AJIMHUHUCTPATHBHBIN perjiaMeHT
10 NpeaocTaBjJeHu0 MecTHO aiIMUHUCTPAIlMEed BHYTPUTOPOACKOI0 MYHHITUIIAJIBLHOTO

o0pa3oBanus ropoaa ¢genepajabHoro 3Hauyennss Cankr-IlerepOypra MyHuIMNIAJbLHBIA OKPYT
DOUHISHICKHI OKPYT, OCYLIECTBJIAIIIUX OTAC/JIbHbIE TOCYAAPCTBEeHHbIE MOJTHOMOYNsSI CaHKT-
ITerepOypra mo opranu3anuy U OCYLIECTBJICHHIO /1eSITeIbHOCTH 110 OIleKe U MONeYUuTeIbCTBY,

HA3HAYEHHUIO U BBIILIATE ICHEKHBIX CPECTB HA COJep:KaHue AeTeil, HAXOASIUXCH MO0/ ONeKOH HJIN
NONEeYNTEbCTBOM, M ICHE;KHBIX CPE/ICTB HA CO/iep:KaHue JieTell, mepeJaHHbIX HA BOCIIUTAHNE B
npuemMHbie cembu, B CankT-IlerepOypre, rocyiapcTBeHHOH yCJIYI'M IO BbIIa4ye OPraHOM OIEeKH U
NONeYNTe/bCTBA pa3pelieHUs] Ha U3MeHeHre MMeHu U aMuinu pedeHka

. O01ue mos10xKeHus

1.1. TlpenmeToM peryaupoBaHMs HACTOALIEr0 AJMUHUCTPATUBHOTO pErjaMeHTa SIBIISIOTCS
OTHOIICHHS, BO3HHUKAIOMINE MEXIY 3asBUTEIIMA W MECTHOW agMHHUCTpAIMel BHYTPUTOPOICKOTO
MYHULUNAIBHOIO 00pa3oBaHus ropoja genepanbHoro 3HaueHus Cankr-IlerepOypra MyHUIMIATbHBIN
okpyr ®unnsHackuil okpyr (nanee — MA MO OUHISHACKUNA OKpPYT), OCYIIECTBIISIFOIIEH OTACIIbHBIC
rocyaapcTBeHHble noiaHomounst Cankr-IlerepOypra mo opraHu3anuu U OCYLIECTBJICHUIO JIE€ATEIbHOCTH
[0 ONEKE U IONEYUTENIbCTBY, HA3HAUEHHUIO U BBIILIATE JIEHEXKHBIX CPEJICTB Ha COJAEp)KaHHE JETeH,
HaXOJALIMXCS TO0J] ONEKOW WM MONEYUTENbCTBOM, M JICHEXKHBIX CPEJICTB Ha COJEp)KaHHE JeTeH,
MepelaHHbIX Ha BOCHHUTaHUE B mpueMmHble ceMbu, B Cankr-IlerepOypre (majgee — opraHbl MECTHOTO
camoynpasnenust Cankt-IletepOypra), B chepe mnperocTaBieHuss TOCYJapCTBEHHON YCIyTrd MO Bblaaye
OpPraHOM OIEKH U MOMNEYUTENIbCTBA Pa3pelleHus Ha MU3MEHEHHe MMEHU U (pamuinu peOeHka (nanee —
rOCyJJapCTBEHHAs yCIIyra).

biok-cxema INpenocTaBieHUss TOCYIapCTBEHHOM YCIyrd npuBeAcHa B npwioxkeHun Ne 1 k
HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY

1.2. 3asBurensimMu sBISIOTCS TpaxknaHe Poccuiickoin ®enepanuu, SBISIOIIMECS POIUTEISIMU
HECOBEPLICHHOJIETHETO B BO3pacTe 0 YETHIPHAALATH, OJWH W3 POAUTENEH HECOBEPIIEHHOJETHETO, C
KOTOpPBIM MPOXHUBAET PEOEHOK, MAaTh HECOBEPIICHHOJIETHErO, POKJIEHHOTO BHE Opaka, B OTHOLICHUH
KOTOPOT'O OTI[OBCTBO HE YCTAHOBJICHO (Jajiee - 3asBUTEIH).

1.3. TpeGoBanus K NOpAAKY UHPOPMHUPOBAHUS U NIPEAOCTABICHUS FOCYAAPCTBEHHOM YCIIyTH.

1.3.1. B mpenocraBieHuu rocy1apcTBEHHON YCIyTH y4acTBYIOT:

1.3.1.1. KomuTeT 1o emam 3armmucH akToB TpaxkaaHckoro coctostHus (manee — K3AT'C):

Anpec: 191015, Cankr-IlerepOypr, TaBpuueckas yi., 1. 39, ten. (812) 271-79-43, daxc (812)
271-41-10, ampec 35meKTpOHHOM moUThl: KZags@gov.spb.ru, aapec caiira: WWW.QoV.spb.ru.

I'padux pabotsl: moHenensHuK — yersepr ¢ 9.00 no 18.00, natauua ¢ 9.00 1o 17.00; mepepsiB ¢
13.00 mo 13.48, BeIXOAHBIC THU — Cy000Ta, BOCKpECEHBE.

1.3.1.2. Cankr-IlerepOyprckoe roCyAapCTBEHHOE Ka3eHHOE YUpEXKIEHUE
«MHOTOQYHKIMOHANIBHBIA ~ LIEHTP  NPEIOCTaBI€HMs]  TOCYJAapCTBEHHbIX  yciuyr»  (mamee  —
MHoro¢yHKIMOHAIBHBIN LIEHTD).

Anpec: Cankt-IlerepOypr, yin. Kpacunoro Tekcrunbimuka, 1.10-12, mutepa 0.

I'padux pabotsl: moHenensHuk — yersepr ¢ 9.00 no 18.00, natauna ¢ 9.00 no 17.00; nmepepsiB ¢
13.00 mo 13.48, BeIXOAHBIE THU — Cy000Ta, BOCKPECEHBE.

I'padgux paboOTHl CTPYKTYpHBIX MojapasfeiaeHui MHOTO(QYHKINOHAIBHOTO LIEHTPA €KEAHEBHO C
9.00 o 21.00.
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Mecra HaxoxaeHus, rpaduk pabOTel W  COpaBOYHBIE TeledOHBI  TOIApa3eICHUN
MHoro¢yHKIIMOHAIFHOTO IIEHTpa B IpUiIokeHnn Ne 7 K HacTosmeMy AJMUHUCTPATUBHOMY PETJIaMEHTY

LenTtp Tenedonnoro oocmyxuBanus — 573-90-00.

Anpec caiiTa U 3J€KTPOHHOM mouThl: WWW.QU.Spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.1.3. Cankr-IletepOyprckue rocynapCTBEHHBIE Ka3eHHBIC YUPEKICHUS — pPalOHHBIE
XKUIUIIHBIE areHTcTBa (nanee — ['YIKA).

MecTa Hax0XXJIeHHsI, CIPaBOYHbIE TeIehOHBI U aapeca dJIeKTpoHHOH mouThl ['YIKA npuBeneHs! B
npunoxennu Ne 10 k HacToseMy AIMUHUCTPATUBHOMY PETIAMEHTY

I'padpux padotsi: ¢ 9.00 mo 18.00 (B maTHuiy — mo 17.00), nepepsiB ¢ 13.00 mo 13.48, BeIxOHBIE
aHM  — cy00ota U BocKpeceHbe. lIpomoKHTENBHOCTH pabodero  JHs, HEMOCPEICTBEHHO
MpeIIeCTBYIONIEro HepaboueMy NMpa3JHUYHOMY THIO, YMEHBIIAETCS Ha OJIUH Yac.

1.3.2. TIlepen mpemocTaBICHHEM TOCYAAapCTBEHHOW YCIyTd 3asBUTEISIM He Tpedyercs
JIOTIOJIHUTENBHBIX OOpAallleHUI B WHbIE HCIIOIHUTEIbHBIE OpraHbl rOCYJapCTBEHHON BiacTu CaHkTt-
[TerepOypra u opraHu3anum.

1.3.3. Undopmanuo o0 opraHax MECTHOTO CaMOYIIPABJICHUS U OPTaHU3ALUAX, YUYACTBYIOIIUX B
MPEIOCTaBIIEHUH  TOCYJapCTBEHHOM  yciyrd, yka3aHHeIx B myHkrte 1.3.1  Hacrosmiero
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa, 3asiBUTENIM MOTYT MOJIyYUTh CIIEIYIOIIMMHU CIIOCO0aMHU:

1.3.3.1. Ilo Tenedonam, ykazaHHbIM B mpuiiokeHun Ne 9 x HacrosimieMmy AJIMUHUCTPATUBHOMY
periJamMeHTy.

1.3.3.2. B Lentpe tenedonnoro obciyxuBanusi MHOropyHKIIMOHAIBHOTO LIEHTPA, YKa3aHHOTO B
nyHkre 1.3.1.2 Hacrosero AJMUHUCTPATUBHOTO PETaMEeHTa.

1.3.3.3. TlocpeacTBOM MHCHbMEHHBIX OOpaIeHUI, B TOM YHCIIe B 3JICKTPOHHOM BHUJE, B OPraHbI
MecTHoro camoynpasieHus Cankr-IlerepOypra (MHGOpMaIUs 0 MecTe HaXOXKISHUS U Tpaduke padoTHI,
CIpaBoYHble TeneoHbl, aapeca OQPUIMATBHBIX CAaWTOB OpPraHOB MECTHOTO CaMOYIIPaBIICHUS,
MIPEIOCTABIIAIOIINX TOCYJApCTBEHHYIO YCIYTry, IpHUBEIEHbl B MpuwiIokeHHUH Ne 9 K HacTosAIMM
HacToseMy AJIMUHUCTPATUBHOMY peryiaMeHTy), MHOro(yHKIIMOHAIBHBIN LIEHTP U €ro MOoJIpa3/ieieHusl.

1.334. Ilpu  nuyHoM  oOpamieHMM B OpraHbl ~ MECTHOIO  CaMOYIpaBJIECHHUS,
MHoro¢yHKIIMOHATBHBIN LIEHTP U €ro MOJIpa3/ieeHusl.

1.3.3.5. Ha creniax B MecTax NMpeaoCcTaBIeHUs TOCYAapCTBEHHOU YCIIyTH.

1.3.3.6. Ha ourmansaom caiite [IpaBurensctBa Cankr-IleTrepOypra www.gov.spb.ru, a Taxke Ha
[Topraie.

1.3.3.7. Ilpu oOpamenun k wuHpomaraM (MHPOKHOCKAM, HHGOIYHKTaM), pa3MELICHHbIM B
MIOMEIIEHUAX CTPYKTYpHBIX Mojpa3zieieHuii MHOroyHKIMOHAIBHOIO IIEHTpa, YKa3aHHBIX B
NPUIIOKEHUH K HACTOAIIEMY aJIMUHHCTPAaTHUBHOMY peryiameHTy; Ha ynuuax Caskt-IlerepOypra u B
BectuOromsix cranuuit CIIO I'VII «Cankr-IletepOyprekuii METponoauTen» Mo aapecaMm, yKa3aHHbIM Ha
ITopraie.

1. Ctanaapr npeaocTaBjieHHsI TOCY1apCTBEHHOM YCJIyIH

2.1. HamMeHOBaHME TOCYIaPCTBEHHOW YCIYTH: BbIIada OPraHOM OTIEKH M TOTIEYUTETbCTBA
paspelieHns Ha U3MEHEHHE UMEHH U (paMUIINK peOeHKa.

Kparkoe HanmMeHOBaHNE TOCYJapCTBEHHOM yCIYTH: Bblavya pa3penieHus] Ha M3MEHEHHE UMEHH U
bamunun pedeHka.

2.2. 'ocynapctBeHHas ycimyra npegocrasisiercss MA MO OUHISIHACKUN OKPYT, HA TEPPUTOPHUH
KOTOPOT0 peOEHOK UMEET PErUCTPAIUIO 10 MECTY KHUTEIbCTBA (MPeObIBaHMUs), U B OTHOLIEHUH KOTOPOTO
pa3pemrarTcs BOMPOCH N3MEHEHHSI UMEHH, a TaKXKe MMPHCBOCHHON eMy (paMuiinm, BO B3aUMOJICHCTBHY C
MHOro(yHKIIMOHAIEHBIM IIEHTPOM.

2.3. Pe3ynbTarhl NpeOCTaBICHUS TOCYIaPCTBEHHOM YCIYTH.

HarpaBjieHUuEe (Bpy4YeHHE) 3asBUTEIIO IIOCTAHOBJICHUS O pa3pelIeHUH HAa H3MEHEHHE HMEHH
pebeHKy, a TaKKe MPUCBOCHHON eMy (haMHJIiU JTHO0 00 OTKa3e B TAKOM pa3peIicHUH:
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Ha OyMa)XHOM HOCHUTEJIE€ — IIOCTAHOBJIIEHHE O MPENOCTABICHUN TOCYJapCTBEHHON YCIIyTu
BbIaeTCA JUYHO 3asBuTento MA MO OuansHackuid OoKkpyr wWid MHOro(QyHKIMOHAIBHBIM

LEHTPOM JIM00 HaMpaBIIsIeTCs Yyepe3 OTeNeHus QeepanbHOil T0UYTOBOM CBSI3H;

B (hopMe BIIEKTPOHHOrO JOKYMEHTa - MyTE€M OTIPAaBKH IO 3JIEKTPOHHOW MouTe JIMOO dYepe3
[TopTamn.

2.4. Cpoku IIpeloCTaBIIEHUs TOCY1apCTBEHHON YCIIyTH:

MA MO OuHISHACKHA OKPYr MPUHUMAETCS pEIIeHHWe O paspemeHuu Jmbo 00 oTKaze B
pa3pelIeHny Ha U3MEHEHHE UMEHHU peOeHKyY, a TaKkKe MPUCBOCHHON eMy (haMWIIMK B T€UEHUE TPHUILATH
JHEW CO JIHA MOJy4EHUsS OT 3asBUTENS 3asABJICHUSA U JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HacTOsILEro
AJIMUHUCTPAaTUBHOTO PErJIaMEHTAa.

B cayuae wnanpabienus MA MO OUHISHICKUNA OKPYTr MEXBEIOMCTBEHHBIX 3allpOCOB H
MOJIyYeHHS OTBETOB Ha HHUX, CPOK HPEAOCTABICHHS TOCYJAPCTBEHHON YCIYTH MOKET OBITh YBEIUYEH Ha
5 nHel B COOTBETCTBHM C JAEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

2.5. IlepeuyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHMPYIOIIMX OTHOLIEHMS, BO3HUKAIOLIUE B
CBSI3U C IIPEJIOCTABIEHUEM IOCYIapCTBEHHON YCIyIH:

Koucrurynus Poccuiickoit @enepanuu;

I'paxxnanckuii konekc Poccuiickon @enepannu;

Cewmelinblif kogekc Poccutickoit denepanuu;

@enepanbhbiii  3akoH  oT  27.07.2010 Ne 210-®3 «OO0 opraHuzauu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIyI»;

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake pacCMOTpEHHs] OOpalleHUI rpaskaaH
Poccuiickoit @enepanuny;

®enepanbhblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalIbHbIX JaHHBIX);

®denepanbhbiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHOU MOATIHCHY;

Oenepanbablil 3ak0H 0T 06.10.2003 Ne 131-03 «O06 00mUX MPUHITUIIAX OPTAHU3AIMA MECTHOTO
camoynpasiieHus B Poccuiickon denepanun»;

®enepanbHblil 3ak0H 0T 24.04.2008 Ne 48-D3 «OO0 omneke U MONeYnTENbCTBEN;

3akoH Cankr-IlerepOypra ot 31.10.2007 Ne 536-109 «O HajeneHMM OpPraHOB MECTHOTO
camoynpasneHuss B Cankrt-IlerepOypre OTIENbHBIMH TOCYJApPCTBEHHBIMH MOJTHOMOYMSIMH CaHKT-
[lerepOypra mo opraHu3alMd ¥ OCYIIECTBICHUIO JESATEIBHOCTH IO ONEKEe MU IONEYUTENbCTBRY,
HAa3HAYEHUIO M BBIIUIATE JCHEXKHBIX CPEACTB Ha COJAEp)KAHHWE JAETEeH, HaXOASIIUXCS IOJA OIEeKOU
(mONeYnTENsCTBOM), M JEHEKHBIX CPEICTB Ha COAEpKAHME ACTEH, NEPEeJaHHBIX HAa BOCIHMTAHHUE B
npueMHble ceMbt, B CankT-IleTepOyprey;

nocraHoBienue [IpaBurensctBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753 «O mnopsake
MEXBEJOMCTBEHHOT0 HMH(OPMAIIMOHHOTO B3aMMOIEMCTBHS MPH MPENOCTABIEHUU TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT HCIOJHUTEIbHBIMU OpraHaMu rocyaapcTBeHHoil Bnactu Cankt-IlerepOypra u
opranamMu MecTHoro camoymnpasieHusi B Cankt-llerepOypre, a Takxke YCIyr TOCYIapCTBEHHBIX
YUPEXKIEHUHN, TOABEAOMCTBEHHBIX MCIIOJIHUTEIbHBIM OpraHaM TIOCyJapCcTBEHHOW BiacTH CaHKT-
[leTepOypra, u Apyrux opraHuzanuii, B KOTOPbIX pa3MeliaeTcs rocyapCTBEHHOE 3a/1aHue (3aKa3)».

2.6. VcuepnpiBaromuii mepeueHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMH JUIsl TPEAOCTaBJICHHS] TOCYAApCTBEHHOW YCIIyTH, MOUISKAIIMX MPEICTaBICHUIO
3asIBUTEIISIMU:

2.6.1. Ilpu coBMecTHOM oOpallieHuu poAuTeseil 00 U3MEHEHNH UMEeHU peOeHKa U (Win) paMIInu:

3asBJIICHUs 000UX poJuTeNe, coriacHo npuioxeHuto Ne 1 k HacTosdmeMy AJIMUHUCTPATUBHOMY
periJameHry;

JIOKYMEHTBI, YA0CTOBEPSIOLIME IUUYHOCTD 3asiBUTENEH Y,

1 B xauecTBe HOKyMEHTa, YIOCTOBEPSIOLIErO INIHOCTD, PEIBABIITIOTCS:

nacnopt rpaxaanuna Poccuiickoit @enepanum;

nacropT rpaxkgannaa CCCP, Bxmagpim B macnopt rpaxnannHa CCCP, moarsepkaronuii Hanu4ue rpaxaancTBa Poccuiickoit
denepauuy;

WHBIE JIOKYMEHTHI, YAOCTOBEPSIONINE JIMYHOCTh IPaKAaHNHa, IpeJycCMOTpeHHbIe yka3zamu [Ipesunenrta Poccuiickoit @enepanun
or 21.12.1996 Ne 1752 «OO6 OCHOBHBIX JOKyMEHTaX, yJOCTOBEpSIOIINX JIMYHOCTh TpaxkiaHuHa Poccuiickoit denepannu 3a mpenenamu
Poccuiickoit @eneparum», or 14.11.2002 Ne 1325 «O6 yrBepxneHun I[lojokeHHS O MOPSIKE PAacCMOTPEHHS BOIPOCOB T'PAXKTAHCTBA
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3asiBJICHHE HECOBEPIICHHOJETHEro CTaplle JIeCATH JIET O COIJIacCHd Ha M3MEHEHHe (pamMuiuu
(umeHn), corstacHO puiokeHuto Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

CIIpaBKa O PEruCTPalUU 110 MECTY MPeObIBaHUSI HECOBEPLICHHOJIETHETO, B OTHOLUIEHUH KOTOPOTO
oOparraercs 3assBUTEIb, O pa3pelICHUH HA U3MEHEHUE UMEHH, a TAK)KE IPUCBOCHHOW eMy (haMUIIHH.

2.6.2. [Ipu oOpatieHrH poauTeNs, ¢ KOTOPHIM MPOKUBAET HECOBEPUICHHOJIETHHM, O IPUCBOCHUU
HECOBEPILICHHOJIIETHEMY CBOCH (paMUITHH:

JTOKYMEHT, YJIOCTOBEPSIOIINMA TUYHOCTD 3asBUTENS,

3aSBJICHHE POJUTENs, C KOTOPBHIM IMPOXKUBAET pPEOCHOK, corjiacHO mpwioxkeHuto Ne 3
HaCTOALIEMY AJMUHUCTPATUBHOMY PErjaMeHTy,

3asiBJICHUE POAMTENS, MPOKUBAIOLIETO OTAEIBHO OT pedeHKa, corylacHO npuiioxeHuro Ne 4 k
HacToAlEeMy AJIMUHUCTPAaTUBHOMY DETJIAMEHTY, a B ClIy4ae HEBO3MOXKHOCTH YCTAaHOBJIEHHUS €r0 MecTa
HAXOXJICHUS, JIMIICHUS €r0 POJMTEIhCKUX IpaB, NMPHU3HAHWS HEICECIOCOOHBIM, a TakKe B CIydasx
YKJIOHEHUS pOJAUTENsl 0€3 YBAKUTENbHBIX NPUYMH OT BOCHUTAHHS M COJep>KaHus peOeHKa, BMECTO
BBIIIICHA3BAHHOTO 3asIBJIICHUS POJUTEIIS IPEICTABISIFOTCS:

pelIeHHe Cya: O JIMIICHUU POJUTENbCKUX MPaB; MPU3HAHUH HEJ1eeCIOCOOHBIM; O€3BECTHO
OTCYTCTBYIOIIUM;

CIIpaBKa OPTaHOB BHYTPEHHUX JIEJI O PO3BICKE rpaKIaHIHA (ITPH HEBO3MOXHOCTH YCTAHOBIICHUS
MeCTa HaXOXKJCHUS POJAUTEIS);

JIOKYMEHTBI OPTaHOB BHYTPEHHUX JI€JI O BO30OYKICHUHU YTOJIOBHOTO JieJia O 3JIOCTHOM YKJIOHEHUU
OT yIUIaThl ATMMEHTOB, IPUTOBOPOM CyJa MO TAKOMY J€JIy U UHBIMH JOKYMEHTaMH, MOATBEPKIAIOIINMHU
VKJIOHCHUE POAMTENS 0€3 YBOXUTEIBLHBIX TPHYUH OT BOCIIUTAHUS U COJIEPKAaHUsS PeOCHKA;

pelieHue cyaa o0 onpeneaeHHH MeCTa )KUTEIbCTBA HECOBEPILIEHHOJIETHETO, MUPOBOE CoTJalieHue oo
OIIpe/IeJIEHUU MECTa KUTEJIbCTBA HECOBEPIIEHHOIETHETO U T.[I.

3asiBJICHHE HECOBEPILECHHOJETHETO CTapuie AECATH JIeT O COrJlaCuu Ha M3MEHeHue (paMuind,
COTJIaCHO MPUIIOKEeHUIO Ne 2 K HacToseMy AJIMUHUCTPATHUBHOMY PETJIAMEHTY.

2.6.3. Ilpu obpamienun MaTepu pedeHKa, 3a MOIyYeHHEM IrOoCyAapCTBEHHON YCIyTH, B CIIy4ae eClu
peOEHOK POXKIEH OT JIUI, HE COCTOSIINX B Opake MeXIy cO0O0M, U OTIIOBCTBO B 3aKOHHOM TOPSIIIKE HE
yCTaHaBIMBAJIOCh:

JIOKYMEHTBI, YI0CTOBEPSIONINE THIHOCTh 3asIBUTEIICH;

3asBIEHUE MaTepHu peOeHKa, coraacHo mpuioxkeHuto Ne 5 k HacroseMy AJIMHUHUCTPATUBHOMY
periIamMenTy;

3asBJICHUE HECOBEPIICHHOJETHEr0 CTapuie AECATH JET O COrjacud Ha M3MEHeHHe (aMuiuw,
COTJIaCHO MPUIOKEHUI0 Ne 2 K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.4. HcuepnbiBaomuii NepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOPMAaTUBHBIMH
MPABOBBIMU aKTaMU JUISI TIPEJOCTaBICHUS TOCYJAAPCTBEHHOW YCIYTH W YCIYT, KOTOPBIE SIBIISFOTCS
HEOOXOUMBIMU U 00SI3aTENIBHBIMU ISl IPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH, KOTOPhIE HAXOASTCS
B PacCIOpsHKEHUN WHBIX HCIIOJTHUTEIBHBIX OPraHoOB, ()elepaIbHbIX OPTaHOB HMCIIOJTHUTEIHHOW BIIACTH H
OpPraHOB TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHAOB ¥ OPraHOB MECTHOTO CaMOYIIpaBJICHUS,
TO/IBEIOMCTBEHHBIX UM OPTaHHU3AIil M MHBIX OPTaHW3AINi, 1 KOTOPBIC 3asIBUTEIb BIIPABE MPEACTABUTH:

CBUJIETEIILCTBO O POKJEHUU peOeHKa, BeilaHHOe Ha TeppuTopun CankT-IlerepOypra;

CBHUJICTEIILCTBO O PACTOPKEHUH Opaka, BbIIaHHOE Ha Tepputopun Cankr-IlerepOypra,

CIpaBKa O PETUCTPAIUU 110 MECTY JKUTEIhCTBA HECOBEPIIICHHOJIETHET0, B OTHOIIIEHUU KOTOPOTO
oOparnraercs 3asBHTENIb O pa3pelIeHUH OPTaHOM OIEKH U IONEYUTEIHCTBA BOITPOCOB H3MEHEHHS NMEHU
pebeHKy, a TakKe NPUCBOCHHYIO eMy ¢amMmini (B OTHOUICHHH JKUJBIX [TOMEIICHUH, BeJICHHE

Poccuiickoit ®enepaunuy» u ot 13.04.2011 Ne 444 «O AONOJHHUTENBHBIX Mepax IO OOECMEYCHHUIO TMpaB M 3alUThl HHTEPECOB
HECOBEPILEHHOJIETHUX IrpaxkaaH Poccuiickoit @enepauun».

2 B cOOTBETCTBHM C MyHKTOM 2 uacTH | cTaThi 7 M uacThio 6 ctathi 7 denepanbHOro 3akona ot 27.07. 2010 Ne 210-03 «O6
OpraHM3alluy MPEAOCTABICHNUSI TOCYIAPCTBEHHBIX U MYHMIMIIAIBHBIX YCIyT» 3asBUTENb BIpaBe MPEICTaBUTh yKa3aHHBIE JIOKyMEHTHI B
¢dopme noKyMeHTa Ha OyMa)KHOM HOCHUTEJIE WU B ()OpPME JIEKTPOHHOTO JJOKyMEHTa 0 COOCTBEHHOI MHUIMATHBE.

Hampasnenne opranoM MeCTHOTO CaMOYHPABIICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB ¥ IOJIydeHHE OTBETOB Ha HHUX B JICKTPOHHOU
(dopMe ¢ HCTIOIB30BaHUEM EMHON CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJACHCTBHS BO3MOXKHO C MOMEHTA ITOJKIIOUEHHUS K
YKa3aHHOH CHCTEME PEerHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeicTBHs cyObekToB Poccuiickoit @enepamnmu.
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PETUCTPALIMOHHOIO y4YeTa TpaXkJaH IO MECTy >KHTEIbCTBA, B KOTOPBIX B YacTH, BO3JIOKEHHOW Ha
KWINLIHBIE OpraHu3auu, ocymecTsisaoT ['YIKA).

2.7. Ilpu mpenocTaBlIeHUU TOCYJapCTBEHHOM yCIIyTH 3alpelieHo TpeOoBaTh OT 3asiBUTEIA:

NPEeCTaBICHUS TOKYMEHTOB U MH(OPMAIMK UM OCYIIECTBICHUS JACHCTBHM, PEICTaBICHUE HITH
OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHM AKTaMH, PEryJUPYIOLIMMU
OTHOILIEHHUS, BO3ZHUKAIOIME B CBSI3U C IIPEJOCTABIEHUEM IOCYJapCTBEHHOM YCIIyTH;

IIPEJCTABICHUS JTOKYMEHTOB M HMH(OpMaIM, KOTOpPbIE HAaXOAATCS B PACHOPSKEHHUH OPraHoB,
IIPEIOCTABIIAIOIUX TOCYJApPCTBEHHYIO YCIYTy, MHBIX I'OCYAApCTBEHHBIX OPIaHOB, OPIaHOB MECTHOTO
CaMOYIPAaBJIEHUS M OpraHU3alyil, B COOTBETCTBMM ¢ HOPMAaTHBHBIMU IPAaBOBBIMH akTaMu Poccuiickon
@enepany, HOPMATUBHBIMU  TIPAaBOBBIMH  aKTaMu cyObekToB Poccuiickoit  ®enepaunu U
MYHHIMIIAJIBHBIMA [IPABOBBIMH AKTaMH.

2.8. OcHoBaHus JUIsI OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Uil MPEJOCTaBICHUS
roCyapCTBEHHON yCIIyTH:

OTCYTCTBHE B 3asIBJICHUN 0053aTEIBbHON K YKa3aHUIO HH(OpMaLnu;

IIPEACTABICHUE  3asBUTENEM  JOKYMEHTOB,  COACpKAlIUX  HUCHPABJICHHUS,  CEPbE3HBIE
MOBPEXKACHUS, HE MO3BOJIAIOIIME OJIHO3HAYHO HMCTOJIKOBAaTh UX COJEpXkKaHHE, OTCYTCTBHUE OOPATHOIO
aapeca, OTCYTCTBHE MOJIUCH, [IEYaTH U Jp.

2.9. OcHoBaHMs Ul NPUOCTAHOBICHHUS U (WJIM) OTKa3a B IPEJOCTABIEHUH TOCYJAapCTBEHHOMN
YCIIyTH:

2.9.1. OcHoBanuemM [yUisi OTKa3a B IPEAOCTaBICHMHM TIOCYJAapCTBEHHOM YCIYI'M SBISETCS
OTCYTCTBHE CBEJIEHUI B JIOKYMEHTaX, YKa3aHHbIX B IyHKTe 2.6 HACTOSIIEro AJIMUHUCTPAaTUBHOTO
periaamMeHTa, NOATBEPKIAIOIIUX [TPaBO 3asiBUTEIIS Ha MOJIYYEHUE IOCYAApCTBEHHOM YCIIyTH.

2.9.2. OcHoBaHMsl Il TPUOCTAHOBJIEHHUS IMPEJOCTABICHUS TOCYJApCTBEHHON  YyCIyru
JEMCTBYIOIUM 3aKOHOAATEIbCTBOM HE IIPEyCMOTPEHBI.

2.10. VYcuyru, KOTOpble SBISAIOTCS HEOOXOIUMBIMU U 0OSA3aTENbHBIMMU JUIS IPEIOCTaBICHUS
rOCYJapCTBEHHON yCIyrd, B TOM YHCIIE€ CBEJCHHMS O JIOKyMEHTe (JIOKyMEHTax), BbIIaBaEMOM
(BBIIAaBa€MBbIX) OpraHU3alUsAMHU, YYACTBYIOLUIMMH B IPEIOCTABIEHUU TOCYAAPCTBEHHON yCIIyTH, He
IIPEyCMOTPEHBI.

2.11. MakcumalnbHbII CPOK OKUJAHHS B OYEpEOU IpH MoJaye 3asBJICHUS O MPEAOCTaBICHUU
roCy/IapCTBEHHOMN yCIIyTH U MPH MOJYyYEHUH Pe3ysIbTaTa TOCyJapCTBEHHON YCIYyTH:

2.11.1. Cpok oxumanusi B ouepenyu (Ipy ee HAIWYHNH) MPH TOAa4Ye 3asiBICHUS U HEOOXOIUMBIX
NOKyMeHTOB B MA MO ®OuHIHICKHN OKPYT HE JOJDKEH MPEBBILIATh OJHOIO Yaca.

2.11.2. Cpok oxumaHus B oOuepeaud IMpH [oJadye 3asBICHUS U  JIOKYMEHTOB B
MHOTO()yHKIIHOHAJIbHOM IIEHTPE He JI0JIKEH MPEBbIATh COPOKA MATH MUHYT.

2.11.3. Cpok oxuJaHUS B O4Yepeau NpU IMOJYYEHHHU JOKYMEHTOB B MHOroyHKIHOHAIEHOM
LIEHTPE HE JOJDKEH NPEBBIIATh MATHAAATA MUHYT.

2.12. [1narta 3a mpegoCcTaBIE€HUE rOCYAapCTBEHHOM YCIyTH HE B3UMAETCHI.

2.13. Cpok ¥ MOPSIOK PETUCTPALIMU 3alpoca 3asBUTENS O NMPEAOCTaBICHUHM TOCYJapCTBEHHOM
YCIIyTH, YCIYT'H OpraHU3alllK, YYacTBYIOIIEH B MPEJOCTaBICHIH TOCY/IapCTBEHHON YCIyTH, B TOM YHCIe
B DJIEKTPOHHOH (opme:

2.13.1. Peructpanus 3amnpoca ocymectisiercss MA MO OUHISHICKUN OKPYT B TEUEHUE OJHOTO
pabouero nHs ¢ MOMeHTa noiyyeHus MA MO OuHISHACKHNA OKPYT JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6 HacTosAIEro AMUHUACTPAaTUBHOTO PETJIAMEHTA.

2.14. TpeGoBaHMs K NOMEUICHUAM, B KOTOPBIX MPEIOCTABISAIOTCS TOCYAAPCTBEHHBIE YCIYTH, K
MECTY OXHUIAaHHS U TpueMa 3asBUTENECH, pa3MELICHUI0 M OPOPMIICHHIO BHU3yaJlbHOM, TEKCTOBOM H
MYJbTUMEIUIHON nH(pOpMAIMK O OPSKE NMPEIOCTABICHUS TOCYAAPCTBEHHOMN YCIyTH:

2.14.1. I[lomenieHus, B KOTOPBIX MPEIOCTABIISIIOTCA FTOCYJaPCTBEHHBIE YCIYTH, MECTO OXKUIAHUSA,
MMEIOT IIJIOMIAIH, TPEYCMOTPEHHBIE CAHUTAPHBIMU HOPMaMHU U TpeOOBaHUAMU K pabounM (0puCHBIM)
MIOMEIIECHUsM, Iie 000py10BaHbl paboune MecTa ¢ UCIOIb30BaHUEM [IEPCOHATIBHBIX KOMIIBIOTEPOB U
KOIMPOBAJILHON TEXHUKH, U MECTa JUIS ITpHeMa ITOCETUTEIIEH, a TaKKe JOJKHBI OBITh 000py10BaHbI
CTYJIbSIMU M CTOJIAMH, UMEIOT TUCUUE NPUHAUIEKHOCTH (KapaHAallH, aBTOPYUYKH, OyMmary) JUisl 3ar10JIHEHHSI
3aIpOCOB O MPEAOCTABICHUH I'OCYAAPCTBEHHON yCIyTU ¥ IPOU3BOACTBY BCIIOMOIaTEIbHBIX 3aNUCE



(mamsTOK, TOSICHEHUH ).

2.14.2. Ha napOpMalMOHHBIX CTEHaX, pa3MeIIaeMbIX B MECTaxX MpHeMa Tpak/JaH, U Ha
odunmansHoM caiite [IpaBurensctBa Cankr-IleTrepOypra conepxxkurcs cienyromnas UHGOpMaIKs:

HAaUMEHOBAHUE I'OCY/1apCTBEHHON yCIIyTH;

nepeyeHb OpraHoB MecTHOro camoympasienus Cankr-lIlerepOypra, ydacTBylOmIMX B
IIPEIOCTABIIEHUHU TOCYIaPCTBEHHOMN YCIYyTH;

rpaduk (pexxum) pabotei MA MO OUHASHACKUNA OKPYr, OCYIIECTBIISIONICH TNpueM u
KOHCYJIbTAllMH 3asiBUTENIEN 110 BOIIPOCAM IIPEJOCTABIEHUS TOCYIapCTBEHHOMN YCIYyTH;

aapeca oOpraHoB MecTtHoro camoynpasieHuss Cankr-lIletepOypra, ydacTBylOHmIMX B
IIPEIOCTABIIEHUHU TOCYIaPCTBEHHOMN YCIYyTH;

KOHTaKkTHas wuH(opmanus 00 opraHax wectHoro camoymnpanienus Cankrt-IlerepOypra,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUH TOCYJapCTBEHHOMN YCIyTH;

MOPSIOK MPEOCTABICHHS TOCYapCTBEHHOM YCIIyTH;

nepeyeHb KaTeropuil rpax/1aH, UMEIOLINX IPABO Ha MOIYYEHHE FOCyAapCTBEHHON yCIyTH;

nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJISl TIOJTYUYEHHS TOCYJapCTBEHHOM YCIIyTH;

oOpa3zerl 3aroJIHeHus 3asBICHUS Ha MMOTy4YeHHE TOCY1apCTBEHHON YCIyTH.

2.15. Ilokazarenu JOCTYITHOCTU M Ka4e€CTBA FOCY/1apCTBEHHON yCIIyTH:

2.15.1. KonuuectBo B3aumopeicTBuii 3asBureisi ¢ MA MO OuHASHACKUN OKPYT, YYaCTBYIOIIECH B
MIPEIOCTaBICHUH TOCYIapCTBEHHON yCIyTrH — He Ooiee 3.

2.15.2. TIpoAomKuUTeabHOCTh B3aUMOJEHCTBUS JOJKHOCTHBIX JIMI[ MpPH MPEJOCTaBICHUU
rocynapcTBeHHou ycayru 10 MuH.

2.15.3. CnocoOsl peocTaBIeHUs TOCY1apCTBEHHON YCIYTH 3assBUTEIIO:

HenocpeAcTBeHHO npu nocenieHn MA MO OUHISHACKUN OKPYT, yYaCTBYIOIIETO B IIPEIOCTaBICHUN
roCy/IapCTBEHHOU yCIyTH;

B TIoJIpazesieHn MHOTO(yHKIIMOHAIBHOTO [ICHTPA;

B DJIEKTPOHHOM BHJe (mocpenctBoM I[lopTama B COOTBETCTBHM C 3TalaMu MPEAOCTABICHMS
roCy/IapCTBEHHOM YCIIyTH, OIpeleleHHbIMU pacnopsbkeHueMm IlpaButenbctBa Cankt-llerepOypra ot
22.03.2011 Ne 8-pm).

2.15.4. Cpoxu npoMeXyTOUHOTO HH(GOPMHUPOBAHUS 3asBUTEIIS O pe3yJIbTaTax MpeI0CTaBICHUS
roCy/1apCTBEHHOMN yCIIyTH AEUCTBYIOLIUM 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

2.15.5. Cnioco6s! nHGOPMHUPOBAHUS 3aBUTENS O Pe3yiIbTaTax MPelOCTABICHUS IOCYAapCTBEHHOM
YCIYTH — 110 TeJe(OoHy, MO0 3JEKTPOHHOH 1o4uTe, B MMCbMEHHOM BH/IE.

2.15.6. KonmuectBo MOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTABICHUS 3asBUTEIEM B IEJSIX
IIOJIyY€HHUS TOCYIapCTBEHHON yciyru: oT 8 o 11.

2.15.7. KonnuecTtBo 10KyMeHTOB (MH(popManun), Kotopyto 3ampamrbaeT MA MO OuHnsHACKUR
OKpyT 0e3 yuactus 3assuresns: ot 0 10 3.

2.15.8. Konm4aecTBo yciyT, SBISIONIMXCS HEOOXOIMMBIME U 0053aTEIIbHBIMU IS TIPEAOCTABIICHHS
roCy/1apCTBEHHOMN yCIYTH AEUCTBYIOLIUM 3aKOHOJAATEIBCTBOM — HE YCTAHOBIICHO.

2.15.9. Tlopsanok OCymecTBICHUSI KOHTPOJIS 3a MPEIOCTABICHUEM TOCYJapCTBEHHOM YCIIYTH, CO
CTOPOHBI TPaXKAaH, UX OOBEAUHEHUH U OpraHU3aluil OCYHIECTBISIETCS B COOTBETCTBUU C JACHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

2.15.10. IlpenycMoTpeHa Bblgada pe3yJbTaTa IPEAOCTaBICHHUS T'OCYIapCTBEHHOW YCIYTHM B
AJIEKTPOHHOM BUJIE.

2.16. TpeboBaHUs, YUUTHIBAIOIIME OCOOEHHOCTH MPEJOCTABICHUS T'OCYJApCTBEHHBIX YCIYT IO
YCTHBIM M TUCbMEHHBIM OOpaIIeHHIM (B TOM YHUCJIE B DJIEKTPOHHOMN (hopme).

2.16.1. Nupopmamus mo Bompocam MpPeJOCTaBICHUS TOCYAAPCTBEHHOW YCIyTH JTOBOJUTCS J10
CBEJICHUS 3asiBUTEJNIEH, NHBIX 3aMHTEPECOBAHHBIX JIUI[ MO0 UX MHUCHbMEHHBIM (B TOM YHCJIE B JIEKTPOHHOM
BHUJI€) U YCTHBIM OOpaIlieHUsIM.

MA MO OuHASHICKAN OKPYT MPUHUMAIOTCSI 0OpaIlieHusl B TMCbMEHHOM BHJI€ CBOOOTHON (hOpMBI (B
TOM YHCIIE B AIEKTPOHHOU (hopme). B miuchMeHHOM oOpalieHuu yKa3bIBaroTcs: HanMeHoBanue MA MO
OUHISHACKAN OKPYT JU00 (haMuIInst, UMsI, OTYECTBO COOTBETCTBYIOIIETO TOJDKHOCTHOTO tniia MA MO
OUHISHICKUHN OKPYT, a TaK)Ke (PaMUIIHSL, UMSI, OTUECTBO 3asBUTEIS], IOUTOBBII apec, M0 KOTOPOMY TOJKHBI



OBITh HAaIIPaBJIEHbI OTBET, YBEJOMJICHUE O Tiepeasipecaliui 0OpalleHus, CyTb o0palleHus, IOANUCh 3asBUTEN
U jara.

I'pasxaHuH BIpaBe B MOATBEP)KICHUE U3JI0KEHHBIX B IMCbMEHHOM 00palleH!H (PakTOB MPHIIOKUTh
JOKYMEHTBI U MaT€pPHaJIbl JINOO UX KOIIHH.

OTBeT Ha MUCbMEHHOE O0pallleHHe JAeTCs B IPOCTOM, YETKOM, HOHATHON (JOopMe ¢ YKa3aHUEeM
(bamMuIUN ¥ MTHULKMAIOB, HOMepa TejedoHa creruaniucTa, ohOpMHUBIIETO OTBET.

IIpu oTtBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpAalleHHs CIELUATUCT MOAPOOHO U B
KOppeKTHOH (popme umH(popMupyer oOpaTuBIIeecs JUIO MO BOIMPOCY MPEAOCTABICHHUS TOCY1apCTBEHHOM
YCIIyTH.

OtBer Ha TeneOHHBIN 3BOHOK HAYMHAETCS ¢ MH(POpPMAIIMU 0 HAMMEHOBAaHUU OpraHa, B KOTOPBIA
IIO3BOHMJIO OOpaTHUBILIEECs JULO, (GaMUINK, UMEHH, OTYECTBE U JOJKHOCTH CHEIMAINCTa, IPUHSBILETO
TeneOHHBIN 3BOHOK.

Bo Bpems pa3roBopa crienMaiucT 4eTKO IPOU3HOCUT CII0Ba, U30eraeT napauieibHbIX pa3roBOPOB
C OKPY’KalOUIMMH JIIOJbMH W HE MIPEPHIBAET pa3roBOp IO NMPUYMHE MOCTYIJICHUS 3BOHKA Ha JAPYrou
anmapar.

Crienuanuct, OCyIECTBIISIOUIMM YCTHYI0 KOHCYJbTAllMIO0, IPUHUMAET BCE HEOOXOIUMBIE MEphI
JUIS OTBETA, B TOM YHUCJIE U C MIPUBJICYEHUEM JAPYTUX CIIELUATUCTOB.

B cinywae ecau crnenmanuct, K KOTOpOMY OOpaTHJIOCH JIMIO, HE MOKET OTBETUTbh Ha JIaHHBIN
BOMPOC B HACTOSIIMKA MOMEHT, OH IpeylaraeT oOpaTHBIIEMYCS JIUIy HAa3HAYUTh JPYyroe yaoOHOe s
IpaXkJIaHWHA BpeMsI ISl KOHCYJIbTALNH.

B KoHIle KOHCYJIbTallUU CHELMAIUCT KPATKO MOABOJUT UTOT U MEPEUUCIISIET JEHCTBUS, KOTOPbIE
ClIelyeT MpeIPUHATh OOpaTUBILEMYCS JIULLY.

OTBeT Ha MUCBMEHHOE OOpalleHHe JaeTCs B MPOCTOW, YETKOH, MOHATHOW (hopMe C yKa3aHHEM
(bamMuIuM ¥ MTHULIKAIOB, HOMepa TenedoHa crnernuanicTa, 0OpMHUBILETO OTBET.

2.16.2. Ilo cipaBoYHBIM HOMEpaM Tene(oHOB, ykazaHHbIM B myHkTax 1.3.1.1 u 1.3.1.2 Hacrosmero
AJIMMHHCTPAaTUBHOTO PErflaMeHTa, NPel0CTaBIsIeTCs ClieaAyolias nHpopMalus, CBsI3aHHas C
MIPEIOCTABIIEHUEM TOCYJaPCTBEHHOMN YCIYyTH:

[Tepeuens opraHoB MecTtHoro camoymnpaBineHusi Cankr-IlerepOypra, yudacTBylOLIIMX B
MIPEIOCTABIIEHUHU TOCYJapCTBEHHOH YCIyTH;

rpaduk (pexum) paboThsl OpraHoB MecTHOTro camoytnpasienus: Cankr-IlerepOypra, yuacTByIOMHX
B NPEJOCTaBICHUH TOCYJApCTBEHHOM YCIYTd U OCYIIECTBISIOLIUX MPUEM U KOHCYJbTAIllMH 3asBUTEIEH
10 BOIIPOCaM IIPEOCTABIEHUS TOCYJTapPCTBEHHOMN YCIYyTH;

aapeca oOpraHoB MecTtHoro camoynpasieHus Cankr-lIletepOypra, ydacTBylOHIIMX B
IIPEIOCTABIIEHNH TOCYITaPCTBEHHOM YCIYTH;

KOHTakTHasi wuHpopmamuss o0 opraHax MectHoro camoynpasienuss Cankrt-IletepOypra,
Y4YacTBYIOIIMX B IPEJOCTABIEHUH I'OCYJapCTBEHHON YCIYTH;

KaTeropuu rpakJaH, UMEoII1e IpaBo Ha MOITy4YeHHe roCcyAapCTBEHHON yCIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIUMBIX JUI MOTYyYeHHs TOCYJapCTBEHHOH YCIyTH;

CPOK MPHUHSATHS PELICHUS O MPEAOCTaBICHUN FOCYIapCTBEHHON yCIyTH;

0 TEKYIIUX aJIMUHUCTPATUBHBIX AEUCTBUIX, MPEANPUHUMAEMBIX IO OOPALICHUIO 3asIBUTEII;

O MPHUHATOM PELIEHUH M0 KOHKPETHOMY MMCbMEHHOMY 00pallleHHUIO;

HopsI0K 00XkKaioBaHus AeWCTBUH (0e31eiiCTBUS) TOMKHOCTHBIX JIMII, a TAK)KE IPUHUMAEMbIX UMH
penIeHni Ipy NPEeOCTABICHUHN TOCYIAPCTBEHHON yCIIyTH;

MOPSIIOK 3aIIMCH Ha ITPUEM K JTOJKHOCTHOMY JIMILY.

2.16.3. OcobeHHOCTH MPEOCTABICHHS TOCYIAPCTBEHHON YCIIYTH B DJIEKTPOHHOU (hopme:

3asBUTENb MOXKET MOJIYYHUTh FOCYTApPCTBEHHYIO YCIYTY B AJIEKTPOHHON (hopMe MyTeM 3aroIHEHUs
B DJIEKTPOHHOM BHJIe 3asiBieHHs Ha MHopmanronHom nopraine «locynapcTBeHHble yciayru B CaHKT-
[etepOypre» (Www.gu.spb.ru) (manee — [Toptan);

['ocynapcTBeHHass yciayra MOXeT OBITh IOJY4Y€HAa B DJIEKTPOHHOM (OpME B COOTBETCTBUM C
IInanoM nepexona Ha NPEJOCTABIEHUE MCIOIHUTEIbHBIMA OpraHaMHu I'OCyJapCcTBEHHOM BiacTh CaHKT-
IletrepOypra rocyqapCTBEHHBIX YCIyI B 3JIEKTPOHHOM BHUJE, YTBEPKICHHBIM pPACIOPsSKEHUEM
[TpaButensctBa Cankrt-Iletepbypra ot 22.03.2011 Ne 8-pm «O MepompuaTusSiX IO Tepexony Ha


http://www.gu.spb.ru/
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IPEJOCTaBIEHUE UCIOJHUTEIBHBIMUA  OpraHaMu rocynapcrtBeHHoi Binactu  Caskrt-IlerepOypra
roCy/IapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE».

B 21eKTpOHHOM BHJIE TOCYJapPCTBEHHYIO YCIYTy MOXKHO IIOJIy4uTh ¢ nomoisto [loprana.

OrtaIsl epexo1a Ha IPEJOCTABICHUE YCIYT B 3JIEKTPOHHOM BHJIE:

1-i1 sTan - pazmenienue uHdopmarun 06 yciayre B CBOJHOM peecTpe rocyapCTBEHHBIX YCIyT U
Ha EnnHOM noprase rocyJapcTBEHHBIX YCIIYT;

2-11 aTan - pasMerienue Ha EnuHoM nopTtasne rocy1apcTBEHHbIX yCIyr (popM 3asBICHUNA U MHBIX
JOKYMEHTOB, HEOOXOJUMBIX JUIS MOJIyYeHHUs] COOTBETCTBYIOUIMX YCIYT, M OOecledeHne A0CTyna K HUM
IUIs KOIMPOBAHUS U 3aII0JIHEHUS B DJIICKTPOHHOM BUJIE;

3-#1 aTam - obecrieueHne BO3MOKHOCTH IS 3asBUTEIICH B LEIIAX MMOIyYEHUs YCIyTH PECTaBIIATh
JOKYMEHTBI B 3JIEKTPOHHOM BH/JIE C HCIIOJIb30BaHUEM ENMHOrO noprana rocy 1apCTBEHHbBIX YCIIYT;

4-ii stan - obOecrieyeHUE BO3MOYKHOCTHU JUISl 3asBUTEIEH OCYLIECTBIISITH C HCIOJIb30BAHUEM
Enunoro nopraa rocy 1apCTBEHHbIX YCIIyI MOHUTOPHHT X0/Ja NPEJOCTaBICHHS YCIIyTH;

S5-I aram - oOecnedyeHHe BO3MOMKHOCTHM IOJIyYE€HHUs pE3YyJbTaTOB IPEJOCTABICHUS YCIYI'M B
3JIEKTPOHHOM Bujie Ha ENMHOM mopraie rocyJapCTBEHHBIX YCIyT, €ClI 3TO HE 3allpelieHo QenepaabHbIM
3aKOHOM.

DJNEeKTPOHHBIE 3asBIECHUS (3as8BKH) OTIPABIISIOTCS uepe3 «DIEKTpOoHHYI0 npueMHyto» [loprana ¢
HCIOJb30BAHUEM <JIOTMHA» U «Iapojs» 3asBUTENS, a TaKKe MOIyT ObITh IOJIHUCAHBI 3asBUTENIEM
9JIEKTPOHHOM MOANMCHIO WU 3aBEPEHBI YHUBEPCAIBHON MIEKTPOHHON KapTOM.

B ciydae eciu nocie HanpaBiIeHHs 3assBUTENEM 3JICKTPOHHOI'O 3asBJIEHUS (3aBKH) HEOOX0IUMO
nocetenue 3asureneM MA MO OuHASHACKUN OKpYT, TO Ui 3asiBUTENS, OTIIPABUBLIETO 3JIEKTPOHHYIO
3asBKY, 10JDKHOCTHOE U0 MA MO ®uHisHACKUH OKpYT (POpMUPYET NpUTIIAlIEHUE Ha IIPUEM, KOTOpOoe
otoOpaxaercs B Opay3epe 3asButes. [Ipuriamenue coaepKuT HeoOX0AUMYI0 HH(HOPMAITUIO C YKa3aHUEM:
anpeca MA MO ®DuHISAHICKUI OKPYT, B KOTOPbI HE00X0AUMO 00pPaTUTHCS 3asIBUTENIO, JaThl U BpEMEHHU
IpreMa, HoMepa ouepe Iy, UIeHTU(UKALMOHHOIO HOMEpa MPUTJIALIEHMs], @ TAK)Ke IEPEUHsI IOKyMEHTOB,
KOTOpbIE HEOOXOAMMO MPEIOCTaBUTh Ha IPUEME.

B cnyuae ecnu o6s3arenbHoe nocenieHue 3assuteneM MA MO ®unnsHACKUN OKpyT He Tpedyercs,
TO nocpeactsoM [loprana ocymecTBiasSeTCSI MOHUTOPUHT X014 IPEOCTABIEHHS ITOCYJapCTBEHHOM YCIIyTH, a
TaKke HH(POPMUPOBAHUE 3asIBUTENS O PE3yJIbTAaTe MPEJOCTaBICHUS TOCYJapCTBEHHOM YCIyTH B
COOTBETCTBHMHM C dTallaMM NIPENOCTABICHUS FOCY1apCTBEHHON YCIIyTH B JJIEKTPOHHOM BUJIE.

I11. CocTaB, nocsie10BaTeJIbHOCTh M CPOKH BBINOJTHEHHS] AIMUHUCTPATUBHBIX NpoLeayp, TpeOoBaHus
K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHcJie 0COOCHHOCTH BbINOJHEHUS] AIMUHUCTPATHBHBIX NpoLeayp B
3JIEKTPOHHOM (popme

3a mpeaocTaBlIeHUEM TOCYIapCTBEHHON YCIYTH 3asiBUTEIM MOTYT oOpalarbes ¢ 3asBICHHEM Ha
oymaxxuoM Hocutene B MA MO OuHISHACKMM OKpPYr HO MECTy JKUTENIbCTBAa 3asBUTENs JHOO
MHoro¢yHKIIMOHATBHBIN LIEHTP, B (hOpME IEKTPOHHOTO JJOKyMeHTa — yepe3 [loprai.

3.1. Omnucanue mnOCIENOBATENBHOCTH aIMUHHUCTPATUBHBIX MPOLEAYpP MNPHU IPEAOCTABICHUH
roCy/1apCTBEHHOMN yCITyTH:

IIPUEM 3asIBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTABIEHHUS ITOCYJapCTBEHHOMN YCIyTH;

MOArOTOBKA M HAIPaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB O MPEAOCTaBICHUHM JIOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTaBICHUS TOCYAApCTBEHHOM YCIYrH, HaXOIAUIMXCS B PACHOPSKEHUM HHBIX
OpPraHoOB TOCYJAapCTBEHHOM BJIACTH W OpPraHM3alMi, B TOM YHUCIIE C HMCIIOJIb30BAHUEM E€AMHON CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/IEHCTBUS;

nznanue MA MO OUHISHACKHN OKPYI IOCTAHOBJIEHHS O Pa3pellieHUH Ha M3MEHEHUE UMEHU
pebeHKy, a TaKKe MPUCBOCHHON eMy (haMHUIIUK MO0 00 OTKa3e B TAKOM pa3pericHHH.

3.2. IlpenocraBieHne TOCYJapCTBEHHOH YCIYyTH B DJJIEKTPOHHOM BHJE OCYIIECTBISETCS B
COOTBETCTBHUU C MMyHKTOM 2.16 HacTosiero AIMUHUCTPATUBHOTO PETIaMEHTA.

3.3. Tlpuem 3asBiIE€HUS U JTOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH.

3.3.1. CoObituss  (ropuamueckue  (axThl), SABISIONIMECS  OCHOBAaHHUEM  JUIs  Hadaia



aMMUHHUCTPAaTUBHON IIPOLEAYPBI:

NOCTyIUIeHHE (ITOCPEACTBOM JIMYHOTO OOpAaIEHUs 3asBUTENSA, OOpalleHUs 3asBUTENIS B
u1eKTpoHHON (opme mnocpenctBoM [loprana 1100 MOCPENCTBOM OpraHu3alMii MOYTOBOM CBSI3M, OT
MHOropyHKIIMOHATBHOTO IICHTPA) B OpraH MecTHoro camoynpasienus Cankt-IlerepOypra 3asiBieHus o
IIPEIOCTABIIEHUN T'OCYAAPCTBEHHOW YCIYIM M IPHJIAraeMbIX JOKYMEHTOB, YKa3aHHbIX B ITyHKTE 2.6
HACTOALEro0 AJIMUHHUCTPATUBHOIO PETJIaMEHTa (J1ajee — KOMIUIEKT JOKyMEHTOB).

3.3.2. OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATUBHOM MPOLEAYpPHI SBIAETCS CIELUAIUCT
MA MO OuHISHACKHNA OKPYT, OTBETCTBEHHBIN 3a MPUEM 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS TOCY ITaPCTBEHHOMN YCIYTH.

3.3.3. ConeprkaHue U NPOIOJKUTEIBHOCTh BBIIIOJIHEHUS aIMUHUCTPATUBHON TPOLIEAYPBI.

Crnermmamuct MA MO OuHISSHICKHI OKPYT, K JOIKHOCTHBIM 00S13aHHOCTSIM KOTOPOTO OTHECEHO
BBITIOJIHEHUE OTICNBHBIX TOCYJapCTBeHHbIX mnosHoMouni Cankt-IletepOypra mo opraHuzanmuu u
OCYILIECTBICHUIO JACATEIBHOCTH IO ONEKE M IONEUYUTENIBCTBY, HA3HAYCHHIO M BBIILIATE JEHEKHBIX
CPEICTB Ha COJIEp)KaHUe JIeTeH, HaXOAAIMXCs 0] ONEKOW WM MONEUUTEIbCTBOM, U JEHEKHBIX CPE/ICTB
Ha coJep)KaHue JAeTell, NepeaHHbIX Ha BOCIUTAaHUE B IIpHeMHble ceMbH, B CankT-IleTepOypre (nanee —
OT/eNIbHbIE TOCYAAPCTBEHHbIE IOJHOMOYMS), OTBETCTBEHHBIN 3a INpUEM 3asBlIEHUS U JOKYMEHTOB,
HEOOXOIUMBIX JUTSI IPEIOCTABICHUS TOCYAaPCTBEHHON YCIYTH, IPU OOPAIICHNH 3asBUTEIICH:

olpeenseT npeaAMeT 0OpalleHus;

YCTAHABJIMBAET JINYHOCTD 3asIBUTEIIS U €0 MOJTHOMOYUS;

KOHCYJIbTUPYET 3asBUTEINS O MOpsAaKe ohOpMIICHUS 3asiBICHUS U MPOBEPSET NPAaBUIbHOCTb €ro
opopmrenus. Ilo mpocsbe 3asBUTENS, HE CHOCOOHOTO TO COCTOSHHIO 3JI0POBBSI JTMOO B CHIIy WHBIX
IPUYMH COOCTBEHHOPYYHO O(GOPMHTH 3asBICHUE, 3asBICHUE MOXET ObITh O0(OPMIIEHO CHEIHMAIMCTOM
MA MO ®uHISHACKUHA OKpYT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, O YEM Ha 3asIBJICHHUM JI€JaeTCs
COOTBETCTBYIOILAS 3aIINCh;

IPOBEPSIET HAJIM4YUEe JOKYMEHTOB U JIaéT HX OLIEHKY Ha MPEIMET COOTBETCTBHUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HacTOSIEro AJMUHUCTPATUBHOTO PETTIAMEHTA;

B cllyyae HEOOXOJMMOCTH HAalpaBiICHUs MEXBEJIOMCTBEHHBIX 3alpOCOB B HCIIOJHUTEIbHbBIE
oprassl rocyJapcTBeHHo# Brnactu (opranuzanuu) Cankr-IlerepOypra o mpenocTaBieHUH HEOOXOAMMBIX
CBEJICHUN (JJOKYMEHTOB), a TaK)K€ IMOJyueHHE OTBETOB Ha HUX (Jajiee — MEKBEJOMCTBEHHBIN 3ampoc)
nepeaaeT KOMUIO 3asiBICHUS C OTMETKOM 0 HEOOXOIUMOCTH MOATOTOBKU MEKBEIOMCTBEHHBIX 3alIPOCOB
CHELHAIMCTY OpPraHOB MECTHOI'O CaMOYIIPaBJICHHs, OTBETCTBEHHOMY 3a IOJIOTOBKY M HalpaBieHHE
MEXBEJOMCTBEHHBIX 3allPOCOB, a TAaKXKE IMOJIy4eHHE OTBETOB HAa HUX, B TOM YHCIIE C HCIOJb30BaHUEM
€/IMHOM CHCTEMbI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOIEHCTBUS;

KCEPOKOMHUPYET JOKYMEHTHI (B clydae HE0OXOAMMOCTH), 3aBepsieT KONUM JOKyMeHTOB. Komuu
3aBepsAI0TCS MOJANUCHIO JIMIA, OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH,
(bamMUIUN ¥ MHULMAJIOB, a TAKXKe JaThl 3aBEePEHHsI KOITUH;

¢ukcupyer ¢dakT mTpueMa JIOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.6  HAaCTOSILIEro
AJIMUHUCTPAaTUBHOTO PErVIAMEHTA, B )KypHaJle pErucTpaluy;

IepeaeT KOMIUIEKT JOKyMeHTOB crienuanucty MA MO OuHIHACKUN OKPYT, K JOKHOCTHBIM
0053aHHOCTSIM  KOTOPOTO OTHECEHO BBIMOJIHEHUE OTJENbHBIX TOCYAApCTBEHHBIX ITOJHOMOYHH,
OTBETCTBEHHOMY 3a MOJIOTOBKY IPOEKTa PEIICHHs] O pa3pelleHWd Ha W3MEHEHHE MMEHU peOeHKy, a
TaKXe MPUCBOCHHOHN eMy (paMminnu 1160 00 0TKaze B TAKOM pa3pelieHHH;

[TponomKUTENEHOCTh AIMUHUCTPATUBHOM MPOIETyphl HE JTOJKHA MPEBHINIATh OJAHOTO pabodero
JTHSL.

Crneunamict MA MO ®OuHASHACKUN OKPYT, OTBETCTBEHHBIN 3a MPUEM 3asiBICHUS U IOKYMEHTOB,
HEOOXOMMBIX JJISl IPEAOCTaBICHHS TOCYAapCTBEHHON YCIIyTH, MOCPEACTBOM MHOTO(QYHKINOHATHHOTO
LEHTpa:

MOJTy4yaeT KOMHUU JOKYMEHTOB M PEeCTp JOKYMEHTOB U3 MHOro(yHKIIMOHAIBHOTO [IEHTpa!

a) B IEKTPOHHOM BHJIE (B COCTaBe MAKETOB 3JIEKTPOHHBIX JIeN MOJydaTeield rocyaapcTBEHHOU
ycuyru);

0) Ha OyMaXHBIX HOCHUTEISIX (B Ciydae HEOOXOAUMOCTH OO0s3aTEIIBHOTO MPEICTaBICHUS
OpUTHHAJIOB IOKYMEHTOB);
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IIPOBOAMT CBEPKY peecTpa AOKYMEHTOB C IIPEICTABICHHBIMM JOKYMEHTaMH, OIPEACIsAeT
HEOOXO/JMMOCTh  OCYIIECTBICHUS MEXKBEJOMCTBEHHBIX 3allpOCOB B  HCIOJHUTENIBHBIE OpPraHbl
rocynapctBeHHoil Bnactu  Cankr-IlerepOypra, opraHbl TrocylapCTBEHHOW BIAacTH (OpraHu3aliM)
cyorekTtoB Poccuiickoit ®epepanuu, Opyrux TrocyJapcTB, O UYeM Ha 3asBICHUU JIeIaeTCs
COOTBETCTBYIOILAS 3AIIUCH;

IIPOBEPSET HAJIM4YUE JOKYMEHTOB U JaéT HX OLIEHKY Ha IPEIMET COOTBETCTBUS IEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HacTosmero AIMHHHCTPATUBHOIO DEIVIAMEHTA, OIpPEIENsieT
HEOOXO/MMOCTh OCYIIECTBJICHUSI MEXKBEJOMCTBEHHBIX 3alpOCOB, O YEM Ha 3asBICHUH JIEIAaeTCs
COOTBETCTBYIOILAS 3AIIUCH;

B Cllyyae HEOOXOAMMOCTH HANpaBICHUS MEXKBEIOMCTBEHHBIX 3alpOCOB IEpEeNacT KOIHUI0
3asBJICHUS C OTMETKOW O HEOOXOAMMOCTH MOATOTOBKU MEXBEIOMCTBEHHBIX 3alIPOCOB crienuanucty MA
MO OuHIAHACKUN OKpYI, OTBETCTBEHHOMY 3a IOJAIOTOBKY M HaIIPaBJIIEHUE MEXBEIOMCTBEHHBIX
3aIpOCOB, a TAK)KE MOJyYEHNE OTBETOB Ha HUX;

¢ukcupyer QGakT TpuemMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6  HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA, B XKypHaJIe PETUCTPALIVY;

NepeJacT KOMIUIEKT JOKYMEHTOB 3asBUTENs Ul NPUHATUA pemieHus cnenuanucry MA MO
OUHIIAHIACKUN OKPYT, OTBETCTBEHHOMY 3a IIOJFOTOBKY PELIEHMS] O IPEJOCTABIEHUU MEpP COLMAIbHOU
MONJEPIKKH.

3.3.4. KputepusMu NpUHATUS pEIICHUS B paMKaX aJIMUHUCTPATUBHOM NpOLEAYpbl SBISETCA
COOTBETCTBUE KOMIUIEKTA JIOKYMEHTOB, TPeOOBaHMSM, YCTAHOBJICHHBIM HOPMATHUBHBIMU IPAaBOBBIMU
AKTaMM, PEryJUpYIOIIMX OTHOIIECHMS, BO3HUKAIOIIME B CBS3H C IPEJOCTABICHHEM TOCYIAPCTBEHHOU
YCIIyTH, COIJIACHO II. 2.5 HACTOAIIEr0 A IMUHUCTPAaTUBHOTO PErJIAMEHTa!

3.3.5. Pe3ynbrar aiMUHUCTPATUBHOM MIPOLIEIYPHI U TIOPAJIOK Mepeaadn pe3ysbTaTa:

cnenquanucT MA MO OUHIIIHACKUN OKpPYT, OTBETCTBEHHBIN 3a IIPUEM 3asIBJIICHUS U JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEJOCTABICHUS TOCYIApCTBEHHOW YCIYTH, TEpelacT KOMIUIEKT JIOKYMEHTOB
cnenranmucty MA MO @OuHISHACKMI OKpYr, OTBETCTBEHHOMY 3a IOJATOTOBKY MEXBEIOMCTBEHHBIX
3anpocoB, U crneunanucty MA MO OuHIAHACKUH OKpYyr, OTBETCTBEHHOMY 3a IIOJArOTOBKY
nocraHoBiaeHUs MA MO OUHISHACKUNA OKPYT O pa3pelleHUH Ha U3MEHEHUE MMEHHU PeOEHKY, a TakxkKe
MIPUCBOEHHOM eMy pammiinu 1100 00 0TKa3e B TAKOM pa3peLICHHH.

3.3.6. Crioco6 ¢ukcanuu pe3yabTaTa BhIITOJHEHHUS aIMUHUCTPATUBHOMN MPOLEAYpHI:

perucTpanus 3asBJICHHS U TOKYMEHTOB B COOTBETCTBYIOILIEM )KypHAJIE.

3.4. IloarotoBKa M HampaBJieHWE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEJOCTaBIEHUN JOKYMEHTOB,
HEOOXOUMBIX JJIs MPENOCTABIECHUS TOCYAAPCTBEHHOM YCIYTH, HaXOIALUIMXCA B PACHOPSKEHUH HHBIX
OpPraHoOB TOCYJAapCTBEHHOM BJIACTH U OpPraHM3alMi, B TOM YHCJIE C MCIOJIB30BAHMEM E€AMHON CHCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aMMOJICHCTBHSL.

34.1. CoObituss  (ropuauueckue  (axTwl), SBISIONIMECS  OCHOBaHMEM s Hayala
aJIMMHHUCTPATUBHON MPOLEAYphl: YCTAaHOBJIECHHE HEOOXOAMMOCTH HANpaBiICHHUS MEKBEIOMCTBEHHOIO
3ampoca IMpU IMpPUEME JOKYMEHTOB 3asBUTENs, MOJIYYEHHE KONUM 3asABJIECHUS C COOTBETCTBYIOLIEH
3anucero cnenuanuctoM MA MO ®OuHASHACKHNA OKPYT, OTBETCTBEHHBIM 3a IOJATOTOBKY, HAIPABIICHHUE
MEXXBEJOMCTBEHHBIX 3allPOCOB U IOJyYE€HHUE OTBETOB Ha HUX, OT cnenuanucta MA MO ®unnsHackuii
OKpYI, OTBETCTBEHHOI'O 3a TMpPUEM 3asBICHUS U JOKYMEHTOB, HEOOXOMUMBIX JI MPEIOCTaBICHUS
roCy/1apCTBEHHON yCIIyTH.

3.4.2. B paMkax agMUHUCTpaTUBHOM mnpoueaypsl cnenuanuctT MA MO OUHIASHIACKANA OKpYT,
OTBETCTBEHHBIN 3a MOATOTOBKY, HAIIPaBJIIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB U MOJIYYEHUE OTBETOB HA
HUX, OCYIIECTBIISIET CIECAYIOIIME aAMUHUCTPATUBHBIE IEHCTBUS:

ompenenseT  COoCTaB  JOKYMEHTOB  (MHpOpManuu),  MOJJISKAIIUX  IOJYYEHUIO IO
MEXXBEJOMCTBEHHBIM 3allpocaM, M OpraHbl (OpraHu3aliu), B KOTOPBIE JOJKHBI OBITH HaIPaBIICHBI
MEXXBEJOMCTBEHHBIE 3aIIPOCHI;

HOJTrOTABIMBACT MPOEKThl MEKBEJOMCTBEHHBIX 3allpOCOB, B TOM 4HUCIIE B ()OPME IEKTPOHHOTO
JIOKYMEHTA;

IIPEJCTABIISIET MPOEKTHl MEKBEJOMCTBEHHBIX 3allpOCOB Ha IOAINHKCH JIMIY, YIOJHOMOYEHHOMY
IIO/INNCHIBaTh MEKBEJOMCTBEHHBIE 3aIIPOCHI, B TOM YHCJIE C UCIIOJIb30BAHUEM IEKTPOHHOW MOIUCH;
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HaInpaBJIsieT MEKBEJOMCTBEHHBIE 3a1pOoChI B: K3AI'C; 'Y KA MOCPEICTBOM
aBTOMAaTH3MPOBAHHOW MHpOopMannoHHOH cuctembl «Hacenenue. XKunoit poumy»;

MOJTy4aeT OTBETHI Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

aHAM3UpPYyeT JOKyMEHTHl (MH(OpMaIuio), TOIY4YeHHBIE B paMKaxX MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS (OTBETHl Ha MEXBEJOMCTBEHHbIE 3alpoChl), Ha COOTBETCTBHUE HANpPABICHHOMY
MEXXBEJOMCTBEHHOMY 3aIIpoCy;

nepeaaeT MmoydeHHble JOKyMeHThl (nHpopmaluio) cneruanucty MA MO OuHISHICKANA OKPYT,
OTBETCTBEHHOMY 3a MOATOTOBKY MocTaHoOBIeHUSI MA MO OuHISHACKUNA OKpYyr O pa3penieHuu Ha
M3MEHEHHE UMEHH PeOCHKY, a TaKKe MPUCBOCHHOMN eMy daMuinu 1u60 00 0TKa3e B TAKOM pa3peleHUH.

MeXBeIOMCTBEHHBIN 3alIPOC IOJKEH COAEPKATh CIEAYIOLINE CBEACHUS:

HAaUMEHOBAaHME OpraHa (OpraHU3allH), HAIPABJIAIOLIEI0 MEXBEIOMCTBEHHBIN 3a11poc;

HAaUMEHOBAHME oOpraHa (OpraHu3aluu), B aJpec KOTOPOI'0 HaIpaBIISIETCS MEXBEIOMCTBEHHBIM
3arpoc;

HAaUMEHOBAHUE YCIYTH, Ul IPEIOCTABICHUS KOTOPOM HEOOXOAMMO IMpEACTaBIECHUE JOKYMEHTa
u(wi) uHpopMmaluu, a Takke, ecId HUMeeTcsi, HoMep (MACHTU(]HUKATOp) TaKol yCIyrm B peecTpe
rOCy/IapCTBEHHBIX YCIYT WU PEECTPEe MyHHUIUIATBHBIX YCIYT;

yKa3aHHME Ha I0JIOKEHHUs] HOPMAaTUBHOT'O IIPaBOBOTO aKTa, KOTOPHIMU YCTaHOBJIEHO IPE/ICTABICHUE
JOKyMeHTa u(uiau) nHPopMaluu, HeoOXOIUMBIX AJIS IPEIOCTABICHUS YCIYTH, U YKa3aHUE HA PEKBU3UTHI
JTAHHOT'O HOPMAaTUBHOTO IPAaBOBOTO aKTa;

CBEICHMsI, HEOOXOANMBIE Ui MPEACTABICHUS TOKYMEHTa W(WiIM) UHPOpPMAIMH, YCTAaHOBIICHHBIC
HACTOAIMMU MeToANYECKUMU PEKOMEHJAUSIMU;

KOHTaKTHasi HH(popMaIus 175 HapaBlIeHUs OTBETa Ha MEKBEJOMCTBEHHBIH 3a1poc;

JaTa  HalpaBJIEHHUS  MEXBEIOMCTBEHHOI'O 3alpoca M CPOK  OXHJAAeMOro OTBETa Ha
MEXBEJIOMCTBEHHBII 3a1poc;

damunus, uMs, OTYECTBO U  JOJDKHOCTh JIMLA, [OATOTOBUBIIETO Y  HalpaBUBIIETO
MEXXBEJOMCTBEHHBI 3alpoc, €ro IMOANHUCH, B TOM YHCJIE 3JEKTPOHHAs IOMANUCH, a TaKXKEe HOMED
cirye0Horo Tenedona u(uiam) aapec IEKTPOHHOM MOUTHI TaHHOTO JIUIA JJIs CBSI3H.

Me>xBeTOMCTBEHHBIN 3aIIPpOC HAIIPABIIAETCS:

MOCPEACTBOM PETHOHAIBHONM CHUCTEMBI MEXKBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aWMOJEHUCTBUSA
Cankr-IlerepOypra (nanee - PCM3B);

I10 3JIEKTPOHHOM MOYTE;

WHBIMH CIIOCO0aMH, HEe IPOTUBOPEYAIIMMHU 3aKOHOIaTEIbCTBY.

JlaToii HampaBieHMs] MEXBEJIOMCTBEHHOI'O 3alpoca CUUTAETCS JaTa PETUCTPALUU HCXOISIIETO
3ampoca cuctemor ympasienus PCMOB, nubo nata oTmpaBKd JOKYMEHTa C MEXKBEIOMCTBEHHBIM
3alpocoM MO D3JEKTPOHHON mnoute. B ciywyae HampaBieHHS MeEXBEIOMCTBEHHOTO 3ampoca HHBIMH
crnoco6amu, IpeayCMOTPEHHBIMU 3aKOHOIATEILCTBOM, THEM HAIIPaBICHUS MEXBEIOMCTBEHHOI'O 3aIipoca
CUMTAETCS J1aTa IOYTOBOIO OTIPABICHHUS.

3.4.3. TIpoaoKUTENbHOCTh aJIMUHUCTPATUBHOW MPOLEIyphl COCTaBIsIET OJWH paboOuMil JeHb
(Ipu yCTIOBUM UCIIOJIB30BAHMSI €IUHON CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOIEHCTBUA).

B cinyuae nanpasnennss MA MO ®OUHISAHICKUI OKPYT MEXBEJOMCTBEHHBIX 3allPOCOB B OPTaHbl
TroCyJapCTBEHHOW BiiacTH (opraHu3amnuu) cyOobekToB Poccmiickoit denmepanmu M WHBIX TOCYIapCTB,
MECTHBIC aIMUHUCTPAIIMA MYHUIUIMATBHBIX 00pa3oBaHUil (B TOM 4HCIIe WHBIX CyOBbEeKTOB Poccuiickoii
®denepalvu) U MOJYYEHHUs OTBETOB HA HUX CPOK MPEJOCTaBICHHS TOCYJapCTBEHHON yCIyTH MOXKET OBITh
YBEJIMYEH B COOTBETCTBUH C AEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

[Ipy OTCYTCTBUM HCIIOJIb30BAHMSI €IUHOW CHCTEMbl MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJECHCTBUS U MOJAKIIIOYAEMBIX K HEM PETMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMO/ICICTBHS MOJArOTOBKA, HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB U MOIYYEHHE OTBETOB Ha HUX
OCYILECTBIISIETCS B COOTBETCTBUU cO cTaTthelt 7.1 DenepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHM3alK MPeIOCTaBIEHUSI TOCYAApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr», a Takke [lopsakom
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aMMOJCHCTBHS MpPU TNPEIOCTABICHUU TOCYAAapPCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT UCIOJIHUTENbHBIMU OpraHaMu rocynapctBeHHoil Biactu Cankrt-IlerepOypra u
opraHamMm MecTHOro camoymnpasieHus B Cankr-IletepOypre, a TaKke YCIyr ToCyIapCTBEHHBIX



12

YUPEKIACHUN, MOABEAOMCTBEHHBIX HCIOJHUTEIBHBIM OpraHaM rocyJapcTBeHHOM Biacth CaHKT-
[lerepOypra, u Apyrux OpraHu3aluid, B KOTOPBIX pa3MeIlacTcs TOCYIapCTBEHHOE 3aJaHue (3akas),
yTBepKJACHHBIM MocTaHoBeHHEeM [IpaButenbcrBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 (manee -
[Topsnox).

Cpok MOATOTOBKHM W HaIpaBJiI€HUS OTBETAa HA MEKBEIOMCTBEHHBI 3alpOC B COOTBETCTBUH C
[TopsiakoM HE MOXET MNpEeBBINIATh MATH PAdOYMX IHEW IMOCHe TOCTYIUICHHS MEXBEJOMCTBEHHOTO
3ampoca.

3.4.4. AnmuHucTpaTUBHAs Tpolieaypa ocyuiectBisercs crnennanrucrom MA MO ®OunnsHiackuit
OKpYT, OTBETCTBEHHBIM 32 IOATOTOBKY, HAIlPaBJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB U IOJIy4YEHHUE
OTBETOB Ha HUX.

3.4.5. KpurepueM MNpUHATHS pEUICHHS B paMKaxX aJMUHUCTPATUBHOM MpOLIEAYpPHI SBISETCS
OTCYTCTBHE B MPECTABICHHOM 3asIBUTEJIEM KOMILIEKTE TOKYMEHTOB, TOKYMEHTOB, YKAa3aHHbBIX B IIYHKTE
2.6 HacTosiIEero AMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. Pe3ynbratroM aJAMMHHUCTPATUBHOW IMPOLEAYPHl SIBISIETCSA IOJTYYEHHE OpraHaMd MECTHOIO
caMOyNpaBlieHUs JOKYMEHTOB W HWHGOpMAalUU, KOTOPHIE HAXOIATCS B PACHOPSIKEHUH HHBIX
UCIIOJIHUTENBHBIX ~ OpPraHoB, (elepajdbHBIX OpPraHOB  HUCHOJHUTENBHON BIAaCTM W OpPraHoOB
rOCy/IapCTBCHHBIX BHEOIO/DKETHBIX (DOHJIOB, OPTraHOB MCIIOJHHUTEIHHOW BIAcTH CyOBEKTOB Poccuiickoii
@denepalud U OPraHOB MECTHOTO CAMOYIPaBJIEHUS, IOJBEIOMCTBEHHBIX MM OPraHU3alUid M HHBIX
OpraHM3alMii, U KOTOpBIE 3asBUTENIb BIIpaBE IPEJICTaBUTh, YKAa3aHHBIX B IYHKTE€ 2.6 HACTOAIIETO
AJIMMUHUCTPAaTUBHOT'O pErJIaMeHTa.

3.4.7. CnocoboM (uKcanuu pe3yibTaTa BBIIOJIHEHHUS aJMUHUCTPATHBHON MPOLEIYPHI SBISETCS
perucTparus 3anpoca 1 0TBeTa Ha 3arpoc B uHpopMamonHoi cucreme MA MO OUHASHACKUI OKPYT.

3.5. [IpuHsATHE OPraHOM ONEKH M MOMEYUTEIHCTBA PEHICHHUS O Pa3pelIeHUN Ha N3MEHEHNE NMEHU
pebeHKy, a TakKe MPUCBOCHHOH eMy damunnu 1100 00 OTKa3e B TAKOM pa3pelIeHHH.

3.5.1. CoObitust  (ropuamueckue  (akThl), SABJISAIONIMECS  OCHOBAaHUEM IS Hadaia
aIMMHHUCTPAaTHUBHON Mpouenypbl: mnomydeHue cnenquaiuctom MA MO  OuHISIHACKMM — OKpYT,
OTBETCTBEHHBIM 3a u3qaHue noctaHoBieHuss MA MO ®OUHIISAHICKHI OKPYT O pa3pelieHud Ha U3MEHEHUE
UMEHH peOeHKyY, a TaK)Ke MIPUCBOCHHON eMy (aMHuIuK 1160 00 0TKa3e B TAKOM pa3peleHUH, KOMILIEKTa
JIOKYMEHTOB, NPEAYCMOTPEHHOTO MyHKTOM 2.6 HAaCTOALIEr0o AJIMUHUCTPATUBHOIO PETIaMEHTA.

3.5.2. OTBETCTBEHHBIMHU 32 BBIIIOJIHEHNE aIMUHACTPATUBHON IIPOLEAYPBI ABISIOTCS:

Crneunamict MA MO OuHISHACKUN OKPYT, OTBETCTBEHHBIN 3a W3/1aHue noctaHoBieHus MA MO
@OUHISAHICKUN OKPYr O pa3pelieHMM Ha W3MEHEHHEe HMEHM peOeHKYy, a TakKe INPHCBOCHHOH eMy
¢damuinu 1160 00 0TKa3e B TAKOM pa3pelleHUH;

PYKOBOJUTENL CTPYKTypHOro mnogpasaencHuss MA MO OuHIsHACKMA OKPYT, K JAOKHOCTHBIM
00513aHHOCTSIM KOTOPOTO OTHECEHO BBIMOJIHEHWE OTIENIBbHBIX TOCYJapCTBEHHBIX MOJHOMOYMM (Tipu
HQJIMYMKU B OpraHe MecTHoro camoymnpanieHusi Cankr-IlerepOypra coOTBETCTBYIOIIETO CTPYKTYPHOIO
MOApa3ACIICHHUs ),

rJlaBa MECTHOW aJIMUHUCTpALMK MYHUIMIIaIbHOTO 00pa3zoBanus Cankr-IlerepOypra.

3.5.3. Comeprkanue v POIOIDKUTETHLHOCTD BBITIOHEHUS aIMUHUCTPATUBHON TIPOIICTYPHI.

Crermamuct MA MO ®OuHISIHACKUI OKPYT, K JODKHOCTHBIM 00SI3aHHOCTSM KOTOPOTO OTHECEHO
BBITNIOJTHEHUE OTIEJIbHBIX TOCYJapCTBEHHBIX ITOJHOMOYMM, OTBETCTBEHHBIM 3a IMOATOTOBKY IPOEKTa
peleHus 0 pa3pelieHnd Ha U3MEHEHHe UMEHHM peOeHKy, a TakKe NMPHUCBOEHHOH eMy (paMuinu audo 06
0TKa3e B TAKOM pa3pellieHuH, IPOBOIUT OLEHKY MOIYyYEHHBIX IOKyMEHTOB:

TOTOBUT TPOEKT ITOCTAHOBIEHHS O pa3pelleHHd Ha H3MEHEHHEe HMEHH peOeHKy, a Takke
MIPUCBOECHHON emy ¢ammiuu 1100 00 OTKa3e B TaKOM pa3pelleHHH, COTJacHO NpuiioxkeHuto Ne 6 k
HacToAmmM Hacrosmemy AIMUHUCTPAaTUBHOMY PEIVIAMEHTY;

nepefaeT MpOeKT IIOCTAHOBJIEHHUS, COTJIACOBAHHBIH C  PYKOBOJIUTENIEM CTPYKTYpPHOTO
nonpaznenenuss MA MO ®OuHISHIACKHA OKpPYT, K JODKHOCTHBIM OOSI3aHHOCTSM KOTOPOTO OTHECEHO
BBITIOJTHEHUE OTAEIBHBIX TOCYJApCTBEHHBIX TMOJHOMOYMHA (TIpU €ro HaJu4MM), TIJaBe MECTHOU
aJIMMHUCTpALMK JUIsl TOATTHCAHUS.

I'maa MA MO OUHISSHACKHI OKPYT:

U3y4aeT IPOEKT TOCTAHOBJICHMUS,
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B CJIydae 0JI00pEeHHS — MOAMUCHIBACT MOCTAHOBIIEHNE (COOTBETCTBYIOIIEE PA3bICHCHHE),

B CIIy4ae HECOIJIacusi — U3j1araeT 3aMe4aHus U BO3BPAIIACT YKA3aHHBIA MPOEKT MOCTAHOBJICHUS Ha
opaboTKy | KcnpaiieHue crienuanucty MA MO OUHISHACKANA OKPYT.

[locne moanucanust mocranosieHus riaaBoi MA MO OuHISHACKUN OKPYr, OTBETCTBEHHOE 3a
MIOATOTOBKY IOCTAHOBJICHHUS:

HaINpaBJIsieT COOTBETCTBYIOIIEE TOCTAHOBIICHHUE B aJIpec 3asBUTEIIS (JTIMOO BpydYaeT 3asiBUTEINIO);

dbukcupyer OTIpaBKy B ajapec 3asBUTENs (JIMOO MOJyuyeHUEe 3asBUTEIEM) IOCTAHOBIICHHUS B
COOTBETCTBYIOIIEM KypHAJIE;

HAIPAaBIIET COOTBETCTBYIOIIEE Pa3bsICHEHUE B a/ipec 3asBUTENs (100 BpydaeT 3asBUTEIIO);

dukcupyer OTHpaBKy B aapec 3asBUTeNs (MO0 TONyYeHUE 3asBHTEIEM) pa3bsCHEHUS B
COOTBETCTBYIOIIEM JKypHAJIE.

[Ipo10mKUTENBHOCTD AIMUHUCTPATUBHON IIPOLIEAYPHI HE JIOJKHA MPEBBIIIATh MATHAALATA THEH
C MOMEHTa IPEACTABJIECHUS 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HACTOALIEro
AJIMUHHUCTPATUBHOIO pErJaMEeHTa.

3.5.4. Kpurepuu npunstus pemenuss MA MO OuUHISHACKUA OKpPYT ONPEACNAIOTCS HAaTUYHEM
WJIM OTCYTCTBUEM IMPABOBBIX OCHOBAHMH JUIsl IPEAOCTABIECHHS TOCYAApPCTBEHHOM YyCIIyI'H B COOTBETCTBUU
C TpeOOBaHUSIMU, YCTAHOBJICHHBIMH HOPMATHMBHBIMU IPABOBBIMH aKTaMH, YKa3aHHBIMH B IyHKTE 2.5
HACTOSIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.5. Pe3ynbrar agMUHUCTPATUBHOM IIPOLIETYPHI M TIOPSIOK TIepeIaun pe3yibTaTa:

W3/1aHHE COOTBETCTBYIOLLEIO MOCTAHOBJICHUS;

HaIPaBJIEHUE COOTBETCTBYIOLETO IOCTAHOBIJICHUS 3asIBUTEIIIO.

3.5.6. Cnoco6 Qukcanuu pe3ynbprara BhIIMOTHEHUS aMUHUCTPATUBHON MTPOLIEAYPBI:

noanucanHoe rimaBoit MA MO OuHISIHACKUN OKPYT COOTBETCTBYIOIIEE MOCTAHOBJICHUE,

perucTpanys NOCTaHOBJIEHUS B )KypHaJIe PETUCTPALlU TOCTAHOBJICHUMH;

OTMETKA O HAIPABJICHUH B a/IpeC 3asBUTEIS (JIMYHOM TOJYUCHHUH 3asBUTEIIEM) TOCTAHOBJICHHS.

IV. ®opMmbI KOHTpOIS

4.1. Texymuit KOHTPOJb 3a COOJIOJEHHUEM TOCIEIOBATEILHOCTH JEHCTBUM, OMpEIeICHHBIX
aJIMMHHUCTPATUBHBIMU IIPOLIELYypaMH IO IPEAOCTABICHUIO TOCYJApPCTBEHHON YCIIYTH, OCYILECTBIISIETCS
pyxoBogutesnieM MA MO ®uHISHACKUHI OKpYT.

4.2. I'naa MA MO OuHISHICKUN OKPYT!

HaJJIeXKallUM HMCIOJHEHUEM HACTOSILIEro AJMHUHUCTPATUBHOTO pErjaMeHTa COTpPYIHHUKaMH
MOAPAa3ACIICHHUS;

o0ecrie4eHHeM COXpPAaHHOCTU TMPHUHATHIX OT 3asBUTENS JIOKYMEHTOB U COOJIIOJIEHUEM
COTPYAHUKAaMU MOApa3JieeHust 0coOeHHOCTEH 1Mo cOopy U 00paboTKe MEPCOHAIBHBIX TAaHHBIX 3asBUTEIIS.

4.3. PyxoBoaurtenbs mecTHOM agmuHuctpauud MA MO ®UHISHICKMI OKPYT M CHELUAIUCTHI,
HEMOCPEACTBEHHO  IPEJOCTABIIAIOIIME  TOCYJAapCTBEHHYKO  YCIyry,  HECyT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB U TIOpSAKa TpueMa JIOKYMEHTOB, CBOEBPEMEHHOCTH
oopMiIeHHs U OTHPABICHUS MEKBEIOMCTBEHHBIX 3alIPOCOB, COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHUS
JOKYMEHTOB TpeOOBaHUSM 3aKOHOJATENIbCTBA, MPHUHATHIO Mep IO MPOBEPKE MpPeICTaBICHHBIX
JOKYMEHTOB, COOJIIOJICHHE CPOKOB M TOpsIKA MPEAOCTaBICHHUS TOCYAapCTBEHHOM YCIyTrH, MOATOTOBKU
OTKa3a B NPEJOCTaBIECHUM TOCYJApCTBEHHON YCIYyrH, 3a COOJIIOJIEHUE CPOKOB M TOpsIKa BbLAAYU
JNOKyMEHTOB. llepcoHanbHas OTBETCTBEHHOCTb PYKOBOAMTENSA IOAPA3NCICHUS U CICLUAINCTOB
3aKpEIIsieTCs B IOJDKHOCTHBIX PETIaMEeHTax B COOTBETCTBUM C TPEOOBaHUSIMH 3aKOHOIATENIbCTBA.

B gacTtHOCTH, CIEUAIUCTBI HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHUE Yy 3asiBUTENIEH JOKYMEHTOB WM IUIAThl, HE MPEIYyCMOTPEHHBIX AJIMUHUCTPATUBHBIM
perIaMeHToM;

OTKa3 B IIPUEME JIOKYMEHTOB II0 OCHOBaHUSAM, HE INPEAYCMOTPEHHBIM AIMUHUCTPATHBHBIM
peraaMeHToM;

HapyLICHHE CPOKOB PEruCTpaliy 3alpOCOB 3asBUTENS O MPEIOCTABICHUU TOCYJapCTBEHHOHN
YCIIyTH;
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HapyllIEeHHEe CPOKa MPeI0CTaBICHUs TOCYJapCTBEHHOH yCIIyTH;

HarpaBjieHue HeOOOCHOBAaHHBIX MEKBEJOMCTBEHHBIX 3aIIPOCOB;

HapylIeHHe  CPOKOB  IOATOTOBKM  MEXKBEJIOMCTBEHHBIX  3allpOCOB M  OTBETOB  Ha
MEXXBEJOMCTBEHHBIE 3aIIPOCHI;

HEOOOCHOBAHHOE HEMPeA0CTaBIeHUE HHPOPMALIUU Ha MEKBEOMCTBEHHBIE 3aIIPOCHI.

4.4. Omnepatop Iloprana (cneumamuctel CII6 I'YII «Cankr-IlerepOyprckuii mH(GOpMAIMOHHO-
AQHAJIMTUYECKUIM ILIEHTP») OCYIIECTBIISIFOT KOHTPOJIb 3a CBOEBPEMEHHOCTBIO JIOCTABKU 3JIEKTPOHHBIX
3asBJICHUI Ha aBTOMATH3HPOBAHHOE pabodee MECTO CIEHUAINCTa CTPYKTYpHOTrO mojpaszjaeieHus MA
MO OuHASAHICKUNA OKPYT.

[lepconanbuas  orBercTBeHHOCTh  cnemmanucroB  CII6  T'YII  «Canxr-IlerepOyprekuit
MH(GOPMALMOHHO-AHAIUTUYECKUH LIEHTP» 3aKPEIUIsIeTCsl B JOJDKHOCTHBIX HHCTPYKIMAX B COOTBETCTBUHU C
TpeOOBaHUSAMH 3aKOHOIATEIILCTBA.

Cnemmamuctel CII6 I'VII «Cankr-IletepOyprekuii mHGOPMAIIMOHHO-aHATUTHYECKUN TIEHTPY
HECYT OTBETCTBEHHOCTD 3a:

TeXHoJIoruueckoe odecneueHre padotsl [loprana;

IPOBE/ICHUE €KEIHEBHOIO MOHUTOPUHIA HE3aKPbITHIX CTPYKTYPHBIMH IojpasaeieHusMu MA
MO ®unnsHackuii okpyr oOpamieHudt 3asButenedl Ha Iloprame W HampaBiaeHHE COOOLIEHUH O
HE3aKpBITHIX OOpalleHusx 3asBuresneil pykopoautensiMm MA MO OuHASHICKUN OKPYT 10 O(QUIIHAIBHBIM
aapecaM dJIEKTPOHHOU IOYTHI.

4.5. B pamkax TMperoCTaBiICHHUsS TIOCYJapCTBEHHONM YCIYI'M OCYIIECTBIISIOTCA IUIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU MOJIHOTHI M KAUE€CTBA IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIYTH.

PykoBogurens MA MO OUHISHACKHA OKpPYr €XEKBapTaJlbHO OCYILIECTBISET BBIOOPOUYHbBIE
MPOBEPKH JIe 3asBUTENICH Ha TpPEAMET MPAaBHIBLHOCTH MPUHSATHS TOCYIAPCTBEHHBIMU TPAXKITaHCKUMHU
CIIy’KalllUMHU PEUICHUH; a TakKe BHEIUIAHOBBIE NPOBEPKU B Cilydae MOCTYIUICHHUs XkajoO (TIpeTeH3uit)
TpakJaH B paMKax J0CYyAeOHOro 00KaJIOBaHMUS.

Oneparop [loprana ocymecTBiser:

€XKETHEBHBIE ITPOBEPKH MPOXOXKICHUS dIIEKTPOHHBIX 3asBJIeHUH uepe3 [lopTan, BEIrpy3Ky JaHHBIX
B OpTr'aH MECTHOTO CaMOYTpPaBJIECHUS.

4.6. TlonoxeHus, XxapakTepusylouye TpeOoBaHUS K TMOPSAKY M (opmaMm KOHTpOIsS 3a
IPEJOCTaBIEHUEM TI'OCYJAapCTBEHHOM YCIyTH, B TOM YHCJIE CO CTOPOHBI T'pakJaH, UX OObEIWHEHHH U
OpraHHu3alMil:

KOHTPOJIb 32 NPEJOCTaBIEHHUEM TOCYNAapCTBEHHOW YCIYrH TpakAaHaMH, UX OOBEIMHEHUSIMU U
OpraHM3alMsIMH, BKIIOYEHHBIMH B COCTAB KOJUIETHAJIBHBIX U COBEIIATEIbHBIX OPraHOB HE IPEYyCMOTPEH.

V. locyneOHblii (BHecya1e0HBII) MOPSA0K 00KaI0BaHUs pelieHUii U neiicTBuii (0e3aeiictBusa) MA MO
OUHIAHACKUN OKPYT NPH NPEAOCTABJICHUH IOCY1aPCTBEHHOM YCJIYIH, a TAKKe JOKHOCTHBIX JIUI K
MYHUIUNAJTBHBIX cayxamux MA MO ®uHISHACKHN OKPYT

5.1. 3asBUTENN UMEIOT IPABO Ha JocyAeOHoe (BHECYIeOHOE) 00xalloBaHUE pelIeHUI U AeCTBUMA
(Ge3neiicTBus), MPUHATHIX (ocymiecTBIsieMblx) MA MO OUHISHACKUNA OKPYT, B X0/l MPEJOCTaBICHUS
rocygapcTBeHHOW ycmyru. JlocyneOHbIil (BHECYIEOHBIN) TOPSIOK O0O0KaloOBaHWA HE MCKIIOYaeT
BO3MOKHOCTh 00’KaJIOBaHUS peLIeHnH U JeicTBuil (0e3neiicTBUs), MPUHATHIX (OCYIIECTBISEMBIX) B X0J1€
MIPEA0CTaBIICHUS TOCYIApCTBEHHON YCIIyTH, B cyieOHOM mopsiake. JlocyaeOnblii (BHeCYAeOHBIN) TTOPSIOK
00>KaJIOBaHUS HE SBJISIETCS /IS 3asIBUTEIS 00sI3aTEIbHbIM.

5.2. Ilpenmerom gocyaeOHOTO (BHECYI€OHOTO) 00KATIOBAHUSI SIBJISTFOTCS:

5.2.1. HapymieHue cpoka perucTpaluy 3arpoca 3asiBUTENs O MPEAOCTaBICHUH IOCYAapCTBEHHON
YCIIyTH;

5.2.2. Hapyuienue cpoka npeaocTaBiIeHus TOCYJapCTBEHHOMN YCIYyTH;

5.2.3. TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMHU TPABOBBIMH
aktamu Poccuiickoii ®enepary, HOPMATUBHBIMU IPAaBOBBIMHM akTaMH CyOBEeKTOB Poccuiickoit
denepanny, MyHUIIUIAILHBIMUA TPABOBBIMU aKTaMU JJISl IPEIOCTABIECHUS ITOCYJapCTBEHHOM YCIIyTH;

5.2.4. Otka3 B npueMe JOKYMEHTOB, IIPEAOCTaBIEHUE KOTOPBIX IPELYCMOTPEHO HOPMAaTUBHBIMU
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nmpaBoBbIMU akTamMu Poccuiickoit denepanuv, HOPMATUBHBIMH IPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit ®denepanuu, MyHUIMIAIBHBIMYA IPABOBBIMU aKTaMU ISl IPEJOCTABICHUS TOCYAAPCTBEHHOU
YCIIYTH y 3asBUTEJIS;

5.2.5. Otka3 B MNpeIOCTaBICHUU TOCYAApPCTBEHHON YCIyrd, €CJIM OCHOBAHHUS OTKaza He
MPEeIyCMOTPEeHbl  (elepalibHBIMU  3aKOHAMHU M TMPHUHATBIMH B COOTBETCTBUUM C HHUMH HHBIMH
HOPMAaTHBHBIMU IIPAaBOBbIMU akTaMu Pocculickoii ®enepanry, HOPMATUBHBIMH MPABOBBIMU AKTaMHU
Cankr-IleTepOypra;

5.2.6. 3arpeboBaHue ¢ 3asBUTENS NPU TMPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYTH IUIAaThl, HE
MPEAYCMOTPEHHOM HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickoil ®Penepanny, HOPMAaTHBHBIMU
npaBoBeIMU akTamu Cankt-llerepOypra;

5.2.7. Orkaz MA MO OuUHAAHACKUNA OKpYr, MYHUIUNAIbHOTO ciyxamero MA MO
OUHIISHICKANA OKPYr B UCHPABICHUHU JOMYIICHHBIX ONEYATOK M OIMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MIPEIOCTABIICHUS TOCYAAPCTBEHHON YCIIYTH IOKYMEHTaX, TM00 HapylIeHHE YCTAaHOBJIECHHOTO CPOKa TaKUX
WCIIPaBJICHUM;

5.2.8. Hapymienue cpoka WM TOpsAAKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTaM MpelOoCTaBICHUS
rocyJapCTBEHHOM YCIyTH;

5.2.9. [IlpuocraHoBieHHE MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYTH, €CJIIM  OCHOBAaHUS
MIPUOCTAHOBIICHUSI HE MIPEAYCMOTPEHBI (eiepalbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMATHBHBIMHU MpPaBOBbIMU akTamu Poccuiickoi @enepauuu, 3aKOHAaMHM W WHBIMH
HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH cyObekToB Poccuiickoit @enepanuu, MyHUIUNAIbHBIMU
MIPaBOBBIMU aKTAMH;

5.2.10. TpeboBanue y 3asBUTENS NPHU MPEAOCTABICHUM TOCYJAPCTBEHHOH YCIYTd JOKYMEHTOB
wii  uHOpMAIMH, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPH
MepPBOHAYAIILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHS TOCYAapCTBEHHOM
yciyru, Jub0 B IPEJOCTAaBICHUM TOCYJAapCTBEHHOM yCIyTH, 3a HUCKJIIOYEHHEM CIIy4acs,
MpeyCMOTPeHHBIX MYHKTOM 4 yactu 1 crateu 7 denepanpHoro 3akoHa Ne210-03 ot 27.07.2010 «O6
OpraHM3alMK MIPEIOCTABICHUS TOCYIapPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT.

5.3. O6mue TpeOoBaHUS K MOPSAIKY MOAAUN U PACCMOTPEHUS JKaIO00BI.

5.3.1. XKanoba nogaercsa B nuchbMeHHOU (popme Ha OyMa)kHOM HOCHUTEJIE, B JIEKTPOHHOM (hopMe B
opran mectHoro camoynpasneHus: Cankt-IlerepOypra. XKanoOs! Ha pelieHus, TPUHATHIE PYKOBOIUTEIEM
MA MO ®unnssackuil okpyr, nogatorcs B [lpasurensctBo Cankt-IlerepOypra.

5.3.2. Kanoba MoxxeT OBITh HaAmNpaBlieHa MO TMOYTE, Yepe3 MHOTO(PYHKIMOHATBHBIH IIEHTp, C
HCIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn «HTepHeT», oduumanpHOro caiita
MA MO OuHASHACKUI OKPYT, €IMHOTO MOpTaja TOCYJapCTBEHHBIX W MYHHUIMMAIBHBIX YCIyT JHOO
PErHOHAILHOTO MTOpTaJia TOCYAapPCTBEHHBIX U MyHHUITUTIATBHBIX YCIIYT, a TAK)XKE MOXKET OBITh MPUHATA TIPU
JUYHOM MPUEME 3asIBUTEIIS.

5.3.3. 3agBuTeNnb MMEET MPaBO Ha MOJydeHHEe MH(OPMALUU M JTOKYMEHTOB, HEOOXOIUMBIX JJIS
00OCHOBaHUS U pPAcCMOTpEeHHs kanoObl (mpereHzun). OpraH MecTHOro camoymnpabieHus CaHKT-
[lerepOypra, ero IOMKHOCTHBIE JHIAa, MyHHUIHUIAIbHbIE chykampe MA MO OuHISHACKUIA OKpyr
00s13aHBI TIPEOCTABUTh 3aBUTENI0 BO3MOXHOCTh O3HAKOMIIEHHS C JIOKyMEHTaMHU W MaTepUalaMu,
HEMOCPEJACTBEHHO 3aTparuBalOlIMMH €ro mpaBa M CBOOOJBI, €CIM HE HMEETCS YCTaHOBJIEHHBIX
benepanbHBIM 3aKOHOAATEILCTBOM OT'PaHUYCHHUN Ha HHPOPMAIIUIO, COAEPKAIIYIOCS B 3THX JOKYMEHTaX,
Matepuanax. [Ipu ’ToM TOKyMEHTbI, paHee MOAaHHbIe 3asBUTEISIMU B OpraH MECTHOT'O CaMOYTIpaBJICHMUS,
BBIJIAIOTCS 110 MX MTPOCKOE B BUJIE BHIMMCOK WM KOTIHH.

5.3.4. XKanoGa gomxHa CoEepKaTh:

HauMeHoBaHne MA MO ®unngaHackuii okpyr, nomkHOcTHOro jauna MA MO OunnsHackuin
OKpYr nu00 MyHHIMNAIbHOTO ciyxamero MA MO OuHIAHICKUN OKpYyT, pelieHus W JACUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

dbamunuio, UMsi, OTYECTBO (MOCIEAHEE - MPU HATUYWH), CBEACHUS O MECTE KUTEJIbCTBA 3asBUTEIIS
- (usnyecKoro nuia MO0 HAMMEHOBAHUE, CBEICHUS O MECTE HAXOXKICHUS 3asBHUTENS - IOPUINIECKOTO
JUIa, a Tak)Kke HOMep (HoMepa) KOHTakTHOro TeiedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (TMpu
HAJTMYWH) U TIOYTOBBINA apeC, M0 KOTOPBIM JOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;
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CBeJICHUS 00 00XKayeMbIX peleHusx u aerncTBusx (oe3nerictBun) MA MO OUHISIHACKUN OKPYT,
nomwkHoctHOoro nuna MA MO ®OuHASHICKUE OKpyr JIMOO MyHHIMIAIBHOTO ciyxkamero MA MO
OUHIISAHACKUNA OKPYT;

JIOBOJbl, HA OCHOBAaHUU KOTOPBIX 3asiBUTEIb HE COIJIACEH C pEUIEHHMEM U JEHCTBUEM
(6e3neiictBueM) MA MO OUHISHACKUNA OKPYT, NODKHOCTHOTO juiia MA MO OUHISHACKUNA OKPYT,
00 MyHUIMNanbHOTO ciyxkamero MA MO OuninsHACKHA OKpyr. 3asBHTEIEM MOTYT OBITh
MIpeICTaBJICHbI JOKYMEHTHI (MPU HAIUYUH ), TOITBEPKIAIOUINE TOBOJIBI 3asIBUTEIS, TMO0 UX KOIHH.

5.3.5. XKanoba, noctynusiiast B oprad MmectHoro camoynpanienus Cankr-IlerepOypra, moanexxut
PacCMOTPEHHUIO B CIAEAYIOIIHNE CPOKHU:

B TCUCHHE MATHAIATH Pa0OYMX JHEH CO HS PErHCTPALUU JKaT00bI;

B TEUEHUE MMATU pabOYMX JHEH CO JTHS perucTpaiuu xajaoObl B ciiydae oOxkanoBaHus oTkaza MA
MO OunasHACKUNA OKPYT, AOHKHOCTHOTrO juiia MA MO ®OUHISHICKUN OKPYT WM MYHHUIIMIAIBHOTO
ciyxamniero MA MO OUHISHIACKHA OKPYT B MpUEME JOKYMEHTOB Yy 3asBHUTENs JUOO B HCIPABICHUU
JIONYIIEHHBIX ONEYaTOK M OUIMOOK WM B cllydyae O0XKajJoBaHHsS HapyLIEHHUS YCTaHOBJIEHHOTO CpOKa
TaKuX UCIPABIICHUN;

B MHBIE CPOKH B CllydasiX, ycTaHOBJIeHHBIX [IpaButensctBoM Poccuiickoin @enepannu.

5.3.6. Tlo pe3ynpTaTaM pacCMOTPEHHS IKAIOOBI OpraH MECTHOro camoympaBicHus CaHKT-
[TeTepOypra npuHUMAET OJHO U3 CIEAYIOIIUX PEIICHUIA:

YAOBJIETBOPSET kajoly, B TOM 4Yucie B (opMe OTMEHBI MPHUHITOIO PELICHUS, UCIPABICHUS
nonymeHHbIX MA MO OuHISHACKHMIA OKpYyr ONEYaTOK W OIMMOOK B BBIAAHHBIX B pE3yJbTaTe
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYr'M JOKyMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEICTB,
B3MMaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMHU NpPaBOBbIMHU akTaMu Poccuiickoint ®Denepaunu,
HOPMAaTHBHBIMH ITPABOBBIMHU aKTaMu CyObeKToB Poccuiickoit deneparum, a Takyke B MHBIX (pOpMax;

OTKa3bIBACT B YAOBIETBOPEHUU HKATOOBI.

5.3.7. He no3nHee AHS, CIEIYIOIIETO 3a JHEM IPUHSTHUS PEIICHUs, 3aiBUTEII0 B NMUCbMEHHOU
dopMe M O KETaHWIO 3asgBUTENS B JJIEKTPOHHOW (hopMe HaIpaBiisieTcs MOTHBHPOBAHHBIA OTBET O
pe3yabpTaTax pacCMOTPEHHS KAJIOOBI.

B ciyuae npuzHaHus kanoObl, MOJJIEXKAIIEH yIOBIETBOPEHHUIO, B YKa3aHHOM OTBETE 3asBUTEIIIO
naercs uH(popManusg O JCHCTBHUSX, OCYIIECTBISIEMBIX MECTHOM aJMUHUCTpauued, B LEIAX
HE3aMEUINTEIbHOTO yCTPAaHEHMsI BBISBICHHBIX HApyIICHUH NPU OKAa3aHUM I'OCYIapCTBEHHOM YCIYTH, a
TaK)K€ TPUHOCITCS W3BUHEHHUS 3a [OCTaBJI€HHblE HEYyAOOCTBA UM YyKa3blBaeTcs HHQOpManus o
JambHEMIINX JIeHCTBUAX, KOTOpble HEOOXOAUMO COBEpIIUTH 3asBUTEII0 B IEIAX IOJTy4eHUs
roCyJapCTBEHHOM YCIyTH.

B ciydae npusHaHus kano0bl, He MoieKalei yJ0BJIeTBOPEHHUIO, B OTBETE 3asBUTENIO, YKa3aHHOM
B HACTOSIIIEM IYHKTE, Jal0TCS apryMEHTHPOBAHHBIE Pa3bsCHEHMS] O MPUYMHAX MPUHSATOTO pelleHus, a
TakXke HH(pOopMaIHs O MOpsAAKE 00’KaTOBaHUS IPUHATOTO PELICHMUS.

5.3.8. Ilpu paccMoTpeHun oOpalleHus] TOCyAapcTBEeHHbIM opranoM, MA MO ®OuHISHACKHIA
OKPYT HJIU JIOJDKHOCTHBIM JIUIIOM TPXKIAHHH UMEET MPaBo:

3HAKOMHTHCSA C JOKYMEHTaMHU M MaTepHallaMH, KacarolIMMHUCS PACCMOTPEHUS JKalo0bl, €CIIH 3TO
HE 3aTparvBacT IpaBa, CBOOOJIBI U 3aKOHHBIE HHTEPECHI APYTHX JIUIl H €CJIM B YKAa3aHHBIX JIOKYMEHTAX H
MaTepuagax He COJEp)KaTCs CBEACHHS, COCTABISAIOIINE TOCYJApCTBEHHYIO WU HHYIO OXPaHIEMYIO
(benepaibHBIM 3aKOHOM TaHY;

MOJTy4aTh MUCHbMEHHBIN OTBET MO CYIIECTBY MOCTABICHHBIX B )KaJI0OE BOMPOCOB, YBEAOMIICHHE O
nepeapecanuy MICBMEHHOTO 00palieHus B TOCYapCTBEHHBIM OpTraH, OpraH MECTHOTO CaMOYITPaBJICHHUS
WIH JIOJDKHOCTHOMY JTHITYy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTABIECHHBIX B OOpalleHHUH
BOTIPOCOB;

oOparatecs ¢ xanoboil Ha MPUHATOE MO OOpAaIIeHUIO PEIICHNEe WK Ha IeicTBUE (0e31eiiCTBUE) B
CBSI3U C PACCMOTPEHUEM OOpaIICHUS B a/IMUHUCTPATUBHOM M (WJIN) Cy1e0HOM TOPSIIKE B COOTBETCTBUU C
3akoHoJaTenbCcTBOM Poccuniickon denepannu;

MIPEACTABIISITH JAOTOTHUTEIbHBIC JOKYMEHTHI M MaTepUajbl JTUOO 00pamarbcsi ¢ mMpock0oit 00 ux
UCTpeOOBAHHM, B TOM YHUCIIE B DJIEKTPOHHOU (opMe;
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oOparniaThCs ¢ 3asABICHUEM O MPEKPAIEHUN PACCMOTPEHHS JKaJTOObI.

5.3.9. B ciyuae ycTaHOBJICHHS B XOJI¢ WM IO PE3yJIbTaTaM PAacCMOTPEHHS KajJo0bl MPHU3HAKOB
cocTaBa aJIMUHUCTPATUBHOTO MpPABOHAPYUICHHS WM MPECTYIUICHUS, TOJDKHOCTHOE JIUILO, HaJleJICHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO Kajo0, HE3aMEUIMTENbHO HANpaBiIsgeT WMEIOIIMECs MaTepualibl B
OpraHbl IPOKYpaTyphl.

5.3.10. McnonHuTenbpHBIe OpraHbl rocynapctBeHHoON Biactu Cankt-IlerepOypra u 10MKHOCTHBIE
JIUIa, KOTOPBIM MOXKET OBITh apecoBaHa »x)anoba (MpeTeH3us) 3asBUTENs B TOCY1IeOHOM (BHECYICOHOM)
MOpSIAKE:

B choydae ecnu mpemmeroM kajmoObl (TMIPETEH3WM) 3asBUTENS SIBISIIOTCS JCHCTBUSL COTPYIHUKA
nozpasieneHust  MHOro(pyHKIIMOHATIBHOTO — IIEHTpa, KajoOa (TpeTeH3us) HampaBisieTcss B aapec
Anvunuctpanun ['yoepaatopa Cankr-IlerepOypra:

191060, CmomneHbIi, A qmunaucTpanus ['yoepHaropa Cankr-IlerepOypra,

E-mail: ukog@gov.spb.ru;

Tenedon: 576-70-42.

B ciydae ecnu npeameToMm kanoObl (IPEeTEeH3UM) 3asBUTENS SIBISIFOTCS AeicTBUs onieparopa [loprana,
*ayo0ba (mpereH3usi) Hanpasisiercst B aapec Komurera o uHbopMaTU3ayu U CBs3u:

191060, CmomnbasIi, KomuteT o nadopMaTu3anim u cBs3m;

E-mail: kis@gov.spb.ru;

Tenehon:576-71-23.

B ciyuae ecnu npeameToM xanoObl (MIPETEH3UN) 3asIBUTEINS SIBIISIOTCS EHCTBUS MYyHUIIUIIATbHBIX
ciyxammx MA MO OUHISHACKUANA OKPYT, MPEIOCTABIISIIONIEIO TOCYAapCTBEHHYIO YCIYTy, >kajgola
(mpeTteH3us1) MOXKeET ObITh HampaBieHa B aapec Komurera no conuansnoil nonutuke Cankt-IlerepOypra:

191144, Cankr-IlerepOypr, HoBropozackas yir., 20, imur. A,

ten. (812) 576-24-61, daxkc (812) 576-24-60,

aJipec IEKTPOHHOM mouThl: KSp@gov.spb.ru.

Bune-ry6eprnarop Cankt-IletepOypra, KypupyIOIINii COOTBETCTBYIOIIYIO OTPACITb:

191060, CmomnbnbIit, CankT-IletepOypr,

ten. (812) 576-44-80, dakc (812) 576-7955.

V1. lIpuioxenust

[punoxxenue Ne 1: 3asiBneHus 060X pOIUTENEH;

IIpunoxxenne Ne 2: 3asBiI€HHE HECOBEPILIECHHOJIETHETO CTaplle AECATH JIET O COINIACUU Ha
n3MeHeHue paMuauu (MIMEeHN);

[Mpunoxxenne Ne 3: 3asBl€HNUE POAUTENS, C KOTOPBIM NPOXKHUBAET PEOCHOK;

[Tpunoxxenue Ne 4: 3asiBjIeHNE POUTEINS, TPOKUBAIOLIETO OTACIBHO OT peOeHKa;

[Tpunoxenue Ne 5: 3asBieHne MaTepu peOeHKa;

[Ipunoxxenne Ne 6: MPOEKT MOCTaHOBJICHMUS,

[Tpunoxenne Ne 7: mouToBble ajapeca, CIpaBOYHbIE Tele(OHBI U ajJpeca IMEKTPOHHOU IMOUTHI
ctpyktypubix mnoapazaenenuid  CII6 TKY «MHOroQyHKIIMOHAIBHBIA IEHTP MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIIyI»;

[Mpunoxenne Ne 8: wHpOpMmamms O MecTe HaxOXxaAeHUs u Tpadpuke padoresi MA MO
OUHIIAHACKAN OKPYT;

[Ipunoxenne Ne 9: nHdopmanus o mecte HaxoxJaeHus U tenedoHax KUIUIIHOTO areHTCTBa
KanunuHckoro paiiona;

[Mpunoxxerne Ne 10: 610k-cxema MPeTOCTaBICHUS TOCYIaPCTBEHHON YCITyTH;
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IMPMJIOXKEHHUE Ne 1

K AgMUHUCTpaTUBHOMY pETIAMEHTY
IO IPEIOCTaBICHUIO MeCTHOH aAMUHNUCTpanned BHYTPUTOPOJCKOTO MYHHIUIIAIBHOTO 00pa30BaHus Topoa
¢enepansHoTo 3HaueHNUs CaHkT-IleTepOypra MyHAIMNIANEHBIN OKPYT OUHISHACKHN OKPYT, OCYIIECTBISIOIINX OTACIbHBIC
rocyaapcTBeHHbIe oaHOMOounst CaHkT-IleTepOypra no opraHu3aIMu 1 OCYIIECTBICHUIO IESTENEHOCTH II0 OTIEKE
MONIEYNTENBCTBY, HA3HAYEHHIO U BBIIJIATE JICHEXKHBIX CPEACTB Ha COJICP)KAaHHE AETEeH, HAXOSIIMXCS O ONEKON WIIH
MIOTIEYUTENIECTBOM, M JICHEXKHBIX CPEJCTB Ha COJIEpKaHME AeTell, IepelaHHbIX Ha BOCIUTAHUE B IPUEMHbIE ceMbH, B CaHKT-
[etepOypre, rocynapcTBEHHOH YCIIyTH MO Bbla4e OPraHOM OIIEKH U ITONEYHUTENILCTBA pa3pelleHNs] Ha N3MEHEHNE UMEHU U
(amunm pebeHka

3adBrenye TIPUHATO: I'maBe mecTHOM AJIMUHUCTpALINH BHYTPHUTOPOJCKOTO

MyHUIIUTIaTBHOTO oOpa3oBanus Cankt-IleTepOypra
MYHUIUIIAIBLHOTO OKpyra OUHISHACKUN OKPYT

(mara)
Y 3apETHCTPUPOBAHO

ot Ne
Crenuanucr: (®.1.0. rnassl)
oT
)
(®.1.0. 3asBuTeN)
MpOKUBarOIEro(eif) mo ajapecy:
JIoKyMeHT, y10CTOBEPSAIOLINIA
JIMYHOCTD:
Tenedon
Anpec 2IEKTPOHHOM MOYTHI
3asBneHue
0 BbIJJa4€ pa3pelIeHusl Ha U3MEHEHHEe UMEHH ((paMUINM)
HECOBEPIICHHOJIETHEMY
[Ipomry pa3pelnThb U3MEHUTh AMs (pamunmio) Moemy(ei)
HECOBEPILIEHHOJIETHEMY(€i1) CBIHY (mouepn)
, roja  poXKJIEHHsd, Ha
(®.1.0. HeCOBEPIIEHHOIETHETO)
M, bamMunuio)
(yxa3atp HOBOE uMs ((pammimio)
A Jlato coryacue Ha o0paboTKy U

HCIIOJIb30BAHUC MOHUX TIICPCOHAJIBHBIX JAaHHBIX, COACPIKAIIUXCA B HACTOAUWICM 3adBJICHUHU U B
MpEACTABJICHHBIX MHOIO JJOKYMEHTAX

" " 20_F ( )

NOANHXCH 3aABUTCIIA pacmn(prBKa oAU CH
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IMMPUJIOXKEHUE Ne 2

K AnMUHUCTpaTUBHOMY pETIAMEHTY

TI0 TIPEIOCTaBICHNIO MeCTHOH aAMUHHUCTpaHEeil BHYTPUTOPOJCKOTO MYHHIMIIAIBHOTO 00pa30BaHMs TOpoaa
(enepanpHOTO 3HaUeHUA CaHKT-IleTepOypra MyHHIMNIANBHBIN OKPYT PUHISTHACKHN OKPYT, OCYIIECTBIAIOMINX OTACIbHBIE
rocynapcTBeHHble noaHoMouus Cankr-IleTepOypra mo opraHu3aiy U OCyLIECTBICHUIO JAESTENbHOCTHU 110 ONEKe U
MIOTIEYUTENBCTBY, HA3HAUCHUIO U BBIILIATE JIEHEKHBIX CPEJCTB Ha COAEpIKaHUE JeTel, HaXOASILINXCS MO ONeKOM niu
MONEYUTENILCTBOM, U JCHEKHBIX CPEICTB Ha COJIEpkKaHUE eTel, IepelaHHbIX Ha BOCIIUTaHUE B IPHEMHBIE ceMbHU, B CaHKT-
[erepOypre, rocyqapcTBEHHOW YCIYTH IO BbIlay€ OPTraHOM OIIEKH U MONEYNTEIbCTBA Pa3pellieHus Ha N3MEHEHHE UMEHH 1
(damumu pedeHka

['maBe MecTHON aIMUHUCTPALMHA BHYTPUTOPOACKOTO
MyHUIUMNaabHoro oopazoBanus Cankr-IlerepOypra
MYHHUIMIAIBHOIO OKpyra OUHIAHACKUNA OKPYT

3asBieHHC MPUHATO:

(mara)
U 3apETUCTPUPOBAHO (®.11.0. rnaBer)
oT

o Ne )
(®.1.0. HecOBEPUICHHOJIETHETO)

CrenmnanncT: roja poxxaeHus,
MposkuBaroiero(eit) mo aapecy:

Tenedon:

AJlpec 3JeKTPOHHOM ITOYTHI

3agBieHe
0 BBIJJaU€ pa3pelieHus Ha U3MeHEeHNEe UMeHU ((haMuUIIHm)
HECOBEPIICHHOJICTHEMY

| HE BO3paxkaro, 9TOOBI MOH (mos1) rara
(mama)

(®.1.0. ponuteneil HECOBEPIICHHOJIETHETO JIMO0 OJTHOTO POJUTEINS HECOBEPIIEHHOIETHETO)

u3MeHWw MHE UM (pamunio), Ha uMs (pamumo)

(yxasats HOBOE MM# (amuTHIO)

" " 20_ I. ( )

MMOAIMCH HECOBCPIICHHOJIETHET O pacmn(prBKa oAU CH
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IMPUJIOXXEHUE Ne 3

K AnMuHUCTpaTUBHOMY pErjIaMeHTy

TI0 TIPEIOCTAaBICHUIO MeCTHOH aAMUHHCTpanuel BHY TPUTOPOACKOTO MyHHIIUIIAIEHOTO 00pa3oBaHus roposa
(enepanpHOTO 3HaueHN CaHKT-IleTepOypra MyHHIUIIANEHBIN OKPYT PUHISTHACKUN OKPYT, OCYIIECTBIAIONINX OTACIbHbIC
rocynapcTBeHHble mosHoMouus CankT-IleTepOypra mo opraHu3anyy U OCyLIECTBICHUIO AEATEILHOCTH 110 OIEKe U
MIOTIEYUTENBCTBY, HA3HAUCHUIO U BBIILIATE JIEHEKHBIX CPEJCTB Ha COAEPIKaHHUE JeTel, HaXOASILINXCS MO ONeKOM niu
MONEYUTENILCTBOM, U JCHEKHBIX CPEICTB Ha COZEepKaHUe AeTell, mepelaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE ceMbH, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIYTH IO BbIaue OPraHOM OIEKH M MONEYUTENbCTBA Pa3pelIeH s Ha U3MEHEHHE UMEHHU U
(ammnu pedeHka

3asBIeHNE IPUHATO: ['maBe MecTHOM aAMUHUCTPALIMU BHYTPUTOPOJCKOTO
MyHUIUTIaTbHOTO 00pa3zoBanus Cankt-IleTepOypra
(nata) MYHHULIMTNAIBHOTO OKpyra OUHIAHACKANA OKPYT

U 3apETUCTPUPOBAHO

noJt Ne
(®.1.0. rnassl)
Crenmanucr: oT
)
(®.1.0. 3aaBuTtens)
nposkuBaromiero(ei) mo aapecy:
JIoKyMeHT, y10CTOBEPSAIOLINIA
JTUYHOCTD:
Tenedon:
AJtpec 3JEeKTPOHHOM ITOYTHI
3asBneHue
0 BBIJaue pa3pelIeHus Ha U3MEHEHUE paMIIInu
HECOBEPIICHHOJIIETHEMY
IIpoury pa3peImnTh U3MEHUTH bamumnio MoeMmy(eif)
HECOBEpLIEHHOJIETHEMY(ei) CBIHY (nouepn)
, roga  pOXIEHHWsS,  Ha
(@.1.0. HecoBepIIEHHOJIETHETO)
baMuuio

(yka3atp HOBYIO hammiInIO)

Oren (MaTh) HECOBEPLIEHHOJIETHETO

(®.1.0. otma (Matepm)

MPOXKKMBACT pa3/eNIbHO (YKa3aTh OCHOBAHHSI Pa3/ICIbHOTO MPOKUBAHUS: PEIICHHUE Cy1a 00 ONpeaeIcHUH
MECTa JKUTEIbCTBA HECOBEPIIICHHOIETHET0, MUPOBOE COTJIAIIEHUE H T.1.).

B ciayuae HEBO3MOKHOCTH YCTaHOBJIEHUSI MECTa HAX0XKICHHUS pa3ebHO MPOKUBAIOIIETO POAUTEINS,
JIMIIEHUSI €T0 POJUTEIILCKUX MPaB, MPU3HAHUS HEJIECCIIOCOOHBIM, a TAKXKE B CIYYasiX YKIOTHCHUS POAUTEIIS
663 YBa)KI/ITeJ'II)HI)IX HpI/I‘-H/IH OT BOCIIUTAHUA U CO)Iep)KaHI/Iﬂ pe6eHI<a, B 3asgBJICHUN YKa?;I)IBaIOTCH JTAHHBIC
00CTOATENLCTBA.

A JIar0 corjacue Ha 00paboTKy U
HUCIOJIB30BAHUC MOUX TICPCOHAJBHBIX JAaHHBIX, COACPKAINUXCA B HACTOAIICM 3adBJICHUU U B
IPEICTABICHHBIX MHOFO JTOKYMEHTAax
" " 20_1_, ( )

MOJIITUCH 3asIBUTEISA pacmudpoBKa MOIHCH
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IMPMJIOXKEHUE Ne 4

K AnMuHUCTpaTUBHOMY pETIAMEHTY

TI0 TIPEIOCTAaBICHUIO MeCTHOH aAMUHHUCTpANe BHY TPUTOPOACKOTO MyHHIUITAIBHOTO 00pa30BaHus ropoja
(enepanpHOTO 3HaUeHUA CaHKT-IleTepOypra MyHHIMNIANEHBIN OKPYT PUHISTHACKHN OKPYT, OCYIIECTBIAIOMINX OTACIbHBIE
rocyaapcTBeHHbIe moaHoMouns CaHkT-IleTepOypra o oprann3ayu 1 OCYIIECTBICHUIO ISSTEIbHOCTH TI0 OTIEKE
MIOTICYUTENBCTBY, HA3HAYCHHUIO U BBIIIATE JICHEXKHBIX CPEJICTB HA COZIEPKAHUE AETEH, HAXOMAIIUXCS 10| OTIEKOH MITN
MONEYUTENILCTBOM, U JCHEKHBIX CPECTB Ha COJIEpKaHUE eTel, IepelaHHbIX Ha BOCIIUTAHUE B IPUEMHbIE ceMbH, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIYTH IO BbIIa4€ OPraHOM OIEKH U MOTIEUYUTEIbCTBA Pa3pPELICHUs HA N3MEHEHNE UMEHU U
(dammnu pedeHka

3asgBieHHE MIPUHATO:

['maBe MecTHOM aIMUHUCTPALMA BHYTPUTOPOICKOTO
MyHUIUMNaabHoro oopazoBanus Cankr-IlerepOypra

(xata) MYHHUIMIAIBHOIO OKpyra OUHIAHACKANA OKPYT

U 3apErucTpUpPOBAHO
oz Ne

Crenuanuct:

(®.1.0. rnass)
oT

(®.1.0. 3asBuTen)

MposkuBaromiero(ei) mo aapecy:

JIOKyMeHT, y10CTOBEPSAIOLIUIA
JTUYHOCTD:

Tenedon:

AJtpec 3JeKTPOHHOM ITOYTHI

3asgBIeHHE O BblJa4€ pa3pClICHNA Ha USMCHCHUC
(baMI/IJ'II/II/I HCECOBCPHICHHOJIECTHEMY

51 He  BO3paxawo, UYTOOBl  TpaXIaHUH  (TpaKIaHKa)

U3MeHu(J1a) bamunuio Moemy(eit) HECOBEpILIEHHOIETHEMY (ei) CBIHY

(mouepn) ,
(®.1.0.pebenka)

roja poXJeHus, Ha (paMuIUIO

(yxazaTtp HOBYIO thamumro
A Jlato0 coryiacue Ha o0paboTKy u
WCIIOJIb30BaHUE MOUWX TIIEPCOHAIBHBIX JAHHBIX, COJCPIKAINIUXCS B HACTOSIIEM 3asBICHUH W B
MPEJICTABICHHBIX MHOIO IOKyMEHTax

MOJIITUCH 3asBUTEIS pacmudpoBKa HOAIHCH
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MMPUJIOXXEHUE Ne 5

K AnMUHUCTpaTUBHOMY pETIAMEHTY

IO MPEOCTABICHHIO MECTHO aMUHUCTpAIMEH BHYTPUTOPOACKOTO MYHHIIMIIAILHOTO 00pa30BaHus ropoja
tdenepanpHOro 3HaueHU CaHkT-IleTepOypra MyHUIIUIATBHBIN OKPYT OUHISHICKUN OKPYT, OCYIIECTBISIOIINX
OTJIENIbHBIC TOCYAapCTBeHHbIE moHOMOunsl CaHkT-IleTepOypra mo opraHu3anuy U OCYIIECTBICHHIO
JIeSITENIbHOCTH 110 OTEKE U MOMEUNTENbCTBY, HA3HAUECHHUIO U BBIIIATE IEHEKHBIX CPEACTB Ha COJIep KaHUe JACTEH,
HaXOJSIIMXCS TIOJ] ONIEKON WIIM MOTIEYUTENIbCTBOM, U JICHEIKHBIX CPEJICTB Ha coAepKaHue NeTeil, mepelaHHbIX Ha
BOCIIUTaHKE B TIpUEMHEIC ceMbH, B CaHKT-IleTepOypre, rocyJapCTBEHHOM YCIYTH MO BbIJa4e OPTaHOM OTICKH U
MOMEYHTEIECTBA PA3PCIICHHS HA M3MEHCHIE UMCHH U (paMuiinu peOeHKa

['maBe MecTHON aAMUHUCTPALMHA BHYTPUTOPOACKOTO

3AABICHHC IPHEATO: MYHUIUIIAJILHOT0 00pa30oBaHus CaHKT-l:IeTep6ypra
MYHUIUTAIBHOTO OKpyra OUHISAHACKUN OKPYT
(mara)
1 3apEruCTpUPOBAHO (®.1.0. rnass)
OT
noJt Ne ’
(®.1.0. 3asBUTENA)
Coenuanucr: .
MpOKUBArOIIEro(eif) mo ajapecy:
JIoKyMeHT, y10CTOBEPSAIOLI U1
JINYHOCTB:
Tenedon:
AJlpec 3JeKTPOHHOMN MOYTHI
3asiBlIeHUE
0 BbIJIa4€ pa3pelieHus Ha U3MeHeHue pamMuIuu
HECOBEPILICHHOJIETHEMY
IIpoury pa3peImnTh U3MEHUTH bamumnio MoeMmy(eif)
HECOBEpPIICHHOJIETHEMY(eil) CBIHY (mouepn)
, roga  poXAeHUs, Ha
(®.1.0. HeCOBEPIIEHHOIETHETO)
MOIO (dhamunuio, KOTOPYIO s HOIITY B HAaCTOSIIEe BpeMsi
(yka3zath HOBYIO (haMWIINIO)
A J1at0 corjacue Ha 00paboTKy U

HCIIOJB30BaHUC MOHUX TIIEPCOHAJIBHBIX JAaHHBIX, COACPKAINUXCA B HACTOAIICM 3adBJICHUU U B
NpCACTAaBJICHHBIX MHOIO JOKYMCHTAX

" " 20 I. ( )

HNOANNCH 3asiBUTEIIS pacmudpoBKa MOAIHCH
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ITPMJIOXKEHUE Ne 6

K AnMuHUCTpaTUBHOMY pETIAMEHTY

TI0 TIPEIOCTAaBICHUIO MeCTHOH aAMUHHUCTpaNe BHY TPUTOPOACKOT0 MyHHUIINIIAIFHOTO 00pa30BaHus Topoaa
(enepanpHOTO 3HaueHU CaHKT-IleTepOypra MyHHIIIANEHBIN OKPYT PUHISTHACKHN OKPYT, OCYIIECTBIAIOIINX OTACIbHBIE
rocyaapcTBeHHbIe moaHoMouns CaHkT-IleTepOypra o oprann3ayu 1 OCYIIECTBICHUIO ISSTEIbHOCTH TI0 OTIEKE
MIOTICYUTENBCTBY, HA3HAYCHHUIO 1 BBITIATE ICHEKHBIX CPEACTB HA COZIEPXKAHUE AECTEH, HAXOMAIIUXCS 10| OTIEKOH MITN
MONEYUTENILCTBOM, U JCHEKHBIX CPECTB Ha COJIEpKAHUE eTel, IepelaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE ceMbU, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIYTH IO BbIIau€ OPraHOM OIEKH U MOTEUYUTENHCTBA Pa3peIlieHNs] HA N3MEHEHUE UMEHH U
(dammnu pedeHka

MECTHASA AIMUHUCTPALIUSA
MYHHUIIUIIAJIBHOI'O OBPA3OBAHUA MYHUIIUIIAJIBHBIIA OKPYT
(HauMeHOBaHUE)

Cankr-IleTrepOypra

INOCTAHOBJIEHUE

(mara)

006 u3MeHeHnH UMEeHU (IPUCBOCHHOMN (haMIIIUN)
pebeHKy

PaccmoTpeB 3asBiIeHUs 3aKOHHBIX MpeACTaBUTENCH (3aKOHHOTO mpejacTaBuTess) (pamMuius, ums,
OTYECTBO, JaTa POXKJIEHUS), 3apErUCTPUPOBAHHBIX (-0ro, -0H) MO ajpecy: (MECTO perucrpaui,
KHUTEIbCTBA) peOeHKa ((paMuims, UMs1, OTUECTBO, J1aTa POXKIECHUS HECOBEPIIEHHOJIETHETO 10 TOCTUKEHUS
MM BO3pacTa YETHIPHAAIATH JIET), 3aperuCTPpUpPOBaHHOTO(OM) MO aapecy: (MECTO pPEerucTpaluH,
KHUTEJIbCTBA), MPOXKUBAIOLIETO MO ajapecy: (MecTo MpOXHMBaHUsA), C MPOCHOOH 00 M3MEHEHMH HMEHHU
(npucBoeHHON (aMUIMKM) C YYETOM MHEHHs JpYyroro pojautens (B €ClIM POJUTENH IPOKUBAIOT
pa3enbHO) WIK C yYETOM HEBO3MOXKHOCTH YCTAHOBJIEHUS MECTA HAXOXKJIEHHsS IPYroro poaurens (B T. 4.
JUIIEHUN €ro pPOAUTEIbCKUX IpaB, NMPU3HAHUU HENEEeCHOCOOHBIM, a TaKXKE B CIydasX YKJIOHEHUS
poauTtens 0e3 yBaXHUTEIbHBIX MPUYMH OT BOCIIUTAHMS U COZAEp)KaHUS peOeHKa), pyKOBOJACTBYSCH CT. 59
Cemeitnoro konekca Poccuiickoit @enepanum,

ITOCTAHOBJIAET:

1. PazpemuTe 3aKOHHBIM MPEACTABUTENSAM (3aKOHHOMY IMpeICTaBUTEN0) (damunus, ums,
OTYECTBO) U3MEHHUTDH UM (IPHUCBOCHHYIO (haMHITNI0) peOeHKa (paMuims, UMsi, OTUECTBO, JlaTa POXKIACHUS,
MECTO JKUTEIbCTBA) HAa HOBoe MM (damminio) (yka3aTb HOBOe MM, (haMUIIMIO) UCXOS U3 UHTEPECOB
pebeHka.

2. KoHTponb 3a BBIOJIHEHHEM IIOCTAHOBJIEHHUS BO3JIOXKUTh Ha (JIOJDKHOCTH, (aMuius,
WHUIUAAITBI).

['maBa MecTHOM agMUHHUCTpALIUU

(pamunus, uMsi, OTIECTBO)
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IMMPUJIOXKEHUE Ne 7
K AnMUHUCTpaTUBHOMY pETIAMEHTY
TI0 TIPEIOCTAaBICHUIO MeCTHOH aAMUHHUCTPAMeH BHY TPUTOPOACKOTO MYHHIIUITAIBHOTO 00pa30BaHus ropoja

(enepanpHOTO 3HaUeHU CaHKT-IleTepOypra MyHHIMIANEHBIN OKPYT PUHISTHACKHN OKPYT, OCYIIECTBIAIOMINX OTACIbHBIE

rocyaapcTBeHHbIe moaHoMounsi CaHkT-IleTepOypra o oprann3ayy 1 OCYIIECTBICHUIO IESTEIbHOCTH TI0 OTIEKE
MIOTIEYUTENBCTBY, HA3HAUCHUIO U BBIILIATE AEHEKHBIX CPEJICTB HA COAEp KaHUE JeTeH, HaXOIUXCs IO ONEeKON MIIu
MONEYUTENILCTBOM, U JCHEKHBIX CPEICTB Ha COJIEpKAHUE ETeH, IepelaHHbIX Ha BOCIIUTAHUE B IPUEMHBIE ceMbU, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIYTH IO BbIa4y€ OPraHOM OIEKH U MOTIEUYUTEIbCTBA Pa3pPEICHNs] HA M3MEHEHNE UMEHH U

(dammnuu pebeHka

IHouToBbIe anpeca, cipaBoYHbIe TeJedOHbI U apeca JJTEeKTPOHHOM MOYThI CTPYKTYPHBIX
nmoJApasae/ieHu i
CIIo I'KY «MHOropyHKIHuOHAJILHBIA HEHTP NPeA0CTABJIEHNS FOCYAaAPCTBEHHBIX YCJIYD)

Haumenosanue Aopec
No . Cnpagounut .
CHIDYKMYPHO20 Iloumoewtii adpec N TI'pagpuk pabomer | Inekmpounoiu
n/n i1 meneghon
noopasoeneHus noumul
Cankr-IlerepOypr, 576-08-01 ExenneBHo
1 MO®I Kanununckoro pailona | I'paxxnanckuii op., ¢ 9.00 oo 21.00
573-90-00
1. 104, nutepa A 0e3 mepepriBa
Ha 00e. knz@mfcspb.ru
Cexrop Nel MI] CaHKT-HeTep6y;v)r, 573-96-95 [Ipuem u BbITaua
2 . KonzapartseBckuii p., JIOKYMEHTOB
KanuuuHckoro paiiona 573-90-00
.22, mutepa A OCYILIECTBIIAETCS

¢ 9.30 1o 21.00




25

IMPUJIOKEHUE Ne 8

K AnMUHUCTpaTUBHOMY pETIaMEHTY

IO TIPEIOCTAaBICHUIO MeCTHOH aAMUHHUCTPANNe BHYTPUTOPOJCKOTO MYyHHIIMIIAIBHOTO 00pa30BaHMs Iropoaa
(enepanpHoro 3HaueHus Cankr-IlerepOypra MyHHIMIANEHBINA OKPYT OUHISIHACKUN OKPYT, OCYIIECTBISIOMINX OTACIbHBIC
rocynapcTBeHHble moasHoMouus CankT-IleTepOypra mo opraHu3ayy U OCYLIECTBICHUIO AEATEILHOCTH 110 OIEKe U
MIOTIEYUTENBCTBY, HA3HAUCHUIO U BBIILIATE AEHEKHBIX CPEJICTB Ha COJIEp KaHUE eTeH, HaXOJSIUXCS IO ONEeKOH Ui
MONEYUTENILCTBOM, U JCHEKHBIX CPECTB Ha COJIEpKAHUE IeTel, IepelaHHbIX Ha BOCIIUTAHUE B IPUEMHbIE ceMbH, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIYT'H IO BbIIa4u€ OPTaHOM OIIEKH U MONEYUTEIbCTBA Pa3peIleHNs] HA H3MEHEHNE NMEHH U
(ammmu pedeHka

MecT0 HaXO0XKIEHHs, CIPABOYHbIE TeJIe(DOHBI, aIPec IJIEKTPOHHOM MOYThI, rpaguk padoThl

MA MO ®OuHISHACKHI OKPYT

Ne HaunmeHnoBanue Aapec MecTHOM Anpec KoHTakTHBIN
n/ MECTHOM aIMUHUCTPALMH | 3JIEKTPOHHOM TeJ1e()OH IJIaBbI
n aAMHHHUCTPALMHU (c ykazanuem MOYTHI MeCTHOM
OpraHa MecTHOI0O MO4YTOBOI0 MECTHOM aIMUHUCTPALNH,
caMoOyIpaBJIeHUs HHIEKCca) U aIMHUHHMCTPALH paxc
ajzapec, 1o u (c ykazanuem Kojaa
KOTOPOMY ropojaa)
(pakTnyecku
pacnoJiaralrces
CHEeNHATUCTBI
10 omeKe 1
NONEYNTEIBLCTBY
MecTHas 195221, mo20fo@yande ®dakc
1 aJIMHHHUCTPATIHS CaHkr- X.ru; (812)544-58-41
BHYTPUTOPOJICKOTO [letepOypr, mp. Tenedon
MYHHIHITATEHOTO MeTamicToB, (812)291-22-90
o0Opa3oBaHus .93, mut. A
Cankr-Ilerepbypra Tenedon ornena
MYHULUATBHBINA OKPYT OIIEKH U
OUHIAHACKANA OKPYT IIOIIEYNTEIILCTBA
(812)544-58-43



mailto:mo20fo@yandex.ru
mailto:mo20fo@yandex.ru
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IMPUJIOXKEHUE Ne 9

K AnMUHUCTpaTUBHOMY pETIaMEHTY

IO TIPEIOCTAaBICHUIO MeCTHOH aMUHHUCTpPANEll BHYTPUTOPOJCKOTO MyHHUIIMIIAIBHOTO 00pa30BaHus ropoja
(enepanpHoro 3HaueHus Cankr-IlerepOypra MyHHIMIANEHBINA OKPYT OUHISIHACKUN OKPYT, OCYIIECTBISIOMINX OTACIbHBIC
rocynapcTBeHHble noaHoMouus CankT-IleTepOypra mo opraHu3ayy U OCyLIECTBICHUIO AEATEIHOCTH TI0 ONEKe U
MIOTIEYUTENBCTBY, HA3HAUCHUIO U BBIIIIATE IEHEKHBIX CPEJICTB HA COAEpIKaHUe NeTel, HaXOISIIIXCS MO/ ONIeKOH Uin
MONEYUTENILCTBOM, U JCHEKHBIX CPECTB Ha COJIEpKAHUE IeTel, IepelaHHbIX Ha BOCIIUTAHUE B IPUEMHbIE ceMbH, B CaHKT-
[erepOypre, rocyaapcTBEHHOW YCIIyTH MO BbIIa4€ OPraHOM OIIEKH U IOIEYHUTENHCTBA Pa3pellieHNs] HA N3MEHEHUEe UMEHU 1
(ammmu pedeHka

IlouToBBIE aJpeca, cipaBOYHbIE TeJIe()OHBI U AJIPeC FJIEKTPOHHOH MOYTHI
Cankr-IleTepOyprckoro rocy1apcTBeHHOr0 Ka3eHHOI0 y4pesKIeHusl —
AKuinumHoro arenrcrea KajuHuHCKOro paiona.

No Paiion . Cnpasounvie Aopec
Iloumoswiit aopec .
n/n | Cankm-Ilemepoypza menegonui I1eKMPOHHOU NOYUNIbL
1 |KanuHuHCKHI yi. Komcomona, 1. T. 542-25-51, tukalin@gov.spb.ru
33, CaHkTt- ¢. 542-16-37
[TerepOypr,
195009
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IMMPUJIOXKEHUE Ne 10

K AgMUHUCTpaTUBHOMY pETIAMEHTY
[0 TIPEJOCTaBICHUI0O MECTHOH aJAMHHUCTpalUed BHYTPHUIOPOJICKOTO MYHHIHUITATLHOIO OOpa3oBaHUS TOpoza

¢denepanmpHOoro 3HaueHUs CaHkTt-IlerepOypra MyHHITUTANBHBINA OKPYT DUHISHACKHNA OKpPYT, OCYIIECTBISMIOIINX
OTJENIbHBIE TOCyAapcTBeHHble monHoMouusa Cankr-IlerepOypra mo opraHu3aldd U OCYIIECTBICHHUIO
JIeSITeIbHOCTU 110 OIeKEe U MONEUUTENLCTBY, HA3HAUEHUIO U BBIMJIATE ACHEXKHBIX CPEJICTB HA COAEpIKaHHUE AeTel,
HaXOJAILIMXCS O] ONEKON UM MONEUUTENLCTBOM, U JICHEKHBIX CPEJCTB Ha COJiepKaHue JeTel, IepelaHHbIX Ha
BOCIIUTaHME B MpueMHble ceMbH, B CaHkT-IleTepOypre, rocyaapcTBEHHOHN YCIIyTH IO BblJaue OpraHOM ONEKH U
MIOTIEYUTENBCTBA Pa3pelIeH!s Ha N3MEHEHHE UMEHH 1 (haMHIIMu peOeHKa

BJIOK-CXEMA

OOpalleHue 3asBUTENs 3a IPEAOCTABICHUEM I'OCYJaPCTBEHHOM YCIyri

¥
Ipuem 3asBaeHus U makeTa J0KyMeHToB B MDI] Odopmienne 3anpoca yepes HOPTal rocyAapCTBEHHBIX YCIIYT
(20 mMuH.) www.qu.spb.ru
L }
¥ 7

Ilepenaua noxymenroB B MA MO OuHIsHACKHI
OKpyT (B 211. popme — 1 JeHb, B OyMasKHBIX HOCHTEIISIX

Ilepenaua noxymeHnTos nocpeactsom MAVC M®I]
(makeTHas BRIrDV3Ka | pa3 B CVTKH)

— 3 nHs)
AnMuHMCTpaTUBHAs npoueaypa Ne 1
ITpuem 3asiBIeHNS U KOMIUIEKTa JOKYMEHTOB B OpraHe MECTHOTO CAMOYIIPABIICHUS
(20 muH.)
v
nnﬁiﬁiﬂﬁiﬁm KOHCYJIbTUPYET NPOBEPSIET HAJTMYNE KCEpOKOIMpYeT
1 €I HOMHOMOUMSL: e 3aABUTEIS O OKYMEHTOB H JaeT UX JOKYMEHTHI (B Clyqae
’ TOPSIIKE OLIEHKY Ha IpeaMeT HEOOXOAUMOCTH),
odopmireHust COOTBETCTBUS IIEPEYHIO 3aBEPACT KOIIHH
3asBJICHUA U JOKYMEHTOB, YKa3aHHBIX ZIOKyMCHTOB
QUNENCTAET poBepsieT B IYHKTE 2.6. HACTOAILUX
nepenaeT KOMIUIEKT JOKYMEHTOB 3asiBUTEIIS MIPaBHIIBHOCTB €10 | METOANYECKUX
JUISL IPUHSATHUS PeLIeHUs CIIeNUaIuCTy OpraHa odopmienus peKoMeHaanui
MECTHOTO CaMOYIIPABIICHUS <——— pactmcky o npreve —]
Cankr-IlerepOypra, OTBETCTBEHHOMY 3a ]

TIOATOTOBKY JIOCTAHOBJICHUS

JIOKyMEHTOB C
yKa3aHHUEM UX MepeqHs
U JaThl IpHeMa

¢ukcupyer dakT npUEMANOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.6. HACTOSIIMX METOINYECKUX
pEKOMEH/IAINH, B KypHAJIe PErHCTPaIiHi

AnmMuHKCTpaTUBHAS npoueaypa No 2
W3JIaHKUE TIOCTAHOBIICHHS

opraHa MecTHOro camoympasieHus: Cankr-IlerepOypra
(15 nHelt ¢ MOMEHTa NPE/ICTABIICHHS 3asiBUTEIEM JIOKYMEHTOB, YKa3aHHBIX B I1. 2.6. HACTOSAIINX METOANYECKHX PEKOMEH AINi)

M

Brigaua pesynbrata

NIPEIOCTABJICHUSA I'OC. YCIIyTH

A

\

Pemrenne nonoxxutenbHOE

Her

HanpaBJ‘leHue COOTBETCTBYIOLIETO
Pa3bACHECHUA

—— B ———
Bblllaan(D Hanpasnenne Hamnpasnenue pesynbrara Bbinaua pesynbraTta
pe3ym>13:a'ra B jul Pe3yJIbTaTa 110 [T0UTe B 511. popme B MA MO OuHISHICKHIA OKPYT
(3 mus) (1 nenb) (1 nenp) (1 nenp)



http://www.gu/

