MynununajasHoe oopasopanue Cankr-Ilerepoypra @UHJISHICKHH OKPYT

g MecTHass aAMUHHCTPALUSA

—_—

INOCTAHOBJIEHHUE
18.03.2014r. Ne 61-a Canxkr-IlerepOypr

OO yTBepkeHUH AJIMUHUCTPATUBHOTO peTIaMeHTa

MecTHON aAMUHUCTPALMA MyHULIMIIAJILHOTO

obpazoBanust OUHISHACKHA OKPYT 1O MPEAOCTABICHHIO
MYHULUNAIBHON YCIIYTH IO PErMCTpalnuu GakTta

IPEKpaLIEHUs TPYIOBOTO JOrOBOPA, 3aKJII0YaEMOro paOOTHUKOM
¢ pabotozaareneM — GU3NYECKUM JIULIOM, HE SBIISIOIMMCS
WMHUBUAYAJIbHBIM NPEANPUHUMATEIIEM

B nemsax peammsammu ®denepansHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHu3amnuu
MPEIOCTAaBIICHUSI TOCYJApPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYyT», Ha OcCHOBaHMHM 3akoHa (CaHKT-
[TerepOypra ot 14.02.2013 r. Ne 15-13 «O Buecenun uzmeHenus B 3akoH Cankrt-IlerepOypra «O0
opranmzalii MecTHoro camoynpasieHuss B Cankt-lIletrepOypre» (mpuHAT 3aKOHOAATEIHHBIM
cobpanmnem Cankt-Ilerepoypra 23.01.2013 r.), mocranosnenus IlpaButensctBa Cankr-IletepOypra ot
18.06.2013 r. Ne 419 «O BHeceHnuu nsmeHeHuil B nocranosneHue [IpasurensctBa Cankr-IletepOypra
30.12.2009 r. Ne 1593, ot 24.12.2012 r. Ne 1366», Ha OCHOBaHMM YcCTaBa BHYTPUIOPOJCKOTO
MyHHLIMIAIbHOrO oOpa3zoBanHusi Cankr-IlerepOypra MyHUIIMNAIBHOTO OKpyra OUHISHICKUNA OKpYT,
nocranoBienust MectHoit agmunuctpanuu ot 17.05.2011 r. Ne 133-a «O mopsiake pa3paboTKu u
YTBEP)KJICHHS aJIMUHUCTPATHUBHBIX PErJIaMEHTOB MPEJOCTABICHUS MyHUIIUTIAIBHBIX yCIyr», MecTHas
aJIMUHUCTpalU MYHUIUNATIBHOTO 00pazoBaHusd OUHIISHICKUN OKPYT

I[TOCTAHOBJIAET:

1. VTBepauTe AIMUHUCTPAaTUBHBIN perinaMeHT MecTHON aJMUHHCTpAalMd MYHHIMIIAIBHOTO
obpa3zoBanust OUHISAHICKUI OKPYr MO NPEAOCTABICHUIO MYHHIMIAIBHOM YCIYyTH 1O PErucTpanuu
(dakTa mpekpalleHuss TPYAOBOTO JOrOBOpa, 3aKIYaeMoro paOOTHHKOM ¢ paboTojaTesieM —
($U3NYECKUM JIMIIOM, HE SBJISIOIIMMCS MHAMBUAYAIBHBIM MTPEIIPUHUMATENEM COTIACHO NMPHIIOKEHUIO
K HACTOAIIEMY [OCTAaHOBJICHHUIO.

2. CuuraTh yTpaTHBIIMM CHJIy IIOCTaHOBJIeHMEe MecTHOM agmuHucTpauun Ne 231-a ot
25.08.2011r. OO0 yTBepx)aeHUU AIMUHUCTPATUBHOTO pErjlaMeHTa TMPeaoCTaBiIeHUsT MecTHo#
aJMUHHUCTpallMeid  BHYTPUTOPOJCKOTO  MyHMUHMIAnbHOro  obOpaszoBanus  Caskr-IletepOypra
MYHHULIMIAIBHOTO OKpyra @OUHISHACKUI OKpyr MyHUIMNANbHOM ycinyru «Perucrpanust ¢akra
IIPEKpaIleHUs] TPYIOBOIO JOIOBOPA, 3aKIOYaeMOro pabOTHUKOM ¢ paboToaareneM — (PU3HYECKUM
JIUIOM, HE SIBJISIFOIMMCS HHIUBUAYAIbHBIM MPEIIPUHUMATEIEM).

3. Hacrosiiiee nmocraHoBIE€HHE BCTYIAET B CHIIY C MOMEHTA €ro O()UIIHAIEHOTO OMyOIMKOBaHUSI.

4. KoHTponb 3a HCIIOJIHEHHWEM HACTOSALIEr0 IMOCTAHOBJIEHHS BO3JIOXKUTh Ha TIJlaBy MecTHOM
aJMMHHCTpALUH.

I'maBa MecTHOU agMUHHCTpALIUU N.C. Kynuno

Ucn. ComoBreBa M.B.
Ten 544-63-01



[IpunosxeHne K NOCTaHOBIIEHUIO
MecTHO# aAMUHHUCTpAIUU
MYHHIIUITATEHOTO 00pa30BaHUs
OUHIISAHACKUA OKPYT

ot 18.03.2014 1. Ne 61-a

AJIMUHUCTPATUBHBINA PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMA MYHUIIUIIAJIBHOT'O OGPA3OBAHU A
OUHJIAHICKAMN OKPYT
O NPEJOCTABJEHUIO MYHULIUIIAJIBHOM YCJIYTH
ITIO PETHCTPALIMU ®AKTA ITIPEKPAIIEHUSA TPYZIOBOI'O 1OT'OBOPA,
SAKVIIOYAEMOI'O PABOTHUKOM C PABOTOJAATEJIEM — ®U3UYECKHUM JIMIIOM,
HE ABJIAIONINMCA UHANBUAY AJIBHBIM ITPEATTPUHUMATEJIEM

l. O01mme mooKeHUs

1.1. [IpenmMeTroM peryaupoBaHus HACTOSIIEr0 AJIMUHUCTPATUBHOIO pErJaMEHTa SIBIISIFOTCS
OTHOILIECHHUS, BO3HHUKAIOIIME MEXKAY 3asBUTEIIMM M MECTHON aJAMMHHUCTpalMed MYyHULUMIAIBHOIO
obpaszoBanus OUHISHACKANA OKpYr (namee — MecTHas angMUHHCTpanus) B cdepe MpeaoCTaBICHUS
MYHUIUNAIBHON YCIYTH MO perucTpanuu (akra mpekpamieHus TPyLO0BOro J0roBOpa, 3aKII0YaeMOro
paboTHHKOM ¢ paboromareneM — (U3MUECKUM JUIIOM, HE SBISIONUMCS WHAWBHIYAITbHBIM
IpeJIpuHUMAaTENEM (Jjajiee — MyHULUIATIbHAS YCIyTa).

brok-cxema mnpenocTaBieHMsT MYHULMIIAIbHOM YCIYrdM IpHUBeAeHa B mpuiiokeHun Nel k
HACTOALEMY AMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. 3asBuTensaMu  SBASAIOTCA ~ oOparuBmecs B MECTHYIO — QJIMHHHCTPAIMIO  HJIU
MHOTO()YHKIIMOHAJIBHBIA LEHTP MNPEOCTaBICHUs] TOCYJIApCTBEHHBIX W MYHUIMMNAIbHBIX YCIYT C
3a1pocoM O MPENOCTABIEHUN MYHULIUIIATbHON YCIyTH:

— paboronaTens — (GU3NYECKOE JIUILIO, HE SBJISIIOIIEECS WHIAUBHUYaIbHBIM MpEAINpHHUMATENEM,
3aKJIFOUMBIIEE TPYIOBOU JOTOBOP, U €r0 YIIOJTHOMOYEHHBIE ITPEICTaBUTEINH;

— pabOTHUK U €ro YINOJIHOMOYEHHBIE NPEJCTABUTENM — B CIIy4ae CMEpPTH paboTomarens —
(U3MYECKOTO JIMIA, HE SBISIONIETOCs HWHAWBHUIYAIbHBIM IpEANpPUHUMATENIEM, WIH OTCYTCTBUS
CBEJIEHUIl 0 MecTe ero npeObIBaHUS B TEUCHHME JIBYX MECSIEB, MHBIX CIy4asX, HE IMO3BOJSIOMINX
MpPOJOJKATh TPYAOBbIE OTHOIIEHHWS UM MCKIIOYAIOIIMX BO3MOXHOCTh perucTpauuu  ¢akra
IIPEKpalleHus TPYJOBOTO J0T0BOpa M0 3anpocy paboToaaTens — pU3MUecKoro Jula, He SBISIOLIETrocs
MHIUBUAYAIBHBIM MPEAIPUHIMATEIEM.

OT MMeHHN 3asBHUTEJEN BIIpaBE BBICTYNATHh UX IPEICTAaBUTENIN IPU NPEAbSIBICHUM IAcopTa
rpaxxaannHa Poccuiickon denepanuy WM APYTHX JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTH Ha
tepputopun Poccuiickoit denepanunn B COOTBETCTBHM C ACUCTBYIOUIMM 3aKOHOAATEIBCTBOM, U
JIOKYMEHTA, TTOTBEPKAAFOIIETO TOIHOMOYHNS TIPEACTABHTEIS 3asBHTEIS .

1.3. TpeGoBanus Kk nMopsAAKY HHPOPMHUPOBAHUS O NPEAOCTABIECHUN MyHULIUIIAIIBHON YCIYTH.

1.3.1. B npegocraBieHIN MyHUITUTIATEHON YCIIYTH Y4aCTBYIOT:

1.3.1.1. MecTHas agMUHHUCTpAIUS:

Anpec: 195221, Cankr-IlerepOypr, np. Metamucros, a. 93A

I'padux pabotel: moHenenbHUK — yerBepr ¢ 9.00 1o 18.00, matauna ¢ 9.00 o 17.00; nepepsiB ¢
13.00 mo 13.48, BeIXOAHBIE THU — CY0OOTa, BOCKPECEHBE.

Tenedon/pakc: 544-63-01.

YTaknmu TIOKyMEHTaMH SIBJISTIOTCS:

JOKYMEHTBI, IOATBEPXKIAMONINE ITOJHOMOYHS 3aKOHHOTO TIPEACTAaBUTENST (CBHAETEIBCTBO O POXICHHH, IOCTaHOBICHHE 00
oTeKe H 1p.);

JIOBEPEHHOCTD B MPOCTOM MUCHMEHHOM (hopMe, TTOATBEP K IArOIIAs TOJTHOMOYHUS TPESACTABUTENS 3asBUTEIIS,

JIOBEPEHHOCTH, 3aBepEHHAsi HOTApHAIBHO, B CIydae eCilu:

(benepaibHBIM 3aKOHOM HPEIYyCMOTPEHO HOTApHAalbHOE YAOCTOBEPCHHE IOBEPEHHOCTH IPEACTABHUTEINS 3asBUTENsI KaK YCIOBHE
OCYIIECTBJICHHS TOCYAaPCTBEHHOM (MYHHIIMNIAIBHOM) (QYHKIMH, IPEIOCTABICHHUS TOCYIapCTBEHHON (MYHHUIIMIATIBHOMN) YCIYTH;

OCYIIECTBIIEHHE TOCYIaPCTBEHHON (MyHHUIMIANBHON) (DYHKIMH, HPEIOCTABICHHE TOCYAAPCTBEHHOW (MyHUIHIANBHOMN) yCIyru
3aKITI0YAeTCs B COBEPILEHHH ISHCTBHS, TPEOYIOIIEro HOTapuaabHON (OpPMBL.
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Anpec caiita u 3nekTpoHHO# moutsl: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IletepOyprckoe roCyJIapCTBEHHOE Ka3eHHOE yapexICHUE
«MHOTO(YHKIIMOHAIBHBIA IIEHTP TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT»
(mamee — M®II).

Anpec: 191124, Canxr-IlerepOypr, yi. Kpacnoro Tekctunpiiuka, 1. 10-12, nutepa O.

I'paduk padotsl: monenenbHuk — yetBepr ¢ 9.00 no 18.00, marauma ¢ 9.00 go 17.00; mepepsiB ¢
13.00 mo 13.48, BeIxOHBIC JHH — Cy0OOTa, BOCKPECEHBE.

I'paduk paboThl cTpyKTYpHBIX TIoApasaeneHuit MOL] exemxnerHo ¢ 9.00 go 21.00.

Mecra HaxoxzaeHus, rpadpuk paboTel M copaBounble Tenegonsl MOPI[ mpencraBieHsl B
npuioxeHun Ne 2 Kk HacToseMy AJMUHUCTPATUBHOMY PEIrJIAMEHTY.

Lentp tenedonnoro oocmyxuBanus ML — 573-90-00.

Anpec caiiTa u 3JEKTPOHHOM mouThl: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen mpemocTaBICHHEM MYHHIIMIIATBHOW yCIyrd 3asBUTENSM HE TpeOyercs
JIONOJTHUTEIbHBIX OOPALEHNI B MHbIE OpraHbl U OPraHU3aLUH.

1.3.3. Undopmanuio 006 opraHax (OpraHuzanusax), yKa3aHHBIX B MyHKTe 1.3 Hacrosiero
AJZIMUHUCTPAaTUBHOI'O PErjaMeHTa, 3asiBUTEIN MOTYT HOJIY4YUTh CIEAYIOIIMMHU CIIOCO0aMHU:

— HallpaBJIEHHE 3alIpOCOB B IMCbMEHHOM BH/JIE 10 aJpecaM OpraHoB (OpraHM3aluil), yKa3aHHbIX
B nyHkTe 1.3 Hacrosiero AJIMUHUCTPATUBHOTO PErVIaMEHTa, B 3JEKTPOHHOM BHJIE IO YKa3aHHBIM
azipecaM 3JIEKTPOHHOM MOYThl OPraHOB (OpraHu3anuil);

— 10 CIPaBOYHBIM TesiepoHAM paOOTHUKOB OPraHoB (OpraHu3aluil), yKa3aHHbIX B MyHKTe 1.3
HACTOALIEro0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

— Ha [Iloprane «l'ocymapctBennbie ycnyru B Cankrt-IlerepOypre» (www.gu.spb.ru) B
MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn «HTepHeT» (nanee — [lopran), Ha opHUIMAIBHBIX
caiiTax OpraHoB (OpraHu3anMii), yKa3aHHbBIX B IyHKTe 1.3 Hacrosimero AJIMHUHUCTPATHBHOTO
periaMeHTa;

— IIpH JUYHOM OOpallleHuH Ha IpUeM K padOTHHKaM OpraHoB (OpraHU3aliil) B COOTBETCTBUU C
rpaduKoM paboThl, yKa3aHHBIM B ITyHKTE 1.3 HacTOsAIIEro AJIMUHUCTPATUBHOTO PErIaMEHTa;

— B lenrpe tenedonnoro oocnyxuanus M®I] (573-90-00);

— mpu oOpamennn K uHPomaram (MHGPOKHOCKAM, HWH(OIYHKTaM), pa3MEIICHHBIM B
nomenieHussx MOIL], ykazaHHBIX B mnpwiokeHnd Ne?2 K HacTtosmeMmMy AJIMUHUCTPATHBHOMY
pernamenTy; Ha ynunax Cankr-lIlerepOypra m B BectuOronsax cranumii Caskrt-IletepOyprekoro
rocy/lapCTBEHHOro yHuTapHoro npeanpusitusi «Cankr-IlerepOyprckuii METpOIIONIUTEH» O ajpecam,
yka3aHHbIM Ha [lopraie.

Ha crenmax, pazMmenieHHbIx B noMemeHussx MectHoi agmuauctpaiuu 1 M®L, pa3memaercs
clieayromas nHpopManus:

— HavMMEHOBaHHE MyHHUIMNAIbHOMN YCIIyTH;

— IepeuyeHb OpraHoB (OpraHu3aluii), Y4acTBYIOIIUMX B IPEJOCTABIECHUU MYHULUINAIbHON
YCIIYTH;

— rpaduk (pexum) paboTbl, TeraedoHsbl, aapeca IEKTPOHHOM MOYTHI OPraHOB (OpraHU3aluii),
OCYILECTBISIOIIMX TPUEM W  KOHCYJIbTallMM 3asBUTEIEM 1O BOIpOCAaM  IIPENOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

— ajipeca OpraHoB (OpraHu3aluii), y4acTBYIOIUX B IPEJOCTaBIEHUN MyHULIUIIAIHON YCIIYTH;

— KOHTaKkTHas MH(popMmaius o0 opraHax (OpraHu3anusax), y4acTBYIOIIMX B MPEJOCTaBICHUH
MYHULUITAJIBHON YCIYTH;

— TOPSIIOK IPETOCTABIECHUSI MYHULIUIATBHON YCIYTH;

— IIOCJIEOBATEIbHOCTh IIOCEIIEHUS 3asBUTEIIEM OpPraHoB (OpraHu3aluii), y4acTBYIOIIHUX B
IIPEIOCTABIIEHUN MYHUIIUIIATIBHON YCIYTH;

— IepeydeHb KaTeropuil rpakaH, UMEIOLUX [IPaBo Ha MOJyYeHHEe MYHUIMIAIbHON YCIYTH;

— IepeydeHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl MOJyYEHUs] MyHULIMITAILHOW YCIIYTH, B TOM YHCIIe
noyiydaeMbIx MecTHOM aiMHUHUCTpanen 6e3 ydacTusl 3asBUTEIS;

— oOpa3sel1 3a10JTHEHHOTO 3asIBIICHHUSL.
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Il. CrangapT npegocraBieHUs MyHUIIUIIAJIBHOM yCJIYTH

2.1. HaumeHOBaHME MYHHMLMIAIBHOW YCIYTH: perucrpauus (akra mpekpaiieHus TpyI0BOTrO
JIOTOBOpA, 3aKI0YaeMoro pabOTHUKOM C paborojareneM — (PU3NYECKUM JIMIIOM, HE SIBIISFOIIUMCS
MHUBUAYAJIBHBIM NPEAIPUHAMATEIEM.

KpaTtkoe HannMeHOBaHME MYHULIUIIATBHON YCIYTU: perucTpanus (paxkTa npexpaiieHus Tpya0BOro
JI0TOBOpA.

2.2. MyHunmmaibHas yciyra npeaocTaBisieTcs MecTHOM aIMUHHUCTPAIIUCH.

[IpenocraBiieHMe MYHUUMIIAIBHOW YCIYTM OCYIIECTBISIETCS MECTHOW aJMUHHCTpaluend BO
B3auMojiericteun ¢ MOII.

JIOJDKHOCTHBIM — JTIIaM  MECTHOM aJIMUHUCTpAaLMK 3alpemieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBIICHUS JIEHCTBUH, B TOM 4YHUCJIE COIJIACOBAaHWUM, HEOOXOAMMBIX MJii MOJy4eHUS
MYHHMIMIIAJIBHON YCIYT'M U CBA3aHHBIX C 0OOpallleHueM B rOCYAapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O
CaMOYTIPABJICHUs, OPTaHU3aLMH, 32 UCKIIFOUEHHUEM MOJYyUYEHHUs] YCIYT, BKIOYEHHBIX B IEPEUYEHb YCIYT,
KOTOPBIE SBIISIOTCS HEOOXOIMMBIMH U 0053aTEIIbHBIMU JIJISI IPEIOCTABICHUS MYHUITUITATBHBIX YCIYT.

2.3. Pe3ynbpTaToM npeaocTaBieHus MyHUIIUTIATbHON YCIYTH SIBISIETCS:

— BbIJaYa 3asABUTEII0 KONUHM TPYIOBOIO JOTOBOpPa C OTMETKOH O perucrpanuu (akra
IIPEKPALLEHUS JAaHHOTO TPYI0BOTO JOTOBOPA;

— OTKa3 B MPEJOCTaBICHUU MYHULMUNAIBHOM YCIyrd B BHUAE NHCbMAa O HEBO3MOXXHOCTH
WCIIOJTHEHUS 3a1poca C yKa3aHUEM MIPUYMH.

Pesynprar 1mpemocTaBlieHMsT MYHHIMIAQIBHOW  YCIYI'M BBIIAETCS  3asABUTEN0 MecTHOU
agmuauctparueit, M®II, HanpaBnsercs uepes3 oTaeneHus penaepaabHON MOYTOBOM CBS3H.

2.4. Cpoku Ipe0CTaBIICHUS! MyHHIIUIIATBHOW YCITYTH.

Cpok npenocTaBieHs] MyHUIIUTAIBHON YCIYTH HE JOJDKEH MPEBBIIATh IBAIIATH TPEX pabodmnx
JTHE ¢ MOMEHTA PETUCTPALIUU 3asBJICHUS.

2.5. [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIMX OTHOILIEHUS, BO3HUKAIOUIUE B
CBSI3M C IIPEJIOCTABIIEHUEM MYHULIUIIATBHON YCIYTH:

— Konctutyuus Poccuiickoit @enepanuu nNpuHsATa BCEHApOIHbIM rojocoBanueM 12.12.1993;
I'paxxnanckuit konekc Poccuiickoit denepannu;

Tpynosoii koaekc Poccuiickoit @enepanuu;
@enepanpubiii 3ak0oH 0T 06.10.2003 Ne 131-d3 «O06 00mMX NPUHIMIIAX OpTraHU3AIHA
MECTHOI'0 caMoympasiieHus B Poccuiickoit @enepannny»;

— @enepanbHbiii 3akoH oT 02.05.2006 Ne 59-03 «O mnopsake paccMOTpeHHs] OOpalleHHi
rpaxnaaln Poccuiickon denepaunny;

— @enepanbHblii 3aKoH 0T 27.07.2006 Ne 152-D3 «O mepcoHalbHBIX TaHHBIXY;

— @enepanpablii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanmui TpeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT»;

— 3akoH Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opraHM3anud MECTHOTO
camoympasneHus B Cankt-IlerepOypre»;

— mocraHoBnenue [IpaButenscrBa Cankr-IlerepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax IO TOBBIIIEHUIO KayecTBa MPEIOCTaBICHUs TOCYJapCTBEHHBIX YCJIyr Ha 0aze
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA MPEIOCTaBIECHUS TOCY1apCTBEHHbIX yciyT B CaHkT-IlerepOyprey;

— VYcras BHYTPUTOPOJCKOTO MYHHIMIIAIBHOTO o0pa3oBaHUs Cankr-IlerepOypra
MYHHUIMIIAIBHOTO OKpyra OUHISHACKUI OKpYT;

— moctaHoBiieHne MectHoil aamuuuctpanmu Ne 133-a or 17.05.2011 r. «O mnopsanke
pa3paboTKU U YTBEP)KICHHUS aAMHUHHCTPATHBHBIX DPETJIAMEHTOB IMPEIOCTABICHUS MYHHUIUIAIbHBIX
YCIIyD».

2.6. McuepripiBaromuii nepeveHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOPMaTHBHBIMH
IIPAaBOBBIMU AKTaMU JUISl MPENOCTABJICHUS MYHULUNAIBHON YCIYrH W YCIYI, KOTOPBIE SBISIOTCS
HEOOXOMMBIMU U O0S3aTeNbHBIMU JJISl MPEJOCTABICHHUS MYHUIMNAIBHON YCIyTH, MOJJIeKaIINX
IIPEICTABICHUIO 3asBUTEIIEM:

— MNHUCbMEHHOe 3asBieHue (mo ¢opme corinacHo npuioxkeHuto Ne3 Kk  HacToslEeMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);
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— JIOKYMEHT, yJIOCTOBEPSIIOLIUN JIMYHOCTE .

[Ipu oOpareHny TMpeaCcTaBUTENS JUIA, WMEIOMIETO TPaBO Ha MOJYYCHHE MYHUIIUINATHLHOU
YCIIyTH, TOTIOJTHUTENBHO MPECTaBIISIOTCS:

— macnopT au00 WHOW JOKYMEHT, YAOCTOBEPSIONIMNA JUYHOCTh TPEACTABUTENS JUIIA,
HMMEIOIIETO MPABO HA MOJTYYECHUE MYHUIUIIATBLHON YCIYyTH;

— JOKYMEHTBI, TOATBEPKIAIOIINE TOJTHOMOYHUS IIPEACTABUTEIIA.

2.7. VlcuepnbIBaIONINil IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMU
MPABOBBIMU aKTaMU ISl MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, W YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOMUMBIMH W OO0S3aTENbHBIMU JUJISE TPEJOCTABICHUS MYHUIIMNAIBHON YCIyTH, KOTOpBIC
HaxomiTCs B pacrnopsbkeHUH (enepanbHbIX OpPraHOB HWCIIOJHUTEIBHOW BJIACTU W OPraHOB
TOCY/IapCTBCHHBIX  BHEOIO/DKETHBIX (DOHIOB, OPraHoOB HWCIHOJHUTEIBHONH BIACTH CYOBEKTOB
Poccuiickoit ®enepanui W OpraHOB MECTHOTO  CAMOYIPABJICHUSA, IOJIBEAOMCTBEHHBIX UM
OpraHM3alMii U WHBIX OPraHW3alMi, U KOTOPBIC 3asBHUTENIb BIPaBE MNPEACTaBUTH, JACHCTBYIOIIUM
3aKOHO/IaTEILCTBOM HE MPETYCMOTPEH.

2.8. JIo;KHOCTHBIM JTHIIaM MeEeCTHOM aJMUHHUCTPAIIMHU 3aMpelieHO TPeOOBaTh OT 3asBUTEIIA:

— TMPEACTaBICHUS JOKYMEHTOB U HH(POPMAIUH WIIH OCYIIECTBICHUS JICHCTBHH, TIPEICTABICHUE
WM OCYIIECTBICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU  aKTaMHU,
PEryJIUPYIOIIMMHI OTHOIICHUS, BOZHUKAIOIIUE B CBSI3U C IIPEIOCTABICHUEM MYHUIIUMIIATBLHON YCIYTH;

— TMpeAcTaBIeHUS JOKYMEHTOB U MH(OpPMAIIMU, KOTOPbIE HAXOIATCS B PACIOPSIKEHUH OPTaHOB,
MPEAOCTABIAIONIMX MYHUUMIAIBHYKO YCIYTY, MHBIX OpPraHOB MECTHOIO CaMOYIIpaBJICHHUS,
rOCyJapCTBEHHBIX OPTraHOB M OpPraHU3alldii, B COOTBETCTBUU C HOPMATHUBHBIMHU MPABOBBIMH AKTaMHU
Poccuiickoit @enepari, HOpMaTUBHBIMH MPAaBOBBIMU aKTaMHu cyObekTOB Poccuiickoii @eneparuu u
MYHUIMIIAJGHBIMU ~ TIPABOBBIMM ~ aKTaMHU, 3a HMCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUCHHBIX B
ompenenacHHbI cTaTheld 7 DenepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzaruu
MPEAO0CTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIABHBIX YCIYT» MePEeYeHb JOKYMEHTOB.

2.9. UcuepnipIBaroluii nepedyeHb OCHOBAHUHN JIs OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTABICHUS MyHUITUTIATBHOM YCITYTH

OcHoBaHmii JUIsi OTKa3a B TIpUE€ME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM HE IIPELYCMOTPEHO.

2.10. McuepnpiBaromuii  NepeyeHb OCHOBAHWH IS TMPUOCTAHOBJICHUS WM OTKasa B
MPEAOCTABICHUH MYHUIIUTIAIbHON YCITyTH:

2.10.1. OcHoBaHuii JuI1 MPUOCTAHOBJICHHS] TPEIOCTABICHUS MYHHIMMAIBHOM  yCIyrH
JEHCTBYIOIIMM 3aKOHOIaTETLCTBOM HE TIPETYCMOTPEHO.

2.10.2. OcHoBaHMeM JUIs OTKa3a B MPEAOCTABICHUH MYHHUIIMITATLHOW YCITYTH SBIISETCS:

— HempencTaBiieHHe B MECTHYI0 aIMUHUCTPALUI0 BCEX HEOOXOIUMBIX JIOKYMEHTOB B
COOTBETCTBHUH C IMYHKTOM 2.6 HAaCTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

— OTCyTCTBME B MeCTHON aAMUHUCTpPAIIMHU CBEACHUI O PETUCTPALlUU TPYJOBOTO JOTOBOPA.

2.11. Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U OOSI3aTENBHBIMU TSI TIPEIOCTABICHUS
MYHUIUMIIATIEHON YCIyTH, JEHCTBYIONUM 3aKOHOIaTEILCTBOM HE TTPETYCMOTPEHBI.

2.12. TlomnuHa WM UHAS TJIaTa 3a MPeI0CTaBIEHNE MYHUIIUIIATBHON YCIYTH HE B3UMAETCSI.

2.13. MakcuMabHBIH CPOK OXKHJIAHUS B OYEPEIM IMPH T0Jave 3asABICHHUS O IMPEIOCTABICHUN
MYHULHUIAIBHON YCIYTU U NIPU NOJYYEHUH pe3yibTaTa Npel0CTaBICHUS MyHUIIUNIATbHON YCIYyTH:

?B kauectBe JIOKYMEHTA, YOCTOBEPSAIOIIETO JMYHOCTb, PEIbIBIIIOTCA:

nacnoprt rpaxxaanuHa Poccuiickoit denepanuu;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTU rpakiaHnHa Poccuiickoit ®enepaiyy, BblIaBacMoe Ha TMeproa O(GOpPMIICHHUS MAacropra,
NpPEeIyCMOTPEHHOE IyHKTOM 76 AJMHHHUCTpaTUBHOro periameHta @epepalbHOW MHUTPAlMOHHON CIyKOBI 10 MPEJOCTABICHUIO
TOCYJJapCTBEHHOH YCIyrH IO BBIAa4e M 3aMeHe Nacmopra rpaxgaHuHa Poccuiickoit denmepanny, ymoCTOBEPSIONMIETO JHMYHOCTD
rpaxknannHa Poccniickoit denepanuu Ha Teppuropuu Poccuiickoit @enepanmu, yreepskaeHaoro npukazom ®MC Pocenn ot 30.11.2012
Ne 391;

JOKYMEHTBI, YIOCTOBEPSIOMINE JINYHOCTh TPAXJaHNHA, NpexycMoTpeHHble DenepanpabiM 3akoHOM oT 25.07.2002 Ne 115-03 «O
IPaBOBOM IIOJIOKEHUH HMHOCTPAHHBIX rpakaaH B Poccuiickoil ®enepaununy, PenepanpHbiM 3akoHOM 0T 19.02.1993 Ne 4528-1 «O
OexeHnax», ykaszamu I[Ipesumenrta Poccuiickoit @eneparun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, YAOCTOBEPSIOIINX
JMYHOCTH rpaxaaHuHa Poccuiickoit denepanun 3a npenenamu Poccuiickoit denepamum», ot 14.11.2002 Ne 1325 «OO6 yTBepxIeHUN
[TonoxeHust 0 MopsiAKE pacCMOTPEHHUsT BOMPOCOB TpaxkaaHcTBa Poccuiickoit denepanumny, ot 13.04.2011 Ne 444 «O nOMONHUATENBHBIX
Mepax Mo 00eCTIeUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIIEHHOIETHNX rpaxkaaH Poccuiickoit @enepanmm»;

HHBIE TOKYMEHTHI, yIOCTOBEPSIONINE JITYHOCTh B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOIAaTEILCTBOM.
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— CPOK OXMIAHMS B OY€peIH IpPH Iojade 3asBICHUS U HEOOXOJUMBIX TOKYMEHTOB B MeCTHOI
aAMUHUCTpAIMU HE JIOJKEH MPEBbIIAaTh NATHAIIATH MUHYT;

— CpOK OHJAHHs B OYEpEIM MNPU NOJYYEHHH AOKYMEHTOB B MECTHOW agMUHUCTpanuu HE
JOJKEH MPEBBIIIATH MMATHAALATA MUHYT;

— CPOK OXHJaHHS B O4Y€peau MpHU MoJade 3asBICHUS U JOKYMEHTOB B MO®IL[ He nomkeH
MPEBBIIIATH MATHAALATH MUHYT;

— CPOK OXHUJAHHS B OYEPEAM IPU MOTYy4eHUH JOKYMEHTOB B M®DI] He 10omKeH MpeBbIIATH
MATHAAATH MUHYT.

2.14. Cpok u MOPSAJOK PETUCTpPALMU 3ampoca 3asBUTENSI O MPEAOCTABICHUN MYHULIUIATbHON
yCIIYyI'

2.14.1. ITpn nuaHOM OOpaIlleHUH 3assBUTENSI B MECTHYIO aJIMUHUCTPAITUIO PETUCTPAIIHS 3ampoca
0 TPEIOCTABICHUN MYHUIIUITAILHOW YCIIYTH OCYIIECTBISICTCS pabOTHUKOM MECTHON aJIMUHUCTPAIUU
B IPUCYTCTBUHU 3aABUTENI, KOTOPOMY BBIIA€TCAd PACHUCKA C IPUCBOCHHBIM PErMCTPALIMOHHBIM
HoMepoM. Cpok perucrpanuu 3amnpoca 3asgBUTENS O NPEJOCTaBICHUM MYHHUIMIAIBHON yCiIyru
COCTaBJIsIeT HE OoJiee TPUALIATH MUHYT.

Perucrpanus 3asBieHus ocyuecTBisiercss MeECTHOM aJMUHHCTpalUMed B TEYEHHE OJHOIO
pabodero MHS ¢ MOMEHTA MOJIy4eHUs MecTHOM agMUHUCTpaluell TOKYMEHTOB, YKa3aHHBIX B IMYHKTE
2.6 HacTtosAmiero AJMHWHUCTPAaTHBHOTO perjaMeHTa, B (opMe 3JIEKTPOHHOTO JOKYMEHTa WIIN
JOKyMEeHTa Ha 0yMa)KHOM HOCHUTEIIE.

2.14.2. Tlpu mmaHoM obparenuu 3assutens B M®I] 3anpoc o nmpeaocTaBieHUN MyHUITUTATBHON
ycIyru peructpupyercs pabotHukoM M®L] B puCyTCTBUU 3asBUTENS, KOTOPOMY BBIACTCSI pACITUCKA
C  PETUCTPAallMOHHBIM HOMEpPOM, IPUCBOCHHBIM  MEXBEJOMCTBEHHON  aBTOMATHU3HPOBAHHOMU
uHpopMalMoHHOW  cuctemMod mpenoctaBieHuss B Caskr-llerepOypre rocynapCTBEHHBIX H
MYHHULMNAIBHBIX YCIYT B 3JIEKTPOHHOM BH/IE.

Cpok perucrtpainuu 3amnpoca 3asiBUTENs O MPEJOCTaBICHUM MYHULHUNAIbHOU ycinyru B MOL]
COCTaBJISIET HE OoJiee MATHAALATH MUHYT.

2.15. TpeboBaHusI K MOMEILIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS MYHULUIAIbHBIE YCIYTH, K
MECTY OXKHJaHUS W TpUeMa 3asBUTENCH, pa3MeIeHu0 U OQOPMIICHHIO BH3yalbHOH, TEKCTOBOH M
MYJIbTUMEAUIMHON HHGOPMAIIUHU O TIOPSAIKE MPEOCTABICHHS MYHUIIUTIAIBHON YCIYTH.

MynununanpHas yciryra IpeioCcTaBisieTcss B IOMEIIEeHUsIX MectHor agMuHucTpanu 1 MOILL.
[TomemnieHusi, B KOTOPBIX MPENOCTABIAIOTCS MYHUIMNAIbHBIE YCIYI'M, MECTO OXHUAAHUS, TOJIKHBI
UMETH IIJIOIAIH, TPETyCMOTPEHHbIE CAHUTAPHBIMU HOPMaMH U TpeOOBaHUAMHU K pabouuM (O(pHUCHBIM)
MIOMEILEHUsIM, T 000py10BaHbl padoure MecTa C UCIOJIb30BAHUEM MEPCOHAIBHBIX KOMIIBIOTEPOB U
KOIMPOBAJIBHON TEXHUKH, U MECTa JUIsl MpUeMa MOCETUTENeH, a Takke JOJKHBI ObITh 000py10BaHbI
CTYJbSIMU W CTOJIAMH, UMETh NHCUME MPUHAIICKHOCTH (KapaHJalld, aBTOPYYKH, Oymary) amis
3allOJIHEHHSA  3allpOCOB O  MPEAOCTaBICHMM  MYHMIMIAIBHOM  yCIYTH U TPOU3BOACTBY
BCIIOMOTATENbHbIX 3amucel (MMaMATOK, MOSCHEHUI), CTeHAaMH, Ha KOTOPBIX JOJDKHA ObITh pa3MelleHa
uHpopMalus, ykazaHHas B MyHKTe 1.3 HacTosAero AJMUHUCTPATUBHOIO perjaMeHTa.

[Tomemenust MOLI nomKHBI OTBEYATh OCHOBHBIM IMOJO0KEHUSIM CTaH1apTa KOM(DOPTHOCTH.

2.16. ITokazaTenu JOCTYIMHOCTH U KaueCTBa MyHULIUIIAIBHOM YCIYTH.

2.16.1. KonudecTBO B3aMMOJICHCTBUN 3assBUTENsI ¢ MecTHOM aaMuHHCTpanuer oo ML — He
Oosee IBYX.

2.16.2. IIpoIOIKATENBHOCT  B3aMMOJICHCTBHIA  JTOJDKHOCTHBIX JIMII TIPH  TNPEIOCTaBICHUH
MYHUIIUTIATBHON YCIIyTH yKa3aHa B pasnene |1l Hacrosiero AIMUHACTPAaTUBHOTO periiaMeHTa.

2.16.3. CiocoOsI Ipe0CTaBICHUS] MYHHIIUTIAIEHOW YCITYTH 3asIBUTEIIO:

— HEIOCPEICTBEHHO IIPU MOCEIEHNN MeCTHON aIMUHUCTPALINY;

— nocpeactsoM MODII.

2.16.4. CnocoObl  WH(POPMUPOBAHUS 3asBUTENSI O pe3yjbTaTaXx TMPEIOCTABICHHUS WU
MIPUOCTAHOBIICHUM MYHUIUNAIBHON YCIYTH: MO TeaeoHy, MO 3IEKTPOHHOH MouTe, B MUCbMEHHOM
BU/IE.

Crioco®6 MH(POPMHUPOBAHUS 3asBUTENS O pe3yJabTaTax IMPeJOCTaBICHUS WU NMPHUOCTAHOBICHUU
MYHHUIMITAIBHON YCIIYTH yKa3bIBA€TCs B 3asIBJICHUH.

2.16.5. KonnuecTBO JOKYMEHTOB, HEOOXOIMMBIX MJISl MPEJOCTABICHUS 3asBUTENIEM B IIEJSAX
MOJIy4Y€HUsI MyHUIIUIIAJIbHON YCITyTH — JBA.



2.16.6. OcymecTtBieHre MecTHON aAMHHHUCTPAINECH MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS MIPU
MPEAOCTABICHUH MYHULIUIAIIBHON YCIIYTH HE NPEyCMOTPEHO.

2.16.7. Cpok mpenocTaBieHUs] MyHUILIUTIATHHON YCIYTH HE JOJKCH MPEBBIMIATh ABAANATH TPEX
pabounx AHEH ¢ MOMEHTA PETUCTPAIlUU 3asBICHUS.

2.17. Oco0eHHOCTH MPeIOCTaBICHUSI MYHUIUITAILHOH yciyru B ML,

2.17.1. [lpueM OOKYMEHTOB M BblJaua pe3yjbTaTa MPEIOCTABICHUS MYHULUIAIbHON YCIYTH
MOTYT OBITh OCYIECTBIEHBI TocpencTBoM ML,

Mecra HaxoxneHnus u rpaduku padbotsl M®I] npuBeneHsl B npuiaokeHud Ne 2 K HaCTOSIIEMY
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY, a TaKXke pa3MelieHs! Ha [lopTae.

Hentp Tenedonnoro oocmyxuBanus ML — 573-90-00.

Anpec caiita 1 3JIEKTPOHHOM MOYTH: www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocraBieHN MyHULIMNIAIBLHOM yCiIyru noapasaenenus M®OIL ocyniecTBiasoT:

— B3aUMOJEUCTBHE ¢ MECTHOM agMUHUCTpAlMed B pPaMKax 3aKIIOYEHHBIX COTJIALICHUH O
B3aHMOJCHCTBUH;

— uH(pOpMHUpPOBaHHE IPAXKIAH U OPraHU3AIMIA [0 BOIPOCAM MPEAOCTaBICHHS] MyHHUIIUIATbHBIX
ycJIyr;

— TpHUEM U BBIJAYy JTOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHUIIUIAIBHBIX YCIyT
WM SIBJISIFOILMXCS PE3YJIbTaTOM NPEAOCTaBICHUSI MyHUIIUIIAIBHBIX YCIIYT;

— 00paboTKy MepCOHANBHBIX JAHHBIX, CBI3aHHBIX C MIPEIOCTABIEHUEM MYHUIIUIIATbHBIX YCIIYT.

B ciydyae momaun nokymMeHTOB B MecTHyI0 agMUHHUCTpauuio nocpenctsom MOIL] paboTHuk
M®ILI, ocymecTBASIOMWUNA TPUEM JIOKYMEHTOB, IPEICTABICHHBIX ISl MOJYyYEHUS MYHULUIAIBHON
YCIIYTH, BBIIOJHSET CIAEAYIOLINE TeHCTBUS:

— ompenensieT MpeaMeT oOpalleHus;

— YCTaHaBJIUBAET JIMYHOCTh IPAKJIaHNHA U €r0 MOJTHOMOYNS;

— MPOBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TpPEOOBAaHHUSAM, yKa3aHHBIM B IYHKTE 2.6
HACTOSLIEr0 AJJMUHUCTPATUBHOTO PETJIAMEHTA;

— KOHCYJIbTUPYET IpaKAaHWHA O TOPsIKEe 0(OPMIICHUS 3asBICHHUS M TPOBEPSET MPABUIHLHOCTD
ero odopmienus. [lo mpocbbe rpaxaaHnHa, HE CIOCOOHOTO MO COCTOSIHHUIO 370POBbs JHMOO B CHUITY
UHBIX TPUYUH COOCTBEHHOPYYHO O(GOPMUTH 3asBICHHE, 3asBICHHE MOXET ObITh O(hOPMIICHO
pabotHrkoM MOI], ocymecTBIsIONUM TPUEM JOKYMEHTOB, O Ye€M Ha 3asBJICHUU JeNIaeTCs
COOTBETCTBYIOIAS 3aIIUCh;

— omnpeaenser cnocod WHGOPMUPOBAHUS 3asIBUTENS O MPUHITOM MECTHOW aJIMHUHHUCTpalen
pELIeHNHU MO MPEAOCTaBICHUIO MYHUIIMIAIBHON YCIYr (B YCTHOM MO0 MUChbMEHHOU (hopme, B TOM
gucie yepe3 M®II, B citydae jxenanust 3a1BUTENS NOJIY4INUTh O0TBET yepe3 M®PII), o ueM Ha 3asBICHUM
JIeJIaeTCsl COOTBETCTBYIOIIAS 3aINCh;

— OCYILECTBIISICT CKAHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIENI0,
BCE JIOKYMEHTBl KOTOPOIO CBS3BIBAIOTCS €AMHBIM YHUKAJIBHBIM HIACHTH(QPHUKAIMOHHBIM KOJIOM,
MO3BOJISIIOIIMM  YCTAHOBUTHh IPUHAJUIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY
oOpaleHus 3a MyHUIIMIIATbHOM yCITyrou;

— 3aBepseT AIEKTPOHHOE AEJI0 CBOEH 3JIEKTPOHHOM MOANKCHIO;

— HampaBJisIeT 3asABJICHHE, KOMMM JOKYMEHTOB M pPEECTp JOKYMEHTOB B MecTHyI0
aMUHUCTPALUIO:

® B DJIEKTPOHHOM BHUJE (B COCTaBE MAKETOB AJIEKTPOHHBIX JIe]) — B TEUEHHUE OJIHOTO paboyero
JTHSI CO THSI oOpamieHus 3asBurtens B MOLI;

e Ha OyMaXHBIX HOCHTENIX (B ciyyae HEOOXOIMMOCTH OO0S3aTENIbHOTO MPEAOCTaBICHHS
OpPUTMHAJIOB IOKYMEHTOB) — B T€YEHHE TpeX pabOUMX JHEH co 1Hs oOpatieHus 3asButens B MOLI.

B cnyuae mpenoctaBiieHHs KOMILJIEKTa JOKYMEHTOB, HE COOTBETCTBYIOUIETO NYHKTY 2.6
HACTOSIIEro AJIMHUHHCTPAaTUBHOIO perjiameHTa, paboTHUK MOLI, ocymecTBusoonmil npueMm
JIOKYMEHTOB, JieJaeT Ha 3asBJIeHUU 3anuch «O MpeaocTaBIeHUH HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB
npouHpopmMupoBan». @akT 03HAKOMJIEHUS TpaXJaHUHA C 3alUChIO 3aBepsieTcsl ero nojanuchbio. Ecnum
IIPU 3TOM TpaKJaHUH OTKa3aJcs OT MOJayM 3asBJICHHS] U MOTPeOOBajl BO3BpaTa IMpPeloCTaBIEHHBIX
JOKYMEHTOB, J€laeT Ha 3asBieHuM 3anuch «HacTosiee 3asgBiIeHHE OTO3BAaHO, JTOKYMEHTHI
BO3BpAIIICHBI 3aBUTENIO» U BO3BPAIIAET IPEIOCTABIEHHBIE JOKYMEHTHI.
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[To oxoHUaHUM TMpUeMa TOKYMEHTOB paboTHUK ML BeIgaeT 3asBUTEIIO PACIIUCKY O TpUEME
JOKYMEHTOB C YKa3aHHEM UX IEPEUHs U JaThl.

PabGoTHuk MecTHON aIMHUHHCTpALMU, OTBETCTBEHHBIH 3a IOATOTOBKY IIPOEKTa pelIeHHs,
HaIpaBJIACT Pe3yNbTaT MPENOCTaBICHUS MyHULMNAIbHOM yciayru B MLl mia ero mocienyromient
nepeaady 3asBUTEIIO:

— B 2JIEKTPOHHOM BHJI€ B T€UEHHE OJHOr0 pabouero JHs CO JHS MOANUCaHMs riIaBoil MecTHOM
aJMUHUCTpAllUd JIOKYMEHTOB O IIPEJOCTaBlI€HUU (OTKa3e B IPEJOCTaBICHUHU) 3asBUTEIIO
MYHULUIIAJIBHON YCIYTH;

— Ha OyMa)XHOM HOCHUTEJIe — B CPOK He Oosiee Tpex pabouMx JHEH cO JHS NOAMMCAaHUS INIaBOU
MecTHOIM aAMUHUCTpPAlMM JOKYMEHTOB O NPEAOCTABICHUM (OTKa3e B MPEAOCTABICHUU) 3asBUTEIIO
MYHHULUITAJIBHOW YCIYTH.

PabotHuk MOII, OTBETCTBEHHBI 3a BBIJIAYy JOKYMEHTOB, IIOJIYyYE€HHBIX OT MecTHOH
aJIMUHUCTpAIINHY, HE TIO3/IHEE IBYX padOYMX JHEH cO THS MX MOJIYy4eHHUs: OT MecTHOI aIMUHHUCTpAalnHy,
COOOIIAET 3asBUTEIIO O IPUHATOM PEIIEHUH 10 TeleOoHY (C 3alUChI0 JaThl U BPEMEHU Tele(OHHOrO
3BOHKa), @ TAK)KE€ O BO3MOXKHOCTHU NOJy4yeHUs! T0KyMeHTOB B M DI,

I11. CocTaB, nmocjie10BaTe/IbHOCTH U CPOKHU BbITIOJHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBUii), TPEOOBAHMS K MOPSAJAKY UX BBINIOJTHEHHS, B TOM YK CJie 0COOCHHOCTH BbINIOJHEHHUS
aIMHUHHCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI hopme

3a npesocTaBIeHUEM MYHMIMIIAIBLHOW YyCIyry 3asBUTEIN MOTYT O00OpalaThes ¢ 3asBJICHUEM Ha
OyMaxHOM HocuTese B MecTHyI0 aqMuHuCTpanuto 1160 B MOII.

Onucanue NOCIENOBAaTEIbHOCTH AAMUHHMCTPATUBHBIX IPOLEAYpP HpU IPEIOCTAaBICHUU
MYHULUIAJIBHON YCIyTHU:

— IIPUEM U PETUCTpaLMs 3asIBICHUS U JOKYMEHTOB B MeCTHOM afMUHUCTpaLuy;

— IPUHATHE pEIIEHUS O MPEAOCTaBICHUM MYHULMIAJIBHOW YyCIyrd Jaubo o0 oTKaze B
MPEIOCTaBIICHUM  MYHHIMIIAIBHOW  yclyrd, UWHGOPMUPOBAHHME  3asBUTENs O  pe3yibTare
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH.

3.1. [Ipuem u peructpanus 3asBICHUS U JOKYMEHTOB B MeCTHOM aMUHUCTpAIUH.

3.1.1. Cobprtust ~ (ropuauueckue  (GaxThl),  SABISAIOMIMECS  OCHOBaHWMEM ISl Havaia
aJIMMHHUCTPATUBHON MPOLEAYPBHI:

— TOCTyIUIeHHe (IOCPEeJICTBOM JIMYHOTO OOpalleHus 3asBUTENs JUOO  MOCPEICTBOM
opranusanuii mouroBoil csizu, or M®II) 3asBneHns B MecTHyI0 aAMMHHUCTPAIMIO U IPUIAraeMbIX
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTosIiero AJMHUHHCTPATHBHOIO perjaMeHra (janee —
KOMIUIEKT JIOKYMEHTOB).

3.1.2. ConeprxkaHue aAMUHUCTPATUBHON MPOIEAYPHI.

PabGotHuk MecTHON aIMUHUCTpAllMU, OTBETCTBEHHBIN 3a IMPUEM KOMILUIEKTa JOKYMEHTOB, MpHU
oOpalleHnu TpakaaH B MeCTHYIO aIMUHUCTPAIHIO:

— ompenensieT mpeaMeT oOpaleHus;

— YCTaHAaBJIMBAET JIMYHOCTb IPAXKAAHUHA U €TI0 TOJTHOMOYHS;

— KOHCYJBTUPYET rpaKIaHUHa O TOopsAaKe 0(OpMIICHUS 3asBIICHUS U TPOBEPSIET MPAaBUIBLHOCTh
ero oopmienus. [lo mpocbbe rpaxkgaHuHaA, HE CIIOCOOHOTO IO COCTOSIHHIO 37I0POBbS JTHMOO B CHITY
UHBIX TNpPUYMH COOCTBEHHOPYYHO O(GOPMUTH 3asiBIIEHHE, 3asBICHHE MOXET ObITh O(QOPMIIECHO
paboTHUKOM MecTHOW aIMUHUCTpPALMU, OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, O Y€M Ha 3asBJIEHUU
JIEJIaeTCsl COOTBETCTBYIOIIAS 3aIUCh;

— ompeaensier cnocod WHGOPMUPOBAHUS 3aIBUTENS O MPUHITOM MECTHOW aJIMHUHHCTpaIden
pELIeHNH MO MPEeAOCTaBICHUIO MYHUIIMIIAIBHON YCIyTr (B YCTHOU J1O0 MUCbMEHHON (opMe, B TOM
yucie uepe3 MO®LI, B ciyyae xenaHus 3asBUTENS MOTYyYUTh OTBET uepe3 M®IL]), o yem Ha 3asiBIeHUN
JIEJIAeTCsl COOTBETCTBYIOIAS 3aIIUCh;

— IIpOBEpSET HAJIMYME JIOKYMEHTOB M JAa€T UX OLEHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO PETJIAMEHTA;

— KCEpOKOMHPYET JOKYMEHTHI (B cllyyae HE0OXOIUMOCTH) Al (hOpMHUpPOBaAHMS JIMUYHOTO J€efa,
3aBepseT KOIMU JOKYMEHTOB. Kommu 3aBepsoTCsl NOINUCBHIO JIMIA, OTBETCTBEHHOIO 3a IPUEM

JOKYMCHTOB, C YKa3aHUEM €T'0 TOJIKHOCTH, CbaMI/IJ'II/II/I U MHUIHAJIOB, @ TAKXE JaThl 3aBEPCHUA KOIIUH,
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— ¢ukcupyer (Qakr mnpueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacCTOSIIEro
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA, B )KypHaJle PETUCTpaltH;

— BBIJACT 3asBUTENIO PACHHUCKy O INpHEME JOKYMEHTOB C YKa3aHHEM HX IEepeuHs U JaThl
npueMa (paclucka He BbIIAeTcs B Cllyyae IOCTYIUIEHHS JOKYMEHTOB IO IOYTe, a TakXke IIOo
MH()OPMAIIMOHHBIM CUCTEMaM OOIIIETO MOJIh30BaHUS);

— B Cllyyae MpPEJOCTaBJIECHUS KOMIUIEKTAa JIOKYMEHTOB, HE COOTBETCTBYIOLIErO IYHKTY 2.6
HACTOALEr0 AIMUHUCTPATUBHOIO DPETJIAMEHTA, JEJaeT Ha 3asBJICHHUU 3anuch «O INpeaocTaBICHUU
HEMOJHOI0 KOMILJIEKTa JIOKYMEHTOB MpOUMH(POpMHUpOBaH». DakT O3HAKOMIIEHUS Tpa)XKJIaHUHA C
3alMChI0 3aBEPSIETCSl €ro MOANMCHIO. ECiu ImpH 3TOM TpakJaHUH OTKa3ajcs OT IOJA4M 3asBICHUS U
notrpeOoBal BO3BpaTa IPEAOCTABICHHBIX JIOKYMEHTOB, JAejaeT Ha 3asBieHuM 3anuck «Hacrosuee
3asBJICHHE OTO3BaHO, JOKYMEHTBhl BO3BpAlllEHbl 3asBUTENI0» M BO3BpAIlAET IMPEJOCTaBICHHBIC
JOKYMEHTHI,

— IepeAaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB JJIsl IPUHATHUS pelieHus] paboTHUKY MecTHOI
aJIMMHHCTpPALM, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELICHUS.

PaboTHuk MecTHOM aZiMUHHCTpalMy, OTBETCTBEHHBIM 3a IMPUEM KOMIUIEKTAa JOKYMEHTOB, IpU
oOparenuu 3asButeneit mocpeacrsom MOILI;

— IOJy4YaeT KONHMM JOKYMEHTOB U peecTp JOKyMeHTOB u3 MOILl B s1nekTpoHHOM BHIE (B
COCTaBe IAKETOB AJIEKTPOHHBIX JeJl MOJydaTesield MyHHLIMIAIbHOM ycayru) U (Miav) Ha OyMa)kKHBIX
HOCHUTESIX (B CIydae He0OXOAMMOCTH 0053aTeIbHOTO MIPEACTABICHHS OPUTHHAIOB JOKYMEHTOB);

— IPOBOJUT CBEPKY PEECTpa JOKYMEHTOB € MPEACTAaBICHHBIMU JOKYMEHTaMH;

— IpoBepseT HAJIWYMe JOKYMEHTOB M JaeT MX OLIEHKY Ha IpPeAMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

— ¢ukcupyer (Qakr mpmeMa JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOI'O PETJIaMEHTA, B KypHaJIe PETUCTPALIUN;

— HepeAaeT 3asBJIEHUE U KOMIUIEKT JOKYMEHTOB JJIS IPUHATHUS peleHust paboTHUKY MecTHoH
aJIMUHUCTPALMU, OTBETCTBEHHOMY 3a IIOJITOTOBKY MPOEKTA PELICHUS.

3.1.3. [IpoAOoIKUTENFHOCTh aAMUHUCTPATUBHOW TMPOIENAYphl HE JIOJDKHA IPEBBINIATH OTHOTO
pabouero J1Hs ¢ JaThl MOCTYIUICHHS] KOMIUIEKTA JOKYMEHTOB B MeCTHYIO0 aJMUHUCTPALUIO.

3.1.4. OTBeTCcTBEHHBIE 32 BBHIIIOJHEHNE a[IMUHICTPATUBHON POIIETYPHI JTOJDKHOCTHBIE JTUIIA:

— paboTHUK MeCTHOM aaMUHHMCTpALMU, KOTOPBIM pacrnopsikeHHeM TIJaBbl  MecTHOM
aIMMHHUCTpAllMM  JIeJIETUPOBAH HA MHCIOJHEHHWE TMpoLEeNyp 1O MPEJOCTaBICHUIO JaHHOU
MYHHUIMITAIBHON YCIIyTH.

3.1.5. Kputepuu nmpuHATHS pelIeHUs B paMKaxX aJIMUHUCTPATUBHOM MPOLIETYPHI:

— COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TPeOOBAHUSAM, YKa3aHHBIM B MHKTE 2.6 HACTOSIIETO
AJMUHUCTPAaTUBHOTO PETTIaMEHTA.

3.1.6. PesynmbTaT aAMHMHUACTPATUBHON POLICAYPHI:

— BblJAaua 3aABUTEII0 PACIMCKH O MPHEME JOKYMEHTOB C YKAa3aHHUEM MX IEpPEeYHs U AaThbl
IIpUeMa;

— rnepenaya pabOTHUKOM MeCTHOM aJMUHUCTpPAllMK, OTBETCTBEHHBIM 3a IMPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBICHHUS U KOMIUIEKTa JOKYMEHTOB pabOTHHUKY MecTHOM aaMUHHCTpaIuH,
OTBETCTBEHHOMY 3a IIOJATOTOBKY IPOEKTA PEUICHMS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbTara BBITOTHCHHS aIMUHUCTPATUBHOM POy PHI:

— perucrpanis 3asBJICHUS U JOKYMEHTOB B JKypHaJl€ PETUCTPALUH.

3.2. [lpuHsATHE pelIeHHsT O MPeJOCTAaBICHWH MYHHULMIAIBHOM yciayrun Jmbo o0 oTkaze B
MPEOCTaBIIEHUM  MYHMIMIIAJbHOW  yclIyrd, UWHGOPMUPOBAHME  3asiBUTENsE O  pe3yibTare
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTH

3.2.1. CoOprtust  (ropuaudeckue  (axThl),  SABISIONIMECS  OCHOBaHWEM I Hadaia
aMMHHUCTPATUBHON IPOLEAYPBI:

— TMoJy4eHHe pabOoTHUKOM MecTHOM aMUHUCTpAIMU, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTa
pelleHns, 3asBJICHUS W KOMIUIEKTa JIOKYMEHTOB OT paboTHHKa MecTHOM aIMUHUCTpaLuH,
OTBETCTBEHHOTO 32 IIPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. Conmeprxanue aJJMHHACTPATUBHOMN TPOLIEAYPHI.

PaboTHrK MecTHOM aIMUHHUCTPALIMHU, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEILICHHS
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— TIPOBEPSET AAHHBIE 3asBUTEINS U NIPEJICTABICHHbBIE UM CBEJCHMUS;

— aHaJIM3UpYeT MAAaHHbBIE, NPEICTABJICHHBIE 3asiBUTEIEM, C LEIbI0O HNPHUHATHA PEUIEHHUS O
BO3MO>XHOCTH MCIIOJIHEHHUS 3a1poca;

— IpoBepseT Hanmuuue B MeCTHOW aJMUHHUCTpAalUUU CBEACHHHW O PErUCTpaluu TPYZAOBOIO
JIOTOBODA;

— B CJIy4ae IPHUHATHSA PELICHHUS O MPENOCTABICHUN MYHULUIAIBHON YCIYI'M IOTOBUT IPOEKT
pemeHnss MeCTHOM agMUHUCTPAaLUMU O NPEJOCTaBICHUM MYHHLMIIAIBHOW YCIYI'M C IPUIIOKEHUEM
KOIIMM COOTBETCTBYIOLIETO TPYIOBOTO AOTOBOPA;

— B ClIy4ae IPUHATHUS PelIeHus 00 0TKa3e B MIPEJOCTaBICHUN MyHHUIIMIIATbHOM YCIyTH TOTOBUT
IIPOEKT MUCbMA O HEBO3MOXHOCTH MCIIOJIHEHUS 3aIlpoca ¢ yKa3aHUEM IPUYMH B aJipec 3asBUTENS (10
¢dopme cormacHo mpuioxkeHuto Ne 4 k HacToAeMy AIMUHICTPATUBHOMY PETJIAMEHTY);

— IepenaeT NOArOTOBIICHHBIE JOKYMEHTHI I1aBe MecTHOM aqMUHUCTPALIH.

I'maBa MecTHOI aAMUHHUCTpALIUU:

— H3y4YaeT MPe/ICTaBICHHbIC JOKYMEHTBI U IIOJIUCHIBAET UX;

— B Cllyd4ae HECOIjacus — HU3JIaraeT 3aMe4yaHus M BO3BPAllaeT yKa3aHHbIC JIOKYMEHTHI Ha
OpabOTKYy.

Ilocne nmoanucanus riaaBod MecTHON agMMHUCTpPAlMM yKa3aHHBIX JOKYMEHTOB — paOOTHUK
MecTHOM aAMUHUCTPALMKU, OTBETCTBEHHBIN 34 IIOJATOTOBKY IIPOEKTA PEIICHUS:

— perucTtpupyer ¢GakT HpeKpamieHus TPYAOBOTO JO0roBopa IyTeM IPOCTaBJIECHUS HAa KOIUH
TPYAOBOI'O JIOrOBOpa MAacTUYHOro Imramna (1mo ¢opmMe B COOTBETCTBUU C IpuiiokeHHeM Ne 5 k
HacTosAleMy AIMUHUCTPATUBHOMY PETJIaMEHTY), B KOTOPOM YKa3bIBAa€TCSl PETUCTPALIMOHHBIN HOMED,
JaTa perucTpauuu (paxkra NpeKpamieHus TPYAOBOrO JOrOBOpa, JUYHAS IOANUCH CIELUAINCTA,
OCYIIECTBHUBILETO PETUCTPAINIO (paKTa MPEKpaIIeHUs: TPYJOBOTO IOTOBOPA, U €€ pacimudpoBKa;

— BHOCHUT 3allCb O perucrpauuu ¢akTa IpeKpalleHus TPYAOBOrO JOroBopa B KypHal
perucTpalMu TPYIOBBIX JIOTOBOPOB, 3aKIIOYEHHBIX MEXJIy pPaOOTHUKAaMH U paboToAaTels MU —
(GU3MYECKUMU JIMLIaMU, HE ABJISIOIIMMUCS UHANBUAYAIBHBIMU MIPEIIPUHUMATEISIMU (Aajiee — KypHall
perucTpanuu TpyaoBbIX JoroBopos). [Ipumep xypHana peructpauuu TpyJaOBbIX JOIOBOPOB IPUBEIEH
B npuiioxeHnu Ne 6 k HacTosieMy AJIMUHUCTPATUBHOMY PErJlaMeHTYy;

— HalpaBJIsIeT KOMUIO peleHus: MecTHON aqMUHHUCTpaIMi O IPEJ0CTaBIEHUN MyHULIUIIaIbHON
YCIIYTH C MPUIIOKEHUEM KOIHMH TPYIO0BOTO JI0TOBOPA C OTMETKOM O peructpaiuu Gpakra mpeKpameHus
JAHHOTO TPYAOBOT'O JOrOBOPA HAa XpaHEHUE B apXUB MECTHOI aMUHUCTpALUH;

— HarpasJsieT perieHrne MecTHOW aJMUHUCTPAllUU O IPEIOCTaBIEHUN MYHULIUIIAIbHON YCIyTH
C MPWJIOKEHUEM COOTBETCTBYIOILIEH KOMHUU TPYAOBOTO JOTOBOpa C OTMETKOM O perucrpanuu (akra
IIPEeKpalleHus] TPYJOBOTO JOroBopa JMOO NHHCBMO O HEBO3MOXHOCTH HCIOJHEHHUS 3ampoca ¢
YKa3aHWEM [PHUYMH 3asiBUTEN0. B ciydae BOJEU3BABICHUS 3asBUTENSA IOJYYUTh pPE3yJbTAT
MIPEAO0CTaBIICHU MyHUIMNIANbHOU yciyrn B M®IL] — HanpasiisgieTr ykazaHHble JOKyMeHTbl B MOLI 11s
MIOCJIEIYIOIIEH NIEpEeNAYN 3asIBUTEIIO.

3.2.3. [IpogomKUTENbHOCTh  AAMUHUCTPATUBHOM  MpoLeAypbl HE  JOJDKHA  IPEBBIIATh
IIeCTHAaTH pabo4mX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MPOLIEYypHI SABISIOTCS

— paboTHUK MecTHOM aJIMMHUCTpAlMM, OTBETCTBEHHBIH 3a MOJrOTOBKY MTPOEKTA PEILIECHNUS;

— riaBa MecTHON aAMUHUCTPALIVH.

3.2.5. Kputepuu nmpuHATHS pEIICHUS B paMKaX aJIMUHUCTPATUBHON MPOIIETYPHI:

— HaJM4Me OCHOBAHMM JJIs OTKa3a B MPEJOCTABICHUM MYHULUIAIBHON YCIIYTH, YKa3aHHBIX B
nyHkre 2.10.2 HacTosimero AIMUHUCTPATUBHOTO PETJIaMEeHTa.

3.2.6. Pe3ynmbTaT aIMAHUCTPATUBHOM MPOIICTYPHI U IMOPSIOK TIepeIavun pe3yabTaTa:

— HampaBieHue 3asButento (nmbo B MODI]) pemenuss MecTHOW agMUHUCTpAlUU O
IIPEIOCTABIIEHUN MYHHUIMIAIBHON YCIyTd C HPWJIOKEHHUEM COOTBETCTBYIOLIEH KOIUU TPYAOBOIO
JIOTOBOpa C OTMETKOM O perucrtpanuu (akra MpekpalieHus JaHHOTO TPYAOBOTO Aoroopa Ju0o
MIMCbMa O HEBO3MOXKHOCTH UCIIOJIHEHUS 3aIlpoca C YKa3aHUEM IPUYHH.

3.2.7.Cioco6  ¢ukcanuu  pe3ynbTaTa  BBIIOJHEHUS  AJAMHHUCTPATHBHON  TPOLEAYpHI:
perucTpanms B XKypHajle perucTpaliy TPYAOBBIX JAOIOBOPOB pelleHus MecTHON agMUHHUCTpaLuu O
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MPEIOCTABIICHUH MYHUIIUIATHHONW yCIyrd JHOO MHChbMa O HEBO3MOXXHOCTH HWCIIOTHEHHS 3ampoca ¢
yKa3aHHeM MPUYHH.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHUEM a/IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Texymii KOHTPOJIb 3a COOJIOJAEHHEM IIOCIENOBATEIBHOCTU JEUCTBUM, ONpeeeHHbIX
aJMMHHUCTPATUBHBIMU IIPOLEAYPAMHU 110 MPEAOCTABICHUI0 MYHULIUIIAIbHON YCIYTH, OCYILECTBISAETCS
IJ1aBOM (3amecTuTesNeM Iri1aBbl) MecTHOW aJIMUHUCTPALHH.

4.2. T'naBa (3aMecTUTENb IJ1aBbl) MeCTHOM aIMUHUCTPAIIUU OCYIIECTBISIET KOHTPOJIIh 3a:

— HaQIJEKAIIUM HCIOJIHEHUEM HACTOAIIEro AJMHUHUCTPATHUBHOIO perjamMeHTa paboTHUKaMu
MecTHOM aAMUHUCTPALINH;

— o0ecrieyeHHEM COXPAaHHOCTHM NPUHATBIX OT 3asABUTENI JOKYMEHTOB U COOJIOJICHHEM
paboTHrKaMu MecTHOW aJAMHUHUCTpAIMM OCOOCHHOCTEH MO cOOpy u 00paboTKe mepCOHATbHBIX
JAHHBIX 3asBUTEIIA.

4.3.T'naBa (3amectuTens TI1aBbl) MeECTHOM aJMHHUCTPAIlMHM, a TAaKKe MYHHULIUIAIbHBIC
CIIy’Kalllue, HEMOCPEICTBEHHO IPENOCTABIAIOIINE MYHULUNAIBHYIO YCIYTY, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJEHHE CpPOKOB M IOpsAAKa IIpUEMa JIOKYMEHTOB, CBOEBPEMEHHOCTb
opopmieHHs W  OTIPABICHMS  MEXKBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBHE pE3yJIbTATOB
paccMOTpeHMsI JOKYMEHTOB TpeOOBaHMSAM 3aKOHOJATENbCTBA, IPHUHATUIO MEp IO IPOBEpKE
IIPEJCTABICHHBIX JIOKYMEHTOB, COOJIOZCHUE CPOKOB M MOPSIKA MPEAOCTABICHHUS MYHUIMNAIbHON
YCIIYTH, MOATOTOBKM OTKa3a B MPEAOCTaBICHUM MYHUIMIAIBHON YCIYIH, 32 COOJIIOJIEHUE CPOKOB U
nopsiika BbIIaYM JOKyMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTh I[J1aBbl (3aMecTUTENs IJIaBbl)
MecTHOl ~ aAMHMHMCTpalMM, a TakKXe  CIyKallhuX, HENOCPEACTBEHHO  MPEAOCTaBIISIOLINX
MYHHULIMIIAJIBHYIO YCIYTy, 3aKpelUleHa B JIOJDKHOCTHBIX MHCTPYKLIMSX B COOTBETCTBHHU C
TpeOOBAHUSIMH 3aKOHOIATEIILCTBA.

B yacTHOCTH, MyHUIIMTIAJIBHBIE CITYXKAIlUE HECYT OTBETCTBEHHOCTD 34!

— TpeOoBaHUE Yy 3asBUTENIEd JOKYMEHTOB MWJM IUIAThl, HE MPEIyCMOTPEHHBIX HACTOSILUM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

— OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAaHHSAM, HE IPEJYCMOTPEHHBIM HACTOSILUM
AJMUHUCTPATUBHBIM PETIaMEHTOM;

— HapylUIeHHE CPOKOB PErHCTpallMU 3alpOCOB 3asBUTENS O MPEAOCTABICHUH MYHUIMIAIbHON
yCIIyTH;

— HapylUIeHHE CpOoKa MPeA0CTaBICHNUS MyHUIIUIATIBHON YCIIyTH;

— HalpaBJIeHHE He0OOOCHOBAHHBIX MEXBEJIOMCTBEHHBIX 3aIIPOCOB;

— HapylleHHE€ CpOKOB IIOATOTOBKM  MEXBEJIOMCTBEHHBIX 3allpOCOB U  OTBETOB Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI;

— HEeo0OCHOBAHHOE HE Mpel0CTaBIeHNnEe HH(POPMAIIMN Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.

4.4. PyxoBoaurens M®I ocymiecTBisieT KOHTPOIIb 3a:

— HaJUIeKaIlUM MCIIOJIHEHWEM HaCTOALIEro AJIMHHHCTPATUBHOIO perjaMeHTa pabOTHUKAMU
M®II;

— TMOJHOTOW NMpUHUMaeMbIX paboTHukamMu M®L] oT 3asBUTENS TOKYMEHTOB U KOMIUIEKTHOCTH
JIOKYMEHTOB ISl epeAadn uX B MecTHyI0 aIMUHUCTPALUIO;

— CBOEBPEMEHHOCTBIO M TOJHOTOM Iepenadyd B MeECTHYH aJIMMHUCTPALMIO MPUHATBIX OT
3asiBUTENS JOKYMEHTOB;

— CBOEBPEMEHHOCTBIO M IIOJHOTOM JIOBEJEHHsS JO 3asBUTENS MPUHATBIX OT MecTHON
aIMMHHUCTpallMM  HMHQOpPMAMM U JOKYMEHTOB, SBISIOIIMXCS  pPE3ylbTaTOM  pEHIeHUs O
MIPEIOCTABJIEHUN MYHUIIUIIAIBHON YCIYTH, IPUHATOr0 MECTHON aqMUHUCTpaLUEil;

— o0ecrieyeHHEM COXPAHHOCTH NPHUHATBIX OT 3asBUTEN JOKYMEHTOB M COOJIOJICHUEM
COTPYJHUKAMH TOAPA3ACIICHUs] OCOOCHHOCTEH MO cOOpy W 00pabOTKE MEpPCOHATBHBIX JTaHHBIX
3asIBUTEIIS.

[lepconanbHast OTBeTCTBEHHOCTh pykoBoauTenss M®IL] u paborHukoB M®I] 3akperena B
JOJPKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUHU C TPEOOBAHUSAMH 3aKOHOIATENILCTBA.

Pa6otHuku M®IL] HECyT OTBETCTBEHHOCTb 3a:
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— MOJHOTY NpHEMa KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTENs, B Clly4ac €CJIM HECOOTBETCTBUE
IIPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHbBIX B HACTOALIEM AJMUHUCTPATUBHOM DPETJIAMEHTE, SBUJIOCH
OCHOBAHHUEM JJIsl OTKA3a 3asBUTENIO B IPEJOCTAaBICHUY MYHULIMIIAIILHOW YCIIyTH;

— CBOEBPEMEHHOCTh  MH(POPMHPOBAHHUS  3asiBUTENS O  pe3ylbTaTe  IPEeIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

— TpeboBaHUE AJIS MPEJOCTABICHUS] MYHUIMIIAIBHON yCIYrM JHOKYMEHTOB M (WMJIM) IUIATHI, HE
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMU IIPABOBBIMM aKTaMU, PEryJIUPYIOIHUMHU MOPSAOK IIPEIOCTABICHUS
MYHHULMIIAIBHON YCIIYTH.

45.B pamkax mnOpeaocTaBiICHUs MYHHUIMIAIbHOM YCIyTH OCYIIECTBISIOTCA IUIAHOBBIE U
BHEIIJIAHOBBIE IPOBEPKU IOJIHOTHI U Ka4€CTBA MIPEAOCTABICHNS MyHULIMIIAIILHOW YCIIYTH.

I'maBa (3amecTuTenp TIJIaBbl IO IPUHAJIEKHOCTH BOIIpoca) MecTHOM aIMUHUCTpaluu
€KEKBAPTAJIBHO OCYILIECTBISET BHIOOPOUHBIE NMPOBEPKHU €N 3asBUTENIEH Ha MpeAMET NMPaBHILHOCTH
IMPUHATHS MYHULUIAIBHBIMHU CIIY)KallUMHU DPEIIEHUH, a TAaKKe BHEIUIAHOBBIC IIPOBEPKH B Cllydae
HOCTYIUICHHUS 5kao0 (MIpeTeHs3uii) rpaxkJad B paMKax J0CyAe0HOro 00KaloBaHUsL.

PykoBomurens MO®IL] ocymecTBiseT IUIAHOBBIE M BHEIJIAHOBBIE IIPOBEPKU AEATEIBHOCTU
paboTHrKOB M®L] B COOTBETCTBHH C MOJIOKEHUEM O MTPOBEIACHUU TIPOBEPOK.

V. locyneOHblii (BHeCy1e0HBbIH) MOPSIOK 00KaT0BAHUSA PellleHUil U AeiicTBUi (0e31elicTBUA)
MecTHO# aIMUHHCTPALMH, 2 TAKKe JOJKHOCTHBIX JIUL, MyHUIMNAJIbHBIX CJIyKamux MecTHoit
aIMUHUCTPALNH

5.1. 3asgBuTENIM WMEIOT TpaBO Ha JocyaeOHoe (BHecyneOHOe) 00)KaloBaHWE pEUICHUH U
nevictBuil (0e3neicTBus), MPUHATHIX (OCYIIECTBIsIEMbIX) MeCTHOM aJMHUHUCTpALIUEH, TOKHOCTHBIMU
JULIAMH, MYHULUIIAJIBHBIMM CIYKAIIUMM MECTHOW aJMUHUCTpAlUM, B XOJE€ MNPEIOCTaBICHUSA
MYHUIMMANbHOU yciuyru. JlocyneOHbiit (BHeCyneOHBINH) MOPSAIOK O0O0XKAJIOBaHUS HE HCKIIOYaeT
BO3MOXXHOCTh O0>KaJIOBaHMsI pEeIIeHUN M JeHCTBUI (Oe31eicTBYs), NPUHATHIX (OCYLLECTBISIEMBIX) B
XOJIe MPel0CTaBICHNUs MYHUIIUNAIBLHON YCIyTrd, B cyaeOHoM nopsake. JJocyneOHblil (BHeCy1eOHBII)
MOPSAIOK 00KaJIOBaHUS HE SBJISIETCS /IS 3aBUTENS 0053aTEIbHBIM.

5.2. 3asBUTENIb MOXKET OOPATUTHCS € XKaJIO0OOH B TOM YHUCIIE B CIACAYIOIUX CIIydasx:

— HapylLICHUE CPOKa PErMCTPallMM 3arpoca 3asBUTENS O IPENOCTAaBICHUH MYHHIMIIAIBHON
YCIIyTH;

— HapyLIEHHE CPOKa NPENO0CTaBICHNS MyHULIUIIAIBHOM YCIIyTH;

— TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickoit ®@enepanuy, HOPMaTUBHBIMM IPaBOBBIMU aKTaMH cyObekToB Poccuiickoit
denepanyv, MyHUIIUIIAIbHBIMUA IPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHHUS MyHULIUIIAIIBHON YCIIYTH;

— OTKa3 B NIpPHEME JOKYMEHTOB, NPEJOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMHU
MpaBoBbIMU akTaMu Poccuiickoii ®enepanyy, HOPMATUBHBIMU IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ~ @enepauyy, MYHULIUNAIbHBIMU  IPaBOBBIMU  aKTaMH  JUIsl  IIPEIOCTABIICHUSA
MYHUILUIIAJIBHON YCIIyTH, y 3asBUTEIIS;

— OTKa3 B IPEJOCTAaBICHUM MYHMLIMIIAJBHOW YCIYrd, €CIM OCHOBaHUsA OTKa3a HeE
IPEeIyCMOTPEHbl (peepalbHbIMM 3aKOHAMH W HNPUHATBIMH B COOTBETCTBUM C HUMH HHBIMU
HOPMaTUBHBIMU TIIpaBOBBIMM akTaMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH
cyobekToB Poccuiickoit deaepannn, MyHUIUIIATbHBIMUA IPABOBBIMU aKTaMU;

— 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHON YCIYrM IUIaThl, HE
NpEelyCMOTPEHHOM HOPMATHUBHBIMH TPAaBOBBIMH akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
NIPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparyiv, MyHUIMIIAIbHBIMH TPABOBBIMU aKTaMU;

— OTKa3 MecTHOW aJIMHHUCTpAllUH, JOJHDKHOCTHOTO JuIa MeCTHOW aJIMHUHUCTpAalUH B
UCIPABJIEHUU JIOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEeI0CTaBICHUS
MYHUIIUTATBHON YCIYTH JOKYMEHTaX JIM00 HapylIeHHE YCTAaHOBJICHHOTO CPOKA TAKUX UCTIPABICHUI.

5.3. [lpuem xamo® B MHUCHBMEHHOH (opMme ocymiecTBiseTcss MECTHOW aJMUHUCTpAIMel 110
azpecy M B COOTBETCTBUM C TpadukoM paOoThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosmero
AJIMAHHUCTPAaTUBHOIO PETJIAMEHTA.

XKanoba B mucbkMeHHOM (popMe MOXKET OBITh HAIIPaBIIEHA IO MOYTE.

12



B cnydae momaum kamoObl MpH JHYHOM TpUEME 3asgBHUTENb MPEACTABISACT JOKYMEHT,
YAOCTOBEPSIONIUI €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoii denepanum.

5.4. B ciiyuae ecnm xano0a MoAaeTcst yepe3 MpeACTaBUTEINS 3asBUTEINSA, TAKKE MPEACTABIAETCS
JOKYMEHT, IOATBEPKIAIOUINI IIOJHOMOYMs Ha OCYLIECTBICHHME NEUCTBUM OT MMEHM 3asBUTENs. B
KauecTBE JIOKYMEHTAa, IOJITBEP)KIAIOLIEr0 IOJHOMOYHMS HA OCYLIECTBICHHE JEHCTBUH OT HMEHU
3asBUTEIIS, MOXKET OBbITh IIPEJICTABIICHA:

— odopMIIeHHas: B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoit depepannu J0BEPEHHOCTh
(st puznueckux nun);

— odopMmieHHas B  COOTBETCTBUM C  3akoHozjaresnbcTBoM — Poccuiickoit  depepauun
JOBEPEHHOCTb, 3aBEPCHHAs II€YATHIO 3asBUTENA U IOANMCAHHAS DPYKOBOAMUTEIEM 3asBUTEIA WIN
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JULOM (AJIs1 FOPUANUYECKUX JIULT);

— KOIMs PeUIeHUs O Ha3HAaYeHUHU WM 00 n30paHuu 1100 NpuKa3za 0 Ha3HAYEeHUU (PU3HYECKOTO
JMIa Ha JOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (HU3MYEecKoe JHMLO 00JaJaeT MIpaBoOM
JIeiCTBOBATh OT UMEHH 3asBUTENISI 0€3 TOBEPEHHOCTH.

5.5. B anekrponHoii popmMe B MeCTHYIO aIMHUHHCTPALMIO JKajloba MOXET OBITh IOojaHa
3asIBUTEJIEM IIOCPEICTBOM:

— ojuuUaNnbHOrO caiita MectHou aZIMMHHCTpALMH B UH(pOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «HTepHET»;

— (enepalbHOW  TOCYAApCTBEHHOM  MHGpOpMaMOHHOM  cuctembl  «EauHbIE  moprai
rOCyJJapCTBEHHbIX U MyHULIMIIAIBHBIX YCIyr (pyHkuuii)» niau [loprana.

[Ipu nopaue kano0 B 3JIEKTPOHHOM BHJAE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 5.4 HACTOALIETO
AJZIMUHUCTPAaTUBHOI'O PErJIaMEHTa, MOT'YT ObITh MpeACTaBIeHbl B (JOpME FIIEKTPOHHBIX JTOKYMEHTOB,
MOJANUCAHHBIX  AJIEKTPOHHOW TMOANMCHIO, BHUJA KOTOPOH MPEAYCMOTPEH 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM J0KYMEHT, YI0OCTOBEPSIOLINNA TUYHOCTh 3asIBUTENS HE TpeOyeTcs.

5.6. XKano6a paccmatpuBaercss MecTHON aAMUHHUCTPAIUCH.

XKanoba moxer ObITh MOJAaHA 3asgBUTENEM uepe3 CTpyKTypHble moapazaeneHus MOII. Ilpu
noctyrieHnu xanoosl MOL] obecieunBaer ee mepenady B MecTHYIO aJMHHHUCTPAILIUIO B TIOPSIIKE U
CPOKH, KOTOpBIE YCTAaHOBJICHBI COIVIAlllEHUEM O B3aumozencteuun Mexay MOPI[ u MectHoi
aJIMUHUCTpAIMel, HO He TI03/THEE CIIEAYIOMEero pabouero THs CO JIHS MOCTYIUICHUS YKalo0bl.

XKanoba wa HapylieHHe TOpSAKAa MPENOCTaBICHUS MyHHIHMNAIbHOW yciayru MOIL]
paccmarpuBaercss MecTHol anMuHucTpanuen. [Ipy 3ToM cpok paccMOTpeHHUs Kajao0bl UCUUCISIETCS
CO JIHS PEerUCTpalny Kaao0bl B MeCcTHON aIMUHHCTpALIUH.

5.7. XKanoba nomkHa coaepKaTh:

— HanMeHOBaHMe MecTHOM agMUHHUCTpALUH, TOJDKHOCTHOTO JMia MeCTHON aIMUHUCTpaluu
1100 MyHMLMIIAIBHOTO CIyXamero MecTHON aIMUHUCTpAlUY, pelIeHus U JedcTBus (Oe3aeicTBre)
KOTOPBIX 00XKaJIyIOTCS;

— (ammInio, UMs, OTYECTBO (TOCNIEIHEe - NPU HAIWYMM), CBEIEHHS O MECTe XHUTEIbCTBa
3asgBUTEN — (PU3MUECKOro JiMIa JU00 HaMMEHOBAaHHUE, CBEJCHHUS O MECTE HaXOXKJICHHs 3asBUTENS —
IOPUANYECKOro JINIA, a TaK)Ke HOMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 3JIeKTPOHHON
MOYTHI (MIPU HATMYKMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HallPaBJIeH OTBET 3asBUTEIIO;

— cBeneHuss 00  oOamyemblX — pelieHusix U JeictBusix  (Oe3neiictBum)  MecTHOM
aJIMMHHCTpPALNH, JOHKHOCTHOIO Juiia MecTHON aAMMHHUCTPAIMK JTUO0 MYHUIIMIIAIBHOTO CIIYKAILEro;

— JIOBOJbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COMNIACEH C PELIEHUEM U JIEHCTBHEM
(Oe3neiicTBueM) MecTHON agMHHHUCTPALIUH, JOJDKHOCTHOTO JHlla MECTHOH aAMMHUCTpAIMH, JTHOO0
MYHHUIMIIAJIBHOTO CiIyKamero MecTHON agMUHHUCTpanuu. 3asBUTENIEM MOTYT OBbITh IpeICTaBICHBI
JOKYMEHTHI (IIpY HAJIMYWH ), TOATBEPIKIAIOIINE JOBOIBI 3aIBUTEIS, JINOO UX KOMHH.

5.8. B ciyyae ycTaHOBIEHHsI B XOJI€ MJIM IO Pe3yJbTaTaM pPacCMOTPEHHS KaloObl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO NPAaBOHAPYLIECHUS WM NMPECTYIUIEHUS, JOJDKHOCTHOE JINLO, HA/IEJIEHHOE
MTOJIHOMOYUSIMU 110 PACCMOTPEHUIO Kajlo0, He3aMeIJIMTEIbHO HAIPaBIIsIeT UMEIOIIMecs MaTepuasbl B
OpraHbl IPOKYpaTypHl.

5.9. Xano6a, moctynuBmas B MeCTHYIO aJMHHUACTPAIUIO, MTOJICKUT PETUCTPAIIMH HE TO3/IHEE
creaytomero pabouyero aHs co JHS ee mnocTymieHus. JKajmoba MOANEKUT PacCMOTPEHHIO
JOJKHOCTHBIM JIUIIOM MeCTHOM aJIMUHUCTpAlMU, HAJEJIECHHBIM MOJTHOMOUYHUSMHU IO PACCMOTPEHUIO
XaJo0, B TeUEHHUE MATHAALATH pabounX JHEH Co JHS €€ pEerucTpaIuH.
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B cnywae oGxamoBaHusi oTkaza MeCTHOW aIMUHUCTpPALMU, MOJDKHOCTHOTO Juia MecTHOMH
aJIMUHHUCTpALlUU B NPHEME JTOKYMEHTOB Yy 3asBUTEJIS JINOO B MCIPABICHUU JOMYILIEHHBIX ONEYaTOK U
oIMOOK WM B CiTydae 00KajJOBaHUS HAPYLICHUS YCTaHOBIEHHOTO CPOKA TAKUX MCIPABJICHUH kajaoba
paccMaTpuBaeTCs B TEUEHHE MATH pabounx JHEH CO AHS €€ perucTparim.

5.10. ITo pe3ynbpTatam paccMOTpeHHs *ajnoObl MecTHasi aAMHHUCTPAIUS IPUHUMAET OJHO U3
CIICAYIOIIMX PEIICHUN:

— 00 yIOBIETBOPEHUH 3KANOObI, B TOM duHcie B (opMe OTMEHBI MPUHATOTO PELICHHUS,
HCIIPABJICHUS JONMYILIEHHBIX MECTHOM aJIMUHUCTPALUK OIIEYaTOK U OIINOOK B BBIJAHHBIX B PE3Yy/bTaTe
IIPEJOCTABICHUS] MYHHMIMIIAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JIEHE)KHBIX CPEJCTB,
B3UMaHHE KOTOPBIX HE NIPEAYCMOTPEHO HOPMATUBHBIMHU IIPpaBOBbIMU akTamu Pocculickoit denepanum,
HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®enepanuu, MyHHLIUIAIBHBIMU
MIPaBOBBIMU aKTaMH, a TaKXe€ B MHBIX (opMax, HE MO3JHEE MATH PadO4YMX AHEH CO JHS MPUHATHUS
pelleHts], eClIi HHOE He YCTaHOBJIEHO 3aKOHOAaTebecTBOM Poccuiickoit deneparuu;

— 00 OTKa3e B y/I0BJIETBOPEHUHU KAJIOOBbI.

5.11. OTBeT 1O pe3ynbTaTaM PACCMOTPEHHUS KATOOBI HATIPABIISICTCS 3asIBUTEIIO HE TIO3/IHEE JTHS,
CJICAYIOIIETrO 3a JHEM IPUHATHS PELCHUs], B TMCbMEHHOM QopMme.

B otBeTe 1o pe3ynbraraM xajioObl YKa3bIBatOTCSL:

— HauMeHOBaHME MECTHOM aIMUHMCTPALUHU, PaCCMOTpEBLIEH *)ajlo0y, TOMKHOCTb, (haMunus,
UMs, OTYECTBO (NPH HAJIMYUM) YIOJHOMOUYEHHOrO JHLA MeCTHON aJMUHHUCTpalUd, MPHUSBIIETO
peleHue mo xanooe;

— HOMEp, J1aTa, MECTO MPUHATHUS PELICHMs], BKJIOYasi CBEIEHUS O JOJDKHOCTHOM JHlie MecTHOM
aJIMMHHCTpALNH, PEeLIeHNE UK AelicTBre (0e3/1efiCTBUE) KOTOPOTo 00XKalyeTcs;

— (amwmius, UM, OTYECTBO (IPU HAJIMYMH) WIK HAMMEHOBAHUE 3asBUTEIIS;

— OCHOBaHMS I IPUHATHA PELISHUs 1O XKajo0e;

— B cllyyae ecid jkanoba Npu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPAaHEHHs BbISBIECHHBIX
HapyILEHH, B TOM YUCII€ CPOK MPEIOCTABICHUS PE3yJIbTaTa MyHULIMIIAILHON YCITYTH;

— CBEJIEHUS O NMOpsAAKE 00KaJIOBaHUs IPUHSTOTO 110 Kajio0e peleHus.

OTtBeT MmO pe3ynbTaTaM pPACCMOTPEHUs >KajloObl IOANMCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHE KaI00bl JOIKHOCTHBIM JIUIIOM MecTHON aJIMUHHCTpALIUH.

[lo ’xenmaHuio 3asBUTENS OTBET IO peE3yJIbTaTaM pPACCMOTPEHHUS KAJIOObI MOXKET ObITh
NIPEJCTAaBICH HE TO3JHee IHs, CIEIYIOUIero 3a THEM IMPHUHATUS pelIeHus, B (opMe 3IeKTPOHHOIO
JIOKYMEHTA, TMOANMCAHHOTO 3JEKTPOHHOM MOANUCHIO YIOJHOMOYEHHOIO JIMLA, BUJA KOTOpOM
YCTaHOBJIEH 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.12. MecTHast aAIMUHUCTPAIHSI OTKA3bIBAET B YIOBJICTBOPEHHUH KATOOBI B CIICAYIOMINX CIyJasiX:

— HaJIWYMe BCTYNUBILErO B 3aKOHHYIO CHJIy PEUIeHHs cyJa, apOUTpakHOTo cyna Mo xkajode o
TOM K€ IIPEIMETE U 10 TEM )KE OCHOBAHMSIM;

— rojaya KajoObl JUIOM, TIIOJHOMOYHSA KOTOPOIO HE TOATBEPKICHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon denepannu;

— HaJIWYMe pelIeHUs Mo kajo0e, MPUHIATOro paHee B OTHOIIEHUH TOTO K€ 3asBUTENS U 110 TOMY
e MPEAMETY >KaJ00BbI.

5.13. MecTHas aAMUHUCTpAIMs BIIpaBe OCTABUTh Kajlo0y 0e3 0TBETa B CIEIYIONIUX CIydasX:

— Hajguuue B JKanoOe HELEeH3YpPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHUH, YIpO3 JKU3HU,
3/I0pPOBBIO U UMYIIECTBY JOJIKHOCTHOTO JIUI[A, a TAKXKE YIEHOB €r0 CEMbH;

— OTCYTCTBHE BO3MOYKHOCTH NPOYHUTATh KAKYIO-THOO 4YacTh TEKCTa KajJoObl, (paMUIMIO, UMS,
0TYeCTBO (IpY HAJTMYMM) U (MIIM) TOYTOBBIN aJipec 3asBUTEINA, YKa3aHHBIE B Kajo0e.

14



[punno:xenue Ne 1

K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aJIMHUHHCTPALIIU MYHHLIUTIATBHOTO o0pa3oBaHus
OUHISAHACKUI OKPYT MPEIOCTaBICHHSI MYHUIUITATIHLHON
YCIIyTH TI0 PErucTpauu (hakTa MpeKpameHus TPyI0BOro
JIOTOBOPA, 3aKIIF0YaeMOT0 pabOTHHKOM ¢ PaboToIaTeIIeM
- (hmznueckum JTUTIOM, HE SIBIISTFOTITAMCSI
WHVBUIYATLHBIM MTPEITPHHAMATEIICM

bJIOK-CXEMA
MIPEJOCTABICHUS MYHHIIMIIATBHOMN YCIYTH 10 perucTpanuu (hakra mpekpamieHus TpyI0BOro J0roBopa,
3aKJII0YaeMOro pabOTHUKOM ¢ paboTojaTeneM — GU3NIECKUM JIULIOM, HE SBIISIOIUMCS
VHJMBUYAJIbHBIM NIPEAIIPUHUMATEIIEM

S

> 3assuTeNb

N

i HanpasneHune 3aaBneHnA n KOMNAEKTa JOKYMEHTOB

y/MeCTHaFI /

( ( ML,

\@mnmcrpaum

Y o

1. Mpuem v perucTpaLms 3aaBaeHui | dopmuposaHue 1 Mpuem AOKYMEHTOB NHbopmupoBaHue
W OOKYMEHTOB rpaxaaH < nepegava € o7 2asBUTENA U MX 3anBuUTENA O
(B TeueHue 1 pa60qero AHSA) KOMMAEKTa perucTpauus pesynbTaTax
[LOKYMEHTOB npeaocTaBneHNs
3anABuTENA B MYHULMNANbHOM
MecTHyto ycnyru (B TedeHme 2
aAMUHUCTPauMIO (B paboumnx gHei)

2. MpuHATHE pelueHuns o
npeAoCcTaBAeHUM MyHULMMNANbHOMN
yCayru no perucrpaumm daxra
npeKpaLleHns TPYA0BOro 40roBopa;
MHGOPMMpPOBaHWE 3aABUTENA O
pesynbTaTe NpefocTaBieHuUs
MYHWULMNANbHON yCayru; nepesaya
pesynbtaTta B MPL,

(8 TeueHue 16 paboumnx gHeit)

3/IEKTPOHHOM BUAe

— 1 pabounii aeHb,
Ha 6yMaXKHbIX
HocuTenax — 3
paboumnx AHA)

MNepepaya AOKyMmeHTOB

0 NpefoCTaBAEHUN MYHULMNANLHON
ycnyrn nnbo oTKas B NnpeAocTaBaeHUN
MyHUUMNanbHon yeayrv 8 MOLL ana ux

nocneaytollein nepefayu 3anBuTento

(B 9neKTPOHHOM BUAE — B TeyeHue 1
paboyero AHA, Ha BYMaKHbIX HOCUTENAX

— B TeyeHue 3 pabounx aHewn)
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Ipuaoxenne Ne 2

K  AJMUHHCTPaTUBHOMY
aJIMUHHCTPALUH

PErIIaMCHTY
MYHUIIUIIAIBHOT'O

MectHol

o0OpazoBaHus

QUHIAHACKUNA OKPYT MPETOCTABICHUS MYHUIIMOAIbHON
YCIIyTH 10 PErucTpauu (akta MpeKpameHus TPyI0BOro
JIOTOBOpa, 3aKII0YaeMOro pabOTHHKOM ¢ paboTonaTeneM

- (hU3UIeCKUM

JIMLIOM, HE

WHAWBUAYAJIBHBIM IIPEAIIPUHUMATCIIEM

ABJIIAIOIIHUMCA

Anpeca cTpykTypHbIX noapasaenenuii Cankr-IleTep0Oyprckoro rocy1apcTBeHHOro Ka3eHHOro
yupe:xaeHusi K MHOro(p)yHKIIMOHAJbHBIN LEHTP NMPe10CTaBIeHUS

rocy/1apCTBEHHBIX © MYHHIUNAJIbHBIX YCIYD»

Anpec

Ne HaunmenoBaHnue CTpyKTypHOTO Tourossrii axpec CrnpaBouHBII SIEKTPOHHOM I'padpux
TToApa3AeICHUS TenedoH HOUTEL paboTHI
MHOTOQYHKIIMOHAIEHBIN LIEHTP Camxr-Tlerepdypr, 573-90-00 unu
1 . . Canosas yi., 1. 55-57,
Anmupanrteiickoro paiiona 573-99-80
utep A
5 MHOroQyHKINOHATBHBINA TEHTP Cankt-IletepOypr, 15-1 | 573-90-00 mm
BacuneoctpoBckoro paiiona muaus B.O., 1. 32 573-94-85
Cextop Ne 1 Cankr-IletepOypr, yim. 573-90-00 s
3 | MHoro¢yHKIIMOHANBHOTO IIeHTpa | Haxumosa, 1. 3, 576-20-86
BacuneoctpoBckoro paiioHa KOpIL. 2, mutep A
MHOTOQYHKIMOHAIEHBIN LIEHTP CaHKT-HeTeVp oypr, 573-90-00 unu
4 N Hogopoccuiickas yi.,
Briboprckoro pationa .18 573-99-85
Cextop Ne 1 Cankr-IlerepOypr, o
5 | MHorogyskunonansHoro ientpa | Ilpugopoxxnas ames, g;g_gg_gg i
Bri6oprekoro paiiona n. 17, marep A Exennesto
Cankr-IletepOypr, ¢ 029 1 0(;) 0
6 MHOroQyHKIIMOHATBEHBIA TEHTP I'paxnanckuii op., 573-90-00 umu k@ b o 5 :
Kanmuaunackoro paiioHa 1. 104, xopm. 1, 576-08-01 Z@micspbiu e eeiIBa
autep A HE 0p6e/:[
Cekrop Ne 1 Cankr-IletepOypr, 573-90-00 11
7 | MHorodyHKkImoHansHoro neuTpa | KonaparseBckuii mp., 573-96-95
Kanunuuckoro paiiona I. 22, narep A
8 MHuorodyHKIIHOHATBHBIN HICHTP Cankr-IletepOypr, p. | 573-90-00 win
Kupogsckoro paiiona Crauek, 1. 18 573-94-95
Cankt-IletepOypr, mp.
Cekrop Ne 1 Hapoanoro
9 | MHorogpyHkunoHanbHoro nentpa | Onomuenus, 1. 101, g;g_gg_gg i
Kuposckoro paiiona uTep A, MOMeeHne
SH
MHOro¢yHKIIMOHANBHBIN TICHTP Camxr-Tlerepdypr, 573-90-00 unm
10 . r. Konmuno, mp.
Konnunckoro paiiona 573-96-65
Jlenuna, 1. 22
Cekrop Ne 1 noc. Metamioctpoi, AN
11 | MuorodyukunonansHoro 1ieHrpa | CamoBas yi., a. 21, 573-90-00 e

Konnunckoro paiiona

KopIt. 3

573-90-07
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MHOroQyHKIIMOHAILHBINA EHTP

Cankr-IletepOypr,

573-90-00 unu

12 N N HoBouepkacckwii mp., an.
KpacHorsapaeiickoro paiiona 1. 60, marep A 573-90-30
Cankr-IletepOypr, yim.
MHoro¢yHKINOHANBHBINA LEHTP [lorpannynuka 573-90-00 unu
13 | KpacHocenbckoro paiioHa I'apwkaBoro, 1. 36, 573-99-90
Kopil. 6
Cektop Ne 1 r. Kpacnoe Cerno, 573-90-00 it
14 | MuorodyHKIMOHATBHOTO LeHTpa | yi1. OcBoOOXKICHNS,
. 417-25-65
Kpacrocennsckoro paiiona . 31, xopr. 1, mutep A
Cankr-IletepOypr,
15 MHoro¢yHKINOHANBHBINA LEHTP r. Kponmrranr, 573-90-00 unu
Kposnmtaarckoro paiiona up. Jlenuna, 1. 39a, 610-18-56
maTep A
N Cankr-IletepOypr,
16 MHOro¢yHKIIMOHANBHBIN TICHTP Braronathas yi., 1. 41 573-90-00 unu
MockoBckoro paiioHa o 573-99-30
autep A
Cekrop Ne 1 CaHKT-HeTVep6ypr, ) 573-90-00 it
17 | MuorodyHKIMOHATBHOTO LIeHTpa | HoBomsmaiinoBckwmii
. 573-90-09
MockoBckoro paiiona mp., A. 34, xopr. 2
Cankr-IletepOypr,
18 MHOTOQYHKIIMOHAILHBIN LIEHTP r. CecTpopelk, 573-90-00 unu
KypoptHoro paiiona yi. Tokapesa, 1. 7, 573-96-70
qutep A
N Canxkr-IletepOypr, mp.
MHOroQyHKIHOHATBHBINA TEHTP 573-90-00 umu
19 N BonbiieBukos, 1. 8,
Hegckoro paiiona 573-96-75
Kopi. 1, nurep A
Cekrop Ne 1 Cankr-IletepOypr, yi. 573-90-00 wimt
20 | MuorodyukunoHansHoro 1eHTpa | Cemona, 1. 69, koprr. 1,
M 573-96-80
Hegckoro paiiona yutep A
MHOroQyHKINOHATBEHBIA TEHTP Canxr-Tlerepdypr, . 573-90-00 umu
21 [Merporpajckoro paiiona Kamennooctposcinii 573-96-90
porpai p np., a. 55, nurep I'
Cekrop Ne 1 Cankr-IletepOypr, yi1. 573-90-00 it
22 | MHuorodyHknmnoHansHOTO 1eHTpa | Kpachnoro Kypcanra,
. 573-90-21
[leTporpaackoro parioHa I. 28
Cankr-IletepOypr,
MHOroQyHKIINOHATBHBIA TEHTP r. llereprod, 573-90-00 wn
23 [MerpoaBopuoBoro paiioHna yx. bpates 573-99-41
POABOPI p I'opkymenko, 1. 6,
qutep A
Cexrop Ne 1 Cankr-IlerepOypr,
24 | MHOTO(pYHKIIMOHAJILHOTO [IEHTPA r. JloMoH0COB, 573-90-00 ym
o Bi’) IéBOFO aﬁOHaH P31 yi. Mo6ene, 1. 6, 573-97-86
POABOPH P qutep A
N Cankr-IletepOypr,
MHoropyHKINOHANBHBINA LEHTP 573-90-00 umu
25 N amnest KorenbHukosa,
IIpumopckoro paiioHa 573-90-60
I. 2, KOpI. 2, nutep A
Cekrop Ne 1 CaHKT-HeTepﬁpr,u 573-90-00 11
26 | MHOTOQYHKIIMOHATEHOTO [IeHTpa | HOBOKOIOMSIKCKHUH MIp.,
o 573-96-60
IIpumopckoro paiioHa n. 16/8, nutep A
Cekrop Ne 2 CaHKT-HeTeg6ypr, 573-90-00 it
27 | MHOTOQYHKIIMOHATLHOTO IIeHTpa | borateipckuii mp.,

IIpumopckoro paiioHa

I. 52/1, nutep A

573-94-90
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28

Cekrop Ne 3
MHOro(hyHKIIMOHATIBHOTO IEHTPA

Cankr-IletepOypr,
[IyBanoBckwuii np.,

573-90-00 wiu

IIpumopckoro paiioHa . 41, xopr. 1, mutep A 573-91-04
MHOro¢yHKIIMOHANBHBIN TICHTP Canxr-Ilerep6ypr, 573-90-00 wnu
29 [TymkuHCKOTO patioHa r. My, Manas yx., 573-99-46
y P n. 17/13, matep A
Cexrop No 1 Cankt-IletepOypr, ,
30 | MHOTOQYHKITMOHATLHOTO [IEHTpa noc. Hymapet, 573-90-00 mm
o [Mymkunckas yi., o. 38, | 573-91-09
ITymkuHCKOro paitona
mutep A
Cexrop Ne 2 Cankt-IletepOypr, | 573-90-00
31 | MHorodyHKIOHABHOTO IIeHTpa | T. [1aBnoBck, [lecyansrit
o 573-90-04
[TymkuHCKOTO paiiona nep., 1. 11/16
N Cankrt-IletepOypr, 573-90-00,
32 gH";;’gI-‘VC‘;‘ggO‘;gﬁm HEHIP 1 Nymaiicinii mp., 573-96-85,
py p 1. 49/126, urep A 573-96-89
Cextop Ne 1 Cankt-IletepOypr, 573-90-00 it
33 | MHorodgyHKIIMOHAILHOTO IIeHTpa | mp. Ciassl, 1. 2,
. 576-07-95
DpPyH3EHCKOT0 paiioHa Kopr. 1, nautep A
N Cankr-IletepOypr, o
34 MHOroQyHKIHOHATBHBINA TEHTP Hepcxuit np., 1. 174, 573-90-00 umu

LenTpanbHoro paiiona

qutep A

573-90-57
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IMpunoxenune Ne 3

K  AJIMUHHUCTpAaTMBHOMY  perjaMeHty  MecTHoi
aJIMHHUCTPALIUU MYHHIIUTIATBHOTO o0pa3oBaHuUs
OUHIAHACKUI OKPYr MPEIOCTaBICHHSI MYHUIUITATHLHON
YCITyTH TI0 PETUCTpaIuy (haKkTa MpeKpaieHus TPyI0BOTO
JIOTOBOPA, 3aKIJIF0YaeMOT0 pabOTHHKOM ¢ PaboTomaTeIIeM
- (uznueckum JIUTIOM, HE SIBJISTFOILIAMCSI
WHIVBUIYATGHBIM MIPEITPHHAMATEIICM

(HaMMEHOBaHUE OpPraHa MECTHOI'O CaMOYIPaBJICHUS)

ot O.
.
0.

Anpec MecTa KUTEIbCTBA (TIPEOBIBAHMS): MHIEKC

TEJ. JIOM. Teq. pad.

MACIIOPT: CepUst Ne
KEM BblJIaH

JaTa BBLIAYU

aJpeC u TGJIC(bOH Q)aKTquCKOFO MCCTa IIPOKUBAHUS

3AABJUEHHUE

[Tpoury 3apeructpupoBaTh (akT NpeKpaleHus TPYJ0BOrO JOroBopa OT

(0ama 0oco60pa), 3aKIIFOYCHHBII MHOIO C

Ha BBIIIOJIHCHUEC

¢.n.0. paboTHHKA

YKa3bIBa€TCs BUJ prI[OBOﬁ JEATCIBHOCTH

3aperucTpupoBaHHOrO B JKypHase TpyIOBhIX TI0TOBOPOB oT 3a Ne

HpnnaraeMHe JOKYMCHTEI:

O [puHATOM  pelIeHHH  IPOULy
MOTYEPKHYTH)

OpoMH(GOPMUPOBATh  NMUCBMEHHO/YCTHO  (HYXKHOE

[ 1

B MecTHol anMHUHUCTpaUN Cankr-IleTepOypra
|

I o

B MHoro¢gyHKIIHOHaILHOM IIEHTpPE paiiona Cankr-IlerepOypra

|
Hara Iloamuce 3asButens (mpeacTaBuTess 3assutens) Pacmmdposka moamucu
ITpunsn « » 20 r. Ne

IToamuce crienuanucTa
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IIpunoxenne Ne 4

K  AIMUHUCTpAaTMBHOMY  perjamMeHty  MecTHo
aJIMUHHCTPALUH MYHUIMIIAIBHOTO o0pazoBaHus
QUHIAHACKUNA OKPYT MPEIOCTaBICHUS MYHMIIUIAIBLHOMN
YCIIYTH 10 PEerucTpauuy GaKTa NpeKpaieHus: TpyI0BOTO
JOTOBOpa, 3aKII0YaeMOro pabOTHUKOM ¢ paboTonaTtenem
- ¢buznueckum JIULIOM, HE SIBIISTFOILIUMCST
HWHAMBUAYAIbHBIM NIPEIIPUHUMATEIIEM

YrioBoit mramn (®.M.0. 3asBUTENS B AaTCIHHOM MAIEIKE)

(ampec 3agBuTENSN)

VBa:kaemblii (as1) !

MecTHasi agMUHHCTPALUs MYHHIIMIIAIBHOTO 00pa30BaHMSI , paccmorpeB Barie
3asBieHue (Bx. Ne or . . ), HacTosIUM cooOmiaer Bam 00 oTka3e B MPeNOCTaBICHUH
MYHHUITUTIATEHOU YCIYTH o NpUYHHE

(MpUUMHBI OTKa3a B IPEJOCTAaBICHUN MyHUIIUIIAIBHON YCIIyTH)

I'naBa MecTHOI aAMHUHHCTPAIHH / /

(oamwmck) (1.0., hamumus)
M.IT.

Wcnoanurens:

(®.11.0))
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IIpunoxenne Ne 5

K  AIMUHUCTpAaTMBHOMY  perjamMeHty  MecTHo
aJIMUHHCTPALUH MYHUIMIIAIBHOTO o0pazoBaHus
QUHIAHACKUNA OKPYT MPETOCTABICHUS MYHUIIMOAIbHON
YCIIYTH 10 PEerucTpauuy GaKTa NpeKpaieHus: TpyI0BOTO
JOTOBOpa, 3aKII0YaeMOro pabOTHUKOM ¢ paboTonaTtenem
- ¢buznueckum JIULIOM, HE SIBIISTFOILIUMCSI
HWHAMBUAYAIbHBIM NIPEIIPUHUMATEIIEM

[ITa60H wrammna
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IMpunoxenue Ne 6

K  AJIMUHUCTPDaTUBHOMY  perjlaMeHTy  MecTHO’
aJIMUHHUCTPALIUH MYHUIHIIATEHOTO oOpazoBaHus
OUHISIHACKUIA OKPYT MPEAOCTABICHUS MYHUIUIAILHOMN
YCIIYTH 110 peructpanuu GakTa NpeKpaiieHus TPyL0BOro
JIOTOBOPA, 3aKITI0YaeMOro pabOTHUKOM ¢ paboTomaresieM

}KypHa,n peructpanuu TpyaoBbIX JOTOBOPOB, 3aKIHOUYCHHBIX MCKIY pa6OTHI/IKaMI/I nu pa6OTOI[aTCJ'I5{MI/I — (I)I/I?»I/I‘IGCKI/IMI/I JIMaMHu,
HC ABJIAIOMMUMHACA MHAUBHUAYAJIbHBIMU NPCANIPUHHUMATCIIAMA

CseneHnus o
Bun
paboTHHKE TDYI0BOTO
(®.1.0.), anpec, Py
Ceenenus o [ara JIOroBOpa
[acropTHbIE
Ne | paboronmarene 3akito4ye | (OCHOBHOE
JTAaHHBIE, HOMEP
(®.1.0.), anpec, HUs MECTO
CTPaxoBOI0
n/n [acropTHbIE TPYZOBOTO| pabOThI
CBHJICTEIIHCTBA
JIaHHBIE JIOTOBOpa | WJIM TIO
rOCyJJapCTBEHHO
COBMECTHTE
T'O TICHCHOHHOTO THCTBY)
CTpaxOBaHUA<*> y
1 2 3 4 5

<*> 33 NCKITIOYEHHUEM JIU1I, IPUHUMAEMBIX Ha paboTy BIIEPBBIE.

Cpok
JIECTBUS
JIOTOBOpA
(cpounsIii

WU Ha

Heorpeene

HHBIN CPOK)

— (1)I/I3I/IIIGCKI/IM JINIIOM, HEC ABJIAOIIUMCS
I/IH,Z[I/IBI/II[yaJ'ILHBIM IMpEANTIPpUHUMATEIICEM
[ara
Jlara oOpareHus /
Hara | pacropxeHus Jara
pPErucT | TPYIOBOTO perucTpamnuu
alun orosopa / aKTa
pal A P ¢ [Ipumeuanue
TPYZI0BO mara MpEeKpaIeHUS
ro MpEeKpamieHusi,  TPYyIOBOTO
JIOTOBOpa| TPYIOBOTO |IOTOBOPA/OCHOB
JIOTOBOPA aHNs
YBOJIbHEHUS
8 9 10 11



