannn, HOPMATUBHBIMU TPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoit
denepanyv, MyHULIUIIAIbHBIMU [IPABOBBIMU aKTaMH JIJISl IPEJOCTABICHHUS MYHUIIMIIAIIBHOMN YCIIYyTH;

— OTKa3 B IpHEME JTIOKYMEHTOB, MPEIOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMHU
MpaBoBbIMU akTamu Poccuiickoit ®Dexnepany, HOPMATHUBHBIMU IPABOBBIMU AaKTaMH CYOBEKTOB
Poccuiickoit  ®enepanyy, MyHULUNAIBHBIMU I[PAaBOBBIMH  aKTaMM JUI  IIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, y 3asBUTEIIS;

— OTKa3 B IMPENOCTABIEHUU MYHUIUNAIbHOM YCIYI'M, €CJIM OCHOBaHUS OTKa3a He
NPeIyCMOTPEHbI  (enepaabHbIMH 3aKOHAMHA W TPHHATBIMA B COOTBETCTBUM C HUMH HHBIMH
HOPMaTUBHBIMU IIpaBOBbIMH akTaMu Poccuiickoilt denepanuu, HOpMAaTUBHBIMU MPABOBBIMU aKTaMH
cyobexToB Poccuiickoit denepanyy, MyHUIIUNIAIbHBIMU IIPABOBBIMU aKTaMU;

— 3arpeOOBaHME C 3asgBUTENS MpPH MNPEJOCTABICHHUM MYHHUIMNAIBHON YCIyrd IUIaThl, HE
MPeAYyCMOTPEHHOM HOPMAaTHMBHBIMU IPAaBOBBIMU akTamu Poccuiickoit ®denepannu, HOpMaTUBHBIMU
IIpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIUIAIbHBIMU IPAaBOBBIMU aKTAMU;

— orka3 MecTHO aIMUHHCTpAlUUU, AOHKHOCTHOrO juna MeCTHOHM aJMUHUCTpAalUU B
UCIPABJICHUU JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeIOCTABICHUS
MYHHMIMIIAIBHON YCIYyTU JOKYMEHTaX J1U00 HapyllleHue YCTaHOBJIEHHOTO CPOKa TAKUX UCIPABIICHUH.

5.3. [Ipuem >xano® B mucbMeHHOW (opme ocymiecTBisercss MecTHOH agMUHHMCTpauueil 1o
agpecy M B COOTBETCTBHM C rpadukoM paboThl, yka3zaHHbIM B myHkTe 1.3.1.1 Hacrosmiero
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTA.

Xanoba B nucbMeHHOH opMe MOXKET ObITH HAIIpaBJIEHa M0 MOYTE.

B caydae monmaum >kasoObl MpH JIMYHOM THpUEMe 3asBUTEIb IMPEACTaBISIEeT JIOKYMEHT,
YAOCTOBEPSIOUIUI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickon denepannm.

5.4. B ciydae ecnu xano0a mojaeTcst 4yepes3 NpefCcTaBUTeNs 3assBUTEINS, TAKXKe MPeICTaBIIsAeTCs
JIOKYMEHT, MOJATBEPKIAIOIIMNA TOJHOMOYHS Ha OCYIIECTBIICHUE NECHCTBHM OT MMEHHM 3asiBUTENS. B
KAauecTBE JIOKYMEHTA, MOATBEPXKAAIOLIEr0 MOJHOMOYMS HAa OCYLIECTBIECHHE IEHCTBHII OT MMEHM
3asiBUTENS, MOXKET ObITh Npe/CTaBIIeHa:

— odopMmiieHHas B COOTBETCTBMM C 3aKoHOJAaTenbCcTBOM Poccuiickoit  Deneparuu
JOBEPEHHOCTH (U1 (PU3UIECKHX JIULY);

— odopmieHHass B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit ~ ®Denepanun
JIOBEPEHHOCTDh, 3aBEPEHHAsl ME€YaThIO 3asBUTENS W IOANKMCAHHAS PYKOBOAUTEIEM 3asiBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIOM (AJIs1 FOPUANYECKUX JIUIT);

— KONMS pelIeHus 0 Ha3HaYeHUU Win 00 n30paHuu 1100 MpUKa3a 0 Ha3HAYeHUH (PU3NIECKOTO
JUIa Ha JIOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pu3Mdeckoe IO 00JanaeT MpaBoM
NeCTBOBATh OT UMEHH 3asBUTENS 0€3 IOBEPEHHOCTH.

5.5. B nanektpoHHON ¢GopmMe B MeCTHYIO aJIMMHUCTpAIMIO jXKanoba MoOXeT ObITh MOJaHa
3asiBUTENIEM TIOCPEICTBOM:

— o(uUIUaNbHOTO caiita MecTHol aJIMMHHCTpALVH B UH(POPMALIMOHHO-
TEJIEKOMMYHHUKALIMOHHOM ceTH «/HTepHET;
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— denepanbHON  TOCyAapCTBEHHOW  HWH(POpMAIMOHHOW  cucteMbl  «EmuHbBIN  mOpTan
rOCyIapCTBEHHBIX M MYHHUIIUTATBHBIX yeayr (pyrkmmii)» nnn [Toprana.

[Tpu momade xamod B AJIEKTPOHHOM BHUJE JTOKYMEHTHI, YKa3aHHBIE B IMMyHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTa, MOTYT OBITh MPEACTaBICHBI B OPME IIEKTPOHHBIX TOKYMEHTOB,
MOANMCAHHBIX 3JIEKTPOHHOM NOANMCHIO, BHJA KOTOPOH MPEAYyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, NOpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTEISA HE
Tpedyercs.

5.6. XKano6a paccmaTtpuBaercs MeCcTHON aAMHUHHUCTPAITHCH.

Kanoba mokeT OBbITh TMOJaHA 3aABUTEIEM 4Yepe3 CTPYKTypHbIe monpasnaeiacHus MOII. Tlpu
noctyrieHnu xanoosr MOL] obecnieunBaer ee nepenady B MeCTHYIO0 aIMUHUCTPALIMIO B IOPS/IKE
CPOKH, KOTOpPBIE YCTAHOBJIEHBI COIVIALIEHWEM O B3auMoaeucTBun mexay MOL[ u MectHoit
aJIMMHHCTpAIMeH, HO He TI03/IHEee CIIeYyIoIIero pabodero JHS CO AHS MOCTYIICHHS Kalo0bl.

XKamoba wHa HapymieHHe TOpsAAKAa NPEAOCTABICHHUS MYHHIMNAIbHON ycimyrn MOI]
paccmarpuBaetrcs MecTHoit anMuHucTpanuei. [Ipu 3ToM cpok paccMOTpeHus kanoObl UCUUCTISETCS
CO JIHS pEerHCTPAIUH KajJ00bl B MECTHON aJIMHHHUCTPAIIHH.

5.7. Xanoba nomkHa coepiKaTh:

— HaMMeHOBaHHE€ MeCTHOW aJMHHUCTPALUH, TOJHXKHOCTHOTO Jula MeCcTHOM aAMUHUCTPALIMU
00 MyHHUIIMIAIBEHOTO CIIyKaiero MecTHOW aJIMUHUCTPALIUY, PelIeHus U eicTBus (Oe3aeiicTBue)
KOTOPBIX 00XKaJIyIOTCS;

— (amunuio, uMs, 0T4eCTBO (MOCIETHEE - MPU HATUYHUU), CBEJCHUS O MECTE >KUTEIbCTBA
3asiBUTENS — (PU3UYECKOro JUIa MO0 HAUMEHOBAaHUE, CBEACHUS O MECTE€ HAaXOXJACHUS 3asBUTEIN —
IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca)
ANEKTPOHHOW MOYTHI (TPU HAJMYMK) U TMOYTOBBIA aJpec, MO KOTOPHIM JOJDKEH OBITh HANpaBieH
OTBET 3asIBUTEIIIO;

— cBeneHuss 00 oOamyeMbIX pelieHussx u  jaedcTBusx  (OesmeiicTBuu) MecTHOM
aJIMUHHUCTpAIMK, JOJDKHOCTHOTO Juia MecTHOW aJAMHHHCTpalu JHOO0 MYHHIIMIIAIBEHOTO
CITY’Kallero;

— JI0BOJbl, Ha OCHOBaHUU KOTOPBIX 3aABUTENIb HE COIVIACEH C PEUICHUEM U JEHCTBUEM
(6e3netictBueM) MecTHOW aJMUHUCTPALMU, JOJDKHOCTHOTO JMIa MecTHOM aAMHHHMCTpAINH, JH00
MYHHUIMIIAJIBHOTO CiIyXalero MecTHON aJMUHUCTpaluu. 3asBUTEIEM MOTYT ObITh MPEICTABIICHBI
JOKYMEHTHI (TIpH HaJIM4YWH ), TOATBEPKAAIOIINE JOBOIbBI 3asBUTENS, THOO UX KOIHUH.

5.8. B cirydae ycTaHOBJIEHHS B XOJ€ WM MO Pe3yjbTaTaM PAaCCMOTPEHHS JKAIOObI MMPH3HAKOB
cocTaBa AaJMHUHUCTPATUBHOTO IMPAaBOHApPYUIEHUsS WM TPECTYIUIEHUS, JIOJDKHOCTHOE JIMIIO,
HaJeJIEHHOE MOJIHOMOYMSIMH 110 PaCCMOTPEHUIO Kajio0, He3aMeITMTENIbHO HaIlpaBIIIeT UMEIOIIHECs
Marepuaibl B Opraibl IPOKYypaTyphl.

5.9. XKano6a, mocrynuBmas B MeCTHYIO aIMUHUCTPAIIHIO, TTOJUICKUT PETUCTPAIMH HE TTO3THEES
creayromero pabouero JHsS co JHA ee mnoctymieHus. JKamoba MOMJIEKUT pPacCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM MeCTHOM aJIMUHUCTpAllUY, HAJEJIEHHBIM MOJIHOMOUYHSMHU 10 PACCMOTPEHHUIO
XKayo0, B TeUeHUE MATHAALATH PaboUnX THEH CO JAHS €e PeTUCTpallnu.

B cnydae oGxamoBanus oTkaza MeCTHOM aaMUHUCTpAIlMH, JOHKHOCTHOTO Juiia MecTHo#
aJIMMHHCTpPAIINH B TIpUeMe JOKYMEHTOB Yy 3asBUTENS MO0 B UCTIPABICHHUH JIOMYIIICHHBIX OMEYaToOK U
OolMOOK WM B cllydyae O0XKaJoOBaHMs HapyUIEHHs YCTaHOBJIEHHOIO CpOKa TaKUX HCIpPaBICHUM
xKaoba paccMaTpuUBaeTCs B TEUEHUE MSTH paboumX JHEW CO THS €€ perucTparim.

5.10. ITo pe3ympTaTaM paccMOTpPEHUS Kano0bl MecTHast aAMHHUCTPAIUS MPUHUMAET OJHO W3
CHEAYIOLIUX PEILICHUN:

— 00 YIOBIIETBOPEHHUHU >KajioObl, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO pELICHUS,
WCTIPABJIEHUs JIOMYIIEHHBIX MECTHOW aJMUHUCTPAIMM OIEYaTOK M ONIMOOK B BBIJIAHHBIX B
pe3yiabTaTe MPeAOCTABICHHS] MyHUIIMIIATBHON YCIYTH JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO J€HEHKHBIX
CPENICTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU MPAaBOBBIMU akTaMu Poccuiickoit
@enepanyy, HOPMAaTHUBHBIMH NPaBOBBIMH  akTaMu cyObekToB Poccuiickoit ~ deneparyu,
MYHUIUTIATLHBIMU TTPABOBBIMH aKTaMH, a TAaK)KE B MHBIX (JOpMax, HE MO3AHEE ISITH pabounux JHEH CO
JIHSI IPUHSATHUS PELICHMS], €CIIM MHOE HE YCTaHOBJIEHO 3aKoHoAaTebcTBoM Poccuiickoit denepanuu;

— 00 OTKa3e B y/I0BJIETBOPEHUH KAIOOBbI.

5.11. OTBeT mo pe3yibTaTaM PacCMOTPEHMS KaJloObl HAIpPaBIIAETCS 3asSBUTENI0 HE IO3HEE
JHS, CTIEAYIOUIETO 3a THEM MIPUHSITHSI PEIICHUs, B TUCbMEHHOH (hopMme.
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B oTBeTte no pe3ynbraTaM xajoObl yKa3bIBarOTCS:

— HauMeHOBaHME MECTHOM afMHUHHUCTPALIUHU, PACCMOTpEBLICH *Kalo0y, TOHKHOCTD, (haMuiIus,
UM$, OTYECTBO (MPH HAIWYMH) YHOJHOMOYEHHOro juia MecTHOH agMHUHHCTpAIUH, MPHUSBIIETO
peleHue no xanooe;

— HOMEp, Jara, MECTO MPHUHSATHS pEIIeHUs, BKJIIOYas CBEACHUS O JIOJDKHOCTHOM JIUIIE
MecTHOU aAMUHHUCTpAINH, PEelIeHue Win AelicTBue (0e31eicTBrEe) KOTOPOro o0xayercs;

— (amwmus, UM, 0OTYECTBO (TIPY HAJTMYWH) WIK HAUMEHOBAHHE 3asBUTEIIS;

— OCHOBaHMSA IS IPUHATHA PEUICHUS 1O XKajo0e;

— B ClIydae ecid jkanoba mpu3HaHa OOOCHOBAHHOW, — CPOKHM YCTPAaHEHHUS BBISBICHHBIX
HapYyIICHHUH, B TOM YUCIIE CPOK MPEIOCTABICHUS PE3yNIbTaTa MyHULIMTIAILHON YCITYTH;

— CBEJIEHUS O MOpsAIKe 00)KaIOBaHUs IPUHSTOTO 10 Kao0e pelieHusl.

OTBeT MmO pe3yJabTaTaM pacCMOTPEHUS HKAIOObl TMOJMUCHIBACTCS YIOJIHOMOYEHHBIM Ha
PacCMOTPEHHE KAIOOBI JTOJKHOCTHBIM JIMIIOM MeCTHOM aMUHUCTPAIUH.

[lo >xemaHuIO 3asBUTENA OTBET IO pe3yJbTaTaM PACCMOTPEHHUS KaloObl MOMKET OBITh
NPEJCTaBICH HE MO3JHEe THS, CIEAYIOMIErO 3a AHEM MPHHATUS PELICHHS, B (OpPME JIEKTPOHHOTO
JOKYMEHTA, TMOAMHCAHHOTO SJEKTPOHHON TMOANKUCHIO YHNOJHOMOYEHHOIO JIMILA, BUJA KOTOPOM
YCTaHOBJIEH 3aKoHoAaTenbCcTBOM Poccuniickoit denepanuu.

5.12. MectHas aIMUHUCTpALUS OTKa3blBa€T B YAOBIETBOPEHUHU KalIOObI B CIEAYIOUINX
CITydasix:

— HaJM4ue BCTYNHUBIIETO B 3aKOHHYIO CHIIY PELICHUS Cyna, apOUTPakHOTO CyJia Mo kKajiobe o
TOM >K€ IIPEeIMETE U MO TEM K€ OCHOBAHUSIM;

— mojada KaJOObl JIMIIOM, TIOJIHOMOYHS KOTOPOTO HE TIOATBEPXKICHBI B TOPSIIKE,
YCTaHOBJICHHOM 3aKOHOaTenbcTBOM Poccuiickoit @enepanuu;

— HAJIMYHME PEHICHUs IO XKajloOe, MPUHATOrO paHee B OTHOIICHUH TOTO K€ 3asBUTEIS U IO
TOMY € IPEAMETY KaJI00BbI.

5.13. MecTHas aqMUHUCTpAIUs BIIpaBe OCTaBUTh kajao0y 6€3 OTBEeTa B CIEAYIOMINX CIyqasX:

— Hajguuue B >Kajo0€ HELEH3YPHBIX JMOO OCKOPOUTENIbHBIX BBIPAKEHUH, Yrpo3 >KU3HH,
3JI0POBBIO U UMYIIIECTBY JOKHOCTHOTO JINIIA, & TAK)KE YWICHOB €T0 CEMbH;

— OTCYTCTBHE BO3MOKHOCTH MPOUYUTATh KaKyIO-THOO YacTh TEKCTA >KaloObl, (paMuiIuio, ums,
0TuYecTBO (TIpU HATMYWK) U (WIIM) TIOYTOBBIN aJIpec 3asIBUTENA, yKa3aHHBIE B KaI00e.

14



IMpuioxenue Ne 1

K  AJIMUHHCTPaTHBHOMY  pETJIAMEHTY
QJMUHUACTPAlMA  MYHUIUOAILHOTO  00pa3oBaHUs
OUHIAHACKAN OKpYT' o MPEeIOCTABICHUIO
MYHHIUATIATHHON YCIYTH TI0 PETUCTPAlU TPYIOBOTO
JIOTOBODA, 3aKITF04aeMOT0 paboTHHUKOM c
paboromaterreM  —  (QHU3MYECKAM ~ JIMIIOM,  HE
SIBIIAFOIIAMCS] THINBUAYATbHBIM TIPEATNPUHAMATEIEM

MectHol

BJIOK-CXEMA
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH 10 PErUCTPALIMU TPYAOBOTO JOTOBOPA,
3aKJII0YaeMOro pabOTHUKOM ¢ paboToAarenaeM — GU3NYECKUM JIMLIOM, HE SBIISIOIINMCS
VHIVBUyaJIbHBIM IIPEANPUHUMATEIIEM

(e e

> 3asBuTeNb

v

. - HanpasneHune 3aaBneHnA 1 KOMNAEKTa AOKYMEHTOB

‘,/ MeCTHaH\ ,/

= ~

1. Npuem u perucTpaLma 3aaBaeHui dopmuposaHue 1 Mprem AOKYMEHTOB NHdopmuposaHune
1 [LOKYMEHTOB rpasKaaH < nepegava e OT 3a9BUTENS U UX 3aABUTENA O
(8 TeueHwue 1 paboyero gHs) KOMMNEKTa perucTpauus pesynbraTtax
[OKYMEHTOB npefocTaBneHus
3anBuTeNn B MYHULMMNANbHOM
MecTHyto ycnyru (B TeyeHue 2
aAMUHMCTPaUMIO (B pabouunx gHei)
2. NpuHATME pelueHusa S/€KTPOHHOM BiAE A
0 NPefOCTaBAEHUM MYHULMMNANBLHOM =1 pabounii Aenb,
YCAYT1 N0 perucTpaLmm Ha BymasHbIX
TPYZOBOrO AOrOBOPA; HocuTenax — 3
L—  MHpOpPMMpPOBaHME 3anBUTENA pabounx Axs)

0 pesynbTaTe NpesoCcTaBNeHUnA
MYHULMNANbHON yCnyru;
nepeaava pesynbtata 8 MPL,
(8 TeueHue 16 pabounx aHen)

MNepepaya AOKyMeHTOB
0 NpefoCcTaBAeHUN MyHULMNANAbHON
ycnyru nnbo oTKas B NnpeaocTaBneHUmn
MyHUUMNanbHon yeayrn 8 MOL, ans nx
nocneaytoLleit nepegayn 3aasuTenio
(B 9neKTPOHHOM BUAe — B TeyeHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabounx gHein)
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[punno:xenue Ne 2

K  AJIMUHUCTPaTUBHOMY
aIMUHUCTpPAIUU
DUHAIHACKUHN

JIOrOBODA,
paboronmateneM — —

OKpyT

3aKJIF09acMoro

(usznyecKumM

perIamMenTy

MYHUIIUIIAIIBHOT'O

MectHoi

obpazoBaHUs

o IIPEJOCTaBICHUIO
MYHULMNAIBHOW YCIYI'M IO PETUCTpPalMu TPYIOBOTO

pabOTHUKOM c
JUIIOM,  HeE

ABJIAIOIIUMCS MHAWBUAYAJIbHBIM IIPEANTPUHUMATEIIEM

Anpeca cTpykTypHbIX noapaszaenenuii Cankr-IleTep0Oyprckoro rocy1apcTBeHHOro Ka3eHHOT o
yupe:xaeHusi K MHOro(p)yHKIIMOHAJIbHBIN LEHTP NMPeI0CTABIEHHUS FOCYy1aPCTBEHHbIX H
MYHHIHMNAJIbHBIX YCIYI»

HaumenoBanue CTpyKTypHOTO CrnpaBouHBII Anpec I'padux
Ne TPYKTYP ITouToBBI aapec P 3JIEKTPOHHOU P
TToApa3aeICHUS TenedoH HOUTEL paboTHI
MHuorodyHKIIMOHATBHBIN IICHTP Cankr-TlerepOypr, 573-90-00 uu
1 . . Canosas yi., 1. 55-57,
Anmupanrtelickoro paifona 573-99-80
utep A
5 MHOroQyHKINOHATBHBINA TEHTP Cankt-IletepOypr, 15-1 | 573-90-00 mm
Bacuneoctposckoro paiiona muaus B.O., 1. 32 573-94-85
Cextop Ne 1 Cankr-IletepOypr, yim. 573-90-00 s
3 | MHoro¢yHKIIMOHANBHOTO IIeHTpa | Haxumosa, 1. 3, 576-20-86
BacuneoctpoBckoro paiioHa KOpIIL. 2, mutep A
MHOTOQYHKIIMOHAIEHBIN LIEHTP CaHKT-HeTeVp oypr, 573-90-00 unu
4 N Hogopoccuiickas yi.,
Briboprckoro pationa 118 573-99-85
Cextop Ne 1 Cankr-IlerepOypr, o
5 | MHorogyskunonansHoro ieatpa | Ilpugopoxxnas ames, g;g_gg_gg i
Bri6oprekoro paiiona a. 17, marep A Exennesto
Cankr-IlerepOypr, ¢ 029 1 0(? 0
6 MHOroQyHKIINOHABEHBIA TEHTP I'paxnanckuii ip., 573-90-00 umm k@ b o 5 :
Kamununackoro paiioHa 1. 104, xopm. 1, 576-08-01 Z@micspbiu e eeiIBa
autep A HE 0p6e/:[
Cekrop Ne 1 Cankr-IletepOypr, 573-90-00 11
7 | MHorodyHKkmoHansHoro neuTpa | KonapatseBckuii mp., 573-96-95
Kanunuuckoro paiiona I. 22, narep A
8 MHuorodyHKIIHOHATBHBIN HICHTP Cankr-IletepOypr, p. | 573-90-00 win
Kupogsckoro paiiona Crauek, 1. 18 573-94-95
Canxkr-IletepOypr, mp.
Cekrop Ne 1 Hapoanoro
9 | MHorogpyHkunoHanbHoro nentpa | Onomuenus, 1. 101, g;g_gg_gg i
Kuposckoro paiiona uTep A, MOMemeHne
SH
MHOro¢yHKIIMOHANBHBIN TICHTP Camxr-Tlerepdypr, 573-90-00 nnm
10 . r. Konmuno, mp.
Konnunckoro paiiona 573-96-65
Jlenuna, 1. 22
Cektop Ne 1 noc. MeramiocTpoHu, AN
11 | MuorodyukunonansHoro 1ieHrpa | CamoBas yi., a. 21, 573-90-00 e

Konnunckoro paiiona

KopIt. 3

573-90-07
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MHOroQyHKIHOHAIBHBIA HECHTP

Cankr-IletepOypr,

573-90-00 wiu

12 N N HoBouepkacckwii mp., an.
Kpacnorapaeiickoro paitona L. 60, mutep A 573-90-30
Cankr-IletepOypr, yi.
MHOro¢yHKINOHANBHBINA LEHTP [lorpannynuka 573-90-00 unu
13 | KpacHocenbckoro paiiona I'appkaBoro, 1. 36, 573-99-90
KopIl. 6
Cektop Ne 1 r. Kpacnoe Cerno, 573-90-00 wimt
14 | MuorodyukmonansHoOro Iearpa | yia. OcBoOOXAeHHUS,
. 417-25-65
KpacHocenbckoro paiiona a. 31, kopm. 1, nutep A
Cankr-IletepOypr,
15 MHOro¢yHKIIMOHANBHBIN TICHTP r. Kponiraar, 573-90-00 unu
Kposnmtaarckoro paiiona up. Jlenuna, 1. 39a, 610-18-56
qutep A
N Cankr-IletepOypr,
16 MHOro¢yHKINOHANBHBINA LEHTP BaroqaTas viL. u. A1 573-90-00 unu
MockoBckoro paiiona A Yo A% 1 573.99-30
qutep A
Cekrop Ne 1 CaHKT-HeTVep6ypr, ) 573-90-00 wimt
17 | MuorodyHnkmonansHoro IeHTpa | HoBon3maiimoBeKkwuit
. 573-90-09
MockoBcKoro paitona mp., a. 34, kopr. 2
Cankr-IletepOypr,
18 MHoro¢pyHKINOHANBHBINA LEHTP r. CecTpopelk, 573-90-00 nnu
KypopTtHoro paiiona yi. Tokapesa, a. 7, 573-96-70
qutep A
N Cankr-IletepOypr, mp.
MHOTOQYHKIIMOHAILHBIN LIEHTP 573-90-00 unu
19 N BonbiieBukos, 1. 8,
Hegckoro paiiona 573-96-75
Kopr. 1, aurep A
Cextop Ne 1 Cankr-IletepOypr, yim. 573-90-00 it
20 | MHuorogyuknuoHansHoro 1eHTpa | Cenona, 1. 69, kopr. 1,
. 573-96-80
Hegckoro paiiona sutep A
MHOTOQYHKIIMOHAIEHBIN IIEHTP Canxr-Tlerepdypr, . 573-90-00 unu
21 [Merporpajckoro paiiona KamennooctposekHi 573-96-90
porpai P np., a. 55, nurep I'
Cekrop Ne 1 Cankr-IletepOypr, yi. 573-90-00 it
22 | MHuorodyHknoHansHOTO 1eHTpa | Kpacnoro Kypcanra,
. 573-90-21
[eTporpajackoro parioHa I. 28
Cankr-IlerepOypr,
MHOTOQYHKIIMOHAILHBIN IEHTP r. Iereprog, 573-90-00 unm
23 [leTrpoaBopiioBoro paiiona ya. bpares 573-99-41
TpoABOpI p I'opkymienko, 1. 6,
autep A
Cexrop Ne 1 Cankr-IletepOypr,
24 | MHOTO)YHKIIMOHAIIEHOTO [IEHTPa r- JIomOHOCOB, 573-90-00 wmu
etno B}(I) L(;Boro aI‘/'IOHau P yi1. [ToGensl, 1. 6, 573-97-86
TPO/IBOPH P qutep A
N Cankr-IletepOypr,
MHoro¢yHKINOHANBHBINA LEHTP 573-90-00 umu
25 N amnes KorenpHuKoBa,
[Ipumopckoro pationa 573-90-60
1. 2, xop1. 2, mutep A
Cextop Ne 1 CaHKT-HeTep6ypr,v 573-90-00 s
26 | MHOrOQyHKIIMOHATBHOTO LIeHTpa | HoBOKONIOMSIKCKUH MIp.,
. 573-96-60
IIpumopckoro paiioHa n. 16/8, nutep A
Cekrop Ne 2 CaHKT-HeTeg6ypr, 573-90-00 it
27 | MHOroQyHKIIMOHAIBHOTO IeHTpa | borateipckuii mp.,

IIpumopckoro paiioHa

I. 52/1, nutep A

573-94-90
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Cextop Ne 3

Cankr-IletepOypr,

573-90-00 unu

28 | MHuorodyHkroHanbHoro 1enTpa | IllyBanoBckwii mp.,
. 573-91-04
IIpumopckoro paiioHa I. 41, kopm. 1, nutep A
MHOro¢yHKINOHANBHBINA LEHTP Camxr-Tlerepoypr, 573-90-00 unu
29 [TymkuHCKOTO paiioHa r- Ilyukus, Maas yir., 573-99-46
Y p n. 17/13, naurep A
Cexrop Ne 1 Cankr-IletepOypr,
30 | MHOTOYHKIIMOHATILHOTO LIEHTPa noc. Llymapel, 573-90-00 nm
. [Tymkunackas yi., 1. 38, | 573-91-09
ITymkuHCKOro paitona
qutep A
Cexrop Ne 2 Cankt-IletepOypr, | 573-90-00
31 | MuorodyHkroHansHoro neHrpa | r. [laBnosck, [lecuansiit
o 573-90-04
[TymkuHCKOTO paiioHa nep., 1. 11/16
N Cankt-IletepOypr, 573-90-00,
32 | MOrObyRKUHOHAH UKD | 11t mp., 573.96-65,
py p 1. 49/126, nurep A 573-96-89
Cekrop Ne 1 Cankr-IletepOypr, 573-90-00 it
33 | MHorodgyHKIIMOHAILHOTO IIeHTpa | mp. Ciassl, 1. 2,
" 576-07-95
OpyH3EHCKOT 0 pailoHa Kopi. 1, nurep A
N Cankr-IletepOypr, o
34 MHOroQyHKINOHATBHBINA TEHTP Hescxuii mp., 1. 174, 573-90-00 umu

LenTpanbHOro paiiona

autep A

573-90-57
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Mpuitoxernue Ne 3

K  AJIMUHUCTpaTUBHOMY  perjaMeHty  MecTHoi

AIMUHUCTpALNN MYHUIIUIIAJIIBHOT'O O6p3.30BaHI/I$I

OUHISTHACKUI OKpYT o IPEAOCTaBICHUIO
MYHHIHNAIBHON YCIYTM IO PETUCTPAllUU TPYIOBOTO

JIOTOBODA, 3aKJII0YaeMOI0 paboTHUKOM
paboTtonaTenemM - (uznyecKuM JINIIOM,
SIBIIAFOIIAMCS] HHINBUAYATbHBIM TIPEATNPUHAMATEIEM

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

ot O.

n.

0.

AJipec MecTa JXHUTEIbCTBa (MPeObIBaHMS ): HHIACKC

TEJL. JIOM. Ten. paod.

MachopT: cepust Ne

KEM Bbl1aH

aTa BBLIAYNA
anpec u tenaedoH GaKTHIECKOro MeCTa MPOKUBAHUS

3AABJUEHUE

[Ipomry 3aperucTpupoBarh 3aKJIIOYEHUE TPYJOBOTO JOrOBOPA OT
« _» 20 r3aNe MeXIy paboToaarenem

(®.1.0. paboronarerns)

U paOOTHHKOM

(®.1.0. paboTHHKa)

O mpHUHATOM PpEIIEHUWU IMPOUlY MPOMH(GOPMHUPOBATH MHUCbMEHHO/YCTHO (HY)KHOE MOJYEPKHYTH)

1
B MecTHol anMHUHUCTpaUN Canxr-Ilerepbypra
I
1
B MHoro¢yHKIMOHaIbHOM LIEHTpPE paiiona Cankr-IlerepOypra
1
« » 20 r

(moamuck paboronares)
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[punno:xenue Ne 4

K  AJIMUHUCTPaTUBHOMY  perjaMeHty  MecTHoi
aJAMUHHCTPAaLUM  MYHUIMNAIBHOTO  00pa3oBaHUA
OUHISTHACKUI OKpyT o IIPEAOCTaBICHUIO
MYHHIHNAIBHON YCIYTM IO PETUCTPAllUU TPYIOBOTO
JIOTOBODA, 3aKJIF0YaEMOT0 pabOTHHKOM c
paboromatenem  —  (QU3MYECKUM  JIMIOM,  He
SIBIIAIOIMMCS UHIMBUAYaIbHBIM NPEATNPUHUMATEIEM

YraoBoi mrami (®.M.0. 3asBuUTENS B AaTEIBHOM MafIeXKe)

(ampec 3asBuTEIN)

-

YBaxaemblii (as1)

MecTHasi aAMHHUCTpPAIUS MYHUIIUIAIBLHOTO 00pa30BaHUS , paccmorpeB Bamie
3asBieHuE (BX. Ne or . . ), HacToALMM coobiiaeT Bam 00 oTka3e B mpeaocTaBlIeHUH
MYHHULIMIIAIBHOU yCIyru 1o IIpUYUHE

(TpUYMHBI 0TKA3a B MPEAOCTABICHIH MYHHUIUITAIbHON YCITyTH)

I'naBa MecTHO# aAMHUHHCTPAIHH / /
(oamwmck) (1.0., hamumus)
M.II.

Wcnonnurens:

(®.11.0.)
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Ipuaoxenue Ne 5

K  AJIMUHUCTpaTUBHOMY  perjaMeHty  MecTHou
aJMHHUACTPALMM  MYHUIUIAIBHOTO  00Opa3oBaHUs
OUHIAHACKAN OKpYT' o MPEeI0CTABICHUIO
MYHHIUATIATHHON YCIYTH 10 PETUCTPAlliU TPYIOBOTO
JIOTOBODA, 3aKJIF0YaEMOr0 paboTHHUKOM c
pabotomateneM  —  (DU3MYCCKUM  JIMIIOM,  HE
SIBIIFOIIAMCS] THINBUAYATbHBIM TIPEANPUHAMATEIEM

[ITa0noH mrramna
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puitoxenue Ne 6

K AIMUHUCTPaTUBHOMY periaMenTy MecTHoi
aJIMUHHUCTPALUH MYHUIMIIATEHOTO o0pazoBaHus
OUHISHACKUN OKPYr MO MNPEAOCTABICHUIO MYHHIMIIAJIBHON
YCIIYTH 10 PETHUCTPALK TPYAOBOTO JOTOBOPA, 3aKIF0YAEMOTO
paboTHUKOM ¢ paboTojaTreneM — (QU3UYESCKUM JIMIOM, HE
SIBJISTFOIMMCST HHAMBUAYAJIbHBIM MIPeIPUHIMATENIEM

XKypHan peructpanuu TpyJIOBBIX I0TOBOPOB, 3aKIIOYEHHBIX MEXKTy paOOTHUKAMH U pab0TOAATENIMU — PU3NYECKUMU JTHIIAMH,
HE SBJISIONUMUCS WHANBUAYATHHBIMA MTPEANPUHAMATEISIMU

CBeneHus o Bux ara
paboTHUKE Hara oOparmeHus /
TPYAOBOTO Cpok Bun
(®.1.0.), appec, " . [Mara |pactopxeHus naTa
Caenenus o Hara J0oroBopa | AEHCTBHUS TpydOBOM
MacIopTHBIC pPEeTUCT | TPYIOBOTO | pErHCTpaluu
Ne | paGoromarene 3aKioue | (OCHOBHOE | JIOTOBOpA | HesTellb
JaHHbIE, HOMEP . pamuu | gorosopa/ dakra
(®.1.0.), anpec, HUs MECTO (cpouHbIl | HOCTH [Ipumeuanue
CTPaxoBOI0 TPYIOBO nara IpeKpaIieHus
n/n [acropTHbIE TPYZOBOIO|  pabOTHI WM Ha
CBUJCTEIHCTBA ro  |[IpeKpalleHusi| TpPyAO0BOrO
JIaHHBIE JIOTOBOpa | WM IO | HEONpesele
roCy/1apCTBEHHO o JIOTOBOpa| TPYIOBOrO |JOrOBOpPa/OCHOB
COBMECTHTE | HHBII CPOK)
IO IEHCUOHHOTO THCTBY) JI0rOBOpa aHMs
CTpaxOBaHMUS<*> Y YBOJIbHCHU S
1 2 3 4 5 6 7 8 9 10 11

<*> 33 UCKITIOYEHHEM JIUL], IPUHUMAEMbIX Ha pabOTy BIIEPBBIE.



